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PA3JIEJI 1 OBIIHUE ITOJIOKEHUSA

AnantupoBaHHas 00pa3oBaTeNbHAs TporpamMma MpPOQECCHOHAIBHOTO O0ydYeHHUS
20190 ApxuBapuyc COCTaBJICHA Ha OCHOBE MpodeccHOHaIbHOTO cTaHmapTa «Crenuaauct
apXuBay», YTBEP>KIECHHOrO MpuKa3oM MUHUCTEpCTBA Tpyda U conuanbHOM 3amuTthl PO ot 18
mapta 2021r. Nel4OH m aganTupoBaHa s OOYYEeHHs] WHBAJIUIOB U JIUI[ C OTPAHUYCHHBIM
BO3MO>KHOCTSIMU 3/10POBbSI (HApyIIEHUE UHTEIUICKTA).

Opranu3zaius 00pa30BaTeIbHOrO MpoIlecca s UHBAIUAOB M JIMI] C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU ~ 37I0pOBbSl  (C  HapylIeHMEM HHTEUIEKTa) CTPOUTCI C  YY4ETOM
NICUXOJIOTHYECKUX W WHAMBHUAYaJbHBI OCOOEHHOCTEH Kaxkaoro oOywaromierocs. PabGoune
IpOrpaMMbl y4eOHBIX JUCHMILIUH U MPAKTUYECKON MOATOTOBKU a/1aliTUPOBAHBI AJIs 00yUYeHUS
JMAHHOW KaTeropuu OO0YyYarolIMXCS Ha OCHOBE MPUMEHEHHUS COBPEMEHHBIX IEJaroruuyecKux
TEXHOJIOTHIl: JINYHOCTHO-OpUEHTUPOBaHHOTO oOpazoBanusi, KT, snemeHTOB mpoOieMHOTO
0o0ydeHus1, Ha MPUHIUTNIAX WHANBUAYyIU3alud U AuQdepeHIInaIiu.

VYyeOHnast uciuIuiiHa «AfantuBHas pu3nyecKas KyJabTypay HallpaBjIeHa Ha aJlalTaluio
K HOPMQJIbHOM COLMAIBHOW Cpele JIIOAEH ¢ OrPaHUYEHHBIMU BO3MOXKHOCTSAMM, HPEOIOICHUIO
NICUXOJIOTHYECKUX  0apbepoB,  MPEMATCTBYIOIIMX  OLIYLICHUIO  IOJIHOICHHOW  KU3HH,
CTUMYJTUPOBAHUIO TIO3UTUBHBIX MOP(HOPYHKIIMOHATBHBIX CABUTOB B OpraHu3Me, GopMupys Tem
caMbIM HEOOXOAMMBIE JBHUTaTENbHBIE KOOPAMHAINH, (PU3UYECKHE KAayecTBa U CIIOCOOHOCTH,
HaNpaBJICHHBIC Ha JKH3HeoOecreueHue, padoTy IO Ppa3BUTUIO U COBEPIICHCTBOBAHUIO
opraHusma.

OOyuaromyecs ¢ HapylIEHUEM WHTEUIEKTa - 3TO JIMIA, HMEIolee HEJOCTaTKU B
NICUXOJIOTUYECKOM  pa3BUTHH, MOATBEP)KJIECHHBIE  IICUXOJOr0-MEANKO-TIeAaroruuecKom
KOMHCCHEH U MPENATCTBYIOIINE MOTYYEHUIO 00pa3oBaHus 0€3 CO3/IaHUs CTICIIMAIBHBIX YCIOBHIA.

Bce oOyuaronuecs ¢ HapyleHUEM UHTEIJICKTa UCIBITHIBAIOT BHIPAKEHHBIC 3aTPyIHEHUS
B YCBOCHUH y4€OHBIX IMPOTPAMM B CBSI3HU C:

1. ncuxo10rMYeCKMMH 0COOEHHOCTSIMM:

- HEJIOPAa3BUTHE IMO3HABATEIHLHBIX HHTEPECOB U CHIKEHUE IMO3HABATEIIbHOM aKTUBHOCTH,

- HEJIOPa3BUTOE CIOBECHO-JIOTMUECKOE U aOCTPAKTHOE MBIIIICHUE,

- CHIDKEHHAsI aKTUBHOCTh MBICJIIUTEIILHON JIESTEIHLHOCTH,

- 3aMeJIJIeHHAasi CKOPOCTh IIpreMa uHpopMaIuu,

- KpaTKOBpEMEHHAas TTaMSTh,

- HEYCTOMYMBOE BHUMAHUE,

- HEIOpPa3BUTHE PEUYEBOM JESITEIBHOCTU, BCIEACTBUE ATOTO 3aTPYAHEHHUS B BOCIPOU3BEICHUU
CJIOBECHOT'O MaTepHaa.

2. IUYHOCTHBIMHU 0COOEHHOCTSIMH

- Hepa3BUTAasl IMOLIMOHAIILHO-BOJIEBas cdepa,

- 3aHWKEHHAsl CAMOOIICHKA,

- HEJIOCTAaTOYHBII CAMOKOHTPOIb,

- c1aboCTh COOCTBEHHBIX HAMEPEHUM, OO0JIbIIIas BHYIIAEMOCTh,
- OTCYTCTBUE MHUIIMATUBBI U CAMOCTOATEIbHOCTH,

- BCIIBUTBYUBOCTH U arpeCCUBHOCTb,

- COIIPOTHUBJICHHE HOBOMY U HEU3BECTHOMY,

- yacTasi CM€Ha HaCTPOCHHUSI.

3. noBeleHYeCKUMH 0COOEHHOCTSIMM

- BBICOKasi KOH(JIUKTHOCTb,

- HEaJIeKBaTHBIE MOBEICHUYECKUE PEAKIUH,

- cinabasi MOTMBHPOBAHHOCTh K MEXJIMYHOCTHBIM KOHTAKTaM OOYCIIaBIIMBACTCS HE3PEIOCTHIO
COLIMATTbHBIX MOTHBOB U HEPA3BUTOCTHIO HABBIKOB OOIIIEHHUST 00YUAIOIUXCS.

IMpu peammzammu  AOIT [1O mnpemycmorpensl crneayromue (GopMbl  (BapUaHTHI)
ajanTanuy o0pa3oBaTeNIbHON IPOTrPAMMBI:



- BKJIIOYEHHE B BAPHATUBHYIO YacTh 00pa30BaTEeNbHBIX MPOTrpaMM NMpodhecCHOHAIBHOTO
06y‘-IeHI/I$I aaalTallMOHHBIX OUCHHUININH, I[MO3BOJAIOMUX HWHAWBUAYAJIBHO KOPPCKTUPOBATH
HApyIIEHUs y4eOHbIX 1 KOMMYHUKAaTUBHBIX YMEHUN M CIOCOOCTBOBATH MPO(ECCHOHATBHOM
U COIMAJIbHOM aJIalTalliy 00Y4aroIIHXCS;

- BEIOOp MECT MPOXOXKICHUS IPAKTUKU C YI€TOM TPpeOOBaHUH UX TOCTYITHOCTH;

- BBIOOp ()OPMBI MPOBEACHUS MPAKTUKU C YYETOM OCOOCHHOCTEH IMCUXO(PHU3UIECKOTO
Pa3BUTHA, MTHAUBUAYAJIbHBIX BO3MOXKHOCTEHN U COCTOSIHUS 300POBbA;

- HWCIOJB30BaHME PA3IUYHBIX (GOpM  00ydeHUs (MPaKTHKO-OPUCHTUPOBAHHOE
(myanmpHOE) 0Oy4eHUE, TUCTAHIIMOHHOE 00YUICHHE, HIEKTPOHHOE 00yUeHuE);

- WCIOJB30BAaHUE METOJOB OOYYCHUS, MCXOAS M3 UX JOCTYIMHOCTH ISl O0yUYarOIIuXCs
uHBAMHIOB M oOywarommxcs ¢ OB3, a Takke B 3aBUCHMMOCTH OT LeJeH OOy4eHHS,
coJepKaHusl 00ydeHus1, UICXOIHOTO YPOBHS UMEIOIIUXCS 3HAHUN, YMEHHH, HABBIKOB, YPOBHS
po(heCcCHOHANILHOM MOATOTOBKH TIEIaroroB, METOAUYECKOTO M MATEPUAITBHO-TEXHUYECKOTO
00eCIICUCHHS;

- UCTIOJIb30BaHME (OPM U METOJIOB KOHTPOJIS U OIICHKH PE3yIbTaTOB OOYUCHUS;

- IPOBEICHHE WHIUBUIYAIBHOTO BXOJSIIETO (BXOIHOTO) KOHTPOJIS JJIs ONpEeaeiIeHUs
HHIUBHUIYAJIbHBIX CHOCO6HOCTeﬁ, OCO6€HHOCT€I7[ BOCHIpUATUA W TOTOBHOCTU K OCBOCHHIO
yuebHOro Matepuaina y o0yuaromuxcsi ¢ OB3 u HHBaIMI0B;

- MPOBEIEHUE TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, IMPOMEKYTOYHOH M HMTOTOBOKH
aTTecTaluy 00yJarOIIUXCs C YIeTOM OTPAHUYCHUH UX 370POBBS;

- “THPOPMAIMOHHOE OOecieueHrne o0yJaromuxcsi HBaUA0B U Juil ¢ OB3 neyaTHbIMH
U OJCKTPOHHBIMH 00pa30BaTelIbHBIMU pecypcamMu B ¢dopmax, aJanTHPOBaHHBIX K
OrpaHUYCHUAM UX 3J0POBbA;

- OCYILECTBJICHUE JIMYHOCTHOT'O, HHIMBHIYaIbHOTO COIMAIBLHOTO COIPOBOMXICHUS
(BOJIOHTEPCKOE JBUKEHHE U T.I1.)

- YCTaHOBJICHHUE 0COOOTO MOPsAKA OCBOCHUS JTUCIMILTHHBI «DU3nveckas KyiabTypa» Ha
OCHOBE COOJIIOZICHUS TPHHIMUIIOB 3JI0POBHECOCPEIKCHUSI W QJalTHUBHOH (U3NYCCKOMN
KYJIBbTYpBI.

BapuanT peanuzanuu aganTupoBaHHON 00pa3oBaTeIbHON MPOrpaMMbl
- oOyueHue MO0 HUHAMBHAyaJbHOMY TpaduKy, B TOM 4YHUCJIE€ C HCIOJIb30BAHUEM
JUCTAHIIMOHHBIX 00pPa30BaTENIbHBIX TEXHOJIOTUH.

1.1. HopmaTtuBHble ocHoBaHus 1 pa3padorku AOII I10:
= 3akoH Poccuiickoit ®denepannn «O coluanbHON 3amuTe HHBAIUAOB B Poccuiickoii

®eneparuny ot 24.11.1995 Nel181-®3 (B pen. Ot 29.11.2021r.);

= 3akoH Poccuiickoit ®enepaunn «O0 obpazoBanuu B Poccuiickoit denepanumn» ot
29.12.2012 Ne273-D3;

= KoHBEHIMS O IpaBax MHBAJINOB;

* Jlucbmo MuHucrepctBa o0Opa3oBanus u Hayku Poccuiickoit ®enepauun or
18.05.2017 Ne06-517 «O JONMONHUTENBHBIX Mepax» (BMecTe ¢ «MeTonu4ecKuMu
pEeKOMEHJALUAMU 10 OpraHM3alMi TMPUEMHOW KaMIaHWM JIML C OrpPaHUYEHHBIMU
BO3MOXXHOCTSIMH 37I0POBbSI W HWHBAJIMJIHOCTbIO Ha OOydeHHE [0 MporpamMmaM CpeaHEero
npo¢ecCHOHATBLHOr0 00pa30BaHMs U MPO(PECCHOHATBHOTO 00YUEHUS»);

* [Iucemo MunuctepcTBa oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 22 ssHBaps
2015 Ne JIJI-1/05BH «MeTonndeckrue peKOMEeHJAliH M0 pa3padoTKe OCHOBHBIX
npodecCHOHATBHBIX 00pa30BaTENbHBIX IPOrPAMM U JOMOJHUTEIbHBIX MPO(ECCHOHATBHBIX
IPOrpaMM C Y4ETOM COOTBETCTBYIOIIUX MPOPECCHOHATBHBIX CTaHIAPTOBY;

= Jlucemo MuHnuctepcTBa oOpa3zoBaHusi M Hayku Poccuiickoii ®epepanuu ot 22
nekabps 2017 1. Ne06-2023  «MeToamueckue  pPEKOMEHIANMW  TI0  OpTaHU3aI|H



poOpHUEHTATMOHHOM PabOThI TPoecCHOHaATbHON 00pa30BaTEIHPHON OPTaHU3AIUN C JTUI[AMU C
OTPaHUYEHUSIMH 37I0POBbSI M MHBAJIMIHOCTHIO IO TPHUBJICYCHHIO HMX Ha OOydeHHe 10
porpaMMam CpeaHero mpodeCCHOHaTBLHOT0 00pa30BaHus U MPOPECCHOHATHHOTO 00YUCHUSY;

= JIucemo MunucrepctBa npocsemienus Poccuiickoit denepanuu ot 10 anpens 2020 Ne
05-398 «O HampaBiICHHH METOJUYECKHX pEKOMEHIanui» (BMecte ¢ «MeTOIUYeCKUuMU
PEKOMEHJALUAMH TI0 pealu3aluyu 00pa30BaTEeNIbHBIX IPOrpaMM CpPeIHEro Npo(eccuoHaNIbHOTO
o0Opa3oBaHusl U NPOo(EecCHOHAIBHOr0 OOYYEHMs JIML[ C MHBAJIUAHOCTBIO U OrPaHUUYCHHBIMU
BO3MOXHOCTSIMM 37I0POBbSl C IIPUMEHEHMEM JJIEKTPOHHOIO OOY4eHHUS U JUCTAaHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTHUI»);

= [Iucemo MuHnucrepcerBa npocsemenus Poccutickoit @eneparuu ot 11 despans 2019
Ne05-108 «O mpodeccrnoHaTbHOM OOYYEHUH JHII C pa3IMYHBIME (opMamMH YMCTBEHHOU
orcranioctu» (BMecte ¢ "PazpsiCHEeHMAMH IO BOMPOCAM OpraHU3alUH MPO(ECCHOHATBEHOTO
00y4Y€eHHs JIML] C yMCTBEHHOHN OTCTAJIOCTBIO (MHTEUIEKTYaJIbHBIMU HApyLIEHUsAMU)");

= [IuceMo MunucrepctBa npocsenieHust Poccuiickoit @enepanuu ot 20.02.2019 Ne TC-
551/07 «O compoBoxaeHun obOpa3zoBaHus oOywatoumxcs ¢ OB3 u  HMHBaTUAHOCTHIO»
(«Pa3bsicCHEHUST O CONPOBOXJAEHUM O0pa3oBaHMA OOYHYAIOUIMXCS C  OrpPAaHUYEHHBIMHU
BO3MOYKHOCTSIMHM U UHBAJIUIHOCTBION);

= JIucemo MunucrepctBa npocsemienust Poccuiickoit denepaunu ot 31 arycra 2020 r.
NeJI[-1342/07 «O6 opranuzanuu 0o0pa3oBaHUS JIMII C YMCTBEHHOH  OTCTAaJIOCTBHIO
(MHTEJUIEKTYaJIbHBIMU HapYILICHUSIMU )»;

= JIpuka3 MunucrepcTBa Tpya u counanbHou 3amuthel PO ot 4 aBrycra 2014 r. Ne515
«O0 yTBEpXKIEHUM METOJUYECKUX PEKOMEHJIAIMI IO NEepevyHI0 PEKOMEHIYyEeMbIX BHUJIOB
TPYAOBOH U NMpOo(ecCHOHAIBHON AEATENbHOCTH MHBAJIUI0B C YYETOM HapYIIEHHBIX QYHKIUI 1
OTPaHUYEHUHN UX JKU3HEAEATEIbHOCTI

= JIpuka3z MunuctepctBa obpazoBanusi U Hayku Poccuiickoii @enepanuu ot 02 urons
2013 Ne513 «OO0 yrtBepxaeHuu mnepeuyHs npodeccuil padodmx, JAOHDKHOCTEH CIyXallluxX, IO
KOTOPBIM OCYIIECTBIISIETCA MPOdeCcCHOHATBHOE 00yUeHNe» (C U3MEHEHUSIMH U JIOTIOJTHEHUSIMH )

= JIpuka3z MunucrepctBa npocsenienust Poccuiickoit @enepanuu ot 26 asrycra 2020 r.
No438 «OO6 yrBepxknenun [lopsiaka opraHuzanMu ©W  OCYHIECTBIEHUS 00pa30BaTEIbHOU
JESITEIbBHOCTH 110 OCHOBHBIM IIpOrpaMMaM Npo(eCCUOHATBLHOTO 00YUEeHUS;

* Pacnopspkenue MunnpocBemenust  Poccunm ot 20.02.2019r.  NeP-93  «O6
YTBEpXKACHUM IpuMepHoro IlomokeHuss O  INCHUXOJOro-NE€JaroruyeckoM  KOHCHIIMYME
00pa3oBaTeNbHONU OpraHU3aIM».

» Pacnopsukenue IlpaButensctBa PO or 15.10.2021 Ne 2900-p «OO6 yTBepkJIeHHH
IUIaHa MEPOIPUSATHII MO BHEAPEHHIO MEXIyHapOIHOM CTaTUCTHYECKOM KilacCU(pUKaLUU
Oone3Helt u npobieM, CBA3aHHBIX CO 3740pOBbeM, ofuHHaauaToro nepecmorpa (MKbB - 11) Ha
tepputopuu Poccuiickoit ®enepannu Ha 2021 - 2024 roxpi»

= Jlpukaz3 Muntpyna Poccunm ot 18 mapra 2021r. Nel40m "OO6 yTBepkIeHUU

n

npo¢eCCHOHATIBHOTO CTaHAapTa

Poccun 21.04.2021 r. N 63193)
= JlocraHOBIIEHHE TTIABHOTO T'OCYIAapCTBEHHOIO caHUTapHoro Bpada P® ot 28.09.2020

Ne 28 «O0 yTBepxeHNH caHUTapHbIX npaBui 2.4. 3648-20 «CaHuTapHO-3MHIEMHOIOIHYECKHE

Cneunamucr apxuBa " (3apeructpupoBaHo B MuHrocTe

TpeOOBaHUSI K OpraHW3aIMsIM BOCHUTAHWS W OOYYEHHUS, OTIABIXa M O3JOPOBICHHS NETeH |
MOJIOJIEKI»

= [Imcemo MunucrepctBa Ilpoceemenns Poccuniickoit @eneparuu ot 20.02.2019 Ne
TC-551/07 «O compoBoxaenun odpazoBanusi ooyqaroniuxcs ¢ OB3 u HHBAMIHOCTHIO (BMECTE



¢ Pa3psicHeHHAMH O CONPOBOXICHHH OOpa30BaHUA OOYyYAIOMIMXCA C OrPAaHUYECHHBIMU
BO3MOXXHOCTSIMU 37I0POBbBSI I HHBATTUAHOCTHIO )

= JIucemo Munucrepcrsa [Ipocsenienus Poccuiickoit @enepanuu ot 06.09.2020 Ne 05-
1518 «

= (O HampaBlIeHUM METOJMYECKHX pekoMeHAanuil (BMectre ¢ MeToandyecKuMu
PEKOMEHIALUSAMU [0 KOMIUIEKCHOMY IICHXO0JIOT0-TIeJarOrM4ecKOMY, B TOM YHCIIE ThIOTOPCKOMY,
COMPOBOXKACHUIO CTYACHTOB € HHBaIWAHOCTBIO M OB3, ob0ywarommxcs Mo mporpammam
cpenHero npodeccuoHaIbHOTO 00pa30BaHMs).

= [IuceMo Munucrepcta I[IpocBemenus Poccuiickoit @eaeparnuu ot 25.08.2022 Ne 07-
5789 « O HampaBleHMM METOJMYECKHMX pPEKOMEHJanuil (Bmecre ¢ MeroauueckuMu
PEKOMEHJIAIMAMH 10 OpPraHU3alliU IIUKJIA BHEYPOUHBIX 3aHATHI «Pa3roBOpbl O BaXKHOM» IS
00ydJarouuMxcsi C HApYyIICHUSIMHU CJIyXa, 3pEHHUs, PEeuYd, OMOPHO-ABUTATEIBLHOIO ammnapara, ¢
3a/ICPKKOM TICUXMUYECKOTO Pa3BUTHS, PACCTPOMCTBAMHM AyTHCTHUYECKOTO CIIEKTpa, a TaKXKe C
YMCTBEHHOH  OTCTaJOCThbIO  (MHTEJUIEKTYaJIbHBIMH  HApyIIEHUSIMH) U TSDKEIBIMU
MHO>KE€CTBEHHBIMH HAPYIICHUSIMHU PA3BUTHS).

= [IucekMo MwunucrepctBa IIpocsemienus Poccuiickoii denepamnmu ot 08.09. 2022 Ne
05-1597 «O HampaBiIeHHH METOAMYECKUX pPEKOMEHJaluii (BMecre ¢ MeToanyecKuMu
PEKOMEHIalUSIMU TI0 OpTaHU3allMd M OCYIIECTBJICHUIO O00pa30BATEIbHON NESITEIBHOCTH II0
nmporpaMmMaM Mpo(ecCHOHATBHOTO O0YYCHHSI JIUI] ¢ YMCTBEHHOH OTCTAJOCThIO (HAPYIICHUSMHU
WHTEJUICKTYaJIbHOTO Pa3BUTHS ).

1.3. [lepeuens cokparnienuii, ucrnoiabzyemsix B Tekcre AOII I1O:
[1C — npodeccroHanbHbIN CTaHIAPT;
AOII — aganTupoBanHas oOpa3oBareabHas MPOrpamMma,
1O — mpodeccuonanbHoe 00yUeHUE;
MK — MexaucunIMHapHbli Kypc;
[IM — npodeccuoHambHbIA MOYJIb;
OT® — 06001IeHHBIE TPYAOBbIE (PYHKIINH;
T® — TpynoBsie GyHKLINY;
T/ — TpyaOBBIE NEUCTBHUS;
JIP — IM4HOCTHBIE PE3YIBTATI
[Mukn OI1.00 — obmenpodeccuoHanbHBIN UK,
[Huxn A.00 — aganTarmOHHBIA UK.

1.2. TpeGoBaHus K NOCTYNAIOIINM

K ocBoenuto amantupoBaHHON 00pa3oBaTEeNbHON MHporpaMMmbl MPOQPECCHOHATBHOIO
o0yuyenuss mo mnpodeccun 20190 ApxuBapuyc JOMYCKAIOTCA JHUIAa C OTPAaHUYECHHBIMHU
BO3MOYKHOCTSIMH 37I0OPOBbSI (C pa3iMuHBIMU (hOpMaMH YMCTBEHHON OTCTAJIOCTH), HE UMEIOIINE
OCHOBHOTO OOIIET0 WJIM CpPEIHEro oOIero o0pa3oBaHWs, OOydYaBIIHECS B CHCIHATBHBIX
(KOPPEKLMOHHBIX) LIKOJIaX.

Jluma ¢ OrpaHMYEHHBIMH  BO3MOXXHOCTSMH  3[0POBbS  uii  OOy4YeHHS  TI0
aJanTUPOBAHHOM  mporpamMMe TPO(PECCHOHATBHOTO  O0y4YeHUs JOJDKHBI  MPEIbSBUTH
3aKJIIOUYEHUE TICUXO0JIOr0-MEeJIUKO-TIeAarornyeckol KOMHCCHUHU, cojaepkailee MHPOpMaIUIo O
HEOOXO/IMMBIX CIIEIUATBHBIX YCIOBUAX 00YUEHUS.




PA3JIEJI 2. XAPAKTEPUCTUKA MPO®PECCUOHAJIBHOM NEATEJILHOCTH
BBIITYCKHUKA U TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHMUSA AOII 11O

2.1. O6Gnacth U 00BEKTHI MPO(ECCHOHATBLHON ACATENIbHOCTH: obecrieueHrue 3(PpQPEeKTHBHOTO
yIpaBJICHUS apXWBHBIMU JIelaMU  (JJOKYMEHTaMH); BHEAPCHHE JIYYIIUX TEXHUYCCKHUX
pa3paboOTOK M HOBEHINIMX TEXHOJIOTUH B oOecrieueHre () (HEKTUBHOTO YIpaBICHHsI apXUBHBIMA
(enamu) JOKYMEHTaMH.
O0bexTamu MPoheCCHOHATLHON JACATEIBHOCTH SBIISIOTCS:
— JIOKYMEHTBI, CO3JIaHHBIE JIFOOBIM CIIOCOOOM JIOKYMEHTHPOBAHHS;
— CHCTEMBI JJOKYMEHTAIMOHHOTO 00ECTICUeHH sl YIIPaBJICHUS,
— CHpaBOYHO-MH(POPMALIMOHHBIE CPEJCTBA MO YUETY U MOUCKY JOKYMEHTOB,
— HOpPMAaTHBHAs JOKyMEHTAIHS,
— apXUBHBIC IOKYMEHTHI, B TOM YHCJIE OpPraHU3alMOHHO-PACTIOPAIUTEIbHBIE C Pa3-
JMYHBIMU CPOKAMH XPaHCHUSI.

2.2. Bugel u 3amaun npodecCHOHANbHON ACSITEIBHOCTH - AJMUHUCTPATUBHBIA M HHOU
WCIIOJIHUTEIIbHBIN CPETHETEXHUYECKUI IEPCOHA.
3amaun mpoeCCHOHAIBHON NeATEIbHOCTH.

1. ObecnieueHne COXpaHHOCTH apXUBHUPOBAHHOMN I0KyMEHTaLlUU

2. HaxoxneHne AOKyMEHTAlMM, CKJIQAMPOBAHHOW B apXHBe, IO IPAaBOMOYHBIM
pock0am COTPYAHUKOB

3. [lepeBox NOKYMEHTOB B DJIEKTPOHHYIO (OPMY, C TOMOIIBIO COOTBETCTBYIOLICH
IPOTPaMMBbI OpTaHU3ALUN

4. H3rotosieHne TpeOyeMbIX OTYETOB MO apXUBHBIM JOKYMEHTaM

5. VY4acTie B COCTaBICHUU ONMUCH UMEIOIINXCS JOKYMEHTOB

6. KoHTposb 3a criicaHreM U yHHUTOKEHUEM TpeOyeMBbIX JOKYMEHTOB

7. CTpyKTypHpOBaHHE XPAaHUMOW JOKYMEHTAIMH 10 33JaHHBIM ITapaMeTpam

8. BzaumopeiicTBue ¢ IpyruMu COTPYJHHKAMH II0 BOIPOCAM, OTHOCSAIIMMCS K

paboTe ¢ TOKyMEHTaMu

2.3. Tpynossle GyHKIIUMY BBITYCKHUKA, (opMupyeMble B pe3ynbrate ocBoeHuss AOII 10
» XpaHeHue, KOMIUIEKTOBaHHE, YUET U HCIIOJIb30BaHHE JIEN (JIOKYMEHTOB) apXHUBa:
Td1 Opranuszanus HOCTOSIHHOTO XpaHEHUS apXUBHBIX J1€]1 (IOKYyMEHTOB);
Td2 KommiekToBaHHWe apXMBHBIMHU JefIaMH (JIOKyMEHTaMH);
T® 3 Yuer apxuBHBIX /1€ (JOKYMEHTOB);
T® 4 Opranuszanus UCIONb30BAHUS APXUBHBIX J1e (IOKyMEHTOB);
T® 5 XpaneHnue, KOMIJIEKTOBAHKE, YUET U UCIIOIH30BAHKE NI (JIOKYMEHTOB) BPEMEHHOTO
XPaHEHUS.

2.4. Pesynbtatel peanuzanuu AOIT I1O

B pesynbrare ocBOeHUS TpOrpaMMBbl 00yUYarOIIUECs TOJDKHBIL:

3HaTh:

* HOpPMaTHBHBIE TIPAaBOBbIE€ aKTbl, IMOJIOXKEHUS, HWHCTPYKIUH, ApYyrue pyKOBOJSIINE
MaTepuaibl ¥ JOKYMEHTBI 110 BEJEHUIO apXUBHOTO JieJ1a Ha IPEIIPUITHH;

* TOPSAOK NMpUEMA U CIaud JOKYMEHTOB B apXHB, UX XpaHEHHE U MOJIb30BaHUE UMH;

* EnnHy0 rocy1apCTBEHHYIO CUCTEMY JIEJIONPOU3BOICTBA;

* TIOPSAOK COCTaBJICHUS ONMHUCAHUI JTOKYMEHTOB IOCTOSSHHOTO M BPEMEHHOI'O XpaHEHUsS U
aKTOB 00 YHUYTOKEHUH JJOKYMEHTOB;

*  TOPSAAO0K 0(OPMIICHHS 1€ U UX MOATOTOBKH K XPaHEHHIO U UCII0JIb30BAHUIO;

* TIOpSAAOK BEJIEHUS y4eTa U COCTABIIEHUS OTYETHOCTH;

* CTPYKTYpY MpPEANpHUSATHS; OCHOBBI OpraHU3aI[uH TPY/Ia;

* IpaBWJIA SKCIUTyaTallUd TEXHUUYECKUX CPEACTB;



* OCHOBBI TPYJIOBOTO 3aKOHOJIaTEIbCTBA;
* IpaBUJia BHYTPEHHETO TPYJOBOIO paclopsiika, paBuiia U HOPMbI OXpaHbl TPyZa.

VYmers:

*  OcymecTBisATh paboTy MO BEACHUIO apXUBHOTO JIeNIa Ha MPEIIPUATHH.

* OpraHu3oBbIBaTh XpaHEHHUE U 00ECIIEUYNBAET COXPAHHOCTh JIOKYMEHTOB, IOCTYIUBIINX B
apXuB.

* IlpyuHMMaTe W PEruCTPUPOBATH IOCTYNMBIIME HAa XpaHEHHE OT CTPYKTYPHBIX
NOJIpa3/ieJIEHUH JOKYMEHTBI, 3aKOHUYEHHBIE JIETI0IPOU3BOJICTBOM.

* VYyacTBOBaTh B pa3pabOTKe HOMEHKJIATYP /€], IPOBEPSTH NPaBHILHOCTh (HOPMHUPOBAHUS
U ohopMIIeHUS NPH UX Iepefade B apXuB. B COOTBETCTBUM C JIEHCTBYIOIIMMHU TNpaBUIAMHU
mudpyeT eqUHULIBI XPaHEHUsI, CUCTEMaTU3UPYET U pa3MellaeT Jeiia, BeeT UX yYeT.

* IloaroraBiauBaTh CBOJHBIE ONMCH €AMHMIL IOCTOSHHOIO U BPEMEHHOI'O CPOKOB XpaHEHUS,
a TaKKe aKkThl JJs Iepelayd JOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHWE, Ha CIIMCaHHE U
YHMUTOKEHUE MaTEpUAJIOB, CPOKU XPaHEHUS! KOTOPBIX UCTEKIIH.

* Bectu paboTy mo co3iaHUIO CIPaBOYHOIO ammapara Mo JOKyMeHTaM, oOecledyuBaTh
y10OHBIN U OBICTPBINA UX MTOUCK.

* VYyactBOBaTh B paboTe MO 3KCIEPTU3EC HAYYHOW M NPAKTUYECKON LEHHOCTH apXMBHBIX
JOKyMeHTOB. CJeIuTh 32 COCTOSHUEM JOKYMEHTOB, CBOEBPEMEHHOCTBIO MX BOCCTAHOBIICHUS,
coONIIOJIeHMEM B IOMEIICHHUSX apXHWBa YCJIOBUI, HEOOXOIUMBIX [Uli OOECledYeHus HX
COXPaHHOCTH.

* KoHTponupoBaTh COOJIOJEHHE MpaBUJ MPOTHUBONOXKAPHOW 3alllUThl B IOMELICHUU
apXuBa.

* BblgaBaTh B COOTBETCTBMM C IOCTYNAIOLMMM 3allpoCcaMM  apXUBHbIE KOIUU U
JIOKYMEHTBI, COCTaBJISIET HEOOXOAMMBbIE CIIpaBKM HAa OCHOBE CBEACHHM, MMEIOIIUXCS B
JIOKYMEHTaxX apXuBa, OArOTaBINBATh JaHHBIE JIUIsl COCTABJIEHUSI OTYETHOCTH O paboTe apXuBa.

* IlpuauMate HEOOXOAWMBIE MeEpHl MO HCIIOJIB30BAaHHIO B paboTe COBPEMEHHBIX
TEXHUYECKUX CPEJICTB.

OnpezeneHue pe3yyibTaTOB OCBOSHHS ITPOrpamMM MpodhecCHOHAIIBHOT0 00yUeHHS Ha
OCHOBE NMPO(ECCHOHAITLHOTO CTaHIApTa

[TpodeccuonanbHbIi [Iporpamma
crannapt / ETKC npodeccuoHaIbHOTO
«CrenuanucT apxuBay oOyueHus
Bun npodeccronanbhoit
JIeSITEIIbBHOCTH
TpynoBas ¢pyHkuus (mpodeccroHanbHasi KOMIIETEHIUS)
Td 1 (o606mennas TD) Td1 Opranuzauus

MOCTOSTHHOTO XpaHEHHUS
ApXUBHBIX el (IOKYMEHTOB)

TpynoBbie neicTBUs OrmpenienieHne CXeMBbI
KJacCU(UKALIUN apXUBHBIX
nen (TOKYMEHTOB) JIJIst
MOCTOSIHHOTO XPaHEHUS

YmMmenus - [TpoBoauTH OIHACaHNE *  OcymecTBisiTh padoTy
ApXUBHBIX el (IOKYMEHTOB); | MO BEIEHUIO apXHUBHOTO Jela
-CocTaBnsaTh CIIPABOYHO- | HA MPEANPUSITHUH.
IIOUCKOBBIE CpeACTBa K *  OpraHu3oBbIBaTh
ApXUBHBIM JienaM | XpaHeHne W o0ecreuyuBaeT
(moxymeHTam); COXPaHHOCTh JIOKYMEHTOB,

- Bectm y4er M KOHTpPOJb | IOCTYNMBIIUX B apXUB.




BBIIAYU apXUBHBIX nen
(I1OKYMEHTOB) u3
apXMBOXpaHWIWIIA U  HUX
BO3BpAaTa;

- Bectm y4er W KOHTpPOJb
nepegaun Aen (JOKYMEHTOB)
Ha ayTCOPCHHT WM BHEIIIHEE
XpaHeHUE W TMpueMa Jell ¢
ayTCOPCUHTA WJIM BHEIIHETO

XpaHEHUS;
- IlpoBomuTh  MOJUCTHYIO
IIPOBEPKY ¢du3nveckoro
COCTOSIHHS JIeJT (IOKYMEHTOB);
- Pa3zpickuBath
HeoOHapyXeHHbIE nena
(1OKYMEHTHI).

* Ilpunumars u
pErucTpupoBaTh
MOCTYNHBIINE Ha XPAHEHUE OT
CTPYKTYPHBIX MOJpa3AcIcHUN
JIOKYMEHTHI, 3aKOHYEHHbBIE
JIEJIOTPOU3BOJICTBOM.

*  Y4acTBOBAaThH B
pa3paboTke HOMEHKJIATYpP eI,
MIPOBEPSITH MIPaBHJIBHOCTD
dbopmupoBaHus u
odopmiIeHHUS npu ux
nepegade B apxuB. B
COOTBETCTBUU c
JIEUCTBYIOIIMMU  TPaBHIIAMU
muQpyeT eAUHULIBI XPaHEHUS,
CHUCTEMaTU3UPYET u
pa3Merniaer Jena, BeAeT HX
y4er.

* IloagroraBnuBarb
CBOJIHBIE  ONHUCH  €IUHUIL
MMOCTOSIHHOTO M BPEMEHHOTO
CPOKOB XpaHEHUus, a TaKKe
aKThI TUTSt nepeaauu
JIOKYMEHTOB Ha
rocyJapCTBEHHOE XpaHEHHE,
HA CIHCAHHE U YHUUYTOKEHUE
MaTepHaioB, CPOKH XpaHEHUS
KOTOPBIX UCTEKIIH.

* Becrm pabory 1o
CO3/IaHHIO CIIPaBOYHOTO
ammapara o  JOKyMEHTaM,
oOecrieunBaTh  yIOOHBIM U

OBICTPBII UX TOUCK.
*  VYuacTBOBaTh B pabore
[0 DJKCIEPTU3E€ HAYYHOU H

MPAKTUIECKOU LIECHHOCTH
apXUBHBIX JIOKyMEHTOB.
Crnemuth 32 COCTOSTHHEM
JIOKyMEHTOB,
CBOEBPEMEHHOCTHIO ux
BOCCTAHOBJICHUS,
COOJIIOJICHHEM B IOMEIICHHUSIX
apxuBa YCIIOBHH,
HEOOXOIMMBIX IS
obecreueHus 150,
COXPaHHOCTH.
*  KonTpomupoars

coluoieHme paBuI

MPOTUBOIIOKAPHON 3aIUTHI B
IIOMEILICHUU apXUBa.

*  BrigaBarts B
COOTBETCTBHU C




MOCTYNAIOMIMMH  3allpocaMu

apXUBHBIC KOIIHU u
JIOKYMEHTHI, COCTaBJIIET
HEOOXOJUMBIE CHpPaBKU Ha
OCHOBE CBEJICHUI,
UMEIONNXCS B JIOKyMEHTax
apxuBa, MOATrOTaBJINBATh

JaHHbIE JUISI  COCTaBIICHHSA
OTYETHOCTHU O PabOTEe apXHBa.
. [IpuHuMats
HEOOXOJMMBIE  MEphl IO
UCIIONIb30BaHUI0O B paboTe
COBPEMEHHBIX  TEXHHUYECKUX
CPEJICTB.

3Hanug

- HopmaruBuble mnpaBOBBIC
akTbl Poccuiickon denepanun
B 00JIaCTH apXUBHOTO Jeja U
YIPABJICHUS JOKYMEHTAMM;

- Hopmarusuble mnpaBOBBIC
akTel Poccuiickon ®denepannn
B obmactu  wHOpPMAIIWH,

WH(POPMAIIMOHHBIX

TEXHOJIOTHUH, 3aIIUTHI
uH(pOpMaIN u
NePCOHABHBIX JTAHHBIX,

upoBoii TpaHCHOpMALINH;
- HopmaruBuble mnpaBOBBIE
akTel Poccuiickon ®enepannn

B obnactu
KOH(PHUACHIIMAIBHOCTH
uH(pOpMaIHH;

- JlokanbHple HOpPMATHBHBIC
aKThl OpraHM3aluu B 00JacTu
o0ecrieyeHruss  COXPaHHOCTH
nen (I0KyMEeHTOB),

- YciaoBus  COCTaBIIEHUSA
JIOTOBOPOB HA  peayln3aluio
yCIyr ayTCOPCHHIOBOTO WM
WHOTO BHEIIHETO XPaHEHHS,

- MoOunu3anoHHbIe TJIaHBI
apx¥Ba, IUIAHBI HBaKyalluu
nen (I0KyMEHTOB);

- IlpaBuma xpaHeHus nen
(IOKyMEHTOB) B COOTBETCTBUU
C UX THTIAMH,

[Topsanox ¢dbopmupoBaHus
JOKYMEHTOB B  KOMIUICKTHI,
TPYIIIIBL, THITHI

- Cpoku BBITIOJHEHUSI paboT;

- TpeboBanus K
YCTaHOBJIEHHBIM HOpMaMm
BBIPAaOOTKHY;

*  HOPMATHUBHBIC
IIPABOBBIE AKThI, MOJIOXKEHUS,
MHCTPYKLUH, Ipyrue
PYKOBOZSIIME MaTepuaibl U
JOKYMEHTbl 110  BEICHMIO
apXUBHOT'O nena Ha
IIPENIPUATHY;

* OpSJIOK IIpHUeMa U
CIauu JIOKYMEHTOB B AapXWuB,
UX XpaHEHHWE U II0Jb30BaHUE
UMU;

*  Enunyro
rOCyJJapCTBEHHYI0  CHCTEMY
JIENIONPOU3BO/ICTBA;

*  IOPSOK COCTaBJICHHUS
OIMCaHUH JIOKYMEHTOB
IIOCTOSSHHOTO U BPEMEHHOT'O
XpaHEHUss U aKkToB 00
YHUUYTOKEHUU JOKYMEHTOB;

*  MOPSIOK OQOpMIICHHUS
Jel W HX [OATOTOBKH K
XPaHEHUIO U UCIIO0Ib30BaHMIO;

LI § (0]3:91 () § BEJICHUSA
ydera u COCTaBJICHUS
OTYETHOCTH;

*  CTPYKTYPY
NPEIIPUATHS; OCHOBBI

OpraHu3aluy TpyAaa;

*  TpaBWIa
HKCIUTyaTallMl ~ TEXHHUYECKUX
CPEJ/ICTB;

*  OCHOBBI TPYZOBOTO
3aKOHO/IaTEIIbCTBA;

* TpaBWiIa BHYTPEHHETO
TPYZOBOTO pacriopsiaka,
npaBUjla U HOPMBI OXPaHBI
Tpyaa.




- TpeboBaHuUsI OXpaHbI Tpy/a.

T® 2 (0606mmenHas TD)

Td2 KommniaekroBaHue
ApXUBHBIMH JIeJIaMU
(1oKymMeHTaMn)

TpynoBbie 1eicTBUS

BCI[CHI/Ie CIIMCKa KICTOYHHUKOB
KOMIIJICKTOBAHUS apXHBa

VMenus

- [Tonb3oBaTbcs
ABTOMATHU3WPOBAHHBIMU
CUCTEeMaMHU perucTpamnuu
ydera, KOHTPOJIS u
HH(pOPMaIMOHHO-
CIPaBOYHBIMU CUCTEeMaMH
JOKYMEHTUPOBAaHHBIX  chep
JeSITeTbHOCTH OpTraHu3aIiH;

- IlpumensaTtp mnepedyHu c
yKa3aHHEM CPOKOB XpaHCHHS
nen (I0KyMEHTOB);

- Co0Onronarb HOPMAaTHUBHBIE
CpOKHU XpaHeHUus nen
(1OKyMEHTOB);

- BecTn y4er WHCTOYHHKOB
KOMIUJICKTOBAHHSI ApXHBA,

- IlpoBomuTh  3KCHEPTHIY
LIEHHOCTU Jie7 (JOKyMEHTOB)
Pa3IMYHBIX TUIIOB U BUJIOB;

- Hcnosp3oBaTe 1epenoBoun
OTEUYECTBEHHBIN u
3apyOeKHBIN OTIBIT o
KOMIUIEKTOBAHHIO apxuBa
JenamMu (ToKkymMeHTaMHU)
MIOCTOSIHHOTO u
JI0JTOBPEMEHHOTO XPaHEHMUS,

- Hcnonp30BaTh COBPEMEHHBIE
aBTOMATH3MPOBAHHEIE,
nH(pOpMaLOHHBIE u
TEJIEKOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH
JOKYyMEHTHPOBAaHHEIX  chep
NeSTeIbHOCTH OpraHU3aIiy;

- 3armumarh
HH(OPMALIMOHHBIE  PECYpPCHI
apxuBa oT

HECaHKIIMOHUPOBAHHOTO
JOCTYTIA.

* OcyuiectBiATh padboTy
[I0 BEJCHUIO apXUBHOIO Jeja
Ha MPENpPUITUH.

* Opraiu3oBbIBaTh
XpaHeHue U o00ecreynuBaceT
COXPaHHOCTh JIOKYMEHTOB,
MOCTYIHUBIINX B apXUB.

 Ilpunumars u
PErUCTPUPOBATH
[IOCTYIUBIINE Ha XPAHEHUE OT
CTPYKTYPHBIX TOJpa3eneHuit

JIOKYMEHTHI, 3aKOHUYCHHBIC
JIEIOMPOU3BOJICTBOM.

* VYu4acTtBOBaTh B
pa3paboTKe HOMEHKJIATYp Jell,
MIPOBEPSTH MIPaBWIBHOCTH
(dhopMHUpOBaHHS u
odopmIteHUs npu ux
nepegaue B apxuB. B
COOTBETCTBUU c
JNEHCTBYIOIIMMU  TIpaBUIIAMU
mUQpPyeT AUHALIB XPAHSHUS,
CUCTEeMaTU3UPYET u
pasMemiaer Jaena, BEACT UX
y4er.

e JloxrorasnuBaTh
CBOJIHBIE  ONMHUCH  ©IUHUIL

IMOCTOAHHOI'0O W BPEMCHHOTO
CPOKOB XpaHCHHA, a TaKKE

aKTBbI JUISt neperayu
JIOKyMEHTOB Ha
rOCYJApCTBEHHOE  XPaHEHHE,

Ha CIMCAHME U YHHUYTOKEHUE
MaTepUasoB, CPOKU XpPaHEHUS
KOTOPBIX UCTEKIJIH.

« Bectu pabory 1o
CO3IaHHIO CIIPaBOYHOTO
ammapata o  JOKyMEHTaM,
oOecrieunBaTh  yAOOHBIM W

OBICTPBII UX TOUCK.
* VYwyacTBOBaTh B pabote
[0 DJKCIEPTU3E€ HAYYHOU H

HpaKTquCKOﬁ OCHHOCTHU
APXUBHBIX JOKYMCHTOB.
CJ'Ie,Z[I/ITB 3a COCTOSAHHUEM

JIOKYMEHTOB,




CBOCBPEMECHHOCTEIO nux

BOCCTAHOBJICHMS],
COOJIIOJIEHHEM B IIOMEIIEHUSX
apxuBa YCIIOBHH,
HEO0XOIUMBIX JUIs
obecriedeHus ux
COXPaHHOCTH.
* KoHntposmposars

colOuroieHme IIPABUII

MPOTUBOIIOKAPHON 3aILUTHI B
MTOMEIICHUH apXUBa.

e BriaBath B
COOTBETCTBUH c
MOCTYNAKIIMMUA  3allpocamu
apXUBHbIC KOITMU H
JIOKYMEHTBHI, COCTaBJIsIET
HEOOXOJMMBIC CIpPaBKH Ha
OCHOBE CBEJICHUIA,
HMEIOIIUXCA B JIOKYMEHTax
apxuBa, MOAT0TaBINBATh

JaHHbIE JUISL  COCTaBIICHHSA
OTUYETHOCTH O paboTe apXxuBa.

* Ilpunumars
HEO0OXOIUMBIE MEPHI IO
WCII0JIB30BaHUIO B paboTe
COBPEMEHHBIX TEXHUYECKUX
CPEJICTB.

3Hanusd

- HopmaTtuBHbIE ITPaBOBBIE
akThl Poccuiickoit @eneparuu
B 00J1aCTH J1€JI0IIPOU3BOJICTBA
Y apXHUBHOTO JIEJIa;

- Hayuno-meTonnueckue
KPUTEPHUHU IKCIIEPTU3BI
LIEHHOCTH Pa3JIMYHBIX TUIIOB U
BUJIOB Jie]1 (JOKYMEHTOB);

- [IpakTuka sKkcnepTU3sl
LIEHHOCTH Pa3JIMYHBIX TUIIOB U
BUJIOB Jie]1 (JOKYMEHTOB);

- [IpakTnka opranuszanuu -
HMCTOYHHKA KOMILJIEKTOBAHMS
apxuBa;

- [IpakTuka nesarenbHOCTH
OpraHM3allM, He SBJISIOLIecs
HWCTOYHUKOM KOMIIJIEKTOBAHUS
rOCy/1apCTBEHHOT'O MIIH
MYHUIUIIATBHOTO apXHUBa;

- Teopetnueckue n
METOJINYECKUE ACTIEKTHI
KOMILJIEKTOBAHUS U
9KCIIEPTU3BI IEHHOCTHU BCEX
BUJIOB JIOKYMEHTOB;

- Busipl, pa3HOBUIHOCTH U

. HOpMaTUBHbIE
IIPABOBBIE AKTHI, IOJIOKEHUS,
MHCTPYKLUH, JIpyrue
PYKOBOZSIIME MaTepuaibl U
JOKYMEHTbl 10  BEICHUIO
apXUBHOTO nena Ha
MPeNIPUATHH;

* IOpSNOK IIpUeMa H
CIauu JIOKyMEHTOB B AapXWuB,
UX XpaHEHHWE U TOJb30BaHUE
UMU;

*  Enunyro
rOCyJJapCTBEHHYI0  CHCTEMY
JIENIONPOU3BO/ICTBA;

* TOPSIOK COCTaBJICHHUS
OIMCaHUHN JIOKYMEHTOB
IIOCTOSSHHOTO U BPEMEHHOT'O
XpaHEeHUss U aKToB 00
YHUUYTOKEHUU JOKYMEHTOB;

*  MOpPSIOK OQOpMIICHUS
Jel WM HX MOATOTOBKH K
XPaHEHUIO U UCTIOJIb30BaHUIO;

° opAI0K BCACHUA
yue€Ta n COCTaBJICHUS
OTYCTHOCTH,




(hopmaThl Bcex BHJIOB
JIOKYMEHTOB;

- Pemenus sxcnepTHOM
KOMHUCCUY OpPTraHU3allNH;

- Pexomenaruu sKcnepTHO-
MIPOBEPOYHON KOMHUCCUU
rOCy/1apCTBEHHOT'O WU
MYHHULMIIAJIBHOTO apXHBa;

- YaudunupoBanHas cuctema
OpraHHU3alMOHHO-
pacnopsAuTeIbHON
JIOKYMEHTALUH;

- Crannaptsl opopmiieHus
OpraHHU3aIOHHO-
pacnopsAuTeIbHON
JIOKYMEHTalluy,

- CocoObl ¥ TEXHOJIOTUU
JIOKYMEHTUPOBaHUs
Pa3IMYHbIX BUJIOB
npodeccnoHanbHOM
NeSITENIbHOCTH;

- OpranuzaiyoHHbIe
MPUHIUIIBI YYeTa U
KOMIUIEKTOBAHHUS JIEJT
(1OKyMEHTOB) OrpaHUYEHHOTO
JIOCTYTIa;

- TpeGoBaHus OXpaHbl TPy/1a;
- Bunpl, pa3HOBUAHOCTH U
(hopMaThl Bcex BUIOB
JTIOKYMEHTOB;

- Pemenus sxcniepTHOM
KOMHUCCUY OpPTaHU3alNH;

- PekomeHjainm 3KCrepTHO-
IIPOBEPOYHON KOMUCCUU
roCy/1apCTBEHHOI'O WU
MYHHIIUIIATEHOTO apXHBa;

- YHu¢duuupoBaHHas cuctema
OpraHHU3alIOHHO-
pacnopsaIuTeIbHON
JOKYMEHTAIUH;

- Crannaptsl opopmiieHus
OpraHHU3alMOHHO-
pacnopsaIuTeIbHON
JOKYMEHTAIUH;

- CiocoObl ¥ TEXHOJIOTUU
JOKYMEHTUPOBaHUs
Pa3IUYHbBIX BUJIOB
npodeccroHanbHOI
NeSITeNIbHOCTH;

- OpranusaioHHbIe
MIPUHITUIIBI yYeTa 1
KOMIUIEKTOBAHMUSI €I

*  CTPYKTYpYy
TPEIPUSTHS, OCHOBBI
OpraHu3aluu Tpy/a;

*  mpaBuia
AKCIUTyaTalil  TEXHUYECKUX
CPEJICTB;

*  OCHOBBI TPYAOBOTO
3aKOHOJATEIbCTBA;

* [paBWIa BHYTPEHHEIO
TPYZAOBOI'O pacrnopsxa,
IpaBWjia U HOPMBI OXPaHbI
TpyZJa.




(TIOKYMEHTOB) OTpaHUYCHHOTO
JIOCTYTIA;
- TpebGoBaHust OXpaHbl TPyJa.

T® 3 (0606menHas TD)

T® 3VYuer apXuBHBIX A€
(TOKYMEHTOB)

TpynoBbie 1eiCTBUS

OmnpeneneHue cxemsl yueTa
aApXMUBHBIX A€ (IOKYMEHTOB)
B apXHBE

VMenus

- VYyer apxWBHBIX J€l
(IOKYMEHTOB) MOCTOSIHHOTO U
BPEMEHHOTO XpaHCHHUS;

- VYuer o0co00 LEHHBIX H
YHUKaJIbHBIX apXUBHBIX JICIT

(1OKYMEHTOB);
-Y4yer Komud  CTPaxoBOro
donma apXUBHBIX nen
(IOKyMEHTOB);
-Yuer ¢oHAOB U omnucen

ApXUBHBIX el (IOKYMEHTOB)
VYder BbIaYM apXUBHBIX JIET
(1OKyMEHTOB) u3
apXUBOXpaHWIWIIA W  HUX
BO3Bpara;

- Y4er W KOHTPOJIb BBIJIAYH
ApXUBHBIX €N (JOKYMEHTOB)
Ha QAyTCOPCHHT WJIH HWHOE
BHEIIIHEE XPAHCHHUCE;

- Yyer U PpO3BICK
HEOOHapyKEHHbIX zen
(1OKyMEHTOB);

- Benenue nen ¢ponmos;

- Koopaunamus oGecrieueHus
ydera BCEX BUJIOB
JIOKYMEHTOB B apXUBE;

- ITonp30BaTbCs
YYETHBIMU JIOKYMEHTaMH B
paMkax 3IEKTPOHHBIX
MH(POPMaITMOHHBIX CUCTEM
JOKYMEHTHUPOBAaHHBIX  cdep
NeSTeTbHOCTH OpraHU3allnu;
-ITonb30BaThCA
cepTudUIUPOBAHHBIMHU
aBTOMAaTU3HPOBAHHBIMU
CHUCTEMaMHU
JOKYMEHTHUPOBAaHHBIX  chep
NESATETLHOCTH  OpTaHU3AINH
o  y4yeTy, perucTpaiu,
KOHTPOJTIO J1eTT (JIOKYMEHTOB);
-ITonb30BaThCA
nH(}OPMALIMOHHO-
CIIpaBOYHBIMU CUCTEMaMHU
JJOKYMEHTUPOBAaHHBIX  cdep

*  OcymecTBasaTh padoTy
[I0 BEACHUIO apXUBHOIO Jiela
Ha MPEANpPUITUH.

*  OpranuzoBbIBaTh
XpaHeHue U o0ecreynBaeT
COXPaHHOCTh JIOKYMEHTOB,
MOCTYIHBIINX B apXUB.

* IIpunumars u
PETUCTPUPOBATH
[IOCTYIUBIINE Ha XPAHEHUE OT
CTPYKTYPHBIX TOJpa3ieneHuit

JIOKYMEHTHI, 3aKOHUYCHHBIC
JIEIOMPOU3BOJICTBOM.

*  VYyacTBOBaTh B
pa3paboTKe HOMEHKIIATYp Jell,
MIPOBEPSTH MIPaBWIBHOCTH
(dhopMHUpOBaHHS u
odopmIteHUs npu ux
nepegaue B apxuB. B
COOTBETCTBUU c
JNEHCTBYIOIIMMU  TIpaBUIIAMU
mUQpPyeT eAUHALIB XPaHSHUS,
CHUCTEeMaTU3UPYET u
pasMemiaer gena, BEAET UX
y4er.

e TloaroraBinuBarh
CBOJIHBIE  ONMHUCH  €IUHUIL

IMOCTOAHHOI'0O W BPEMCHHOTO
CPOKOB XpaHCHHA, a TaKKE

aKTBbI JUISt neperayu
JIOKyMEHTOB Ha
rOCYJApCTBEHHOE  XPaHEHHE,

Ha CIMCAHWE U YHUUYTOKEHUE
MaTepUasoB, CPOKU XpaHEHUS
KOTOPBIX UCTEKIIH.

« Bectu pabory 1o
CO3/IaHHIO CIIPaBOYHOTO
ammapata 10  JOKyMEHTaM,
oOecrieunBaTh  yIOOHBIM U

OBICTPBII UX TOUCK.

*  VYuacTBOBaTh B paboTe
[0 DJKCIEPTU3E€ HAYYHOU H
IIPaKTUYECKON LIEHHOCTHU
apXUBHBIX JTOKYMEHTOB.




JEeSITebHOCTH OpraHU3aIiHY;

- OpraHu3oBbIBaTb  Yy4eT
CTpaxoBoro ()oHIa apXHMBHBIX
nen (JOKyMEHTOB);

- IlpuMeHATP HOpPMAaTUBHBIE
IIPaBOBbIE AKTbI, JIOKAJIbHbIE
HOpMAaTHBHbIE aKThl
OpraHM3ali U METOUYECKHE
JOKYMEHTbl B 00JIaCTH yd4eTa
apXUBHBIX J€J1 (IOKyMEHTOB);
- BHocute mnpennoxenus mno

COBEPIIICHCTBOBAHUIO
METOMYECKOTO O00ECIICUCHHS
ydycTa Pa3HbIX BHUI0B
JOKYMEHTOB B

JOKYMEHTUPOBAaHHBIX cdepax
JEeATEIbHOCTH OPraHU3alUU.

CnemuTrs 32 COCTOSHUEM

JIOKYMEHTOB,
CBOEBPEMEHHOCTBIO ux
BOCCTAaHOBJICHUS,
COOJIIOJIEHHEM B IIOMEIIEHUSX
apxuBa YCIIOBHH,
HEO0XOIUMBIX JUIS
obecriedeHust ux
COXPaHHOCTH.
*  KoHTposupoBars

colOuroieHue IIPABUII

MIPOTUBOIIOKAPHON 3aILUTHI B
MIOMEIICHUH apXUBa.

e  Brigasatn B
COOTBETCTBUU c
[OCTYNAKOLIIMMKU  3allpocaMu
apXHBHbIE KOIIMH u
JIOKYMEHTHI, COCTaBJISIET
HEeoOXOIUMBbIE CIIPaBKM Ha
OCHOBE CBEJIeHUI],
UMEIOUINXCd B JIOKyMEHTax
apxuBa, [IOJIrOTaBJIMBATh

JaHHbIE JUISI  COCTaBIICHHSA
OTUYETHOCTH O paboTe apxuBa.
. [IpuHrMaTh
HEO0OXO0IUMBIE MEPHI TIO
MCIIO0JIB30BaHUIO B paboTe
COBPEMEHHBIX TEXHUYECKUX
CPEJICTB.

3Hauusd

- HopmaruBHbple mNpaBOBBIE
akTel Poccuiickoit denepanuu
B 00JIaCTH JIEJIOTPOU3BOJICTBA
U apXUBHOTO €714,

- Metonuyeckue TOKYMEHTBI
1 HallMOHAJIbHBIE CTaHJApThI B
o0J1acTH y4era JOKYMEHTOB U
JIOKYMEHTUPOBAaHHBIX  chep
NEATENIBHOCTH OpraHu3aluy;

- OTteuecTBEHHbIE "
3apyOeKHbIE
cepTu(UIUPOBAHHbBIE
CHUCTEMBI
aBTOMATHU3UPOBAHHOTO YydYeTa
apXMBHBIX JIeJ (JOKYMEHTOB);
- OTteyecTBEHHBIN "
3apyOeXHBIi ONBIT B cdepe
yIOpaBleHUsI JOKYMEHTaMH U
apXUBHOTO JI€71a;

- TpeboBanus k y4dety 0cobo
LHEHHBIX U YHUKaJbHBIX
apXUBHBIX JeJl (IOKYMEHTOB)
CpoKH BBINOJHEHUS] paboOT MO

* HOpMaTHUBHbBIE
IIPABOBBIE AKTHI, MOJIOXKEHUS,
MHCTPYKIUH, Ipyrue
PYKOBOZSAIIME MaTepuaisl U
JOKYMEHTbl IO  BEICHUIO
apXUBHOTO nena Ha
IIPENIPUATHH;

* TOpSAAOK TIpuemMa |
CIauu JIOKYMEHTOB B AapXWuB,
UX XpaHEHHWE U TOJb30BaHUE
UMU;

* Enunyro
rOCYyJJapCTBEHHYI0  CHCTEMY
JENIONPOU3BO/ICTBA;

* TOpPAAOK COCTaBICHUS
ONMCaHUMN JIOKYMEHTOB
IIOCTOSSHHOTO U BPEMEHHOT'O
XpaHEeHUss W  aKToB 00
YHUUTOKEHUU JOKYMEHTOB;

* TOpSAAOK OhOpMIICHHS
Jel WM HX MOATOTOBKH K
XPaHEHUIO U UCIIOJIb30BaHUIO;

* TOpSAAOK BEJICHUS




yueTy apXUBHBIX nen
(1OKYMEHTOB);

- TpeboBanuss k HOpMaMm
BBITIOJTHEHUS TPYJIOBOTO

3aJIlaHus 10 YYETy apXHBHBIX
nen (IOKyMEHTOB);
- OOmue NPHUHIHIBI y4eTa |

KOMIUJICKTOBAHHUS nen
(TOKYyMEHTOB) OTpaHUYEHHOTO
JOCTYTIA;

- TpeGoBaHust OXpaHbI TPy/A.

yuera u COCTaBJICHUS
OTUETHOCTH;

* CTPYKTYpy
MPEPUSTHS, OCHOBBI
OpraHu3aly Tpy/a;

* mpaBumia
AKCIUTyaTallil  TEXHUYECKUX
CPEJICTB;

* OCHOBBI TPYAOBOTO
3aKOHOJATEIbCTBA;

* mpaBWia BHYTPEHHETO
TPYZOBOI'O pacrnopsxa,

IpaBWJia U HOPMBI OXPAaHbI
TpyJa.

TD 4 (0o606mennas TD)

T® 40pranuzanus
UCTIOJIb30BaHUS apXUBHBIX
nen (JIOKyMEHTOB)

TpynoBbie neicTBUS

Pa3pabotka TpeboBaHuii k
MH()OPMAIIMOHHO-TIOUCKOBBIM
CHCTEMaM apXuBa

YMmenus

-HOI[,Z[CP)KK& B aKTyaJIbHOM

COCTOSIHUU IEKTPOHHBIX
MH(pOPMAaIMOHHO-TIOMCKOBBIX
CHCTEM apxuBa B

JOKYMEHTUPOBAHHBIX cdepax
NEeSTeIbHOCTH OPraHU3allnu;
- CocraBineHue CIpaBOYHO-

MTOMCKOBBIX CpeAcTB K
apXHUBHBIM Jenam
(I1oKymMeHTaM), YYTEHHBIM B
apxuBe U B

JIOKYMEHTUPOBAHHBIX cdepax
JEATEIbHOCTH OpraHu3alllH;
- IloaroroBka OTBETOB Ha

3aMpochl  apXUBHBIX  JIel
(1OKyMEHTOB);
- [Tonroroska paboThI

MOJB30BaTeNe B YHTAJIBHBIX
3aJIax apXuBa,

- IToaroroBka JIoCTyIa
paboOTHUKOB CTPYKTYPHBIX
MOJIpa3IeJICHUl OpraHu3aluu
K UH(OPMaIMOHHO-
MTOMCKOBBIM CHCTEMaM apXHBa
OopraHu3aluy,

- ITonroroBka
JIOKYMEHTAJIbHBIX
MyOJUKAIIMi  apXWUBHBIX eI
(IOKYyMEHTOB) B COOTBETCTBHH
C CYHIICCTBYIOIIUMHU HOpPMaMH
Y MIpaBUJIaMu,

- IToaroroBka BBICTaBOK

*  OcymecTBiate padoty
10 BEJCHUIO apXUBHOIO Jiena
Ha MPEANPUATHH.

*  OpraHu3oBbIBaTh
XpaHeHHe U o00ecreynBacT
COXPaHHOCTh JIOKYMEHTOB,
MOCTYIHBIINX B apXUB.

* IIpunumars u
PErUCTPUPOBATH
[IOCTYIUBIINE Ha XPAHEHUE OT
CTPYKTYPHBIX IOJIpa3feieHui

JIOKYMEHTHI, 3aKOHUYCHHBIC
JI€TI0OTIPOU3BOJICTBOM.

*  Y4acTBOBaThH B
pa3paboTKe HOMEHKIIATYp Jell,
MIPOBEPSITH MIPABWIBHOCTH
dbopmupoBaHus u
odopmIIeHUS npu ux
nepegaue B apxuB. B
COOTBETCTBUU c
JNEHCTBYIOIIMMU  TIpaBUIIAMU
mUQpPyeT eAUHAIIB XPAHSHUS,
CUCTEeMaTU3UPYET u
pasMemaer Jena, BEACT WUX
yUer.

e TloaroraBinuBarh
CBOJIHBIE  ONHUCH  ©IUHUIL

MMOCTOSIHHOTO W BPEMEHHOTO
CPOKOB XpaHEHHs, a TaKxKe
aKThI TUTST nepeaaun
JIOKYMEHTOB Ha
rOCyJIapCTBEHHOE XpaHEHHe,




ApXHUBHBIX A€ (JOKYyMEHTOB);
- IlpoBenenue KyJIbTypHO-
IIPOCBETUTENBHBIX
MEpOIPHUITUI c
UCIOJb30BAHUEM  ApXUBHBIX
nen (IOKyMEHTOB);

- CucremaruszupoBaTb U
00001maTh CBEJICHUS 0
CoCTaBe€ M COJEpXaHUU
apXUBHBIX €1 (IOKyMEHTOB);

- Hcnons3oBaTh
MH(pOPMAaLMOHHbIE

TEXHOJIOTHU B obytacTu
CO30aHUs CIIPaBOYHO-

IIOMCKOBBIX CPEICTB apXxuBa U
JOKYMEHTUPOBAaHHBIX  cdep
JEATEIIBHOCTH OpraHu3aluy,

- @opMupOBaTh OCHOBHBIE M
BCIIOMOTaTeIbHbIE BU/IBI
apXUBHBIX CIIPaBOYHUKOB B
ANEKTPOHHOU (hopme;

- IlonrorasnuBarh
WH(POPMAIOHHBIE
JOKYMEHTBl 110  3ampocam
IIOJIB30BATENEH  Pa3IMYHBIX
KaTeropui.

Ha CHHCAaHHE M YHHYTOXXKCHHE
MaTepHaoB, CPOKH XpaHEHUS
KOTOPBIX UCTEKJIH.

* Bectm pabory 1o
CO3JIaHUIO CIIPaBOYHOTO
ammapara 1o  JIOKyMEHTaM,
obecrieunBaTh  YAOOHBIH W
OBICTPBIN MX TTOUCK.

*  VYyactBoBaTh B pabore
[0 JKCIEpPTU3E€ HAYYHOU H

MPaKTUYECKON LIEHHOCTH
APXUBHBIX JIOKyMEHTOB.
Cneguth 3a  COCTOSIHHEM
JIOKyMEHTOB,
CBOEBPEMEHHOCTBIO X
BOCCTAHOBJICHUS,
COOJIOAEHUEM B ITOMEIIECHUAX
apxuBa YCIIOBHH,
HEO0O0XO0IMMBIX IS
obecrneyeHus 1504
COXPaHHOCTH.
*  KouTpomupoBaTh

coOiroieHue IIpaBUII

HpOTHBOHO)KEIpHOfI 3alllUThI B
IMOMCIICHNU apXKuBa.

Briasate B
COOTBETCTBUH c
MOCTYMAIIMMU  3aIIPOCaMHU
apXUBHBIC KOITMU H
JIOKYMEHTBHI, COCTaBJIAET
HEOOXOJMMBIE CIIPaBKH  Ha
OCHOBE CBEJICHUI,
MMEIOIIMXCA B JOKYMEHTax
apxuBa, MOATOTaBINBATh

JMaHHbIE JUISI  COCTaBIICHHS
OTYETHOCTHU O paboTe apXMBa.
. [IpuHnMaTs
HE00XO0AMMBbIE MEpHI IO
HCIIOJIH30BaHUIO B paboTe
COBPEMEHHBIX TEXHHUUYECKUX
CpPEJICTB.

3HaHug

- Hopmarusable mnpaBoOBbIE
akTel Poccuiickon ®enepannn
B 00JIaCTH JENIONPOU3BOACTBA
Y apXHUBHOTO JIEJIa;

- HopmaruBHble mnpaBOBbIE
akThl Poccuiickoit denepanmu
B obnacTu 3aIUTHI
MIEPCOHAIBHBIX JAHHBIX;

- HopmaruBsble mnpaBOBbIE
akThl Poccuiickoit denepannu
B oOmactu  wuH(popmamu,

* HOpMAaTHUBHbIE
[IPaBOBbIE AKThI, TOJOKEHUS,
MHCTPYKIIUH, JIpyrue
PYKOBOZSIINE MaTepuaibl U
JOKYMEHTbl IO  BEICHUIO
apXUBHOTO nena Ha
HPENPUATHH;

* TOpSAAOK TIpuemMa U
Clayl JOKYMEHTOB B apXWHB,
UX XpaHEHHWE U TOJb30BaHUE
UMH;




WH(pOPMaITMOHHBIX

TEXHOJIOTHH, 3alIUThI
nHpopmauu u
MEePCOHAIbHBIX JTAHHEIX,

nudpoBoi TpaHCHOpPMAIIHH;

- Merogudeckue IJOKYMEHTBI
B 00JIaCTH HCIIOJIb30BAHUS U
nyOJIMKalMU  apXUBHBIX  JIEJT

(TOKyMEHTOB);

- MexnyHapoaHbie
CTaHJapTHI B o0macTu
OTHCAHUS
JOKYMEHTUPOBAaHHOMN
uHbopMallMd B apXUBHBIX
YUPEKICHUSAX;

- CeprudunmpoBanabie
UH(POPMAIIMOHHO-TTIONCKOBBIC
CUCTEMBI B obnactu
pa3paboTku HAy4YHO-
CIIPAaBOYHOTO amrmapara

JTOKYMEHTHUPOBAaHHBIX  chep
JIeSITETbHOCTH OpPraHU3aInY;
- IlpuHmunel W METOIBI
apXWBHOTO MEHE/KMEHTA B

chepe WCIIOJI30BAHUS
PETPOCTIEKTUBHOM
uH(pOpMaIN u yCIIyT

CIEIMAJTUCTOB apXH1Ba,
- Cpoku BBINOJIHEHUS] PabOT
110 OpraHu3aIuu
HCIIOJIE30BAHMS ApPXUBHBIX
nen (I0KyMEHTOB);

- Opraau3zanuoHHbIe
MPUHIMIBl  WCTOJIb30BaHUS
JOKYMEHTOB  OTPaHUYCHHOTO
JIOCTYTIa;

- VM CTOYHHKOBEIUCCKHE
0COOEHHOCTH u
ucTopuorpaduueckast 6asa
paboTel C pa3HBIMH BHIAMU
JIOKYMEHTOB;

- TpeOGoBaHHs K MOATOTOBKE

apXUBHBIX CIIPaBOK u
BBIIIMCOK u3 apXUBHBIX
JIOKYMEHTOB;

- TpeOGoBanus k HOpMam
BBITIOJTHEHUS TPYAOBOTO
3aJlaHusl 10  OpraHu3aluu
HCIIOJIb30BAHUS apXUBHBIX

nen (TOKyMEHTOB);
- TpeboBaHust OXpaHbI Tpy/a.

* Enunyro
rocyapCTBEHHYIO
JIeJIOTIPOU3BO/ICTBA,

* TOPSIOK COCTaBJICHUS
OIMCaHUI JIOKYMEHTOB
MMOCTOSIHHOTO YW BPEMEHHOTO
XpaHeHUsI W aKTOB 00
YHUYTOXXEHUU JJOKYMEHTOB;

* TopsIoK odopmiIeHUsS
el W KX NOANOTOBKH K
XPAHEHHIO U UCIIOJIb30BAHUIO;

CUCTEMY

*  IOPSIOK BEJICHUS
ydera u COCTaBJICHUS
OTYETHOCTH;

* CTPYKTYypy
HIPEATPUITHS; OCHOBBI
OpraHu3aluu Tpyaa;

* IIpaBuia
JKCIUTyaTallud  TEXHUYECKHUX
CPEJCTB;

* OCHOBBI TPYJIOBOTO
3aKOHO/IaTEIbCTBA;

* IIpaBUJIa BHYTPECHHETO
TPYZIOBOTO pacrnopsizika,

IIpaBWJla U HOPMBI OXPAHbI
Tpyaa.

Td 5 (0606menHas TD)

T® 5Xpanenue,




KOMILICKTOBAaHHUE, YUET U
WCIIOJIb30BaHUE eI
(TOKYMEHTOB) BpEMEHHOT'O
XpaHeHUsI

TpynoBbie 1ecTBUS

KonTpous 3a
cucreMaTtusanuen u
dbopMupoBaHUEM Jel
(1OKyMEHTOB) BPEMEHHOI'O
XPaHEHUs B CTPYKTYPHBIX

IIOAPA3AEIICHUAX
OpraHu3aluu
YmMmenus - Yuer onucen b1 (Sh) *  OcymecTBisaTh paboTy
BPEMEHHOI0 XPaHEHMs | I0 BEJICHUIO apXHUBHOIO Jeiia
CTPYKTYPHBIX IIOJApA3JEICHUN | HAa NPEAIPUATHH.
OpraHu3alyu B *  OpraHu3oBbIBaTh
TPaJAULIHOHHOM u B | XpaHeHHEe U o0ecneynBaeT

AJIEKTPOHHOM BUJIC;
- Pa3zpaboTka pexoMeHanui

o UCIIOJIb30BAHUIO
pa3IMYHBIX HOCUTENICH  JUIs
COXPaHHOCTH aen
(IOKyMEHTOB)  BpPEMEHHOTI'O
XpaHCHUS;

- CucremaTtuzanus Jen
(IOKyMEHTOB)  BpPEMEHHOTO
XpaHEHUsl, TPHHATBIX  OT

CTPYKTYPHBIX MOJpa3aeneHuit
OpraHH3aIHH, JUISt
pa3MeIIeHHsI B  XPaHUJIHUIIE
apXuBa OpraHHU3AIINH;

- Kontpons Bblgaun B
OTIepaTHBHOE IT0JIb30BaHUE
Ien (ITOKyMEHTOB)
BPEMEHHOTO XPAaHCHHUS H WX
BO3BpAaTa;

- IlpoBeneHne sKcnepTU3BI
[IEHHOCTU JieN (JIOKYMEHTOB)
BPEMEHHOTO  XpaHEHUS B
apXuBe OpraHU3aIINH;

- IToaroroBka nen
(IOKyMEHTOB) ~ BPEMEHHOI'0
XpaHEHUs, TPHHATBIX  OT
CTPYKTYPHBIX TIOJIpa3AeiieHul,
Ha YHUYITOXCHHCE,

- Co3nmanue aKTOB 0
BBIJICJICHUN HA YHHUYTOXXCHHUE
nen (TOKyMEHTOB)
BPEMEHHOTO  XpaHEHUS  C
HUCTEKIINMHU CpoKamu,
MPUHATBIX OT CTPYKTYPHBIX
IOpa3/IeJICHN;

- Kontpons 3a Qusnueckum

COXPaHHOCTh JIOKYMEHTOB,
MOCTYIUBIINX B ApPXUB.

* lIpuHumarh u
pPEruCcTpUpOBaThH
MOCTYIHUBIIKNE HA XPAHEHHUE OT
CTPYKTYPHBIX MOJpa3AcIcHUN

JIOKYMEHTHI, 3aKOHYEHHbBIC
JIEJI0NIPOU3BOJICTBOM.

*  YyacTBOBaTh B
pa3paboTKe HOMEHKJIATYP e,
MIPOBEPSTH MIPaBUJIBHOCTD
(dbopMupoBaHUs u
odopmiIeHUS npu ux
nepegade B apxuB. B
COOTBETCTBUU c

JEHCTBYIOIIMMU  TpaBUIIaMU
mudpyeT eAUHUIBI XPaHEHHUS,

CHUCTEMAaTU3UPYET u
pasMelnaer Jnena, BENET UX
y4er.

* IloaroraBnuBarhb
CBOJHBIE  ONHCH  €IUHHII
[IOCTOSIHHOTO ¥ BPEMEHHOTO
CPOKOB XpaHEHHs, a TaKxKe
aKTBhI IS nepeaavu
JOKYMEHTOB Ha
rOCYJapCTBEHHOE  XpaHEHHE,
Ha CIIMCaHWE W YHHUYTOXCHHE
MaTepHaoB, CPOKH XpaHEHUS
KOTOPBIX UCTEKIIH.

« Bectu pabory 1o
CO3JTaHHIO CIIPAaBOYHOTO
ammapara 1o JIOKyMEHTaM,
oOecrieunBaTh  yJOOHBIM U
OBICTPBIN MX TMTOUCK.

*  VYwyacrBoBarh B pabore




YHUUYTOKEHUEM nen
(IOKyMEHTOB)  BPEMEHHOIO
XpaHEeHUsT C  HCTEKIIUMU
CpOKaMH,  MPHHATHIX  OT
CTPYKTYPHBIX
MOJpa3/IeJICHHN;

- Koutpons 3a mnpoueccom
YHUYTOXXECHUS nen
(IOKYyMEHTOB)  BPEMEHHOIO
XpaHeHUs C  HCTEKUIMMHU
CpOKaMHu;

- Opranu3oBbIBaTh u
o0OecnieunBaTh XpaHEHHE [
(IOKyMEHTOB)  BPEMEHHOTI'O
XpaHEHUsT OpraHu3alud B
TPaJUIIMOHHOM u B

AIIEKTPOHHOM BHJIE;
-Konrtponuposare pazpaboTky
CTPYKTYPHBIMHU
NOJpa3AeiCHUsIMA ONHCEH U
aKTOB O  BBICJICHHHM Ha
YHUYTOXXCHUE nen
(IOKyMEHTOB)  BpPEMEHHOTI'O
XpaHeHUsI B TPAIULUOHHOM U
B DJIEKTPOHHOM BUJIE;

- @®opMupOBaTh  EIMHUIIBI
XpaHEHHS JTOKYMEHTOB JIJISl UX
MOCJIEAYIOIIETO  pa3MEeLICHUs
B apXMBE OpraHM3alINY;

- CocraBiiaTh  CHpPaBOYHO-
MOMCKOBBIE  CpeACTBa K
apXUBHBIM nenam
(moxymeHTam);

- OcymecTBiATh MOUCK Jel
(IOKyMEHTOB)  BpPEMEHHOTO
XpaHeHUs B Ipolecce uX
XpaHeHHs B  CTPYKTYPHBIX
MOJIPA3/ICNCHUsAX U  apXHBe
OpraHu3aINH;

-OcCy1ecTBIATH

METOAMYECKOE  PYKOBOJICTBO

OpraHu3aiyeil XpaHeHUus JIen
(ITOKyMEHTOB) B CTPYKTYpPHBIX
MOJIpa3/IeIeHUsX
OpTaHu3aINH;

- Okxa3piBaTh CTPYKTYpHBIM
MOJIpa3IeICHUSIM
MPAKTUYECKYI0 IOMOLIb B
OpTaHW3allii XpaHEHHS el
(IOKyMEHTOB);

- PazpabateiBaTh crpaBoO4HO-
nH(pOpPMaIOHHbIE

MO0 DOKCIEpPTU3E HAay4YHOU WU

[IPaKTUYECKON LIEHHOCTH
apXUBHBIX JIOKYMEHTOB.
Cneguth 32 COCTOSHUEM
JIOKYMEHTOB,
CBOCBPEMEHHOCTHIO ux
BOCCTaHOBJICHHS,
COOJIIOJICHHEM B IOMEIIECHHUIX
apxuBa YCIIOBUH,
HEOOXOIMMBIX 1A
obecrnieueHus X
COXPaHHOCTH.
*  KonTpomupoBath

coOuoieHmne paBUI

HpOTHBOHO)KapHOﬁ 3alllUThlI B
MMOMCIIICHHUU apXUBa.

BrimaBath B
COOTBETCTBUH c
MOCTYNAIIMMUA  3alpocamu
apXUBHbIC KOITMU "
JIOKYMEHTBHI, COCTaBJISICT
HEOOXOJMMBbIC CIpPaBKH Ha
OCHOBE CBEJICHUIA,
MMEIOIINXCA B JOKYMEHTax
apxuBa, MMOAT0TaBIMBATh
JaHHBIE IS COCTaBJICHHS

OTYETHOCTHU O paboTe apxuBa.
* [Ipunumars

HEOOXOIUMBIE  MEpbl IO
UCMOJNb30BaHUIO B  pabote
COBPEMEHHBIX  TEXHHYECKUX
CPEICTB.




JOKYMEHTBHI 1O OpraHu3aluu
WCIIOJIb30BAHUS bi ()
(TOKYyMEHTOB)  BPEMEHHOTO
XpaHEHUsI B  CTPYKTYPHBIX
MOJIPA3JCIICHUsAX M  apXUBe
OpraHH3aIH;

- IlpoBomuTh  3KCHEPTHUIY
LIEHHOCTU Jie7 (JOKYMEHTOB)

BPEMEHHOI0 XpaHEeHwus,
[IepElaHHbIX B apXUB;
- Onpenendarsb CPOKH

XpaHeHus: e’ (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS;

- OOecrnieunBaTh 3aIIUTy e
(IOKyMEHTOB)  BPEMEHHOTO
XpaHEHUsI B OpPraHu3alud OT
HECaHKLMOHUPOBAHHOTO
JOCTYTIA WIH YHUYTOXKCHHSI,

- IlpoBogute  (¢uznueckoe
YHUUYTOKEHHE bi ()
(IOKyMEHTOB)  BpPEMEHHOI'O
XpaHEHUsT C  HCTEKIIUMU
CpOKaMH  XpaHEHHs IOCIe
COTJIaCOBaHUs co
CTPYKTYPHBIMH
MoIpa3IesIeHUsIMU
OpTaHU3aINH;

- Odopmnsth y4eTHbBIC
JOKYMEHTBI 00 YHUYTOKECHUHU

b1 () (IIOKyMEHTOB)
BPEMEHHOTO  XpaHEHUS  C
HCTEKITUMHU CpOKaMu
XpaHeHHsT  COBMECTHO  CO
CTPYKTYpPHBIMH
MOJIpa3IeICHUSIMHU
OpraHH3aIlyH.

3HaHusg

- HopmaruBHble mpaBOBBIE
akTel Poccuiickoit denepanuu
B 00J1aCTH JI€IONPOU3BOJCTBA
U apXUBHOTIO JIE€Na;

- HopmaruBHbple mpaBOBBIE
akTel Poccuiickoit denepanuu
B obOnacTu 3aIUTEI
MEPCOHAIIBHBIX JAHHBIX;

- HopmaruBHbplE mNpaBOBBIE
aktel Poccuiickoit denepannu

B obnactu
KOH(HIEHIINATIbHOCTH
nH(popmManuu;

- MeTtoandeckue HAOKYMCHTBIL
1 HAIMOHAJIbHBIC CTAHAAPTHI B
o0iactu ACJIONPONU3BOJACTBA U

. HOPMAaTHBHBIE
[IPAaBOBBIC AKTHI, ITOJOKEHHUS,
WHCTPYKLUH, JIpyrue
PYKOBOJSILIME MaTepuaasl U
JOKYMEHTBl 10  BEJCHUIO
apXHUBHOTO nena Ha
MPEATPUITHH;

* IOPSANOK IIpUeMa H
caul JOKYMEHTOB B apXWB,
UX XPaHEHHUE U II0JIb30BAHUE
UMU;

;
* Enunyro
TOCYJAapCTBEHHYID  CHUCTEMY
JIETIONIPOU3BOJICTBA;
* TOPAAOK COCTaBICHMS
OIUCaHUN JOKYMEHTOB




apXUBHOTO JI€714; IIOCTOSIHHOTO W BPEMEHHOTO
- JlokanpHble HOpPMATUBHBIC | XpaHEHHUsT M aKTOB 00
aKThl OpraHU3aLUU B 00JACTH | YHUYTOKEHUH JOKYMEHTOB;
JeJI0NIPOU3BOICTBA U * TOPAIOK OGhOpMIICHUS
apXUBHOTO €114, Jel W HX MOATOTOBKH K
- Metoauka pa3zpaboTku GopM | XpaHEHHUIO U UCIIOJIB30BAHMUIO;
YYETHBIX  JIOKyMEHTOB B * TOpAIOK BEJCHUS
TpaJIULIHOHHOM u B | yuera u COCTaBJICHUS
JJIEKTPOHHOM BHJIE. OTUYETHOCTH;
* CTPYKTYpy
IIPEIIIPUITHS, OCHOBBI
OpraHu3aluy Tpy/a;
* IpaBuia
AKCILUTyaTallMM  TEXHHUYECKUX
CPEICTB;
* OCHOBBI TPYAOBOTO
3aKOHOJATEIIbCTBA;
* IpaBWJIa BHYTPEHHETO
TPYZOBOIO pacnopsjxa,
[IpaBWJIa WU HOPMBI OXPAaHbI
TpyAa.
JIn4HOCTHBIE pPE3yNbTATHI peaIU3alii IPOrPaMMbI BOCIIUTAHUS
IleneBbie OPHEHTHPBI Pe3yJIbTATOB BOCIIUTAHUS
(2u1s1 ML € JIETKOM CTeNeHbI0 YMCTBEHHOM 0TCTAJI0CTH)
IleseBbIe OPHEHTHPBI
I'paiknanckoe BocnuTanue
3HalomMi M NPUHUMAIONIMM  CBOIO  POCCHICKYIO  Tpa)XJaHCKYI0  IPUHAJIEKHOCTb

(MIEHTUYHOCTh) B TOJHUKYJIBTYPHOM, MHOTOHAIIMOHAILHOM U MHOTOKOH(ECCHOHAIBLHOM
poccuiickoM 00111eCTBE, B MUPOBOM COOOIIIECTRBE.
[Tonnmarommii COMPUYACTHOCTh K MPOIUIOMY, HacTosIieMy M Oyaymemy Haponaa Poccuw,

TBICSYEJICTHEW HCTOPUM POCCUICKOM TOCYIapCTBEHHOCTM HA OCHOBE HCTOPHYECKOIO
IIPOCBEIICHUS, POCCUHCKOI0 HALIMOHAJIBHOI'O UCTOPUYECKOT0 CO3HAHUS.
[IposiBnsromniA  yBakeHHME K  TOCYJApCTBEHHBIM cuUMBOJIaM  Poccum, mpa3gHuKam.

[TposiBisironuii rOTOBHOCTH K BBIIOJIHEHUIO 00s13aHHOCTEH rpaxkaanuHa Poccun,

peaiM3allii CBOMX TpakJAaHCKUX MpaB U CBOOOJ MpU YBaKEHUU IpaB M CBOOOJ, 3aKOHHBIX
HMHTEPECOB JPYTUX JIOACH.

Beipaxkaronuii  HempusiTue J1000M TUCKPUMHUHALIMM TIpaXKAaH, MPOSBIEHUN SKCTpeMH3Ma,
TeppopH3Ma, KOpPYIIHH B OOIIECTBE.

[IpuHMMaromuii yyacTie B )KU3HHU KJlacca, 0011eo0pa3zoBaTesibHOM OpraHu3alnu, B TOM

YHUCJIE CAMOYIIPABICHUU,  OpPUEHTUPOBAHHBIA Ha ydacTue B COLIMAJIBHO
3HAYMMOM JIEATEIbHOCTH, B TOM YUCIIE TYMaHUTapPHOM.

IIarpuornyeckoe BoCIUTaHUE




Co3zHaronmii CBOIO HAlIMOHATBHYIO, STHUYECKYIO TIPUHAIIICKHOCTD, JIFOOSIINN CBOM HApPOJI, €r0
TpaJULIIH, KYJIbTYpY.

[IposiBasirolinid yBa)K€HHE K HMCTOPUYECKOMY M KYJIBTYPHOMY HACIIEIUIO CBOErO0 M JPYTUxX
Haposi0B Poccuu, cumBoIam, npa3iHUKaM, HaMsTHUKAM, TPAAUIUSAM HAPOJ0B, MPOKUBAIOIINX
B POJTHOM CTpaHe.

[IposiBasitominii UHTEpEC K IMO3HAHUIO POJIHOTO $I3bIKA, UCTOPUU U KYJIBTYpPhl CBOETO Kpas,
CBOET0 HapoJa, Apyrux HaponoB Poccum.

3HAIOMMK U YBaXKAIOIIUKA JOCTHXKeHUs Hamied Poaunbr — Poccun B Hayke, HCKYCCTBE, CIIOPTE,
TEXHOJIOTUSIX, OOEBbIE MOABUTU U TPYIOBBIE JOCTHXKEHUS, T€POEB U 3alIUTHUKOB OTedyecTBa B
MPOLUIOM U COBPEMEHHOCTH.

[IpuHrMaromuii yyactTue B MEPONPUATHSIX MATPUOTUYECKOW HAIIPABIECHHOCTH.

I[)’XOBHO-HpaBCTBeHHOQ BOCIIUTAHHE

3HAOWMKA U YBAWKAKOMIMH  JyXOBHO-HPABCTBEHHYK)  KYyJbTYpy  CBOErO  Hapoja,
OpPMEHTUPOBAHHBIM Ha JYXOBHbIE IIEHHOCTH W HPABCTBEHHbIE HOPMBI HaponaoB Poccuu,
pOCCHUICKOrO 00IIecTBa B CUTYyallMsX HPAaBCTBEHHOTO BbIOOpa (C y4€TOM HalMOHAIBHOM,
PEMUTHO3HON MPUHAIJICKHOCTH ).

Bripakaromuii TOTOBHOCTh OLIEHUBATH CBOE MOBEIECHHE U IMOCTYNKH, NOBEACHUE U MOCTYIKH
JPYTUX JIFOAEH C MO3UIMK TPAJULMOHHBIX POCCHUMCKHX JTYXOBHO-HPABCTBEHHBIX ILIEHHOCTEU U
HOPM C Y4E€TOM OCO3HAHUS MOCIEACTBUI MOCTYIIKOB.

Bripaxaromuidi  HENpUSITHE AHTUTYMAHHBIX M ACOLMAJBHBIX IIOCTYIIKOB, TMOBEICHUS,
MIPOTUBOPEYAINX TPAAUIIMOHHBIM B Poccun TyXOBHO-HPaBCTBEHHBIM HOPMaM UM LIEHHOCTSIM.
Co3Haroumii  COOTHOIIIEHHE CBOOOJBI W OTBETCTBEHHOCTH JIMYHOCTH B YCJIOBHSX
WHIUBUAYAIBHOTO U OOIIECTBEHHOTO  MPOCTPAHCTBAa,  3HAYEHHME M IEHHOCTh
MEKHALMOHAIBHOT 0, MEXXPEIUTHO3HOTO COIVIACHS JIFOAEH, HaponoB B Poccun, ymeromui
o01IaThCs ¢ JTIOABMH Pa3HbIX HAPOJOB, BEPOUCIIOBEIaHUN.

[IposBisomINi yBaXXE€HHUE K CTaplIMM, K POCCHMCKHM TPAJULUHUOHHBIM CEMEWHBIM LEHHOCTSIM,
MHCTUTYTYy Opaka Kak COI03y MYKYMHBI M KCHIIWHBI JJI CO3JIaHUS CEMbU, POXKICHUS U
BOCIIMTAHUS IETEM.

[IposiBasitoILINiA UHTEPEC K YTEHUIO, K POJHOMY SI3bIKY, PYCCKOMY SI3BbIKY U JIUTEpAType KaKk
YaCTH TyXOBHOM KyJIbTYpPbl CBOETO HAPO/Ia, POCCUIMCKOTO OOIIECTRA.

JcTeTHYECKOEe BOCIIUTAHUE

Brlpaxkaromuii NMOHMMaHUWE LIEHHOCTH OTEUYECTBEHHOIO M MHUPOBOIO HMCKYCCTBA, HAPOIHBIX
TpaJULIMi U HAPOJHOTO TBOPYECTBA B UCKYCCTBE.

[IposBisrOmIMi YMOLMOHAIIBHO-YYBCTBEHHYIO BOCIIPUMMYHMBOCTD K Pa3HbIM BUJAM HMCKYCCTBA,
TpaJuLMsIM U TBOPYECTBY CBOETO U APYIMX HAPOJOB, MIOHUMAHHUE WX BIUSHHS HA MOBEICHHUE
JIOCH.

Co3Hatoumii  poib  XYyJINOXKECTBEHHOW KYJIbTYphl KaK CpPEICTBA KOMMYHHUKAIUU |
CaMOBBIPOKEHUS B COBPEMEHHOM OOIIECTBE, 3HAUY€HHWE HPABCTBEHHBIX HOPM, IIEHHOCTEH,
TpaJIULINi B HCKYCCTBE.

OpueHTUPOBaHHBIN Ha CAMOBBIPAKEHUE B PA3HBIX BUJAX UCKYCCTBA, B XYJ0KECTBEHHOM
TBOPYECTBE.

du3nyecKoe BOCNUTAHUE, (POPMHPOBAHNE KYJIHTYPbI 310POBbs H IMOLMOHAIBHOTO
Os1aromosy4ust




IToHnMaromuii EHHOCTh JKU3HU, 3/10pOBbSl M 0€30IIaCHOCTH, 3HAYEHHUE JIMYHBIX YCHUIHHA B
COXpAaHEHHMH 3JI0POBbs, 3HAIOIUI W COOMIOJAIOMMI IMpaBuia O€30MacHOCTH, 0e30M1acHOTro
MIOBEJICHMSI, B TOM UHMCIIe B MH()OPMAILIMOHHOM cpeie.

Bripakaronuii  yCTaHOBKY Ha 30pOBBI 00pa3 JKWM3HU (3AOPOBOE MUTAHHE, COOJIIOJCHHE
TMTUEHUYECKUX IpaBUJI, COATaHCUPOBAHHBIM PEXUM 3aHATHMH M OTAbIXA, PETYISIPHYIO
(U3NIECKyI0 AaKTUBHOCTB ).

[IposBisifoliuii  HeNpuATHE BPEOHBIX MPUBBIYEK (KypeHMs, YHOTpeOJEHUs alKoroJs,
HapKOTHKOB, UTPOBOI M MHBIX ()OPM 3aBUCHMOCTEH ), TOHUMaHHE UX MOCIEICTBHA, Bpeaa s
($U3MYECKOro U ICUXUYECKOT0 310POBBSI.

YMmeromuit 0co3HaBaTh (PU3UYECKOE M IMOIMOHAIBHOE COCTOSHHE (CBOE M JAPYrHX JHOACH),
CTPEMSIILUIICS yIPaBIATh COOCTBEHHBIM HMOLMOHAIBHBIM COCTOSIHUEM.

CriocoOHBI aIanTHPOBATbC K MEHSIOIUMCS  COLMAIbHBIM, HH()OPMAIMOHHBIM U
IIPUPOJHBIM YCIIOBUSAM, CTPECCOBBIM CUTYALIUSM.

Tpynosoe BocniutTanue

VYBaxarolmuii TpyJ, pe3yabTaTbl CBOETO TPYIa, TPYAa APYTHUX JIFOACH.

[TposiBisiromuii HHTEpPEC K MPAKTUYECKOMY U3YYEHHUIO Npodeccuil u Tpyaa pa3iIndyHOro poja, B
TOM 4MCJIE Ha OCHOBE IIPUMEHEHUS IIPEIMETHBIX 3HAHU.

Co3Haromuil BaXHOCTh TPYAOIIOOUs, OOy4eHHUs TpyJy, HAKOIUIEHUS HAaBBIKOB TpPYIOBOH
JESTeTbHOCTH HA MPOTSDKEHUH JKU3HU JIJIS YCHEITHOW Mpo(eCCHOHATBbHON caMOpeatn3anii B
poccuiickoM 00I1ecTBe.

VYyacTByromuii B pEIIEHWH  [PaKTUYECKUX  TPYAOBBIX  Jed, 3afgad (B CEMbE,
00111€00pa30BaTEIbHON OpraHU3allMi, CBOEH MECTHOCTH) TEXHOJIOTMYECKOH M COoLUallbHON
HaIPaBJIEHHOCTH, CIIOCOOHBIM WHUIIMHUPOBATh, IJIAHUPOBATh U CAMOCTOSATEIbHO BBIIIOJIHATH
TaKoro poja IesATEIbHOCTb.

Bripakaromuii roTOBHOCTh K OCO3HAHHOMY BBIOOPY U IIOCTPOCHUIO MHINBUAYATbHON
TPAeKTOpUHU 00pa30BaHMA U )KU3HEHHBIX IUIAHOB C YYETOM JIMYHBIX U OOIECTBEHHBIX
HUHTEPECOB, MOTPEOHOCTEN.

IKOJOrHYeCcKoe BOCIIUTAHUE

[lonuMmarommii 3Ha4eHWE M TIIOOATBHBIA XapakTep SKOJIOTMYeCKHX mpobieM, myTed ux
peleHsl, 3HaYeHUe SKOJIOTUYECKON KyIbTYphI UesloBeKa, OOIIeCTBa.

Co3Haronuii CBOI0 OTBETCTBEHHOCTh KaK I'paKIaHUHA U OTPEOUTENS B YCIOBHUSAX B3aUMOCBSI3U
IIPUPOIHOM, TEXHOJIOTMYECKOM U COLUAIILHOM CPENI.

BeIpaxkaromuii akTUBHOE HENPUATHE JIEHCTBHM, IPUHOCAIINX BPEI IPUPOJE.
OpHEeHTHPOBAHHBII Ha NPUMEHEHNE 3HAHUN €CTECTBEHHBIX M COLMAJIBHBIX HAyK JUISl PEIICHMUS
3a/1a4 B 00J1aCTH OXpaHbl IPUPObI, IUTAHUPOBAHUS CBOUX MOCTYNKOB M OLIEHKHU UX BO3MOXKHBIX
MOCTIEACTBUM ISl OKPYKAKOLIEH CPEJbI.

VYyacTByrOIMi B IIPAKTUYECKON JIEATEIBHOCTH JKOJIOTMYECKOW, IPUPOAOOXPAHHON
HaIIpaBJIECHHOCTH.

HeHHOCTI/I HAYYHOI'O MO3HAHUSA

Boipaxkaromuii  mo3HaBaTelIbHbIE HMHTEPEChl B Pa3HBIX MPEIMETHBIX O0JIACTAX C Y4YETOM
WHIUBUAYAIBHBIX HHTEPECOB, CIIOCOOHOCTEN, JOCTHKEHUH.

OpHEeHTHPOBAHHBIN B EATEIILHOCTH Ha CUCTEMY HAay4YHBIX MPEACTAaBICHUN O 3aKOHOMEPHOCTSX
pa3BUTHUA 4YeNOBEKa, NPUPOALI W OOIIECTBa, B3aMMOCBS3SX 4YEIOBEKA C TPUPOTHON U
COIMAJIBHOU CPEJIOHN.

Pa3BuBaronuii HaBBIKM UCIIOJIB30BAHUS PA3TIMYHBIX CPEJICTB MO3HAHMS, HAKOIUJICHHS 3HAHUHA O
MHUpe (A3bIKOBas, YMTATEIbCKas KYyJIbTypa, AESITENbHOCTh B HHQOPMAIMOHHOM, uudpoBoi
cpene).

JleMOHCTpUpYIOITUI HAaBBIKK HAOIIOIEHN N, HAKOTIJICHUS (DAKTOB, OCMBICIICHHS OTIHITA B
€CTECTBEHHOHAYYHOW H  TYMaHUTapHOM  oOONacTsAX  MO3HAHUS,  HMCCIEIOBATEIbCKOM
JeSITeIbHOCTH.

IleneBbie O pHEHTHPHI Pe3yJILTATOB BOCIIUTAHUS




(1t JIMI ¢ yMepeHHOM, TSKeJI0i, ITy00KOH CTeneHb0 YMCTBEHHOM 0TCTAJIOCTH)

lesieBbIe OPHEHTHPDI

Fpamancxo-nanHOaneCRoe BOCIIMTaAHHEC

3HAIOMUKA U JTIOOSIIMI CBOIO MaJIyI0 POJIMHY, CBOHM Kpai, UMEIOIIMK  MpPEICTaBICHUE O
Ponune — Poccun, €€ Tepputopun, pacroaoKeHUH.

CozHaromuil MpUHAUIKHOCTh K CBOEMY Hapoay M K oOmHoctu rpaxaan Poccum,
MIPOSIBIISIIONINEN YBOKEHUE K CBOEMY H IPYTHIM HAPOJIaM.

[Tonumaromuii CBOIO CONMPUYACTHOCTH K MPOLUIOMY, HACTOSIIEMY M OyAyIIeMy pOJHOTO Kpas,
csoert Ponunel — Poccnn, Pocculickoro rocynapcraa.

[Tonumaromuii 3Ha4eHHE TPAXKIAHCKUX CHMBOJIOB (TOCyIapCTBeHHas cuMBoiMka Poccum,
CBOCTO pErHOHAa), TPA3JTHUKOB, MECT T[OYHTAHUS TepPOeB U 3amMTHUKOB (OTeuecTsna,
MIPOSBIISAIONINN K HUM YBa)KEHUE.

Nmeronmuii  mepBoHAYaNbHBIC MPEACTABICHUS O TMpaBaXx M OTBETCTBEHHOCTH 4YEIIOBEKAa B
oOuiecTBe, rpaX/JIaHCKUX IIPaBax U 00S3aHHOCTSIX.

[MpuauMaromuii y9actue B JKM3HM Kjacca, 00meo0pa3oBaTeNbHON OpraHu3aInu,

B JIOCTYIHOM IO BO3PACTy COLIMAJIbLHO 3HAYUMOM JESTEIbHOCTH.

I[yXOBHO-HpaBCTBeHHOQ BOCIIUTAaHHE

VYBaxarolmuii AyXOBHO-HPABCTBEHHYIO KYJIBTYpY CBO€HM CEMBH, CBOEro0 HapoJa, CEMEHHbIE
LIEHHOCTHU C Y4€TOM HallMOHAIbHOM, PEIUTHO3HON IPUHAIIEKHOCTH.

Co3zHarolmuil IEHHOCTh KaXKJAOW YeJIOBEYECKOW >KU3HM, NMPU3HAIOLUIMN HHAWBUIYAJIbHOCTh U
JOCTOMHCTBO Ka)KIOr'0 YEJIOBEKA.

JloOGpoxenaTebHbIi, NPOSBISIOUIMN CcONepeKUBaHUE, TOTOBHOCTb OKa3bIBaTh IOMOILb,
BBIP)XAIOUINM HENpUsATHE MOBEICHHs, NPUYMHAIOLEr0 (U3MUECKU MW MOpajbHBIA Bpen
JPYTUM JIFOASM, YBaXKAIOUIUHI CTapIIuX.

YMeImuil OLEHUBATh IIOCTYIIKM C IIO3ULMM HMX COOTBETCTBHMS HPABCTBEHHBIM HOpMaw,
OCO3HAIOIIUI OTBETCTBEHHOCTD 33 CBOU ITOCTYIIKH.

Brnaneromumii npeacTaBieHUsIMU O MHOIOOOpa3sHM S3bIKOBOIO M KYJIBTYPHOI'O IPOCTPAHCTBA
Poccun, umeromuii nepBoHadaJdbHblE HABBIKM OOIIEHHUS C JIIOABMHM DPa3HBIX HapoJOB,
BEPOUCIIOBENAHNN.

Co3Haronui HpaBCTBEHHYIO M 3CTETHUECKYIO IEHHOCTb JIUTEPATypPhl, POAHOIO S3bIKA,

PYCCKOTO 53bIKa, IPOSIBIISAIOIINN HHTEPEC K YTEHUIO.

JcTeTHYECKOE BOCIIUTAHUE

CriocoOHBI BOCHPUHUMATh M 4YYyBCTBOBaTh IPEKpacHOE B ObITYy, NpPUPOAE, MHCKYCCTBE,
TBOPYECTBE JIFOJIEH.

[IposiBasrOIINN HHTEPEC U YBAKEHUE K OTEUYECTBEHHON U MUPOBOM XyI0KECTBEHHOH KYJIBTYpE.
[IposiBnsromniA CTpEMIIEHME K CaMOBBIPDAKEHHMIO B Pa3HBIX BHUAAX XYAOKECTBEHHOU
NEeATEIbHOCTH, HCKYCCTBE.

dusnyeckoe BOCIUTAHUE, POPMUPOBaHHE KYJIbTYPbI 310POBbS M SMOLMOHATBHOI0
Osaromostyuust

BepexxHo oOTHOCSIUMICS K (U3NYECKOMY 310POBBIO, COOIONAIONIMIA OCHOBHBIE TIpaBUIIa
310poBOro M ©Oe3omacHOro st ce0s W JApyrux Jjroaed oOpas3a >KU3HH, B TOM UHUCIE B
nH(OPMaLIMOHHOH Cpefe.

Brnanerommii OCHOBHBIMH HAaBBIKAMHM JIMYHOM U OOINECTBEHHOH THrueHbl, 0e30MacHOro
MOBEIEHUS B OBITY, IPUPOJIE, OOIIECTBE.

OpueHTHpOBaHHBIA Ha (hU3MYECKOE pPA3BUTHE C YYETOM BO3MOXKHOCTEH 370pOBBS, 3aHATHS
(GU3KYIBTYPOH U CLHOPTOM.

Co3Haromuil 1 MPUHUMAIOIIUI CBOIO MOJIOBYIO IPHHAIEKHOCTD, COOTBETCTBYIOLIHE €I
MICUXO(U3NYECKUE U TOBEJICHUECKIE OCOOCHHOCTH C YIETOM BO3pAaCTa.

TpynoBoe Bocniuranue




Co3zHaronuit IIEHHOCTh TPY/1a B )KU3HU Y€JIOBEKa, CEMbH, OOIIECTBA.

[TposiBistromuii yBaxkeHue K TPYyy, JIOIAM Tpyia, OepexHOe OTHOLICHHE K pe3ylbTaTaM Tpyaa,
OTBETCTBEHHOE NOTpeOIeHuE.

[TposiBistronuii MHTEPEC K pa3HbIM IPOQeccusim.

VYyactByromui B pa3sIUYHBIX  BHJAX JOCTYIHOTO IIO BO3pacTy TpyZa,
TPYJIOBOM NEATEIBHOCTH.

IK0JOrnIecKoe BOCIIUTAHHE

[ToHnumaromumii HEHHOCTh MPUPO/IbI, 3ABUCUMOCTD KH3HU JIFOJIEH OT MPUPOAbI, BIUSIHUE JIIOAEH
Ha IPUPOJLY, OKPYKAIOIILYIO CPEY.

[IposBasitomuii  m000Bb W OepekHOE OTHOIICHHWE K MPUPOJE, HENPHUATHE JIeHCTBHM,
MPUHOCAIINX BPEI MPUPOJIe, OCOOCHHO JKUBBIM CYIIIECTBAM.

Bripakaroiuii roTOBHOCTb B CBOEH JA€ATEIbHOCTU PUIEPKUBATHCS SKOJIOTUYECKUX HOPM.

HeHHOCTH HAYYHOI'O MO3HAHUSA

Beipakaromuii  1o3HaBaTENbHbIE ~ MHTEPECHl,  aKTMBHOCTb,  JIFOOO3HATENBHOCTH U
CaMOCTOSITEJIbHOCTD B IIO3HAHUU, UHTEPEC U YBAXKECHUE K HAYYHBIM 3HAHUSM, HAyKeE.
Ob6nagaromuii IepBOHAYAIbHBIMU MPECTABICHUSMU O MPUPOAHBIX U COLMAIBHBIX OOBEKTaX,
MHOTro0o0pa3uu 0ObEKTOB U SBJICHUN NMPHUPOJIbI, CBA3M >KUBOM M HEKUBOW NMPHUPOJBI, O HAyKe,
Hay4HOM 3HaHUU.

Nmeromuii nepBoHavYaaIbHble HABBIKY HAOIIOICHUN, CHCTEMATHU3aLUU U OCMBICIICHUS OIIbITA

B €CTECTBEHHOHAYYHOM U T'yMaHUTapHOM 001acTIX 3HAHUS.

2.5. Tpynoemxocts AOII I1O

OO6muit 00beM yueOHOM Harpy3Ku Mpu 6-THEBHOW HEeZeNle COCTaBIseT 36 YacoB.

Teopernueckoe oOydeHHe MPeACTaBICHO: 00MIEeNPOPEeCCHOHATBHBIMU JUCIUILIINHAMY B
obbeme 594 wyaca, ajganTallMOHHBIM IMKJIOM B 00bEéMe 216 yacoB m mpodecCHOHAIBHBIMU
mucuuruimHaMu B o0beme 360 wacoB. YueOHas mpakTtuka - 1200 wacoB, MpoOM3BOACTBEHHAS
npakTuka — 828 4acos.

[IpenycMoTpeHO TpoOBeneHHE TMPOMEXKYTOYHOH arrecTandd B (GopMe S5K3aMeHa IIo
yueOHbIM AucuuimiuHaM obmenpodeccuonansuoro nukiaa (OI1.00): OIT.O1 Oxpana Tpyaa,
On.05 OcHOBBI A€en0npon3BOACTBa, TPOGUINPYIOIIEMY MeXIUcHUILIMHApHOMY Kypey (MK)
MJIK.01.01 ApxuBHoe oOecredeHHe IesSTeNbHOCTH OpraHu3aluu ¥ AuddepeHnrnpoBaHHBIX
3a4eTOB  y4e€OHBIM JUCHMIUIMHAM  00IIEenpo(ecCHOHANbHOTO LMKJIA M JUCHUIUIMHAM
anantanroHHoro nukia (A.00): OI1.02 [lenosas kyneTypa, OI1.03 OpraHu3anmoHHas TEXHUKA,
OI1.04 IIpaBoBoe obOecmeuenue B mpodeccruonanbHor aestenbHocTH, OI1.06 BeszomacHocTh
x)usHeaestenbHocTy, OI1.07 @usnueckas kynbTypa, A.01 CounanbHas agantanus U OCHOBBI
couManbHO-paBoBblx 3HaHMM, A.02 [lcuxonoruss JUYHOCTH U NPodecCHOHATBHOE
camoornpenenenue, A.03 AgantuBHble HHPOPMAITMOHHBIE 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.

[IpomexyTouHas  aTTectaMs  HPOBOAMTCS 32  c4eT  oObeMa  BpPEMEHH,
OPEeIyCMOTPEHHOT0 Ha U3y4yeHHe yueOHbIX aucuuiuinH. IloaroroBka mo mnpodeccuun
3aBepuIaeTcs 3K3aMEHOM U BblJadeil OoOyyaroluMCsi CBHUJIETENBbCTBA O Mpodeccuu padodero,
JIOJKHOCTH CITY’KaIIETo.

2.6. Cpox ocBoenust AOII I1O
®opmbl 00yUeHUs: OUHas.

HopMaTuBHBIII CpOK OCBOEHMsSI MpOrpaMMbl IpuU OYHOW (dopMe TOTydEHUS
obpazoBanus: — 1 rox 10 mecsies.



PA3JIEJI 3. JOKYMEHTBI, OIIPEAEJIAIONINE COJAEP/KAHUE n
OPI'AHM3AIIUIO ITPOHECCA OBYYEHMUA I1PU PEAJIM3ALIUU AOII 11O

- yueOHbIit iad (Ilpunoscenue 1)

- KaJIeHJapHbIN yueOHsblit rpaduk;(IIpunoscenue 2)

- aJanTHPOBaHHBIC TMPOTPaMMbl YYEOHBIX ITUCHUIUIMH  @IEenpodecCHOHAIBHOTO |
aJIaNITAIIMOHHOTO IUKIIOB (IIpunodicenue 3)

- QJIaTUPOBAHHBIE TPOTPAMMEI TPO(ecCHOHANBHBIX MoayIel (TIpunoscenue 4)
- Iporpamma 1o aJanTUBHOU (PU3NUECKON KYNbTYpHI (Ilpunosicenue 5)

PA3JIEJ 4. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHUSA AOII ITO

OO6pazoBarenbHOE yupexaeHue, peamsyromniee moarotroBky mo AOIT ITO, oGecnieunBaer
OpraHMU3aIHI0 U MPOBEACHUE TEKYILEr0 KOHTPOJISI U TPOMEKYTOUHOM aTTeCTal|H.

Texymmii KOHTPOJIb MPOBOAUTCS MPETIOAABATENIEM B IpoLIecce 00ydeHusl.

OOyuenne mo mpodeccuoHAIbHOMY MOAYJIO 3aBepuiaercs 3k3aMeHoM. Dopmbl U
METO/BI TEKYIIETO W MTOTOBOTO KOHTPOJIS MO NMPO(ECCHOHATEHOMY MOJIYJII0 CaMOCTOSITEIHHO
pa3pabaThIBatOTCsl 00pa30BaTEIbHBIM YUPEIKICHUEM.

@dopma KOHTpPOJS YCTAaHABIMBAETCS C YYETOM MHJMBUIYaJIbHBIX IMCUXO(PU3UYECKUX
0COOCHHOCTEH (YCTHO, MHCBMEHHO Ha Oymare, MHCBMEHHO Ha KOMIIbIOTepe, B (opme
TECTUPOBAHUS U T.I.). PeKoMeHyeTcs MpelyCMOTPETh YBEIMUEHUE BPEMEHU Ha MOJATOTOBKY K
3ayeTaM M dK3aMeHaM, a Tak)Ke MPeIOCTABIATh JOTOJHUTEIbHOE BpeMs JIJIsl TOJTOTOBKH OTBETA
Ha 3a4ueTe/ HK3aMeHe.

[Ipodeccnonansuoe o0y4yeHue 3aBepuIaeTcs UTOTOBOM aTrTecTanueld B opMe IK3aMeHa.
DK3aMeH NPOBOJUTCS AJIsl ONPEIEIICHUS COOTBETCTBUS MOJYyYEHHBIX 3HAHUM, YMEHUM U HaBbIKOB
nporpaMMe MpodecCHOHaIbHOrO OOyYeHHs U YCTAaHOBIEGHUS Ha JTOW OCHOBE JIHMIIAM,
OpoIeAmuM  npodeccuoHambHOe O00yueHHe, KBaTM(UKAIMOHHBIX pPa3psAIoB, KIIACCOB,
kareropuii mo npocdeccuu 20190 Apxupapuyc.

DK3aMeH HE3aBHCHUMO OT O0OOIIEHHBIX TPYIOBBIX (DYHKIMH BKIIOYAET B CeOsl MMPOBEPKY
TEOPETUYECKUX 3HAaHWW B Tpefenax KBaTM(PHUKAIMOHHBIX TpeOOBAaHUM, YKa3aHHBIX B
KBAIM(UKAIIMOHHBIX  CIIPpaBOYHUKAaX, MW (WIM) TNpoPecCUOHANbHBIX CTaHAapTax [0
COOTBETCTBYIOLIUM PO eccHsiM paboUuuX, JOIKHOCTSIM CITYKaIHX.

Jlunam, ycmemiHo cIaBLIMM SK3aMEH, [0 pe3yjbTaTaM MpodeccroHalIbHOTO 00y4eHHUs
BBIJIa€TCS CBUACTENHCTBO 10 npodeccun 20190 ApxuBapuyc.

JUig TeKyIlero M UTOTOBOIO KOHTPOJSI 00pa30BaTEIbHBIMU YUPEKICHUSIMH CO3JAI0TCS
donnb! oreHouHBIX cpenacts (POC).

®OC BKIIOYAIOT B ce04:

- KOMIUJIEKT OLIEHOYHBIX CPEJICTB TEKYLIEro KOHTPOJs, KOTOPBIA pa3padaTbiBaeTcs IO
y4e€OHBIM JUCHUIUIMHAM U TNPOPECCHOHATbHBIM MOAYISIM, IPENo/IaBaTEIbCKUM COCTaBOM
KOJIJIeJKa M BKJIFOYAIOT: TUTYJIBHBIN JIMCT; MacHOPT OLEHOYHBIX CPEJCTB; OMUCAHUE OLICHOUHBIX
poLEeayp M0 NPOrpamme;

- KOMIUIEKT OLEHOYHBIX CpEACTB IO MPOMEXKYTOUYHOW aTTeCTalluM, BKJIIOYAET
KOHTPOJIbHO-OLIEHOYHbIE CpPEJCTBA JJI1 OLEHKHM OCBOEHHUS Marepuaja [0 y4eOHBIM
JUCLUIUIMHAM U PO ECCUOHATBHBIM MOAYJISIM;

- (pOH/IBI OLICHOYHBIX CPE/ICTB MO UTOTOBOI aTTECTAIIUH.

- MaTepuasbl, oOecnednBarolIMe OLEHKY KadectBa ocBoeHus AOIl T10O
(ITpunoxenwue)

- rekymmii KoHTpodb([Ipunoxenne)

- IPOMEXXYTOUHBIN KOHTPOIb (IIpunodscenue)



PA3JIEJ 5. OBECIIEYEHUE CHEIUAJIBHBIX YCJIOBUM JIJISI OBYUAIOIINUXCS
HNHBAJINIOB U JIMII C OB3

5.1. KagpoBoe obecrieuenue mporecca 00 ydeHus

B peanmzammu aganTUpoBaHHON 00pa3oBaTeNbHON NMpOrpaMmbl MPOQPECcCHOHATBHOTO
o0y4YeHHs y4acTBYIOT MpEIOJaBaTelld, MacTepa MPOM3BOJICTBEHHOTO OOYUYEHUS, COLUAIbHBIN
Ie1aror, UMEIue cpeinee npodeccuoHalbHOE WK BhIcIee MpodecCHoHaTbHOE 00pa3oBaHue,
COOTBETCTBYIOIIEE MPOPHUITIO.

[lenarornueckue paOOTHMKHM, Y4YacTBYIOIIME B  peajH3ald  aJanTHPOBAHHOMN
o0pa3oBaTeNbHOW  MpOrpamMMbl  MPO(PECCHOHANTBHOTO  OOYYEHHs,  O3HAKOMJICHBI  C
NCUXO(PHU3MUECKUMH OCOOCHHOCTSIMUA OOYYaIOIIMXCS C HAPYUICHUSMU WHTEIUIEKTA U YUYUTHIBAIOT
UX TpU opraHusanuu  0o0pa30BaTENLHOTO mpolecca. PeryiasipHo, COIVIACHO —IUIaHYy,
nefarornyeckiue pabOTHHUKHM TMPOXOAST KypChl TOBBIMICHUS KBAIM(UKAIMK I10 BOMPOCAM
00y4YeHHsI MHBAJIHMJIOB M JIUI] C OIPAaHMYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBbSI M CTaKUPOBKH B
nPO(QUIBHBIX OPTAHU3ANUSX U HA TIPESAMPUATHSIX.

TpeboBaHMsI K TMYHOCTH MPETIOAABATEIS BKIIOYAIOT B CeOsl:
- KOMIIETEHTHOCTh B cdepe NpenogaBacMoil IUCIHMIUIMHBI W 3HAHUS CIEIHaIbHBIX OCHOB
KOPPEKIIMOHHOM IeJarOTUKHY,
- CHIDKEHHUE YPOBHSI KOH(IMKTHOCTH,
- ICUXOJIOTUYECKUE YMEeHHS (YMETh YIIPaBIATH COOON),
- TBOpPUYECKUI NOJIX0] B padore,
- HACTOMYMBOCTh, CHCTEMATUYHOCTb U TOCJIC0BATEIILHOCTh B JIOCTUKCHUU 1ICIIH.

5.2. YuebHO-MeTOMuecKoe U MHPOPMALMOHHOE 00ecTieueHrne

Y4eOHO-METOINYECKHE MaTepuallbl — ATO KOMIUIEKC CPEACTB OOYy4YEHHS U KOHTPOJI,
HEOOXOJUMBIX M JOCTAaTOYHBIX Ul  KadeCTBEHHOM  peaJd3alud  aJalTHPOBAaHHOM
00pa3zoBaTenbHON MporpaMmMbl MPOGEeCcCHOHATBLHOTO OOYyYEeHHMsI B COOTBETCTBHHM C Y4E€OHBIM
IUITAHOM. Y4eOHO-METOANYECKHE MaTepuabl IpeyCMaTpUBAIOT JIOTHYECKH MOCJIEI0BaTEIbHOE
U3JI0KEHNE Y4eOHOTO MaTepHalia MporpaMMbl, HCIIOJIb30BaHHE COBPEMEHHBIX MENIarormyecKux
TEXHOJIOTUI W TEXHUYECKHX CPEJCTB, MO3BOJSAIOIIMX OOy4YaroIIMMCS OCBauBaTh Yy4eOHBIN
MaTepuai Ha JOCTYITHOM YPOBHE U MOJy4yaTh HABBIKU MO €r0 UCIOJIb30BAHUIO B MPAKTUYECKON
JESATEIBHOCTH.

AnanTtupoBaHHas IporpaMMa NpoQecCHOHANbHOIO oO0ydyeHus obecrieyeHa ydeOHO-
IUTAHUPYIOIEH JOKyMeHTanuuel mo BceM aucuumuinHaM. Ilpu mpoBeneHUM yd4eOHBIX 3aHATUH
UCIIOJIB3YIOTCS  MYJbTUMEAUMHBIE KOMIUIEKCHI, Yy4eOHble IOCOOus, aJalnTUPOBAaHHbBIE K
OTPaHMYEHUSIM 370pOBbsi  oOyuwaromuxcs. OOydaromuecs oOecredeHbl IE€YaTHBIMU U
AIIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcaMu (IporpaMmbl, y4eOHUKH, ydyeOHbIE MOCOOus,
MaTepHalbl JIs CAMOCTOATENbHOM paboThl U T.1.) B hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM
UX 3JI0pOBbs M BOCHPUSITHUS MHGOPMALMU: NI JUI C HAPYIIEHUSMHU CUXUYECKOTO Pa3BUTHUS
UCTOJIB3YIOTCSl TEKCThl C MIUTIOCTPALMSAMH, MYJIbTHUMEAMMHBIE Marepuaibsl. [Ipu mpoBeaeHuu
y4eOHBIX 3aHSATUHA MENaroru MCHOJIb3YIOT TEXHOJOTMHM JINYHOCTHO-OPUEHTHUPOBAHHOTO H
IPaKTUKO-OPUEHTHUPOBAHHOTO OOYUYEHUs, NMPUMEHSIOT METOJHMKY MO3TalmHOro (IMoIaroBoro)
(GbopMHUpPOBaHHS YMCTBEHHBIX M TPYIOBBIX JEHCTBUM, METO/ABI KOPPEKIIMOHHO-PA3BUBAIOIIETO
0o0y4yeHHs, HalpaBJICHHbIE HA PAa3BUTHE MO3HABATENBLHON JESATENbHOCTH OOYUaIOMIMUXCs TaHHON
rpynnsl. bubnuoreuHslit (QOHJ YKOMIUIEKTOBAH 3JEKTPOHHBIMM U3JAaHUSMU OCHOBHOW H
JIOTIOJTHUTEIBHON Y4eOHOM TUTepaTyphl 10 TUCIMIIIMHAM BCeX y4eOHBIX IMKIIOB, U3JJaHHBIMHU 32
nocleAHNE 5 JIeT uepe3 3JeKTpoHHO-O0nbnmuoTeunyto cucremy — ZNANIUM.

Co3nanue HMH(POPMAIIMOHHO-METOAMYECKUX YCIOBUI peanu3ali  aganTupOBAaHHOMN
o0Opa3oBaTenbHOIl TporpamMmbl  Mpo(eccHOHAIBHOTO OOyYeHHs CBS3aHO C pa3BUTHEM
UH(POPMALIMOHHOM 00pa30BaTENIbHON CpeIbl KOJUIEKA.

OCHOBHBIMU 3JIEeMEHTaMU HWH(GOPMAllMOHHONW 00pa30BaTENIbHON Cpeabl  yUpeKJIeHUs
ABIISIOTCA:



—  UMH(QOPMALMOHHO-00pa30BaTeNIbHBIE pECYypCchl B BHUJAE Mpe3eHTAUUH 10  y4eOHBIM
JUCIUIUIMHAM ¥ TIPOM3BOJCTBEHHOMY OOYYEHHWIO, TECTOBBIX 3aJaHUl IMPOMEKYTOYHOU
aTTeCTalllu;

— uH(}OPMALMOHHO-00pa30BaTeIbHbIE PECYPChl Ha CMEHHBIX HOCHUTENSX (OTKPBITHIC YPOKH,
CEMHUHAapHbI);

— nH(pOPMAIMOHHO-00pa3oBaTenbHble pecypchl MHTepHeTa (CaliT ydpexkIeHHs, CO3/aHHe
UH(POPMALIMOHHOTO LIEHTPA, YYaCTHE B JUCTAHIIMOHHBIX KOHKYPCAX).

5.3. MatepuanbHO-TEXHHYECKOE 00eCTIeueHHE.

Peanuzanusi mporpamMMmbl OCYHIECTBIISETCS B Y4eOHBIX KaOMHETaX TEOPETHYECKOTo
oOyuenus. OOopynoBaHue ydeOHOro KaOWHETa: CTOJN TMpernojaBaTelisi, CTOJIbl U CTYJbs
yueHndeckue, mkadpl. TexHuueckue cpeacTBa OOYyYEHHS: KOMIIBIOTEP, BHAECOIPOEKTOP,
BUICO(DUIBMBI.

Kabunersr:

0€30I1aCHOCTH KU3HEAEATEIHLHOCTH,

OXpaHbl TPya;

WH(OPMAMOHHBIC TEXHOJIOTUU B TIPO()ECCHOHAIILHOM IS TEIIEHOCTH,

KaOWHET MEKTUCIUILIMHAPHBIX KYPCOB;

KaOMHET MCUXOJIOTHYECKOM pa3rpy3KH.

CHopTHUBHBIN KOMILIEKC:

- CIIOPTUBHBIN 3a1

- TPEHaXXEPHBIH 3aI

- OTKpBITas CIIOPTHBHAS IIOMIA/IKA,

3aubl:
- aKTOBBIN 321
- O0uOmMoTeKa, YMTAIbLHBIN 3aIl.

Peanuzanus oOpa3oBaTenbHOW MpPOrpamMMbl MPEAINoiaraeT o00sM3aTeNbHYI0 YYEOHYI U
MPOM3BOJICTBEHHYIO TPAKTHUKY.

VYyeOHasi NpakTUKa B KOJUIE/DKE peaU3yeTcss B MAcTepCKUX HpoecCHOHATbHON
00pa3oBaTeNbHONW OpPTaHU3AIMH C MCIIOJIb30BaHHEM 00OPYIOBaHMUS, HHCTPYMEHTOB, PACXOIHBIX
MaTepHaoB, 00eCIeUnBaIOIINX BBIIOJHEHNE BCEX BUAOB Pa0OT, ONpPEENEHHBIX COJIEpKaHUEM
nporpaMM TpOQEecCHOHATBHBIX MOJIYJIeH, B TOM 4Hcie OOOpyIOBaHHS W WHCTPYMEHTOB,
UCIOJIb3YEMBIX NPH MPOBEJCHUN B KOJJIEIKE YEMIHMOHATOB AOUIMMITUKC HA OCHOBE YKa3aHHbBIX
B MH(PACTPYKTYPHBIX JIMCTaX KOHKYPCHOW JOKyMEHTaluu AOWIMMIIUKC TIO KOMIETEHIHH
«JlokyMeHTalmoHHOE 0OecrieyeHe yIpaBlIeHUs] U apXUBOBEJCHUE» (MM X aHaJOroB).

OcHailieHue y4eOHbIX MaCTEPCKHX:

1. Cronbl yueHHUECKHUE

2.CTynbsl yYeHHUYECKHE

3. MudopmanionHas 1ocka

4. nTepakTuBHAs TOCKa

5.Ikadbl KHUKHBIE

6.M®Y KUOCERA

7. Kommbroteps! Acer

8.Mono6noku Lenovo

9.Ckanep Canon

10.ITpoexTop Benq

11.Bpourtoparop Fellows

12 .Jlamunatop Fellows

13.Hoytbyk Acer

[Tpon3BoACTBEHHAS TPAKTHKA PEATH3YETCSI B OPTaHU3ANNAX,, HAIIPABIICHHUE JCATEIIEHOCTH
KOTOPBIX COOTBETCTBYET MPOQUIIIO MOATOTOBKH 00ydaromuxcs B Mpo(hecCHOHAIBHOW 00acTu



apxuBapuyca.

OOopynoBaHMe TPEIUPUATHH W TEXHOJIOTHMYECKOE OCHAIeHWE paboumx MecT
IPOM3BOJICTBEHHON TPAKTHUKH JIOJDKHO COOTBETCTBOBATH COJEPIKAHUIO MPOGECCHOHATBLHON
JeATEIbHOCTH U 1aTh BO3MOYKHOCTH 00y4aloIeMycsl OBJIaJICTh TPYIOBBIMH (DYHKIIUSIMH 1O BCEM
0000IIEHHBIM TPYAOBBIM (PYHKIHSIM U TPO(hEeCCHOHAIBHBIMU HABBIKAMU O KBAJIM(UKAITMOHHON
XapaKTepPUCTHKE, TPEIyCMOTPEHHbIE MNPOTrPaMMOi, C  HCIOJb30BAaHHEM COBPEMEHHBIX
TEXHOJIOTUl, MaTEpPUaAJIOB U 000PYJOBAHHUS.

OO6opyznoBanue, HEOOXOIMMOE IS IPOXOXKICHUS MTPOU3BOACTBEHHOM NPAKTHKH JOJKHO
COOTBETCTBOBATH COJICPKAHHIO MPOPECCHOHATBHON JAEATENIbHOCTH W JaTh BO3MOXKHOCTh
oOydJaromieMycsi  OBNaAETh NPO(PECCHOHAIBHBIME ~ KOMIICTEHIMSMH IO BCEM  BHJaM
JeSITeIbHOCTH, MTPEIYCMOTPEHHBIX MPOTPAMMOii, ¢ UCIIOJIB30BAHUEM COBPEMEHHBIX TEXHOJIOTHIA,
MaTepualioB U 000PyI0BaHMUSL.

PA3JIEJI 6. TpeOoBanusi K oOpraHu3anMy NPAKTHKH o0ydamoluxcs B IHpouecce
peanuzanuu AOII I1O

TpeGoBanus K OPraHu3anMi 00Pa30BaTEILHOI0 MPOIecCa O0YYANUIUXCS ¢ HAPYIIEHHEM
HHTEJ/JIEKTA BKJIIOYAIOT B Ce0:
- 3aMe[[J'I€HHBII\/JI TEMII BEACHUA 3aHATHUA,
- UHIMBUYAJIBHBIH MTOJIX0/1 B IOJ00PE YIPAKHEHUN U 3a/1aHUH,
- IPOBEJICHUE IPAKTUYECKUX 3aHIATHH,
- YaCTyH CMEHY BUJIOB JICATEIILHOCTH,
- IPUMEHCHHE 3JI0POBbECOCPETAIOIINX TEXHOJIOTHH.
TpeboBanusi Kk OTOOPY METOJOB U CPEICTB OOYYCHHS, OOYYAIONIMXCS C HapyIICHUEM
MHTEIJUIEKTA BKIIIOYAIOT B ceOs:
- IPUMEHEHHE TTACCUBHBIX METOJIOB O0Y4CHUS

. CJIOBECHBIN (0OBSICHEHHE, paccKas),
° HarJBSIIHBINA (MIUTIOCTPALUS ¥ IEMOHCTpAIHS, IPKUE IPUMEPHI, O0JIbIIE HATTISAHOCTH),
o MPAKTUYECKU (MHOTOKPATHBIM MOBTOP YIpPa)KHEHUH, OOBACHAS 3aJaHuE OoOpaliarh

BHUMaHME Ha KIJIIOUEBBIE CJIOBA, BO3MOXKHO C BBIBOJOM Ha 3KpaH, jJabopaTOpHbIE U
MPAKTUYECKUE 3aHATHSA);
- IPUMEHEHHE aKTUBHBIX METOA0B 00y4eHUs (UTPOBbIE TEXHOJIOTHH, CEMUHAD);
- TNPUMEHEHUE WHTEPAKTUBHBIX METOAOB OOydeHHsI (TPEHHWHTH YYeOHBIX W COLMAIBHBIX
HABBIKOB).
CpencrtBa 00y4eHUs TaK)Ke BKITIOYAIOT B CEOsI:
- IPUMEHEHHE ACCUBHBIX CPEICTB O0yUYECHUS

o ayJIMOBHU3yaJIbHbIE CPE/ICTBA, KOMIIBIOTEPHI,
o yueOHbIe TOCOOUsI, CJI0BApH, CIIPABOYHUKH, CIIEI[UaANIbHAS JIUTEpaTypa,
. MPAKTUYECKHUE HaTJIsAHbIe TOCOOUS (TaOMUIIbL, TIaKaThl, MOJEIIN);
- IPUMEHEHNE aKTUBHBIX CPEJICTB O0yUEHUs
o ITOPUTMBI U 00yYaroIKe MPOrpaMMBbl, THATIPOESKTOPHI;
- IPUMEHEHHE UHTEPAKTUBHBIX CPEACTB O0yUCHUS
. BUICOOHIIMKIIONIEINN, DJICKTPOHHBIC JIEKTOPUM, WHTepakTuBHas mocka SMART,

ay/IMOBHU3yaJIbHBIC YUCOHUKH.

[IpakTrueckas OATOTOBKA SIBJIAETCS OJHUM M3 BAKHBIX IpeaMeToB i jmi ¢ OB3 u
WHBAJIUHOCTBIO. JI€ATeNbHOCTHBIM TMMOAXOA K TMOCTPOCHUIO IIpoliecca MPaKTUYECKOU
MOATOTOBKHU SIBJIICTCS OCHOBHOM XapaKTEPHOW OCOOEHHOCTHIO ITOT0 y4eOHOTO MpEeaMeTa, 4To
croco6cTByeT (POPMUPOBAHUIO Y OOYUAIOIIUXCSI HE TOJIBKO MPEICTABICHU O B3aWMOCHCTBUN
YEJIOBEKa M OKPYIKAIOIIETO MHUPA, O POJIH TPYIOBOU JAEATEIHLHOCTH JIFOACH B pa3BUTHUH OOIIIECTBA,



HO M TO3BOJSIET c(hOopMUPOBaTH y HHUX HayajbHBIC TEXHOJOTHMUYECKHE 3HAHUs, BaKHEHIIUE
TPyAOBble yMEHHS U HaBblkM. OOydeHHE CTPOMTCA C YYETOM OCBOEHHMSI KOHKPETHBIX
TEXHOJIOTUYECKUX OINEpaluii B TpOIEcce BBHIMOIHEHUS paboT. Buael mpakTHueckoi
JESITEeIbHOCTY W IOCIEAO0BAaTENbHOCTh IPAKTHUUECKUX pPabdOT IMOCTPOEHbl Ha OCHOBE
MIOCTETICHHOT0 YBEJIWYCHUS CTEMEHU TEXHOJOTHYECKOW CIOXKHOCTH BBIMOJIHSAEMBIX paboT H ¢
Y4€TOM  BO3MOXHOCTH  IpPOSABICHHUsS  OOydYalOUIMMHUCS  TBOPYECKOM  MHUIMATUBBI U
CaMOCTOATENIBHOCTU. B mporecce MpakTHYEeCKOW MOArOTOBKH OCYLIECTBIISIETCS HCIIPABICHUE
HEIOCTaTKOB I03HABATENbHOM JEATeNbHOCTU: HaONI0JaTeIbHOCTH, BOOOPAXKEHMs, peuH,
IPOCTPAHCTBEHHOW OpPUEHTHPOBKH, a TAK)KE HEJIOCTATKOB (PU3MUYECKOTO pa3BUTHS, OCOOCHHO
MEJIKOH MOTOpPHMKHM pyK. Bcs pabora Ha ypokax NpakTHUECKOW MOJIrOTOBKM JOJDKHA HOCHUTH
IeJICHANPABJICHHbII XapaKkTep, CI0COOCTBOBATh PAa3BUTHIO CaMOCTOSITENBHOCTH OOYYarOLIUXCS
IPY BBHIMOJIHEHUM 33JaHUM, MOArOTABIMBATE UX K TPYHLy, KOTOPBIN OCylIecTBIseTCs Ha Oa3e
MaCTEPCKHUX KOJUIEIKA.

PA3JIEJI 7. XAPAKTEPUCTHKA COILIMOKYJIbTYPHOI CPEJIbI
OBPA3OBATEJBLHOW OPTAHM3ALIMU, OBECHEUYMBAIOLIEA COLUAJBLHYIO
AJIATITALIAIO OB YUYAIOIIMXCS

B komnmemke cyimiecTByeT CTpPYKTypHOe mofpasjeieHue PecypcHbiii  ydeOHO-
METOJAMYECKUN IIEHTP, (YHKIHMH IIEHTPAa COMPOBOXKACHHUS OOYy4YaIOMMUXCA BO3JIOKEHBI Ha
KJIACCHOT'O PYKOBOAMTEIS TPYIIIBI (KypaTopa), COLUaIbHOro Mefarora u neaarora-rncuxosora.

AIMUHUCTpalMsi M NEAaroriyecKuid COCTaB KOJUIEIKAa CO3JaJl T'yMaHUTAPHYIO
COLIMOKYJIBTYPHYIO Cpefay, HeoOXoAumyio s (OPMUPOBAHUS TPAkKIAHCKOW, MPABOBOW U
NpOoPECCHOHAIBHON TO3UIIMM COYYacTHsl, TOTOBHOCTHM BCEX YYaCTHHUKOB OOpa30BaTEIHLHOTO
mporecca K OOIIEHHIO U COTPYIHUYECTBY, K CHOCOOHOCTH TOJIEPAHTHO BOCIPUHUMATh
COIIMANIbHBIC, JIMYHOCTHBIE W KyJIbTypHBIe pazmuuus. Co3gaH KoMQOPTHBIH CONMaIbHO-
MICUXOJIOTHYECKUI KJIMMaT aTtMocdepsl TOBEpHUs M TBOPYECTBA, AKTHMBHOTO B3aUMOJICHCTBUS
BCEX YYaCTHUKOB 00pa30BaTEIbLHOTO Mpoliecca.

Ha caiite xomnemxa cozdana exnaoka «/{ocmynnas cpeday», THE pa3MEIIaOTC
HOPMATHBHBIE JOKYMEHThI M BCs HMH(OpManus O JAaHHOMY HaNpaBJICHHUIO ESITEIbHOCTH
OpraHu3aIiu.

Benercs cnennanu3uMpoBaHHBIA  y4e€T WHBAJIUIAOB U JHMI[ C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 3JI0POBbsI, OPraHU30BaHO B3aMMOJECHCTBUE CO IIKOJIAMU-UHTEPHATAMH TrOpoja,
sakaoyeno coenauterue ¢ [IMIIK

B xomnnemxe opraHu30BaHO COMATBHO-TIEAATOTMYECKOE COMTPOBOKAEHNE HHKITFO3UBHOTO
00pa3zoBaTenbHOrO Mpoliecca (OCYIECTBISETCS COIMATBHO-TICUXOJIOTHYECKOM CITy:K00¥):

® MarHOCTUKO-TIPOTHOCTUYECKOE COMPOBOXKICHUE HAIIPABJICHO HA MOMOIIb B a/IallTallud
K 00pa30BaTEILHOMY MIPOIIECCY U CAMOTIPOSIBIICHHS B CUTYalMsIX PA3BUTHS;

® OpraHU3alMOHHO-TIEIATOTUYECKOE COIMPOBOXKJICHUE OpPraHW30BAHO [Js TOMOIIU B
pa3pelieHuy BO3MOKHBIX TPOOJIEM U TPYIHOCTEH B OCBOCHUH 00pa30BaTENIbHOMN MPOTrpamMMmBl;

® [ICUXOJIOTO-TIEJJATOTUYECKOE COMPOBOXKIEHUE [JIi OOYyYalolIMXCs HWHBAJIUIOB,
UMEIOIINX TpoOiieMbl B OOLICHUHM W COLMAIbHOW aJanTali U HamNpaBleHO Ha pa3BUTHE U
KOPPEKIHIO JIMYHOCTH 00YYaIOIEerocsl ¥ aJICKBATHOCTh €ro MPOoGeCCHOHAITBHOTO CTAHOBIICHHUST;

® COIMAJIbHOE COINPOBOXKJECHUE PEHIAET CIEKTP BOIMPOCOB COLMAIBHOTO XapakTepa:
obOecrieunBaeT JOCTYIMHOCTh WU COJEHCTBHE B PEIICHUU COIMAIBHBIX BBIIUIAT, BBIICICHUS
MaTepUaJbHOM TMOMOIIH, CTHUIEHIUAIbHOE obecreueHrne, TOMOIs W 3a00Ta BOJOHTEPOB
KOJUIEIKa.

Konnemx opranu3yer BHEYy4eOHYIO ACATEIHHOCTh OOYJAIONINXCSl WHBAJMIOB, BOBJIEKAs
Y OpraHu3ys UX y4acTHUE B KyJIbTYPHO-IOCYTOBBIX, CHIOPTUBHBIX MEPOIPUSATHUAX, B OPraHU3AIUIO
CTYJICHUECKOTO CaMOyYIpaBJeHUs, paboTy TBOPUYECKHX OOBEAMHEHHHN y4eOHOM, ICTETUUYECKOH,
KYJIbTYPHO-UCTOPUYECKOM, MATPUOTUUECKON HAIIPABICHHOCTU. B KoJiemke 1eUCTBYIOT KPYKKHU



pa3HOl  HampaBJIEHHOCTH  (MpEAMETHBIE, MAaTPUOTHYECKHE, CIOPTHBHBIE CEKIUU U
¢akynbTaTuBbl). EXKEromHo MNpOXOMAT TBOPUYSCKHE KOHKYPCHI, OJMMIIHAJbI, BUKTOPUHBI C
Y4ETOM BO3MOXKHOCTEH 00YyJarOIuXcsl.

OaHO W3 BaXHEWIIMX HAMpPaBIEHUN MJESITENBHOCTH IO OOECHEYEHHUI0 COIUAIbHON
3allUTBl - 3TO COAEWCTBHE 3aHATOCTM U TPYIOYCTPOWCTBY CTYIEHTOB-UHBAIUIOB H
BBIITYCKHUKOB KOJUIEJKa, MOBBIIICHHE WX COIMAJIBHOM ajanTallMd Ha PErMOHAIBHOM PBHIHKE
Tpyaa. Kosiemx NOCTOSHHO B3aMMOJEHCTBYET € paboTOaTeNsIMH, MPAKTUKYS aKTHUBHBIC
dbopMbI 1 MeTOJIbI pabOTHI (IPMAapKU BaKaHCU, MacTep-Kiacchl M 00yJaroniye CeMUHaphl U JIp.).

HcnbiTath cebs, MPUMEHUTh CBOM 3HAHMS, YMEHHUS M HABBIKM CTYACHTBHl MHBAINIBI U
oOydaromuecss ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMH 370POBbSi MOTYT, INPHUHSB ydacTue B
YEeMITMOHATaX MPO(EeCCHOHATBHOTO MAacTepCTBa «AOHIUMIHKCY. Komemx saBiseTcss akTHBHBIM
YY4aCTHUKOM UYEMIIMOHATOB W OPraHU3aTOPOM PETHOHANBHBIX IUIOMIAJOK IO OTIEIbHBIM
KOMIIETEHIIMSIM, YTO JaeT BO3MOXHOCTh CTYJCHTaM TMPOSBUTH Ce0s HE3aBUCHUMO OT
BO3MOXKHOCTEH 3/10pOBbsI B KAUECTBE YYACTHUKOB U BOJIOHTEPOB JAHHBIX MEPOIPHUSITHA.



