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1. OBIIASI XAPAKTEPUCTUKA AJJAITUPOBAHHOHN PABOYEN
IMPOT'PAMMBI IPO®ECCUOHAJIBHOI'O MOJY.JIS1/ YYEBHOU
JAUCHUIIINHBI «OI1.03 Opranu3anuoHHAasi TEXHUKA

1.1. Ob6aacTh NpUMeHeHHs AIANTHPOBAHHON MPOTrPaMMBbl

AnanTupoBaHHas TporpamMma y4eOHOW NHUCIMIUIMHBI —SBISIETCS YacCThIO
aJanTUPOBAHHOM 00pa3oBaTeNbHON MPOrpaMMbl TPOPECCHOHATBHOTO 00yUCHHUS.

Pa3zpaboTtana B COOTBETCTBUU ¢ OCOOBIMH 00pPa30BATEIBLHBIMU MOTPEOHOCTAMHU
MHBAJIUJOB U JIUI[ C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 310poBba (nanee — OB3) ¢
Y4E€TOM OCOOCHHOCTEeH UX TMCUXO(PU3UUECKOTO0 PAa3BUTHS U WHIAUBUIYaITbHBIX
BO3MOKHOCTEH.

PabGouas mporpamMmma yueOHOU AUCHUILIMHBI HaIIpaBjieHa HA UHAUBUIYATbHYIO
KOPPEKIMI0O y4eOHBIX M KOMMYHHMKAaTUBHBIX YMEHUH U  CIIOCOOCTBYIOIIAS
colagbHOM ¥ MpodeCCHOHATIBHOM ajanTalud OO0Yy4aroluXcsi WHBAIUIOB W
oOy4Jarommxcsi C OrPAaHUYEHHBIMH  BO3MOXHOCTSIMH  37I0pOBbS  (HapyIleHUs
HUHTEJIJICKTA).

OOyuaronuecss W3 YWClia WHBAJUAOB W JIMIL C  OrPaHUYEHHBIMU
BO3MOXHOCTSIMU ~ 37IOPOBbSI - OTO OOydyaromuecs, HWMEIOIIee HapYyIICHUS
MICUXOJIOTUYECKUX, CEHCOPHBIX, SI3bIKOBBIX M PEUEBBIX (DYHKIUU, TTOATBEPKICHHBIC
MICUXO0JIOTO-MEAUKO-TIE]arOTUYECKON KOMUCCHEN W MPENsSTCTBYIOIIME TMOJYYEHUIO
oOpazoBanust 0e3 CO3/MaHus CIEIUANTBHBIX YCIOBUN. Bee 00yuaronyecs UCTbITHIBAIOT
B TOM WM HMHOM CTENEHW BBIPAXKCHHBIC 3aTPyJAHEHUS B YCBOCHUH YUYEOHBIX
MIPOTPaMM B CBSI3U:

ooyuarowuecs ¢ HapyuieHueM UHmeJsLleKma

1. mcuxoJ10ruYecKUMM 0COOEHHOCTSIMM:

- HEJOpa3BUTHUE MO3HABATEIBHBIX MHTEPECOB M CHUKEHHE IO3HABATEIBHOMN
AKTUBHOCTH,

- HEJIOPa3BUTOE CIIOBECHO-JIOTHYECKOE U a0CTPAKTHOE MBIIIJICHUE,

- CHIOKEHHAs aKTUBHOCTH MBICIIUTEIHHOMN ACATCIBHOCTH,
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- 3aMeJJICHHAsI CKOPOCTh IpreMa HHPOPMaIIIH,

- KpaTKOBpPEMEHHAs TTaMSTh,

- HEYCTOMYHMBOE BHUMAHHUE,

- HEIIOPAa3BUTHEC PEYCBOM NEATECIHHOCTH, BCJCICTBHE 3TOTO 3aTPYJAHCHHS B
BOCITPOM3BEICHUH CIIOBECHOTO MaTepuaa.

2. IMYHOCTHBIMH 0COOEHHOCTSIMM

- Hepa3BHUTas YMOIMOHATILHO-BOJIEBas cepa,

- 3aHM)KCHHAST CAMOOIICHKA,

- HEJIOCTaTOYHBIN CAMOKOHTPOJIb,

- cJ1a00CTh COOCTBEHHBIX HAMEPEHHU, O0JIbIIIasi BHYIIAEMOCTb,

- OTCYTCTBHE MHUITUATUBEI M CAMOCTOSITEIIHHOCTH,

- BCIIBUTBYMBOCTD 1 arPECCUBHOCTb,

- CONIPOTHUBIICHUE HOBOMY U HEU3BECTHOMY,

- yacTas CMEHA HaCTPOCHHSI.

3. noBeIeHYeCKMMH 0COOEHHOCTSIMU.

- BBICOKAst KOHQJIMKTHOCTb,

- Hea/ICKBaTHBIC MIOBEACHYCCKHUE PEAKITUH,

- cmabags  MOTHBHPOBAHHOCTH K  MEXKIMYHOCTHBIM  KOHTaKTaM
00yCTaBIMBAETCSA HE3PEIIOCTHI0 CONMABHBIX MOTHBOB M HEPa3BUTOCTHIO HABHIKOB
oO1eHust 00yJaronuxcs.

1.2. TpeGoBaHus K pe3yibTATAM OCBOCHUS IUCIHUNINHBI

B pesynbraTe ocBoeHHUs YICOHOMN TUCIUILIMHBI 00YYaIONUICS T0JIKEH YMETh!

yMeTb:

3¢ (}EeKTHBHO HCIOJB30BaTh OCHOBHBIC BHIbI OPraHU3alMOHHONW TEXHHKH
COOCTBEHHOM JIEATENHHOCTH;

3HATh:

IIPaBUJIA DKCIUTYyaTallui TEXHUYECKUX CPELCTB;
CPEACTBA XpaHEHUs, IIOMCKA U TPAHCIIOPTUPOBAHUSA JOKYMEHTOB;

OIIPCACIICHNC, HA3HAYCHUC CPCACTB OPI'TCXHHUKHU.
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1.3. ®opmbl KOHTPO.JISI

JuddepennmpoBaHHbIN 3a4eT

1.4. PexoMeHayeMoOe KOJMYECTBO YaCOB HAa OCBOEHHE AJANTHPOBAHHOWM
NporpaMMbl THCIHIJIMHBI

MaKCUMaJbHOW yueOHOI Harpy3ku oOydaromerocs 101 yac, B ToMm uucie:

00s13aTeIbHOM ayTUTOPHOM YueOHON Harpy3Ku oOydJaromierocsi 6/ 4acos;

CaMOCTOSTENIbHOM paboThl oOyvatomerocs 34 yaca.

2. CTPYKTYPA U COJEPKAHUE AJTATITUPOBAHHOI YYEBHOM
JTUCHUATIIMHBI

2.1. O0bem yueOHOM JUCHHMILIMHBI U BHAbI y4e0HOH padoThl

Bup yueOHoI padoThI Oobvem uacos
MaxkcuMmasibHasi yueOHasi HAarpy3Ka (Bcero) 101
Oo0s13aTesibHAs Ay IMTOPHAS YueOHasi HArpy3Ka (Bcero) 67
B TOM YUCJIE:
nabopaTopHble pabOTHI He
npedyCMOmperHo
MTPAKTUYECKHUE 3aHATHS 45
KOHTPOJIbHBIE paOOThI He
npedyCMOmpeHo
CamocrosiTesibHasi padoTa o0y4arierocs (Bcero) 34

Hmoeosas ammecmayus 6 ¢hopme oupgepenyuposanno2o 3auema




2.2. TeMaTH4YeCKHIl IVIAH U cOJeprKaHue afanTUpPoBaHHOH yyeOHoM Jucuunanabl Ol 03 Opranu3anoHHas TEXHUKA

HanmenoBanue Coneprkanne ydeOHOro MaTepuana, O6LeM 9aCOB YpoBeHnb
pa3zienoB U TeM n1abopaToOpHBIC U MIPAKTUIECKHE PAbOTHI (eciu npedycmomperivt) OCBOCHUS
1 2 3 4
Pazgean 1. 30
Opranu3anmoHHoO-
TeXHHYeCKHe
cpeacTBa nmpu padore
AeJIONPOU3BOIUTEIS €
OyMaKHOM
HHpopmanme
Tema 1.1. Texuuueckoe | Conepkanue yueOHOro MaTepuana 6
ocHameHue pabodero |1 | TexHH4eckoe OCHALICHUE PabOYero MecTa JACIONPOU3BOAUTEIS . 2 1
Mmecra [TnaHMpoBKa TEXHUYECKOTO OCHAILEHUS OPraHU3allMOHHON TEXHUKOW 1
JIEJIONPOU3BOIUTENS KaHLETAPCKUMU NMPUHAAISKHOCTIMU. OnipeiesieHue CpeACcTB OPITEXHUKH,
Ha3HaueHUe, KjJaccuukarus.
JlaGopatopHble paboThI He npedycmompeno
[IpakTrueckue 3aHATHS 2
CocraBieHue cxemMbl paboydero Mecra J1eJI0NpOU3BOIUTENS
KontponbHbie paboThI He npedycmompeno
CamocrosrenbHas pabora 2
[TpopaboTKa KOHCIIEKTa 3aHATHMN.
Tema 1.2. Conepxanue yueOHOro MaTepuasa 8
Jukrodonnas rexHuka. | 1 | Jlukrodonnas texuuka. HazHaueHne TUKTOGOHHON TEXHUKH. 2 1

Knaccugukarus. Buasl 38ykonocureneit. JIukrodoHsl.

JlabopaTopHbIie paboTHI

He npedycmompeno

[IpakTHyeckue 3aHATUSL
Pabota c 3anmmchio 1 BOCIPOM3BEICHUEM 3BYKA.
O06paboTka 3BYKOBBIX (paiijioB, 00pe3ka U M3MEHEHHE.

2

KonTtposnbHbIe paboThI

He npedycmompeno

arenbHas paboraCamMocTo
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HanmenoBanue Coneprkanne ydeOHOro MaTepuana, OBLeM 1aCOB YpoBeHnb
pa3zienoB U TeM 1ab0opaToOpHBIC U MIPAKTUIECKHE PAbOTHI (eciu npedycmomperivt) OCBOCHHUS
1 2 3 4
[TpopaboTka KoHCcIIeKkTOB 3aHATHI. Co3nanne HHPOPMATMOHHOTO JIHCTA
«luxkrodoHHAS] TEXHUKA
Tema 1.3. Texuudeckue | Conepikanue yueOHOTO MaTepuana 10
cpencTBa 00paboTKH 1 Texnuueckue cpeactBa oOpaOOTKM JTOKYMEHTOB. MaiuHbl — A7s 2 1
JTOKYMEHTOB MePEIUIETHO-OPOLITIOPOBOUHBIX  paboT. Ckperisoniee 000pyT10BaHUE.
Mammnbl st 0pOPMUTENbCKUX —paboT. MamuHbl Ui 3aliUThl
nokyMmeHToB. bymaropesarenpHoe obopynoBanue. Kimaccuduxarms.
JlaGopaTopHbIie paboThI He npedycmompeno
[IpakTrueckue 3aHATHS 4
O6paboTka 1 opopmIIeHHE JOKYMEHTOB C UCIOJIb30BAHUEM TEXHUYECKUX CPEJICTB
Pabora ¢ 6pourropaTopoM U JaMHHATOPOM
KontponbHbie paboThI He npedycmompeno
CamocrosrenbHas pabora 4
[TpopaboTka koHcnekToB 3anHaTHil. Co3panue Oykiera «MammHbl 11t
NePEeIIeTHO-OPOLITIOPOBOYHBIX PabOT»
Tewma 1.4. Coneprxkanne y4eOHOro MaTepuana 6
KonuposansHo - 1 KonupoBansHo-MHOXKHTENbHAS TexHHKA. [IpuHImm padotel. OCHOBHBIE 2 1
MHOXKHTETbHAS TEXHUYCCKHUE U IKCIUTYTAIIIOHHBIC XapaKTEPUCTHKU KOTIHPOB.
TEXHHUKA JlaboparopHbie paboThI He npedycmompeno
[IpakTrueckue 3aHATHS 2
PaboTta Ha KOMMPOBATHHO-MHOXKUTEIBHON TEXHUKE
KontpomnbHabIe paboThI He npedycmompeno
CamocrosiTenpHas padbora 2
[TpopaboTka KoHCTIeKTOB 3aHATHIH. CocTaBUTh TabHIy «OCHOBHBIE TEXHHUECKUE
Y DKIUTYaIMOHHBIE XaPAKTEPUCTUKHA KOITUPOB)
Paznen 2. 36
Opranu3anuoHHoO-
TeXHUYECKHe

cpencrBa padouero




HanmenoBanue Coneprkanne ydeOHOro MaTepuana, OBLeM 1aCOB YpoBeHnb
pa3zienoB U TeM 1ab0opaToOpHBIC U MIPAKTUIECKHE PAbOTHI (eciu npedycmomperivt) OCBOCHHUS
1 2 3 4
MecTa
AeJIONPOU3BOAUTEIS
Tema 2.1. Texuuueckoe | Conepkanue yaeOHOTO MaTepuana 6
YCTPOMCTBO 1 TexHUYECKOE YCTPOICTBO MEPCOHAIBHOTO KOMIIBIOTEPA U UX 2 1
HEPCOHAILHOTO npeIHa3HAYeHUE: CHCTEMHBIH OJIOK, MOHUTOD, KJIaBUaTypa, rpaduueckuii
KOMIIBIOTEpA. yKazareib, aKyCTUYEeCKHE CUCTEeMbl. BHeITHUE BUIBI IEPCOHATBHBIX
KOMITBIOTEPOB.
JlaGopaTopHbIie paboThI He npedycmompeno
[IpakTrueckue 3aHATHS 2
Coznanue nokymenta «Texundeckoe ycrporctBo [TK»
KoHTtposbHbIe pabOThI He npedycmompeno
CamocrositenpHas pabora 2
ITpopaboTKa KOHCIIEKTOB 3aHSITHIA.
Tema 2.2. YcerpoiictBa | Conmepikanne yaeOHOTO MaTepraia 16
BBOJIa U BBIBOJIA 1 YcTpoiicTBa BBOJIa TEKCTOBOM U rpadudeckoii napopmaimu. Ckanep. 2 1

TEKCTOBOU H
rpaduuecKoit
nH(pOpMaLHH.

Knaccugukanus ckanepoB 1o onpenenéHHbIM Ipru3Hakam. Pyunbie
ckaHepsl. HactonpHble ckaHepsl. YEpHO-Oemble ckaHepsl. L{BeTHbIe
CKaHEPBL.

YcTpoiicTBO BBIBOJA TEKCTOBOM U rpadudeckoit nHpopmanuu. CTpouHbIHi
MaTpUYHBIA IPUHTEP: CKOPOCTH MeYaT, 00BEM MeuaTH, IyM, pa3peleHue,
[[BETHAS N€YaTh, LIPUQTHI, IPUHLIHUI AeHCTBU. L[BeTHOH cTpyiiHbII
IIPUHTEP: CKOPOCTH MeYaTH, KayecTBO MevyaTu, padbota ¢ Oymarom, uepHuia,
JlazepHble pUHTEpBI: NpUHIMI AeWCTBUs. [IOTTEPHI, NX Pa3HOBUIHOCTH.

JlabopaTopHbIie paboTHI

He npedycmompeno

[IpakTudeckue 3aHATHS
1. Cosznmanue GaHKa IPEANPUATHS C SMOTEMOI.
2. TloaroroBka KOHBEPTOB U HAKJIEEK
3. Odopmienne noknaga
4. Co3paHue NpuKa3oB
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HanmenoBanue Coneprkanne ydeOHOro MaTepuana, OBLeM 1aCOB YpoBeHnb
pa3zienoB U TeM 1ab0opaToOpHBIC U MIPAKTUIECKHE PAbOTHI (eciu npedycmomperivt) OCBOCHHUS
1 2 3 4
5. CkaHupOBaHHE JOKYMEHTOB
6. Crarucruueckas oOpabOTKa TaHHBIX
7. Co3gaHue JIEKTPOHHON KOIIUM IOKYMEHTa
8. CoxpaHeHue JOKYMEHTOB B pa3HbIX (hopmarax
9. Ileyarp TOKyMEHTOB
KoHTtposbHbIe pabOThI He npedycmompeno
CamocrositenpHas padbora 2
[IpopaboTka koHCTIeKTOB 3aHATHH. [loaroroBuTh coobmeHne «IlnoTTepsl u ux
Pa3HOBUIHOCTU.
Tema 2.3. Cpenctea | Cogepxanuie yueOHOro MaTepuana 10
MyJIbTHMEIHA 1 CpenctBa MmynbTuMeaua. Mynsrumenua. [Ipoekiiionsblie ycTpoiicTsa. 2 1
MynbTMeIuiiHbIE TPOEKTOPBI. MyIbTUMEUNHBIE CPEACTBA U
BUJICOTEXHOJIOTHH.
JlabopaTopHbie paboThI He npedycmompeno
[IpakTudeckue 3aHATHS 4
CoziaHne MyJbTUMEIUIHBIX MPE3eHTaUN
KonTtposbHble paboThI He npedycmompeno
CamocrosTenbHas padboTa 4
CocTaBUTh KOHCHEKT Ha TeMy «CpeacTBa MyJIbTUMETHAY
Tema 2.4. Coneprxanne y4eOHOT0o MaTepuasa 4
Axycruyeckas cucrema | 1 | Akyctnueckas cucreMa. MHOTO(GYHKIHOHABHEIE 3BYKOBBIE CHCTEMbI., 1 1
JlabopaTopHbIie paboThI
[IpakTrueckue 3aHATHS 1

IlogxmroyeHue KOJIOHOK K KOMIIBIOTCPY

KoHnTposibHble paboThl

He npedycmompeno

CamocrosrenbHas pabora 2
[ToaroroBuTh cOOOIICHNE HA TEMY «AKYCTHYECKAsl CHCTEMA JIIS
JeTIOTIPOU3BOAUTEIIS»

Pa3nea 3. PaGora 26
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HanmenoBanue Coneprkanne ydeOHOro MaTepuana, OBLeM 1aCOB YpoBeHnb
pa3zienoB U TeM 1ab0opaToOpHBIC U MIPAKTUIECKHE PAbOTHI (eciu npedycmomperivt) OCBOCHHUS
1 2 3 4
AeJI0NPOU3BOAUTEJISI €
COBpeMEeHHbIMHU
cpeacTBaMH
TeJ1eKOMMYHUKAIIMH H
CBSI3H
Tewma 3.1. Copep:xanue yueOHOro MaTepuana 12
Buyrpuoduchnas cBszb. | 1 Buyrpuoducnas cesa3b. (Munu-ATC). Yupexaendeckas teneoHHast 2 1
cBs3b. Tenedonusie annapatel. Paguorenedonst; TenedoHsl ¢ paguo
TpyOkamu. bectipoBognas tenedonnas cBsi3b. COTOBBIE paguoTene(oHsl.
CpenctBa (hakcUMHIBHOM cBsI3u. JIoKanbHast CETh.
JlabopaTopHbie paboThI He npedycmompeno
[IpakTudeckue 3aHATHS 6
OTtnpaBka 1 MpUeEM JIOKYMEHTOB 110 (akcy.
IIpuem u oTpaBKa JOKYMEHTOB IO JOKAJIbHON CETH
Pabota ¢ kommyTaTopom
KontponbHbie paboThI He npedycmompeno
CamocrosrenbHas pabora 4
Pabota nag marepuanom yueonuka. Co3arh npe3eHTamnuio Ha TeMy «CpencTa
CBSI3U»
Tewma 3.2. Dnextponnas | ConeprkaHue yaeOHOTro MaTepuasa 14
1ouTa. 1 | DekTpoHHAs MOYTA KAK CPEICTBO CBSI3H. 2 1
JlabopaTopHbIie paboTHI He npedycmompeno
[IpakTudeckue 3aHATHS 8

Co3nmanne ccka KOHTAaKTOB U paboTa ¢ HUM
[InanupoBanue BpemeHu ¢ nomounpio Kanenmaps
[Ipuem u oTnpaBKa COOOIIEHUH MO 3IEKTPOHHON MOUTE
Pabora ¢ /IlHeBHUKOM U 3amMeTKaMu

ApXUBHUPOBaHUE TOKYMEHTOB

KonTtposnbHbie paboThI

He npedycmompeno
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HanmenoBanue Coneprkanne ydeOHOro MaTepuana, OBLeM 1aCOB YpoBeHnb
pa3JesnoB U TEM 71abopaToOpHbIE U MPAKTUUECKUE PAOOTHI (eciu npedycmMompeHbvl) OCBOEHUS
1 2 3 4
CamocrosrenbHas pabora 4
PaboTa Hax MarepuaioM y4eOHHKOB.
CocrtaButh OykiieT «CpencTBa CBSI3U — SJICKTPOHHASI TOUYTAY.
Pasznea 4. OcHoBBI 8
TeXHUKH
0€e30MaCHOCTH U
OXpaHbI TPyAA NpH
padore ¢
BBIYUCJIUTEILHOM
TeXHUKOM
Tema 4.1. TpeGoBanus | Coxepxanue yaeOHOro MaTrepuaa 8
6e3omacHocTH Tpyaa | 1 TpeboBaHus TeXHUKH Oe30MacHOCTH Tpyna. Opranu3zamus pabodero mecra 2 1

U pexuma paboThl.
Kommiekc ynpakHeHu! 1s riaa3. YXoJ 32 OprTEXHUKOM.

JlabopaTopHbie paboThI

He npedycmompeno

[IpakTrueckue 3aHATHS
YXO0H 32 OPITEXHUKOM.

2

KoHTpoibHbIe paboThl

He npedycmompeno

Nzyunts CanlluH 2.2.2/2.4.1340-03 «I'urnennueckue tpedoanus k [IK u 9BM 4
1 opranuzamnuu padoTel» Co3nanne o0yJaronen mpe3eHTalnu
JAuddepeHunpoBaHHblil 324eT: 1
Bcero: 101
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3. YCJIOBUMS PEAJIM3AIIMM AJATITUPOBAHHOI MTPOTPAMMBI
YYEBHOM JUCHUATLIMHBI

3.1. TpebOoBanussi K MHHUMAJBHOMY MATEPHAIbHO-TEXHHYECKOMY
o0ecnmeYeHNIo

Peanu3zanus nporpaMMbl AUCIUIUIMHBI TpeOyeT HAIMYUsl yueOHOTO KaOuHeTa

Obopyoosanue yueonozo kabunema:
- pabouee MecTo MpenoaaBaTes;

- IOCAJ0YHbIE MECTa O0YUaOIIHNXCS;

Texnuueckue cpeocmea odyuenusn:

- KOMIIBIOTEP C JIMIICH3UOHHBIM MPOTPAMMHBIM 00€CTICUCHUEM;
- UHTEPAKTUBHBIM KOMILJIEKC.

Oobopyoosanue nabopamopuu u padbouux mecm iadopamopuu:
- KOMILJIEKT MeOeH;

- KOMITHIOTED;

- IPUHTED;

- CKaHep;

- KCEPOKC;

- Tene)OHHBIN ammapar, ¢akc;

- IEpEIIETHAs MAaIlINHA;

- JTaMUHATOP;

- Ha0OPbI KAHIIETSIPCKUX PUHAJICKHOCTEH, B T.4. MMAITKNA PA3HBIX BUIOB

3.2. UudopmannoHHoe odecneyeHue 00yueHust

OcCHOBHbIC HCTOYHUKH:

1. Kucenes C.B. OducHoe ob6opynoBaHue: YUeOHMK MJi1 Ha4aJIbHOTO
npodeccuonanbHoro obpazoBanusa.// Kucemes C.B., Hemwumosmu O.H. - M.:

Axanemus, 2012



2. Kucenés C.B. AmnmapaTHble CpEICTBA MEPCOHAIBHOIO KOMIIBIOTEpA: Y.
mocobue s Had. mpod. oOpazoBanus. — M.: M3patenbckuii eHTp «AKageMusy,
2011

3. Kopnees U.K. MudopmarmoHHpie TEXHOJIOTUH B pabOTe ¢ JOKyMEHTaMHU:
yaeOHuk. — M.:IIpocnekt, 2018.

4. Kynse, H.H. HNuHdopMmanmoHHbIE TEXHOJOTUU B JOKYMEHTAIMOHHOM
oOecrie4yeHUN yMOpaBJiCHUS U apXUBHOM JIefie : YYEOHHMK JUIsl CTYJIEHTOB BBICIIMX
yueOHbix 3aBenenuit / T.B. Kongpamosa, E.B. TepentseBa, A.I'. ®abpuyuHOB, pen.:
H.H. Kynses, H.H. Kynses .— M. : Jloroc, 2016

5. JlenkeBuu JI.A. TexHHKa MallMHOMMCH: y4. MOCOOWE JJIsl HENPEPHIBHOIO
npod.obpazoBanus.- M.: M3naTensckuit ieHTp «Akagemus», 2010

6. JlenkeBuu JI.A. IlepcoHanbHbIi KOMIBIOTEp B paboTe cekpeTaps: yd.
nocobue s HempepblBHOTO mpod. obpazoBanms.// Jlenkesuu JILA., CBupumoBa

M.IO. — M.: U3narenbckuii HeHTp «Akaaemus», 2012

JlonoiHMTEe IbHbIE HCTOYHUKH:
1. Kypnan «Cucremsl ynpapiieHus U MHOOPMATMOHHBIE TEXHOIOT UM
HNuTepHeT-pecypcshl:

1. Hayunas AIEKTPOHHAS oubnuoTeka eLIBRARY.RU:
http:/www.eLIBRARY.RU

2. Pecypc Ludpossie yuednbie Matepuaitsl http://abc.vvsu.ru/

3. BBC «PykonT»: http://www.rucont.ru/

4. OBC «IOpaiity»: http://www.biblio-online.ru/

14


http://abc.vvsu.ru/
http://www.rucont.ru/
http://www.biblio-online.ru/

4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHUSI
AJJAITUPOBAHHON YYEBHOU JUCITUILJIAHBI

Koutposib ¥ omeHka pe3yabTaTOB OCBOCHHS Y4YEOHOW UCHUTIIAHBI

OCYILIECTBIISIIOTCSL TIPENoaBaTeyieM B MpOliecCe MPOBEACHUSI Ja0OpaTOPHBIX padoT,
MPAKTUYECKUX 3aHSATUNA U KOHTPOJBHBIX paloT.
KoHTpoJiIb W OlEeHKa pe3yabTaToOB OCBOCHUSA JHCUUILUIMHBI OCYIIECTBIACTCS
MperoiaBaTesieM B MPOIIECCe MPOBEACHUS MPAKTUUECKUX 3aHATUH, TECTUPOBAHUS, a
TaK)XK€ BBINOJIHEHUS OOYYalOIMMHUCA HWHIWBUAYAJIbHBIX 3aJlaHUM, MPOEKTOB,
HCCIeOBaHUH.

Pe3yabTarsl 00yuenust ®opMbI 1 METOABI KOHTPOJIS
(ocBOCHHBIE YMEHMS, YCBOCHHbIC 3HAHUA) U OLIEHKH Pe3yJIbTATOB 00y4eHH s
yMeTh:
3¢ ()EKTUBHO UCTIOJIB30BaTh OCHOBHBIE MpaKTUYECKUE paboThI;
BU/JIbl OPTAHU3AMOHHON TEXHUKH B KOHTpOJIbHAsA paboTa.

COOCTBEHHOM JIEITEILHOCTHA

3HATh:

IpaBuia SKCIUTyaTallud TEXHUYECKUX CPECTB cobeceioBaHueE;
KOHTpOJIbHas paboTa;
pedepar;
MPaKTUYECKUE PabOTHI

CpeICTBa XpaHEHHUS, TTONCKA U co0eceoBaHueE;

TPAHCTIOPTUPOBAHUS JOKYMEHTOB KOHTpOJIbHAS paboTa;
pedepar;
MpaKkTUyecKas padora.

orpesesieHNe, Ha3HaYeHHE CPE/ICTB cobeceoBaHueE;

OpPTTEXHUKHU KOHTpOJIbHAs paboTa;
pedepar;

MpaKkTUYecKas padora.
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