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PA3JIEJI 1 OBIIUE ITOJIOKEHUA

AnantupoBaHHass —oOpa3oBarenbHas TMporpaMMa IMpo(ecCHOHAIBHOTO  00ydeHUs
20190 ApxuBapuyc COCTaBlieHa Ha OCHOBE Npo(decCHOHANBLHOrO craHmapra «CHernuaiuct
apXuBay», YTBEP’KICHHOIO NMpUKa30M MUHUCTEPCTBA TpyAa U cOLUaIbHOM 3auuThl PO ot 18
mapra 2021r. Nel40H m amanTupoBaHa Juii OOy4eHHUS MHBAJIUAOB U JIMIl C OTPAaHUYCHHBIM
BO3MOXXHOCTSIMU 3/10pOBbSI (HapyLLIEHUE UHTEJUIEKTA).

Opranuzanus o0pa3oBaTeNbHOTO Ipolecca /Uil MHBAJIUAOB U JIMIL C OTPaHUYEHHBIMU
BO3MOKHOCTSIMM ~ 370pOBbSl  (C  HAapylIEHHMEM HUHTEIUIEKTa) CTPOUTCI € Y4ETOM
IICUXOJIOTUYECKUX M MHAMBHUIYyalbHbl OCOOEHHOCTEW Kakaoro oOywaromierocs. PaGoune
IIpOrpaMMbl y4EOHBIX TUCLMIUIMH U MPAKTUUECKOW MOATOTOBKU aJalTUPOBaHbI Il 00y4eHuUs
JAHHOM KaTeropuu oOy4aroIMXcs Ha OCHOBE NPUMEHEHHs COBPEMEHHBIX I€Jarorudyeckux
TEXHOJIOTUH: JINYHOCTHO-OpUEHTUpOBaHHOro oOpas3oBanus, MKT, snemeHToB mnpobOiaeMHOro
o0y4yeHHUs, Ha IPUHIUIAX UHIUBUAYATU3auuK U 1uddepeHnuamm.

VuebHas nucuuIimHa «AfanTuBHas GU3NYecKas KyJlbTypay HallpaBleHa Ha aJlalTalllio
K HOPMaJIbHOM COLMAJIbHOM Cpele JIIOAEH ¢ OrPaHUYEHHBIMU BO3MOXKHOCTSAMM, IPEOJOICHUIO
IICUXOJIOTHYECKUX  0apbepoB, NPENATCTBYIOIIMX  OUIYIIEHUIO  MOJHOLEHHOM  JKU3HHU,
CTUMYJIUPOBAHHUIO TO3UTUBHBIX MOP(GO(PYHKIIMOHAIBHBIX CABUTOB B OpraHu3me, GopMUPYS TeM
caMbIM HEOOXOIUMBIE JBHUraTeiIbHbIC KOOpIMHALMHU, (U3NYECKHE KayecTBa U CHOCOOHOCTH,
HalpaBJICHHblE Ha JKU3HeoOecleueHue, padoOTy 10 PA3BUTUI0O U  COBEPLICHCTBOBAHUIO
OpraHmsma.

OOyuaromuecs ¢ HapyIlIEHUEM HHTEIJIEKTa - 3TO JIMIA, UMEIOIee HEIOCTATKH B
IICUXOJIOTUYECKOM  Pa3BUTHH,  INOATBEPKICHHBIE  IICHXOJOr0-MEIUKO-IIE1arornuecKon
KOMMCCHEHN U MPEMNSATCTBYIONINE MOTYYSHUIO 00pa3oBaHusl 0€3 CO3/IaHus CIIeIUATbHBIX YCIOBUM.

Bce oOyuaromuecs ¢ HapyIIeHUEM MHTEIJIEKTa UCIIBITHIBAIOT BIPAXKEHHBIE 3aTPYAHEHUS
B YCBOEHUHU y4€OHBIX IPOTpamMM B CBSI3U C:

1. ncuxonoru4ecKMMM 0COOEHHOCTSAMU:

- HEJIOpa3BUTHE MIO3HABATEIbHBIX HHTEPECOB U CHIKEHUE I03HABATEIbHON aKTUBHOCTH,
- HE/IOPa3BUTOE CIIOBECHO-JIOTHYECKOE U A0CTPAKTHOE MBIIIJICHHUE,
- CHUKEHHAsl aKTUBHOCTh MBICIIUTEIbHON AESITETbHOCTH,
- 3aMe/IJICHHAas: CKOPOCTh MpueMa HHpOopMaluy,
- KpaTKOBPEMEHHasI IaMsTh,
- HEyCTONYHMBOE BHUMAHHUE,
- HEJOpa3BUTHE PEUYEBOU JESATENLHOCTH, BCJIEJICTBUE 3TOTO 3aTPyJHEHUS B BOCIPOU3BEACHUU
CJIOBECHOT'O MaTepHaia.
2. TNYHOCTHBIMH 0COOEHHOCTSAMU:
- Hepa3BUTas SMOLIMOHAIILHO-BOJIEBast cdepa,
- 3aHM)KEHHAs! CAMOOIICHKa,
- HEJJOCTaTOYHBIM CAMOKOHTPOIIb,
- c1a00CTh COOCTBEHHBIX HAMEPEHUH, O0JbIIasi BHYIIAEMOCTb,
- OTCYTCTBUE MHULIMATUBBI U CAMOCTOSITEIbHOCTH,
- BCTIBUIBYMBOCTb U arpeCCUBHOCTD,
- CONPOTHUBIIEHHE HOBOMY U HEM3BECTHOMY,
- yacTasi CM€Ha HaCTPOEHHSI.
3. noBeAeHYeCKUMH 0COOEHHOCTSAMM:
- BBICOKAsi KOH(PJIUKTHOCTb,
- HEaJICKBaTHBIE TIOBEJIEHYECKUE PEaKIny,
- cnabas MOTHMBHUPOBAHHOCTh K MEXKJIMYHOCTHBIM KOHTaKTaM OOYCIIAaBIIMBAETCS HE3PEIOCTHIO
COLIMAJIBHBIX MOTHBOB ¥ HEPA3BUTOCTHIO HABBIKOB OOIIEHUS 00YJaIOLTHXCS.

IIpu peanuzauuu AOIl I1O npemycmorpensl cieayromme (opmbl  (BapuaHTh)
ajanTanuy o0pa3oBaTeNbHON MPOTrPAMMBL:



- BKJIIOYEHHUE B BAPMATHUBHYIO YacTh 00pa30BaTEIBHBIX MPOTPaMM MPO(hEeCCHOHATBHOTO
00yJYeHHUsI aTaNTAlMOHHBIX UCHIUIIINH, MMO3BOJIAIONINX WHIMBUIYAJLHO KOPPEKTHPOBATH
HapyIleHns y4eOHbIX 1 KOMMYHHKATHBHBIX YMEHHUH U CIIOCOOCTBOBATH MPOGECcCHOHATBHOM
Y COIMAIBHON aJjanTaliuu 00yJaroIuxcs;

- BBIOOP MECT ITPOXOKICHUSI MPAKTHKHU C YI4ETOM TPEOOBaHUHN UX TOCTYITHOCTH;

- BBIOOp (hOpMBI MPOBEAEHUS MPAKTUKH C YY€TOM OCOOEHHOCTEH MCHUXO(DU3UYECKOTO
pa3BUTHS, HHIUBUyaTbHBIX BO3MOKHOCTEH U COCTOSTHUS 37I0POBbS;

- HUCIONB30BaHHE PA3NMYHBIX (popM o0yueHus (IPAKTUKO-OPUEHTUPOBAHHOE
(myanmpHOE) 0Oy4YeHUeE, TUCTAHIIMOHHOE O0YUICHHE, AIEKTPOHHOE O0yUeHHE),

- UCIOJIb30BAaHHUE METOJ0B OOYYEHUS, UCXOAS M3 MX JOCTYIMHOCTH I O0YJaronuxcs
WHBAIMIOB W oOydaronmuxcs ¢ OB3, a Takke B 3aBUCUMOCTH OT Iiejiel 0OydeHwus,
coJiepaHusl OOYYEHHsI, UCXOTHOTO YPOBHS MMEIONTUXCS 3HAHUH, YMEHUH, HABBIKOB, YPOBHS
po¢)eCCHOHAIBHON MOATOTOBKH TIEIaroroB, METOIUYECKOTO U MAaTepUaTbHO-TEXHUYECKOTO
obecreyeHus;

- HCTIOJIb30BaHUE (JOPM U METOJIOB KOHTPOJISA U OIICHKU PE3YJIbTATOB 00yUYEHNS,

- TIPOBEJCHUE WHAMBHUIYAILHOTO BXOJSAMIETO (BXOJHOT0) KOHTPOJS JUISl ONPEACIICHUS
WHIWBUIYAIBHBIX CIIOCOOHOCTEH, OCOOCHHOCTEHW BOCHIPHUATHS W TOTOBHOCTH K OCBOCHHIO
yaeOHoro Marepuana y ooyqatommuxcs ¢ OB3 u unBanuos;

- MPOBEACHUE TEKYIIEro KOHTPOJSI YCHEBAaEMOCTH, MPOMEXKYTOYHOW U HUTOTOBOU
aTTecTaluy 00yUYaIONMUXCS ¢ YIeTOM OTPAaHUYCHUN UX 370POBbS;

- uH(popMalMOHHOE obecredeHre o0yJaronmxcs HHBAIUI0B U ul ¢ OB3 nedaTHbiMU
U DJIEKTPOHHBIMU 00pa3oBaTeNbHBIMH pecypcamMd B (opmax, aJalnTUPOBAHHBIX K
OTPAaHUYCHUSAM UX 37]0POBbBSI;

- OCYUIECTBJICHHWE JIMYHOCTHOTO, HMHIUBUIYaTbHOIO COIHAIBLHOTO COMPOBOXKICHUS
(BOJIOHTEPCKOE JBUKEHUE U T.I1.)

- YCTaHOBJICHHE 0COOOT0 MOPsIIKa OCBOCHUS TUCHUILIMHBI «Du3nueckas KyabTypa» Ha
OCHOBE COOJIFOJICHHMS TPUHIMIIOB 3/I0POBbECOCPEKEHUSI M aTaNTUBHOW (U3MYECKOU
KYJIBTYPBI.

BapuanT peanuzanuu agantTupoBaHHON 00pa30BaTeIbHON IPOrpaMMBI
- o0y4yeHHe IO MHJIUBUAYAIbHOMY TpauKy, B TOM YHCIE C HCIOJIb30BaHHEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

1.1. HopmaTtuBHble ocHOBaHus 1Js1 pa3padorku AOII I1O:
= 3akoH Poccuiickoit ®@enepanuu «O colManbHON 3alMTe WHBAIUIOB B Poccuiickoii

@eneparun» ot 24.11.1995 Nel81-03 (B pen. Ot 29.11.2021r.);

= 3akoH Poccuiickoit denepammu «O0 oOpazoBanun B Poccuiickoit dexepanun» OT
29.12.2012 No273-03;

= KoHBEHIMA O paBax UHBAIUIOB;

* JIucemMo MunucrepcTBa o00pa3zoBaHus U Hayku Poccuiickoit ®enepanuu ot
18.05.2017 Ne06-517 «O pmomomHUTENBHBIX Mepax» (BMecTe ¢ «MeToauYecKuMu
pEeKOMEHJalMsIMUA 10 OpraHW3aly MPUEMHOM KaMIaHUM JIMI C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU 37I0pPOBbSi M MHBAJIUIAHOCTBIO Ha OOydeHHE [0 NporpamMmaM CpeaHero
po¢eCCHOHAIIBHOTO 00pa30BaHusI U MPO(PECCHOHATTEHOTO 00YICHUS»);

= JIucemo MunucrepcTBa 00pa3oBanus u Hayku Poccuiickoit denepanuu ot 22 sHBaps
2015 Ne JIJI-1/05BH «MeTonndeckne peKOMEeHJAlMK M0 pa3paboTKe OCHOBHBIX
npoecCHOHATIBHBIX 00Pa30BaTENbHBIX MPOTPAMM H JOMIOJHUTEIBHBIX TPOPECCHOHATBHBIX
IIPOrpamMM C Y4ETOM COOTBETCTBYIOIIUX NMPO(EeCCHOHANBHBIX CTaHAAPTOBY;

* JIucemo MunucrepcTBa oOpa3oBanusi U Hayku Poccuiickoit deneparuu ot 22
nexabpst 2017 r.  Ne06-2023 «MeToauueckue PEKOMEHAANWW TI0  OpTaHU3aIHd



npodopreHTamoHHON paboThI podeccrnoHabHON 00pa30BaTENILHON OPraHU3AIMH C JIUIIAMU C
OTPaHUYEHUSMH 370POBbS M HMHBAIUAHOCTBIO 110 TPHUBIECYEHHUIO HX HAa OOydeHHe 110
IIporpamMMaM CpeIHero npo(eccuoHanbHOro 00pa3zoBaHus U NPoPeCCHOHATBHOIO 00YYEHUN»;

= JIucemo Munuctepcra npocseuienus Poccuiickoit @enepaunu ot 10 anpens 2020 Ne
05-398 «O HampaBlIeHHH METOJUYECKHX pEKOMeHmanui» (BMecTe ¢ «MeToau4ecKuMu
PEKOMEHAALUAMH TI0 peaau3ali 00pa30BaTEbHBIX IPOrPpaMM CPEIHEro Mpo(ecCHOHANTBHOTO
o0pa3oBaHusl U NPO(ECCHOHAIBHOTO OOYYEHMs JIMI C WHBAIMIHOCTBIO U OrpaHUYCHHBIMU
BO3MOKHOCTSIMM 37I0POBbsl C IPHUMEHEHHEM DJEKTPOHHOTO OOYy4YeHHs M JUCTAHLUOHHBIX
00pa3oBaTebHBIX TEXHOJIOTHI»);

» [Iucemo MunuctepctBa npocemieHus: Poccuiickoit @enepanuu ot 11 dgespans 2019
Ne05-108 «O mpodeccnoHambHOM OOYYEHHH JIMI[ C PA3JIMYHBIMH (OpMaMHU yMCTBEHHOM
orctamoctu» (BMecte ¢ "Pa3bsiCHEHMSMH IO BONPOCAM OpraHU3alUU MPO(PECCHOHATBHOTO
00y4eHHUs MLl C YMCTBEHHON OTCTAJIOCTBIO (MHTEJIEKTYaIbHBIMU HapyIIeHUSIMHU)");

= [Iucemo MunucrepctBa npocseuienus Poccuiickoit @enepanuun ot 20.02.2019 Ne TC-
551/07 «O compoBoxaeHur oOpa3oBaHus oOydarommxcsi ¢ OB3 W HMHBAIMAHOCTHIOM
(«Pa3bsicCHEHUsT O CONpPOBOXKAEGHUM O0Opa3oBaHUs OOy4aroIUXCS C  OrPaHUYCHHBIMU
BO3MOKHOCTSIMH U MHBAJTUTHOCTBION);

» [Iucemo MunucrepcTBa npocsemienus: Poccuiickoit @enepanyu ot 31 asrycra 2020 r.
NoJI-1342/07 «O6 opranusaiuu  0Opa3oBaHUsl JIMI C YMCTBCHHOW  OTCTalIOCTBHIO
(MHTEJIeKTYaJIbHBIMU HapyLICHUSIMHU )»;

= [Ipuka3 MunucrepcTBa Tpyaa u couuanbHoi 3aumTsl PO ot 4 aBrycra 2014 r. Ne515
«O0 yTBepXKIEHHMM METOJUYECKHMX PEKOMEHJAlUil 10 MEepeyHI0 PEKOMEHAYEMbIX BHJIOB
TPYAOBOH M MPO(ECCHOHATBHON JESITETHbHOCTH MHBAIUAOB C YYETOM HAPYIICHHBIX (QYHKIUH U
OTpaHUYCHUH UX KUZHEACATEILHOCTI

= [Ipuxa3z MunuctepctBa obpazoBanus U Hayku Poccuiickoit @enepanuu ot 02 uromis
2013 No513 «OO6 ytBepxaeHHH TiepedHs mpodeccuil pabouyux, JOJHKHOCTEH CIy)KaluX, IO
KOTOPBIM OCYIIECTBISIETCS MPOPECCHOHATBHOE 00YUeHHUEY (C U3MEHEHUSMH U JIOTIOTHEHUSIMH ),

= [Ipuxa3z MunucrepcTBa npocsemienus: Poccuiickoit @enepanuu ot 26 asrycra 2020 r.
Ned38 «OO6 yrBepxknenun [lopsiaka opraHu3alii W OCYIIECTBICHUS 00pa3oBaTEIbHOM
JesITebHOCTH IO OCHOBHBIM ITpOrpaMMamM MpoecCHOHATBHOTO 00yUEHHUS»;

» Pacnopsokenne  MunnpocBeniennss Poccum ot 20.02.2019r.  NeP-93  «O6
YTBEp)KIEHUH TpuMepHOTO [looKeHHsT O  MCHUXOJIOTO-TIEJarorH4ecKOM — KOHCHITMYyMeE
o0pa30BaTeNbHON OpraHu3alumy.

» Pacnopsikxenne IlpaButensctBa P ot 15.10.2021 Ne 2900-p «OO6 yTBepkIaeHUU
IUIaHA MEpONpPHUATUH MO BHEJAPEHUI0 MEeXAyHapoJHOH CTAaTUCTHYECKOW KilacCH(UKaLuU
Oone3Hell U mpobiieM, CBS3aHHBIX CO 3/10pOBbeM, oaMHHaAuaToro nepecmorpa (MKbB - 11) Ha
tepputopuu Poccuiickoit denepanuu Ha 2021 - 2024 roasn»

» JIpukaz Muntpyna Poccum ot 18 wmapra 2021r. Nel40n "OO yTBepkaeHUH
npodeccuoHaibHOTO cTraHmapra ' Cnermuanuct apxuBa " (3apeructpupoBaHo B  MuHIOCTE
Poccun 21.04.2021 r. N 63193)

» [locraHOBIIEHHE TNIABHOTO IOCYJapCTBEHHOIo caHuTapHoro Bpada P® ot 28.09.2020
Ne 28 «O06 ytBepxkaeHnn caHuTapHbIX IpaBui 2.4. 3648-20 «CaHUTapHO-3MUIEMHOIOTHYECKHE
TpeOOBaHUSI K OpPTraHW3aIMsIM BOCIIUTAHHUS W OOYYCHHWs, OTIbIXa M O3/J0POBJICHUS JEeTed W
MOJIOIEKI

= [Incemo MununcrepctBa IIpocBemennss Poccuniickoit @enepanun ot 20.02.2019 Ne
TC-551/07 «O compoBoxaeHnn odpazoBanus oOyuaronmxcs ¢ OB3 u nHBaIMAHOCTBIO (BMECTE



c PasbsicHEHUSMH O CONPOBOXKACHUM OOpa30BaHMs OOYYAIOIIMXCSA C OTrPAaHUYCHHBIMHU
BO3MOYXHOCTSIMU 3JTOPOBBSI 1 HHBAJIUHOCTBIO)»

= [Iucemo Munuctepctsa [Ipocsenienus Poccuiickoit @eneparuu ot 06.09.2020 Ne 05-
1518 «

= O HampaBlICHHWH METOJMYECKHX pEeKoMeHAarui (BMecte ¢ MeToauvyecKuMu
PEKOMEHIALUSIMH 10 KOMIUICKCHOMY TICUXOJIOTO-TIEAarorudeckoMy, B TOM YHCJIE ThIOTOPCKOMY,
COMPOBOXKICHUIO CTYICHTOB ¢ HMHBaIMAHOCTRIO M OB3, oOydarommxcs 1mo mporpammam
cpeaHero npodecCHoHaIbHOro 00pa3oBaHus).

= [Iucemo MunucrepcrtBa [Ipocsemenus Poccuiickoit @enepannu ot 25.08.2022 Ne 07-
5789 « O HampaBiIeHHH METOAUYECKHUX pPEeKOMEeHmanmuii (BMecTe ¢ MeTonuYecKuMu
PEKOMEHIAIMSAMU TI0 OPTaHM3AIMK [UKIA BHEYPOUHBIX 3aHATHI «Pa3roBOpbl O BAKHOM» JUIS
oOydaromuxcsi ¢ HApYIICHUSMU CIIyXa, 3PCHHS, PEYH, OMOPHO-IBUTATEIHHOTO ammapara, C
3aJIEPKKON TICUXHYECKOTO DPAa3BUTHUS, PACCTPONCTBAMHU ayTUCTUYECKOTO CIIEKTpa, a TaKkKe C
YMCTBEHHOMU OTCTAJI0CThIO (MHTEIUICKTYaTbHBIMHU HAPYIICHUSIMH ) 51 TSKEIBIMA
MHOKE€CTBEHHBIMH HAPYIICHUSIMU Pa3BUTHS).

= [Iucemo MunucrepctBa IlpocBemenuss Poccuiickoit @enepanun ot 08.09. 2022 Ne
05-1597 «O HampaBJICHUHM METOJIUYECKUX pPEKOMEHIauui (BMecTe ¢ METOIUYeCKUMH
PEKOMEHALMAMUA MO0 OpPraHU3alid M OCYIIECTBICHUIO 00pa30BaTENIbHON NEATENbHOCTH I10
mporpaMMaM MpoQPeCcCHOHATBHOTO O0YUYCHHS JIUI] ¢ YMCTBEHHOW OTCTAJIOCTHIO (HAPYIICHUSMH
WHTEJUICKTYATbHOTO Pa3BUTHSI )».

1.3. Ilepeuens cokpamenuid, ucnosb3dyemsix B Tekcre AOII T10:
I1C — npodeccnoHanbHbINA CTaHIAPT;
AOII — anantupoBanHas oOpa3oBaTelibHas IPOrpaMMa;
I10 — mpodeccuonanbHoe 00ydeHue;
MK — MexAuCUUIIMHAPHBIN KYPC;
IIM — npodeccruoHanbHbI MOJYJIb;
OT® — 060011eHHBIE TPYIOBBIE (PYHKLINU;
T® — TpynoBsle pyHKINY;
TJI — TpynOBBIE IEUCTBUS;
JIP — nTMYHOCTHBIE PE3yIbTaThI
Huxn OI1.00 — obmenpodeccnoHaNbHBIN UK,
Huxn A.00 — aganTarmOHHBIA UK.

1.2. TpeGoBaHUs K NOCTYNAKIIMM

K ocBoenuto amantupoBaHHONH 00pa3oBaTeNbHON MPOrpaMMbl MPO(EeCcCHOHATBEHOTO
obyuenuss mo mnpodeccun 20190 ApxuBapwyc JONMYCKAOTCS JIMIA C OrPaHUICHHBIMHU
BO3MOXXHOCTSIMU 3/10pOBbsI (C pa3iMuHbIMU (POpMaMU YMCTBEHHOM OTCTajOCTH), HE UMEIOLINE
OCHOBHOTO OOIIEro WM CpemHero oOmero oOpa3oBaHus, OOyYaBIIHECS B CHEIMATBHBIX
(KOpPEKIMOHHBIX ) MIKOJIAX.

JIuma ¢ OrpaHMYEHHBIMH BO3MOXXHOCTSIMH  3/I0pOBbsl Ui OOY4YeHHs IO
aJanTUPOBAHHOW MporpamMMe MpPOPECCHOHATHPHOTO OOYYEeHHs] JIOJDKHBI  MPEAbSIBUTH
3aKJIIOUYEHHE TICUXOJIOr0-MeANKO-TIEJarornYecKkoil KOMHUCCHH, cojeprallee HH(OpMAaLUio O
HEO0OXOJIMMBIX CHEIHANIBHBIX YCIOBUSIX 00YUEHHUS.




PA3JEJI 2. XAPAKTEPUCTUKA ITIPO®ECCHUOHAJBHOM JEATEJIbHOCTH
BBIITYCKHUKA U TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUA AOII 11O

2.1. O6nactb U 0OBEKTHI MPOPECCHOHATBLHON AeATENbHOCTU: obecrieueHne 3((HEKTUBHOTO
yIpaBJIEHUs] apXWUBHBIMU JieJaMd (JOKYMEHTAaMH), BHEApPEHHE JIYYIIUX TEXHHUYECKUX
pa3pabOTOK M HOBEHIIMX TEXHOJIOTHH B oOecriedeHue 3(h(HEeKTHBHOTO YIIPABICHUS apXUBHBIMHU
(menaMu) JOKyMEHTaMH.
OOBexTamu IpoQecCHOHATBHON AEATEIBHOCTH SIBISIOTCS:
— JIOKYMEHTBI, CO3/IaHHbIE JTIFOOBIM CIIOCOOOM JIOKYMEHTHPOBAHUS,;
— CHCTEMBI IOKYMEHTAIIHOHHOTO 00ECIICUCHHS YIPABICHHS;
— CIIPaBOYHO-MH()OPMALIMOHHBIE CPEACTBA MO YYETYy U MOUCKY JTOKYMEHTOB;
— HOpMaTHBHasl JJOKyMEHTAIVS;
— apXUBHBIE JOKYMEHTHI, B TOM YHCJIE€ OPraHU3allMOHHO-PACTIOPSIUTEIbHEIE C Pa3-
JMYHBIMHA CPOKAMH XPAaHEHHUSL.

2.2. Bunel u 3amauu npoQecCHOHAIBHON NEATETHbHOCTH - AJIMHUHUCTPATUBHBIN U MHOU
HCIIOJHUTEIIBHBIN CPEHETEXHUUYCSCKHUI ITEPCOHAIL.
3anaun npodeccCHoHAbLHON ACATEIHBHOCTH

1. ObecnieueHre COXpaHHOCTU APXUBUPOBAHHON JOKYMEHTAIIUH

2. Haxoxnenne nOKyMeHTalMM, CKJIAJUPOBAaHHOW B apXuBe, 110 IPaBOMOYHBIM
pock0aM COTPYAHHUKOB

3. [lepeBosl TOKYMEHTOB B 3JIEKTPOHHYIO (hOpMY, ¢ TIOMOIIBIO COOTBETCTBYIOIICH
MIpOrpaMMbl OpraHU3aLuU

4. N3zroroBnenue TpeOyeMbIX OTYETOB 110 ApXUBHBIM JTIOKYMEHTaM

5. VYyacTue B COCTaBJIE€HUU ONUCU UMEIOIIUXCS TOKYMEHTOB

6. KoHnTposnb 3a cniucanreM U yHUYTOXKEHHEM TPEOyeMbIX IOKYMEHTOB

7. CTpyKTypHpOBaHHUE XPAHUMOU JOKYMEHTALMU 110 33/IaHHBIM IIapaMeTpam

8. B3anmopeicTere ¢ ApyrumMu COTPYAHUKAMM II0 BOIIPOCAM, OTHOCSAIIMMCA K

paboTe ¢ TOKyMEHTaMu

2.3. TpynoBbie pyHKIIMH BBITYCKHUKA, (hopMupyembie B pe3ynbrate ocBoeHuss AOIT ITO
» XpaHeHue, KOMIUIEKTOBaHUE, YUET U HCIIOIb30BaHKE A€ (JIOKYMEHTOB) apXuBa:
T®d1 Opranuzanus NOCTOSHHOTO XpaHEHUsI apXUBHBIX 1€ (JOKYMEHTOB);
Td2 KommuiekToBaHHE apXUBHBIMH JeJIaMH (JOKYMEHTaMH);
T® 3 Yuer apxuBHBIX /€1 (JOKYMEHTOB);
T®d 4 Opranuzanus UCIOIb30BaHUS APXUBHBIX A€ (JOKYMEHTOB);
Td 5 Xpanenue, KOMIJIEKTOBAHHE, YU€T U UCIIOIH30BaHUE JIeN (IOKYMEHTOB) BPEMEHHOTO
XpaHEHUSI.

2.4. Pesynbtatsl peanuzanuu AOII 1O

B pe3ynbTaTe ocBOECHUS MPOTpaMMBbI 00 yJarOIIHECs TOKHBI:

3HaTh:

* HOpPMAaTHBHBIC IIPABOBBIC AaKTHI, MOJOXCHHS, HHCTPYKIHH, JPYrHe pPYyKOBOISIINE
MaTepHaITbl ¥ IOKYMEHTHI TI0 BEJICHUIO apXUBHOTO JeNIa Ha TIPEIPHUSTHH,

* TIOPSJIOK MPHEMa M Cau IOKyMEHTOB B apXHB, X XPAaHEHUE U TI0JIb30BaHUE UMU;

* EnuHy rocyapcTBEHHYIO CUCTEMY JEJIONPOU3BOCTBA;

* TOPSAZOK COCTaBJICHUS ONMUCAHUM TOKYMEHTOB MOCTOSSHHOTO U BPEMEHHOI'O XPaHEHUs U
aKTOB 00 YHUYTOKEHUH JOKYMEHTOB;

*  TOpAIOK 0(hOpMIICHUS /1€ U UX MOATOTOBKH K XpPaHEHUIO U MCTOIb30BaHUIO;

* TOPSJIOK BEJICHUS y4E€Ta U COCTABJICHUS OTYETHOCTH;

* CTPYKTYpY HPEANPUSITHS;, OCHOBBI OpraHU3AINH TPY/Ia;

* IpaBWJIa SKCIUTyaTalluu TEXHUYECKUX CPE/ICTB;



* OCHOBBI TPYZOBOT'O 3aKOHOATENbCTBA;
* IIpaBUJIa BHYTPEHHErO TPYIOBOIO Pacnopsika, IpaBUjia U HOPMbI OXpaHbl TPYa.

VYMern:

*  OcymecTBIsATh pabOTy 1O BEACHUIO apXUBHOTO JieJIa Ha MPEIIPUSITHH.

* OpraHu3oBBIBaTh XpaHEHHE U 00ECIIEYMBACT COXPAHHOCTH JOKYMEHTOB, MOCTYIUBIINX B
apXHB.

* [lpuHMMAaTE © PETHCTPUPOBATH IMOCTYNUBIINE HA XpaHEHHUE OT CTPYKTYPHBIX
MoApa3ACICHUH TOKYMEHTBI, 3aKOHYCHHBIC JICTIONPOU3BOICTBOM.

* VYyacTBOBaTh B pa3paboTke HOMEHKJIATYP JIeJ, IPOBEPSITh MPABUILHOCTE (POPMUPOBAHUS
u ohOpMIICHUS TPU UX Tepenade B apXuB. B COOTBETCTBHM C NEWCTBYIOIIMMH TMPAaBHIAMH
mUPPyET TUHUIBI XPAaHEHUS, CHCTEMAaTU3UPYET U pa3MEeIIaeT Jieia, BeJeT UX y4eT.

* IloaroraBnuBaTh CBOJHBIC OMUCH €IMHUIL IOCTOSTHHOTO M BPEMEHHOTO CPOKOB XpaHEHHUS,
a TaKXKe aKThl JUIs Tepeladd JOKYMEHTOB Ha TOCYAapCTBEHHOE XpaHECHHE, Ha CIHCAHHUE W
YHUYTOKEHHUE MaTePUAJIOB, CPOKU XPAHEHHUST KOTOPHIX HCTECKIIH.

* Bectu paboTy MO CO3JaHHMIO CIPABOYHOIO ammapara 1Mo JOKyMEHTaM, O0ecCIeunBaTh
yIIOOHBIN U OBICTPBI UX MOUCK.

* VYuyacTBOBaTh B paboTe IO IKCIEPTU3C HAYYHOH M MPAKTUYECCKOW IMEHHOCTH apXWBHBIX
nokyMeHTOB. CeIuTh 32 COCTOSHUEM JOKYMEHTOB, CBOEBPEMEHHOCTBHIO MX BOCCTAHOBIICHUS,
COONIOZICHHEM B TIOMCIICHUSAX apXWBa YCIOBUH, HEOOXOJAMMBIX [UIsi OOCCIICUCHHS WX
COXPaHHOCTH.

* KoHtpommpoBaTh coOII0ICHUE TPaBUI MPOTHBOMOKAPHOW 3aIlUTHl B IOMEHICHUU
apXuBa.

* BbiaBath B COOTBETCTBHHM C TIOCTYIMAIOIMMHU 3alpOCaMH  apXHBHBIE KOIHUA W
JOKYMEHTBI, COCTaBJISIET HEOOXOAMMbIE CIPAaBKA HAa OCHOBE CBEICHHM, HMEIOIIUXCS B
JOKYMEHTaX apXHBa, MOrOTABINBATh TaHHBIC IS COCTABJICHHS OTYCTHOCTH O paboTe apXHBa.

* IIpuHuMarh HEOOXOAWUMBIE MEphI 110 MCIOJB30BAaHHIO B pabOTe COBPEMEHHBIX
TEXHUYECKHUX CPEJICTB.

Omnpenenenue pe3yabTaToB OCBOCHHUS MTPOrpaMM MpodeccnoHaTbHOT0 00yUeHHs Ha
OCHOBE MPo¢eCCHOHATBHOTO CTaHAapTa

IIpodeccrnonanbHbIif IIporpamma
craugapt / ETKC PO eCCUOHAIIBHOTO
«CrenuanaucT apxuBay o0OyudeHus
Bun npodeccronansHoi
JeSITeIbHOCTH
Tpynosas ¢pyHkuus (mpodeccuoHanbHas KOMIIETEHIINSA)
T® 1 (06061meHHas TD) T®1 Opranuszanus

MTOCTOSIHHOTO XpaHEHUS
ApXUBHBIX JeJI (IOKyMEHTOB)

TpynoBeie nencTBUS OnpeneneHne cxeMbl
KJ1acCU()UKALMU apXUBHBIX
nen (TOKyMEHTOB) ISt
ITOCTOSITHHOTO XpaHEHUs

YmMmenus - [TpoBoauTH OIHACAHNE *  OcymecTBiare padboTy
apXMUBHBIX el (IOKYMEHTOB); | MO BEIACHUIO apXHWBHOIO Jeia
-CocTaBnsaTh CIIPABOYHO- | HA MPENPHUSITHH.
IIOUCKOBBIE cpencTaa K *  OpranuzoBbIBaTh
ApXUBHBIM JenaMm | XpaHeHue W oOecreynBaeT
(moxymeHTam); COXPAaHHOCTh JIOKYMEHTOB,

- Bectn yyer W KOHTpPOJIb | MOCTYIHUBIIKX B apXHUB.




BBIIAYU apXUBHBIX nen
(I1OKYMEHTOB) u3
apXMBOXpaHWIWIIA W  HX
BO3BpAaTa;

- Bectu yder U KOHTPOJIb
nepeaadyd Jen (JOKyMEHTOB)
Ha ayTCOPCHHI WJIM BHEIIHEe
XpaHEHUEe U IpHemMa Jel ¢
ayTCOPCUHTA WJIM BHELIHETo

XpaHEHUS;
- IlpoBomuTh  MOJIUCTHYIO
IIPOBEPKY ¢bu3nveckoro
COCTOSIHHSI J1eT1 (JIOKYMEHTOB);
- Pa3zpickuBath
HeoOHapyXeHHbIE nena
(IOKyMEHTBI).

* IIpunumarp u
PErUCTPUPOBATH
MOCTYNUBIINE HA XpPAaHEHUE OT
CTPYKTYPHBIX IOJIpa3IcICHUI

JIOKYMEHTHI, 3aKOHYEHHbIE
JIEJI0NIPOU3BOJCTBOM.

*  YyactBoBaTh B
pa3paboTKe HOMEHKJIATYp Jel,
IPOBEPATH IIPaBUIBHOCTb
dbopmupoBanus u
oopmienus npu ux
neperade B apxuB. B
COOTBETCTBUU C
JNEHCTBYIOIIMMU  IIPaBUJIaMU
mudpyeT eAUHULBI XPaHEHMUS,
CUCTEMATU3UPYET "
pa3melaer Jena, BeIEeT UX
yuer.

* IloaroraBnuBath
CBOJIHbIE  ONHUCH  €IUHUI]

MOCTOSIHHOTO Y BPEMEHHOT'O
CPOKOB XpaHEHHSI, a TAaK¥Ke

aAKTbhl JIA1iepcaadu
JAOKYMCHTOB Ha
TOCYHJapCTBECHHOC XPaHCHHC,

Ha CIIMCAHWC W YHHYTOKCHHC
MaTCpruaJIOB, CPOKH XPAHCHHA
KOTOPBIX UCTCKIIH.

* Bectu pabory mo
CO3JJaHUIO CIPaBOYHOTO
anmapara 1o JIOKyMEHTaM,
o0ecneunBath  yJOOHBIM U

OBICTPBIN UX MOUCK.
* YyacTBOBaTh B pabOTENo
JKCIEPTHU3E HAYYHOU U

MPAKTHYECKON LIEHHOCTH
apXUBHBIX JIOKYMEHTOB.
CrnemuTh 32  COCTOSIHUEM
JIOKYMEHTOB,
CBOEBPEMEHHOCTHIO ux
BOCCTAHOBJICHUS,
COOJIIOJICHHEM B IOMEIICHUSIX
apxuBa YCIIOBHH,
HEOOXOIMMBIX TUTS
obecneyeHus X
COXPAaHHOCTH.
*  KoHTpommpoBaTh

coluttoIeHHe MIpaBUI

MPOTUBOIOKAPHOW 3aIlUTHl B
ITOMEILIEHUH apXHBa.

*  BrigaBathb
COOTBETCTBHU c




NOCTYMAOMIUMH  3allpocaMu

apXUBHBIE KOITHMH u
JIOKYMEHTHI, COCTaBJIAET
HEOOXOIMMBIE CHOpPaBKH Ha
OCHOBE CBEJICHUM,
UMEIONINXCA B JIOKYMEHTax
apXxuBa, IIOJIrOTABJIMBATE

JaHHbIE JUISI  COCTaBIICHUS
OTYETHOCTHU O pabOTe apXuBa.
. IIpuHuMats
HEOOXOIUMBIE  MEphl  TI0
UCTIONIb30BaHUI0O B paboTe
COBPEMEHHBIX  TEXHHUYECKHX
CPEACTB.

3Hauusd

- HopmaruBHbBIE TIpaBOBBIC
akThl Poccuiickoit deneparuu
B 00JIaCTH apXMBHOIO Jejla U
YIPABJICHUS TOKYMEHTAMU;

- HopmaruBHblE IIpaBOBBEIE
akThl Poccuiickoit denepanuu

B obmactu uHpOpMaLuH,
MH(OPMALIMOHHBIX

TEXHOJIOTHH, 3aIUThI
nHpopmauu u
MEPCOHATBHBIX JTAaHHBIX,

nudpoBoi TpaHchopMaInu;

- HopmaruBHbIE TIpaBOBBIE
akThl Poccuiickoit deneparuu
B obmactu
KOH(HICHIIUATbHOCTH
nH(popmManuu;

- JlokanpHble HOpPMAaTHUBHBIE
aKThl OpraHM3ali B 00JIACTH
o0ecreyeHnss  COXPAaHHOCTH
nen (TOKyMEHTOB);

- VYciaoBus  COCTaBIICHUS
JIOTOBOPOB Ha  pealu3aliio
yCIyr ayTCOPCUHIOBOTO WU
MHOTO BHEIIHEr0 XpaHEeHHUs,

- MoOunu3anoHHbIE TUIaHBI
apxuBa, IUIaHbl 3BaKyalluu
nen (IOKyMEeHTOB);

- IlpaBunma XxpaHeHus Jein
(1OKyMEHTOB) B COOTBETCTBUHU
C UX THTIAMH,

[Topsanox dbopmupoBaHus
JOKYMEHTOB B  KOMIUIEKTHI,
TPYIIIBI, TUIIBI

- Cpoku BBINOJIHEHUS paboT;

- TpebGoBanus K
YCTaHOBJIEHHBIM HOpMaMm
BBIPaOOTKH;

*  HOpPMAaTUBHBIC
IIPaBOBBIE AKTHI, ITOJIOKEHUS,
UHCTPYKIIUH, apyrue
PYKOBOJSIIME MaTepHalIbl U
JOKYMEHTBl 110  BEICHUIO
apXMBHOT'O nena Ha
NPEIANPUSTHH;

* IOpSANOK IpuemMa u
clayd JOKYMEHTOB B apXWB,
UX XpaHEHHWE U I0JIb30BaHUE
MU,

* Enunyrwo
TOCYJapCTBEHHYIO  CHCTEMY
JIeJIOTIPOU3BO/ICTBA;

*  TIOPS/IOK COCTaBJICHUS
OTHCaHUH JIOKYMEHTOB
MIOCTOSTHHOTO ¥ BPEMEHHOTO
XpaHeHUs U aKToB 00
YHUYTO)KCHUH IOKYMEHTOB;

*  TopsaaoK odopmieHus
el W WX TOATOTOBKH K
XPaHEHMIO U UCIIOJIb30BaHHUIO;

*  TOpAIOK BEJICHUS
ydera u COCTaBJICHUS
OTYETHOCTH;

*  CTPYKTYpYy
MPEANPUATHS; OCHOBBI

OpraHu3aly TPyAa;

*  TpaBWiIa
9KCIUTyaTallil  TEXHUYECKHUX
CpPEACTB;

*  OCHOBBI TPYZIOBOTO
3aKOHOJIATEIIbCTBA;

* 1paBuUJa BHYTPEHHETO
TPYAOBOTO pacropsika,
MpaBUja W HOPMBI OXPAHEI
Tpyza.




- TpeboBaHus oxXpaHbl TPy/a.

T® 2 (0606mmenHas TD)

T2 KommiekToBaHue
ApPXUBHBIMH JICJTAMH
(TOKYMEHTaMH )

TpynoBbie nericTBUA

BCI[GHI/IG CIIMCKAa KCTOYHHUKOB
KOMIIJICKTOBAHUA apXUBa

VMenus

- [Tonb3oBaTbcs
aBTOMAaTH3HPOBAHHBIMU
CUCTEeMaMHU perucrpanuu
yuera, KOHTPOJIS u
HH(pOPMaITMOHHO-
CIPaBOYHBIMU cUCTeMaMH
JOKYMEHTUPOBaHHBIX  chep
JeSITeIbHOCTH OpraHU3aINHY;

- Ilpumensatr mnepeyHu c
YKa3aHUEM CpPOKOB XpaHEHUs
nen (IOKyMEeHTOB);

- Cobmonate HOpMaTHBHBIE
CpOKHU XpaHeHus nen
(1OKyMEHTOB);

- Bectn yuyer HCTOYHHKOB
KOMILICKTOBAHUS apXHBa;

- IlpoBomuTh  3KCHEPTURY
LIEHHOCTU Jie7 (AOKYMEHTOB)
Pa3IUYHBIX TUIIOB U BUJIOB;

- Hcnonp3oBaTe IepenoBou
OTEUYECTBEHHBIN u
3apyOeKHBIN OTIBIT o
KOMILIEKTOBAHHUIO apxuBa
JenamMmu (ToxymMeHTaMH)
IIOCTOSIHHOTO U
JOJITOBPEMEHHOT'O XpaHEHUS;

- Mcnone30BaTh COBpEMEHHBIE
aBTOMAaTH3MPOBAHHEIE,
UH(pOpPMalOHHbIE U
TEJIEKOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH
JOKYMEHTUPOBAaHHBIX  cdep
JesITeIbHOCTH OpraHu3alluiy;

- 3amuiare
MH(OPMALIMOHHBIE  PECYPCHI
apxuBa oT

HecaHKHI/IOHI/IpOBaHHOFO
JOCTyTA.

e OcymecTBisiath padoTy
[0 BEJACHUIO apXUBHOIO Jeja
Ha MPEANPUATUH.

* OpraHu3oBbIBaThH
XpaHeHue U oOecreynuBaeT
COXPaHHOCTh JOKYMEHTOB,
MOCTYMUBIINX B apXUB.

 [IpuHumars u
perucTpupoBaTh
IOCTYNMBIINE HA XPAaHEHUE OT
CTPYKTYPHBIX MOJIpa3/iesieHuit

JIOKYMEHTHI, 3aKOHYCHHBIE
JIEJIONIPOU3BOJICTBOM.

* Y4acTBOBaTH B
pa3paboTKe HOMEHKIIATYp Jell,
IPOBEPSTH IPABHIILHOCTD
dbopMHUpOBaHUS u
odopmITCHHS npu 1709
nepegaue B apxuB. B
COOTBETCTBUU C
JNEHCTBYIOIMMU  TIPaBHIIAMU
mu@pyeT eAMHALBI XPaHEHUS,
CUCTEMAaTU3UPYyET u
pasMemniaer Jena, BeIeT UX
yuer.

* [loaroraBnuBaTh
CBOJHBIE  OMHCH  ©IUHHII

MOCTOSIHHOTO U BPEMEHHOI'O
CPOKOB XPAaHEHUs, a TAaKKe
aKkThl JJIsIepenadyu
JIOKYMEHTOB Ha
roCy/IapCTBEHHOE  XpaHEHHUE,
Ha CIMCAHWE U YHUUYTOKEHUE
MaTepuaoB, CPOKU XpPaHEHUS
KOTOPBIX UCTEKIJIN.

* Bectu pabory 1o
CO3IaHHIO CIIPaBOYHOTO
ammapata 1o JOKYMEHTaM,
oOecrieunBaTh  YAOOHBIM H

OBICTpPBIN MX MOMCK.
* VYyacTBOBaTh B pabore
10 DKCIIEPTU3E HAYYHOU U

PaKTUYECKON LIEHHOCTHU
apXHUBHBIX JIOKYMEHTOB.
Cnenute 3a  COCTOSHHEM

JOKYMCHTOB,




CBOCBPEMEHHOCTBIO nx

BOCCTAHOBJICHMS,
COOJIIOJICHHEM B MOMEIICHUAX
apxuBa YCIIOBUH,
HEOOXOIUMBIX TUISL
obecrieueHus ux
COXPAaHHOCTH.
* Konrpomuposars

colOuroIeHNe IIpaBuII

IIPOTUBOIIOKAPHOU 3alIUTHI B
IIOMEILEHUH apXHBa.

e BrimaBath B
COOTBETCTBUH c
MOCTYNAKIIUMU  3alIpocamu
apXUBHbIC KOITHH u
JIOKYMEHTBHI, COCTaBJISICT
HEOOXOJMMBIC CIIPaBKH Ha
OCHOBEC CBCJICHUM,
UMEIOIINXCA B JOKYMEHTax
apxuBa, IMOATOTaBINBATh

JaHHBIE  JUISL  COCTaBJICHHSA
OTYETHOCTHU O pabOTe apXuBa.

* [IpuHumarth
HE00XO0UMbIE MEPHI 110
UCTIONIB30BAHUIO B paboTe
COBPEMEHHBIX TEXHUYECKHUX
CPEJICTB.

3Hauusd

- HopmaTuBHbIE IPaBOBBIE
akTel Poccuiickoit @eneparuu
B 00JIaCTH JIEJIONPOU3BOJICTBA
U apXUBHOTO €714,

- Hayuno-meronnueckue
KPUTEPUHU IKCIIEPTU3BI
LIEHHOCTH PA3JINYHBIX TUIIOB U
BUJIOB JieJ (TOKYMEHTOB);

- [IpakTnka s3KkCepTU3HI
LIEHHOCTH PA3JINYHBIX TUIIOB U
BUJIOB /1€ (JOKYMEHTOB);

- [IpakTuka opranusanuu -
HCTOYHUKA KOMIUIEKTOBAHHUS
apXuBa;

- [IpakTuka nesaTenpHOCTH
OpraHM3allM, HE SBJISIOLIEHCS
HMCTOYHUKOM KOMIUIEKTOBAaHUS
roCyAapCTBEHHOIO WIH
MYHHIIMIIAJIBHOTO apXUBa;

- Teopetnueckue u
METOANYECKUE aCIIEKTHI
KOMIIJIEKTOBaHUS U
JKCIEPTU3BI HIEHHOCTH BCEX
BHUJIOB JOKYMEHTOB;

- Busipl, pa3HOBUIHOCTH U

. HOPMAaTHUBHBIC
IPaBOBBIE AKTHI, TOJIOKEHUS,
UHCTPYKIINH, npyrue
PYKOBOJSIINE MaTepHalIbl U
JOKYMEHTHI ~ TTOBEICHUIO
apxMBHOTO  Jlela  Ha
NPEINPHUSTHH;

*  TOpANOK TpuemMa u
Clayd JOKYMEHTOB B apXWB,
UX XpaHEHHWE U T0JIb30BaHHE
MU,

* Enunymwo
TOCYJAapCTBEHHYIO  CHCTEMY
JIeNIOTIPOU3BO/ICTBA;

*  TIOPS/IOK COCTaBJICHUS
OTIMCaHUH JIOKYMEHTOB
MTOCTOSTHHOTO W BPEMEHHOTO
XpaHeHUs U aKToB 00
YHAYTOXXCHUU JIOKyMEHTOB;

*  TopsAAoK odopmIeHus
el W WX TOATOTOBKH K
XPaHEHMIO U UCIIOJIB30BaHHUIO;

*  MOpAIIOK BEJICHUS
ydera u COCTaBJICHUS
OTUYETHOCTH,




(hopmaThl Bcex BHJIOB
JIOKYMEHTOB;

- Pemenus sxcnepTHOM
KOMHUCCHUH OpraHu3aluy;

- Pexomenanuu sKcnepTHO-
MPOBEPOYHON KOMHUCCUU
rOCy/1apCTBEHHOT'O WJIH
MYHHUIMIIAJIBHOTO apXUBa;

- YuuduuupoBaHnHas cucreMa
OpraHHU3aIMOHHO-
pacnopsAuTeIbHON
JOKYMEHTAIUH;

- Crannaptsl opopmiieHus
OpraHHU3aIMOHHO-
pacnopsAuTeIbHON
JIOKYMEHTAI1H;

- CocoObl ¥ TEXHOJIOTUU
JIOKYMEHTUPOBaHUs
Pa3IUYHBIX BUJIOB
npodeccnoHaTBEHOM
NeSITeNIbHOCTH;

- OpranusaimoHHbIe
MIPUHIIMITEL Y9eTa U
KOMIUIEKTOBAHHUS JIEJT
(1OKyMEHTOB) OrpaHUYEHHOTO
JIOCTYTIa;

- TpeOoBaHus OXpaHbl TPY/a;
- Bunpl, pa3HOBUAHOCTH U
(dhopmaTsl Bcex BUIOB
JIOKYMEHTOB;

- Pemenus skcniepTHOM
KOMHUCCHUH OpraHu3aluy;

- PekomeHjainm 3KCrepTHO-
IIPOBEPOYHON KOMUCCUU
roCy/1apCTBEHHOI'O WJIH
MYHHIIUIIATEHOTO apXHBa;

- YHu¢duuupoBaHHas cucreMa
OpraHHU3alOHHO-
pacnopsIuTeIbHON
JOKYMEHTAIIH;

- Crannaptsl opopmiieHus
OpraHHU3aIOHHO-
pacrnopsaIuTeIbHON
JOKYMEHTAIIH;

- CiocoObl ¥ TEXHOJIOTUU
JOKYMEHTUPOBaHUs
Pa3IUYHbBIX BUJIOB
npodeccroHanbHOI
NeSITeNIbHOCTH;

- OpranusaioHHbIe
MPUHIIMITEI yIeTa U
KOMILUIEKTOBAHHUS JIeJT

*  CTPYKTYpY
PEANPUITHS; OCHOBBI
OpraHM3aluu TPy/a;

*  mpaBuia
IKCIUTyaTallUM  TEXHUYECKHUX
CPEJICTB;

*  OCHOBBI TPYAOBOTO
3aKOHO/IATEbCTBA,

* IpaBWia BHYTPEHHETO
TPYJIOBOTO pacrnopska,
IpaBWJa U HOPMBI OXpaHbl
Tpya.




(TOKYMEHTOB) OTpaHUYCHHOTO
JIOCTYTIA;
- TpebGoBanus 0XpaHbl Tpy/a.

T® 3 (o606mennas TD)

T® 3V4yeT apXUBHBIX J1€J
(10KYMEHTOB)

TpynoBbie nericTBUA

Omnpenenenue cxemsl yyera
ApXUBHBIX €l (IOKYMEHTOB)
B apXMBe

VMenus

- VYyer apxuBHBIX  JeI
(10KYMEHTOB) NOCTOSIHHOTO U
BPEMEHHOTO XpaHCHHUS;

- VYuer 0c000 IIEHHBIX U
YHUKAJIbHBIX apXUBHBIX JIEI

(1OKYMEHTOB);
-Y4yer KONUHA  CTPaxoBOTO
donma ApPXUBHBIX nen
(IOKyMEHTOB);
-Yuer ¢GOHIOB U ommcel

ApXUBHBIX el (IOKyMEHTOB)

VY4er BbIIauu apXUBHBIX JICIT

(1OKyMEHTOB) u3
apXWBOXpaHWIWIIA W  HUX
BO3Bpara;

- Y4er W KOHTPOJIb BBLIAYU
apXUBHBIX Jie1 (JIOKYMEHTOB)
Ha QyTCOPCHHT WJIH HHOE
BHEIIIHEE XPaHCHUE,

- Yyer u PO3BICK
HEOOHapy EHHbIX Jen
(1OKyMEHTOB);

- Benenue nen GpoH0B;

- Koopaunamusi obGecrieueHus
ydera BCEX BUJIOB
JIOKYMEHTOB B apXHUBE;

- ITonp30BaTbCs
YYETHBIMH JOKYMEHTaMU B
paMkax AIEKTPOHHBIX
MH(POPMAITMOHHBIX CHUCTEM
JOKYMEHTUPOBaHHBIX  chep
NEeSTeTbHOCTH OPTaHU3aINH;
-ITonb30BaThCA
cepTuUIIUPOBAHHBIMHU
ABTOMaTU3UPOBAaHHBIMU
CHUCTEMaMHU
JOKYMEHTHUPOBAaHHBIX  chep
JESATETLHOCTH  OpTraHU3aIN
0  y4ery, pEerucTpaiu,
KOHTPOJTIO JIeTT (JIOKYMEHTOB);
-ITonb30BaThCA
nH(}OPMALIMOHHO-
CIpaBOYHBIMU cucTeMaMu
JIOKYMEHTUPOBAaHHBIX  cdep

e OcymecTBisaTh paboTy
[0 BEJACHUIO apXUBHOIO Jeja
Ha MPEANPUATUH.

*  OpranuzoBbIBaTh
XpaHeHue U obecrneynuBaeT
COXPaHHOCTh JOKYMEHTOB,
MOCTYMHBIINX B apXUB.

* IIpunumars u
pPErUcTpUpOBaTh
IOCTYNUBIINE HA XpPaHEHUE OT
CTPYKTYPHBIX MOJIpa3/iesieHui

JIOKYMEHTHI, 3aKOHYCHHBIE
JEJIONIPOU3BOJICTBOM.

*  VYyacTBOBaTh B
pa3paboTKe HOMEHKIIATYp Jell,
IPOBEPSTH IPABHIILHOCTD
dbopMHUpOBaHUS u
odopmIICHHS npu 1709
nepegaue B apxuB. B
COOTBETCTBUU C
JNEHCTBYIOIMMU  TIPaBHIIAMU
muQpyeT eTUHALB XPaHEHUS,
CUCTEMAaTU3HpPYyET u
pasMemniaer Jena, BEIeT UX
yuer.

* IloaroraBnuars
CBOJHBIE  OMHCH  ©IUHHII

MOCTOSIHHOTO U BPEMEHHOI'O
CPOKOB XPAaHEHUs, a TAaKKe
aKkThl JJIsIepenadyu
JIOKYMEHTOB Ha
roCy/lapCTBEHHOE XpaHEHHUE,
Ha CIMCAHWE U YHUUYTOKEHUE
MaTepUajIoB, CPOKU XpaHEHUs
KOTOPBIX UCTEKJIN.

* Becru pabGory 1o
CO3IaHHIO CIIPaBOYHOTO
ammapata 1o  JOKYMEHTaM,
oOecrieunBaTh  YAOOHBIM W

OBICTPBIN MX MOMCK.

*  VYuacTtBOBaTh B pabote
[0 DKCIIEPTU3E HAYyYHOU U
IPAKTUYECKON LIEHHOCTH
apXUBHBIX JIOKYMEHTOB.




NeSITeIbHOCTH OpraHU3aIiy;

- OpraHuzoBbIBaTh  Y4YET
CTpaxoBoro (hoHIa apXUBHBIX
nen (I0KyMEHTOB);,

- IlpuMeHATH HOPMATHBHBIE
MIPaBOBbIE AaKThI, JIOKAJbHBIC
HOPMATUBHEIC aKTBI
OpraHu3ali U METOINYECKUE
JIOKYMEHTHI B O0OJaCTH ydera
ApXHUBHBIX €I (IOKYMEHTOB);
- BHocuth npemnoxeHus 1o

COBEPIICHCTBOBAHHIO
METOIUYECKOr0 00eCIIeueHUs
ydeTa pasHbIX BHJIOB
JIOKYMEHTOB B

JOKYMEHTHUPOBAHHBIX cdepax
JEeSATEeIbHOCTH OPTaHU3aAIUH.

Cnenuts 32 COCTOSHHUEM

JIOKYMEHTOB,
CBOCBPEMEHHOCTBIO 1754
BOCCTaHOBJICHMS,
COOJIIOJICHHEM B MOMEIICHUAX
apxuBa YCIIOBUH,
HEO0XOIUMBIX TUISL
obecrieueHus ux
COXPAaHHOCTH.

*  KoHTposmupoBath
colOutroIeHHe IIpaBuUII

IIPOTUBOIIOKAPHOW 3alIUTHI B
IIOMEILEHUH apXHBa.

e  Brigasatp B
COOTBETCTBUH c
MOCTYNAKIIUMU  3allpocamu
apXUBHbIC KOITHH Hu
JIOKYMEHTBHI, COCTaBIISICT
HEOOXOJMMBIC CIIPaBKH Ha
OCHOBEC CBCJICHUM,
UMEIOIINXCA B JOKYMEHTax
apxuBa, IMOATOTABINBATh

JaHHBIE  JUISL  COCTaBJICHHSA
OTYETHOCTHU O pabOTe apXuBa.
. [Ipyaumats
HE00XO0UMbIE MEPHI 110
UCTIOJIb30BAHUIO B paboTe
COBPEMEHHBIX TEXHUYECKHUX
CPEICTB.

3HaHusd

- HopmaruBHbBIE TIpaBOBBIE
akTel Poccuiickoit deneparuu
B 00JIaCTH J1€J0MPOU3BOJCTBA
U apXUBHOTO €714,

- Meroanyeckne HTOKYMEHTHI
Y HallMOHANIbHBIE CTAHIAPTHI B
o0jacTu y4yera JOKYMEHTOB U
JOKYMEHTUPOBaHHBIX  cep
NeSITeIbHOCTH OpraHU3aluy;

- OteuecTBEHHBIE u
3apyOeKHbBIC
CepTU(PHUIMPOBAHHBIE
CUCTEMBI
aBTOMATHU3UPOBAHHOIO y4yeTa
apXUBHBIX el (TOKyMEHTOB);
- OTteyecTBEHHBII u
3apyOexHbIi ONBIT B cdepe
yIpaBJIeHUs] JOKYMEHTaMH |
apXUBHOTO JIeNa;

- TpeboBanust k yueTy 0cobo
IIEHHBIX W YHUKAIBHBIX
apXUBHBIX JIeJT (IOKYMEHTOB)
Cpoku BBINOJHEHUS paboT Mo

* HOpPMaTHBHBIE
IPaBOBBIE AKTHI, TOJIOKEHUS,
UHCTPYKIIUH, npyrue
PYKOBOJSIINE MaTepHalIbl U
JOKYMEHTHl 110  BEICHUIO
apXMBHOTO nena Ha
TPENPHUSTHH;

* TMOpPSJIOK TpHeMa |
Clayd JOKYMEHTOB B apXWB,
UX XpaHEHHWE U T0JIb30BaHHE
MU,

* Enunyro
TOCYJapCTBEHHYIO  CHCTEMY
JIeNTOTIPOU3BO/ICTBA;

* TIOPSIIOK COCTaBJICHUS
OTMCaHUH JIOKYMEHTOB
MOCTOSTHHOTO W BPEMEHHOTO
XpaHeHUs U aKToB 00
YHAYTOXXCHUU JIOKyMEHTOB;

* TOpPSIOK O(hOopMIIEHUS
el W WX TOATOTOBKH K
XPaHEHMIO U UCIIOJIB30BaHHUIO;

* TIOPSZIOK BEJICHUS




yueTy apXUBHBIX nen
(1OKYMEHTOB);

- TpeboBanust k HOpMam
BBITIOJTHEHUS TPYJIOBOTO

3aJjaHusl TI0 YYeTy apXUBHBIX
nen (TOKyMEHTOB);
- OOmue TpUHIUNB y4eTa U

KOMIIJICKTOBAHHMS nen
(IOKyMEHTOB) OI'PaHUYECHHOTO
JOCTYTIA;

- TpeGoBaHust OXpaHbl TPy/a.

yuera U COCTaBJICHUS
OTUETHOCTH;

* CTPYKTYpYy
PEIIPUSITHS, OCHOBBI
OpraHu3aly Tpy/a;

* TmpaBWia
JKCILTyaTallud  TEXHUYECKUX
CPEICTB;

* OCHOBBI TPYAOBOTO
3aKOHOJATEIbCTBA;

* mpaBWJia BHYTPEHHETO
TPYAOBOI'O pacnopsiika,

IpaBUJia W HOPMBI OXpPaHbI
TpyZa.

T® 4 (0606menHas TD)

T® 40pranuzanus
UCIIOJIb30BAaHUS APXUBHBIX
Jiel1 (JOKyMEHTOB)

TpynoBele neiicTBus

Pazpabotka TpeboBaHmii K
WH(HOPMAITMOHHO-TTOMCKOBBIM
cUCTeMaM apXuBa

VYMmenus

-Ilognepxka B akKkTyaJbHOM
COCTOSIHUM 3JICKTPOHHBIX
MH()OPMAITMOHHO-TIOMCKOBBIX
CHCTEM apxuBa B
JOKYMEHTHPOBAHHBIX cdepax
NEATEILHOCTH OPTaHU3aIUH;
- CocraBieHue CHpaBOYHO-

MTOMCKOBBIX Cpe/CTB K
aApXUBHBIM Jenam
(mIOoKyMeHTaM), YUYTE€HHBIM B
apxXuBe " B

JOKYMEHTUPOBAaHHBIX cepax
JeSITeIbHOCTH OpraHu3aluy;
- IloaroroBka OTBETOB Ha

3ampochl  apXMBHBIX  JIel
(1OKyMEHTOB);
- [TogroroBka paboThI

MoJIb30BaTele B UYUTAIbHBIX
3ajax apXuBa;

- ITonroroBka JocTyna
pabOTHUKOB CTPYKTYPHBIX
MO/Ipa3JeIEHNI OpraHu3alun
K  HMH(QOpPMAaIHOHHO-
MIOMCKOBBIM CHUCTEMaM apxHuBa
OpraHH3aIuiy;

- IToaroroska
JOKYMEHTAJIbHBIX
MyOJIMKauid  apXUBHBIX JIET
(TOKyMEHTOB) B COOTBETCTBUHU
C CYLIECTBYIOIIMMHU HOpPMaMH
U TIPaBUJIaMU;

- ITonroToBKa  BBICTAaBOK

*  OcymecTBasaTh padboTy
[0 BEJACHUIO apXUBHOTO Jena
Ha MPEIIPUATHH.

*  OpraHu3oBbIBaTh
XpaHeHHe W o0ecreuynBaeT
COXPAaHHOCTh JOKYMEHTOB,
MOCTYIUBIINX B aPXUB.

* IIpuHumars u
pPETUCTPUPOBATH
HOCTYIUBIINE HA XPAHEHUE OT
CTPYKTYPHBIX MOJIpa3ICIICHUI

JIOKYMEHTHI, 3aKOHYEHHBIE
JIEJIONIPOU3BOJICTBOM.

*  VYyacTBOBaTh B
pa3paboTKe HOMEHKJIATYp e,
POBEPSTH MPaBUILHOCTD
(dbopMupoBaHus "
oopmienus npu ux
nepenayve B apXuB. B
COOTBETCTBUU C
JNEHCTBYIOIUMH  TIPABHIJIAMU
mu@pyeT eAUHULIBI XPaHEHUS,
CUCTEMATU3UPYET "
pasMeniaer Jena, BENeT uX
yuer.

* TloaroraBnuBarth
CBOJHBIE  OMHCH  ©IUHHII

TTOCTOSTHHOTO ¥ BPEMEHHOTO
CPOKOB XpaHEHHs], a TaKkKe
aKTBl IS TIepeaadn
JIOKYMEHTOB Ha
rOCy/IapCTBEHHOE XPaHEHUE,




ApPXHUBHBIX €I (IOKYMEHTOB);
- IlpoBeneHue KyJbTypHO-
MIPOCBETUTEIBHBIX
MEpOIPUITUI c
HCIIOJIb30BAHUEM  apXHBHBIX
nen (IOKyMEHTOB);,

- CucremarusupoBaTb U
000011aTh CBEICHUS 0
coCTaBe ¥ COJEp)KaHHH
ApXHUBHBIX €I (IOKYMEHTOB);

- Hcnonp3oBaTh
nH(OPMAIMOHHBIC

TEXHOJIOTHH B obactu
CO3/IaHHs CIIPaBOYHO-

IIOMCKOBBIX CPEJICTB apXuBa U
JOKYMEHTUPOBAaHHBIX  chep
NEeATEIbHOCTH OPraHU3alUu;

- @opMHupOBaTh OCHOBHBIE U
BCIIOMOTI'aTeJIbHbIE BU/IbI
apXMUBHBIX CIPABOYHUKOB B
3JIEKTPOHHOU (popme;

- [loaroraBnuBaTh
nH(POPMAIOHHBIE
JOKYMEHTBl [0  3ampocam
IIOJIB30BATEIEH  PA3IMYHBIX
KaTeropui.

Ha CHHMCAaHWE M YHUYTOXKCHHE
MaTepHajoB, CPOKH XPaHEHUS
KOTOPBIX UCTEKIIH.

* Bectm pabGory 1o
CO3JJaHUIO CIIPaBOYHOTO
ammapara 1o JIOKyMEHTam,
obecrieunBath  yAOOHBIH W
OBICTPBIN MX TIOUCK.

* YyacTBOBaTh B pabOTENO

DKCIIEPTU3E€ HAYYHOU H

IIPAKTUYECKON LIEHHOCTHU
apXUBHBIX JIOKYMEHTOB.
Cnegute 32 COCTOSHUEM
JIOKYMEHTOB,
CBOCBPEMEHHOCTBIO ux
BOCCTAHOBJICHMS,
COOJIIOJICHHEM B MOMEIICHUAX
apxuBa YCIIOBHH,
HEOOXOIUMBIX JUIs
obecnieueHus ux
COXPAaHHOCTH.
*  KoHTposmmpoBaTh

coluroIeHHe IIpaBUI

MIPOTUBOIIOXKAPHON 3alIUTHI B
IIOMEILEHUH apXUBa.

Brigasatn B
COOTBETCTBUH c
MOCTYNAKIIUMU  3allpocamu
apXUBHbIC KOITMH u
JIOKYMEHTBHI, COCTaBJISICT
HEOOXOMUMBbIE CIpPaBKH Ha
OCHOBE CBEJICHUM,
MMEIOLIUXCA B JOKYMEHTax
apxuBa, IMOTOTaBINBATh

JaHHbIE  JUISL  COCTaBJICHMS
OTYETHOCTHU O paboTe apXuBa.
. [IpuHuMats
HE0OX0IMMBbIE MEPHI 110
HCIIOJIb30BAaHUIO B paboTe
COBPEMEHHBIX TEXHUYECKUX
CPEJICTB.

3HaHus

- HopmaruBHBIE TIpaBOBBIE
akTel Poccuiickoit deneparuu
B 00JIaCTH JIeTTOTPOU3BOJICTBA
Y apXHUBHOTO JIEJIa;

- HopmaruBHBIE TIpPaBOBBIE
akTel Poccuiickoit deneparuu
B 00macTu 3aIUTEI
MEPCOHAIbHBIX JAHHBIX;

- HopmaruBHBIE TIpaBOBBIE
akTbl Poccuiickoit denepanuu
B 00JacTH MH(pOpMAIHH,

* HOPMaTHBHBIE
IIPaBOBBIC AKTHI, IIOJI0KEHHUS,
WHCTPYKLUH, Ipyrue
PYKOBOJSAIINME MaTEPHUAIIBI U
JOKYMEHTBl [0  BEJCHUIO
apXHUBHOT'O zena Ha
NPEAIPUATHY;

* IOPSAAOK IIpUeMa H
cIa4yd JTOKYMEHTOB B apXWB,
UX XpaHEHHE U II0Jb30BAHUE
VMU,




WH(pOPMaITMOHHBIX

TEXHOJIOTHH, 3aIUThI
nHpopmauu u
MEePCOHAIbHBIX JTaHHEIX,

uudpoBoi TpaHchopManuu;

- Meroguueckue IOKYMEHTBI
B 00JIaCTU HCIIOJNIB30BAHUS U
nyOJIMKAMK  apXUBHBIX JIET

(TOKyMEHTOB);

- MexnyHapoaHbie
CTaHIapThHI B obnactu
OIUCAHMS
JIOKYMEHTHUPOBAHHOM
nHpOpMaIMd B APXHUBHBIX
YUPEKICHUAX;

- CepruduurpoBaHHbIe
MH(POPMAITMOHHO-TIOUCKOBBIC
CHCTEMBI B obnactu
pa3paboTKu HAy4YHO-
CIIPaBOYHOTO amnmapara

JOKYMEHTUPOBaHHBIX  chep
NEeSTeIbHOCTH OPTaHU3aIUH;
- IlpuHmunel U METOMABI
apXUBHOTO MEHEIXMEHTa B

chepe HCII0JIb30BaHUSA
PETPOCIIEKTUBHOMN
nHhopmanuu u yCIIyr

CTELIUAINCTOB apXUBa,;
- Cpoku BbINONHEHUS paldoT
o OpraHu3aInu
UCIOJIb30BAHUS apXHUBHBIX
nel (IOKyMEHTOB);

- OpraHu3annoHHbIE
NPUHIUIBl  MCIIOJIb30BAHHS
JOKYMEHTOB ~ OTPaHUYEHHOTO
JIOCTYTa;

- HcrounnkoBequeckue
0COOEHHOCTH u
ucropuorpaduieckas 6asa
paboThl ¢ pa3HBIMH BHUJAMHU
JOKYMEHTOB;

- TpeGoBaHust K HOATrOTOBKE

apXUBHBIX CIIPaBOK u
BBIIIMCOK u3 apXUBHBIX
JIOKYMEHTOB;

- TpeOoBanus k HOpMaM
BBITIOJTHEHUS TPYAOBOTO
3alaHusl [0  OpraHu3aluu
HCIIOJIb30BAHUS ApPXUBHBIX

nen (IOKyMEeHTOB);
- TpeboBaHus oxpaHbl TPy/a.

* Enunyro
rocyJIapCTBEHHYIO
JIETIOTIPOU3BO/ICTBA;

* TMOPSAOK COCTaBJICHUS
OITMCaHMI JIOKYMEHTOB
MOCTOSIHHOTO YW BPEMEHHOTO
XpaHeHUsT HM  aKTOB 00
YHUYTOXXEHUU JOKYMEHTOB;

* MOpsAAOK OhOPMIICHHUS
Ien U HMX IIOATOTOBKHU K
XPaHEHHIO U UCII0JIb30BaHUIO;

CUCTEMY

* TOPSIOK BEJICHUS
yuera u COCTaBJICHUS
OTYETHOCTH;

* CIPYKTypy
NPEINPHUSTHS,; OCHOBBI
OpraHu3alM TPyAa;

* TpaBWiIa
9KCIUTyaTalMl  TEXHUYECKHUX
CPEICTB;

* OCHOBBI TPYZIOBOTO
3aKOHOJIATEIbCTBA;

* IpaBWiia BHYTPEHHErO
TPYZOBOTO pacropsika,

OpaBUJia W HOPMBI OXPaHbI
TpyZa.

Td 5 (06061menHas TD)

T® 5Xpanenue,




KOMILICKTOBAaHUE, YUET U
UCIIONIb30BaHUE JIeTT
(TOKYMEHTOB) BPEMEHHOTO
XpaHeHUs

TpynoBbie nencTBUs

Kontpous 3a
crcTeMaTH3aluen 1
(dhopMupoBaHHUEM e
(TOKYyMEHTOB) BPEMEHHOTO
XpaHEHUs B CTPYKTYPHBIX

MO/Ipa3IesICHUsAX
OopraHu3almu
YMeHnus - VYuer onucei Jen *  OcymecTBasaTh paboTy
BPEMEHHOI0 XpaHEHHUs | 10 BEJCHHUIO apXUBHOIO Jieja
CTPYKTYpPHBIX TOJpa3fielieHull | Ha MPEANPUATUH.
OpraHu3alu B *  OpranuzoBbIBaTh
TPaIULIHOHHOM u B | XpaHeHHe U o0OecreynBaeT

3JIEKTPOHHOM BU/IE;
- Paspabotka pekoMeHmanui

o UCIIOJIb30BaHHUIO
pa3IMYHBIX HOCHUTENCH st
COXPaHHOCTH Jen
(1OKyMEHTOB) BPEMEHHOT'O
XpaHEeHUS;

- CucremaTu3zanus piSh) |
(IOKyMEHTOB)  BpPEMEHHOT'O
XpaHCHHS,  TPUHATBIX  OT

CTPYKTYPHBIX MOApPa3ACIICHUN
OpraHu3alu, JUTSL
pa3MelieHus B XPAHWIUIIE
apXMBa OpraHHU3aluu;

- KoHTpons  Bblgaum B
ONEepPaTUBHOE M0JIb30BaHUE
nen (TOKyMEHTOB)
BPEMEHHOI'O XPAaHEHUSI M UX
BO3BparTa;

- IlpoBenenue sKcHepTU3BI
LIEHHOCTU Jieh (JIOKyMEHTOB)
BPEMEHHOI'O  XpaHEHUs B
apXHUBE OpPTaHMU3AINY;

- IToaroroBka aen
(1OKyMEHTOB) BPEMEHHOTO
XpaHEeHHUsl, MPUHATBIX  OT
CTPYKTYPHBIX HOAPA3ACICHUN,
Ha YHUUTOXEHUE;

- Co3nanue aKTOB 0
BBIJICJICHUM Ha YHUYTOKECHHE
nen (TOKyMEHTOB)
BPEMEHHOI'O  XpaHEHUs C
HCTEKIINMHU CpOKamH,
MNPUHATBIX OT CTPYKTYPHBIX
MOJIpa3IeJICHH;

- Kontpons 3a duznueckum

COXPAaHHOCTh JNOKYMEHTOB,
IOCTYNHBIINX B apXUB.

* IIpunumars u
pPErUCTPUPOBATh

MOCTYIUBIINE HA XPAaHEHUE OT
CTPYKTYPHBIX MOJIpa3/iesieHui

JIOKYMEHTHI, 3aKOHYCHHBIE
JICJIOTIPOU3BOICTBOM.

*  VYyacTBOBaTh B
pa3paboTKe HOMEHKJIATYp Je,
IPOBEPSITH MIPABHIILHOCTD
dbopMHUpOBaHUS u
odopmITeHUS npu ux
nepegaye B apxuB. B
COOTBETCTBUU C

JIEUCTBYIOIMMHU  IIPaBUJIAMHU
mupyeT eAUHUIBI XPAHESHHUS],

CUCTEMATU3UPYET u
pasMmelaer Jena, BeIeT HX
yuer.

* IloaroraBnuBarh
CBOJHBIE  ONWUCH  EIUHUIL
MOCTOSTHHOTO ¥ BPEMEHHOTO
CPOKOB XpaHEHUsI, a TaKXkKe
aKTBl JUIATIEpeIaun
JIOKYMEHTOB Ha
TOCYJapCTBEHHOE XpaHEHHE,
Ha CIIMCaHHWE U YHHUYTOXXCHHE
MaTEepHAJIOB, CPOKH XPaHCHHS
KOTOPBIX UCTEKIIH.

* Becru pabGory 1o
CO3JIaHHIO CIPaBOYHOTO
ammapara 1o JIOKyMEHTaM,
oOecrieunBaTh  YAOOHBIM W
OBICTPBIN MX MOMCK.

*  VYuyacTBOBaTh B pabore




YHUUYTOKEHUEM nen
(1OKyMEHTOB) BPEMEHHOI0
XpaHEeHUusT C  HCTEKIIUMHU
CpPOKaMH,  TMPHHATBIX  OT
CTPYKTYPHBIX
[OJpa3/ICJICHHM;

- Koutpons 3a mnpoueccom
YHUYTOXXCHUS nen
(TOKyMEHTOB) BPEMEHHOT'O
XpaHeHHUss C  HUCTEKIIUMH
CpOKaMHu;

- Opranu3oBbIBaTh u
o0ecnieunBaTh XpaHEHHE e
(1OKyMEHTOB) BPEMEHHOIO
XpaHEHusi OpraHu3alud B
TPaJUIIHOHHOM u B

AIIEKTPOHHOM BH/IE;
-KontponupoBats pa3zpaboTky
CTPYKTYPHBIMHU
NOJpa3AeiICHUSIMA OIUCEH U
aKTOB O  BBIACICHHH HA
YHUYTOXXCHUE aen
(IOKyMEHTOB)  BPEMEHHOI'O
XpaHEHHsI B TPaJULIUOHHOM U
B DJIEKTPOHHOM BHJIE;

- @opMupoBaTh  EIMHUIIBI
XpaHEeHUsI TOKYMEHTOB JIJIsl UX
MOCIEAYIOIIET0  pa3MEIeHHs
B apX¥BE OpraHU3AlINY;

- CocTaBisTh  CIPABOYHO-
MTOMCKOBBIE cpeacTBa K
apXUBHBIM Jenam
(moxymeHTaMm);

- OcCyIecTBISITh MOUCK €T
(1OKyMEHTOB) BPEMEHHOTO
XpaHEeHusi B IIpolecce HX
XpaHeHHsT B  CTPYKTYPHBIX
MOJIPA3/IeIeHUusIX U apXuBe
OpraHu3aIuy;

-OcCy11ecTBIATH

METOJIMYECKOE  PYKOBOJICTBO

OpraHu3alye XpaHeHus Aell
(IOKyMEHTOB) B CTPYKTYpPHBIX

MO/Ipa3AEIICHUSAX
OpraHH3aIuiy;

- Okxa3spIBaTh CTPYKTYpPHBIM
MO/Ipa3IeNIeHUsAM
MPAKTUYECKYI0 IOMOLIb B

OpraHu3aIK XpaHEHUs /e
(1OKyMEHTOB);

- Pa3pabareiBaTh cripaBo4HO-
nH(pOpMaLIOHHbIE

M0 DOKCIEPTU3E HAYYHOU WU

[IPaKTUYECKON LIEHHOCTH
ApXHUBHBIX JIOKYMEHTOB.
Cnemuth 32 COCTOSHHEM
JIOKYMEHTOB,
CBOCBPEMEHHOCTHIO 150:4
BOCCTAHOBJICHHS,
COOJIIOJICHUEM B IOMEIICHUSIX
apxuBa YCJIOBUH,
HEOOXOIMMBIX TUTSE
obecneyeHus X
COXPAHHOCTH.
*  KouTponupoBaTh

coluroieHme MIPaBUI

HpOTHBOHO)K&pHOfI 3alllMThI B
IMOMCIICHNH apXUBa.

e Brigasats B
COOTBETCTBUH c
HOCTYNAIOIIMMU  3allpocamMu
apX1BHbBIE KOTIHH "
JIOKYMEHTHI, COCTaBJISICT
HEOOXOIUMBbIE CIpPAaBKM Ha
OCHOBE CBEJICHUH,
UMCIOIUXCA B JOKYMEHTax
apxuBa, HOJrOTABIUBATh
JaHHbIE  JUISL  COCTaBJICHHS

OTYETHOCTHU O paboTe apXuBa.
* IIpunumars

HEOOXOMUMBbIE  MEphl IO
WCIIOJIb30BaHUIO B pabote
COBPEMEHHBIX  TEXHHYECKUX
CpeACTB.




JOKYMEHTBHI TI0 OpraHu3aluu
WCIIOJIb30BAHUS Jen
(TOKyMEHTOB) BPEMEHHOT'O
XpaHEHUsT B  CTPYKTYpPHBIX
MOJPA3JEICHUAX U  apXUBe
OpraHH3aIH;

- IlpoBomuTh  3KCHEPTURY
LIEHHOCTU JieNl (JIOKYMEHTOB)

BPEMEHHOI0 XpaHeHwus,
IIEpPEIaHHBIX B apXUB;
- Onpenendarsb CPOKH

XpaHeHus: Jie7d (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS;

- OOecnieunBaTh 3alIUTy €T
(TOKyMEHTOB) BPEMEHHOTO
XpaHEHUsT B OpPraHHU3AIMH OT
HECaHKLIMOHUPOBAHHOTO
JOCTYTIa WK YHUUTOKEHUS;

- IlpoBomuth  QusHueckoe
YHUUYTOKEHHE nen
(IOKyMEHTOB)  BPEMEHHOI'O
XpaHEeHUsT C  HCTEKIIUMHU
CpOKaMH  XpaHEHUs  TOCIe
COTJIaCOBaHUs co
CTPYKTYpPHBIMH
MO/Ipa3IesIeHUsIMU
OpTraHH3aIH;

- Odopmnsth YUYETHBIC
JOKYMEHTBI 00 YHHUYTOKECHUU
nen (JOKYMEHTOB)
BPEMEHHOTO  XPaHEHUS  C

UCTEKIIUMHU CpOKaMu
XpaHEHHs  COBMECTHO  CO
CTPYKTYpPHBIMH
MOJIpa3/IeIeHUsIMU
OpraHH3alMH.

3Hanug

- HopmaruBable 1paBOBbIE
akTel Poccuiickoin ®@enepannn
B 00JIaCTH J1eIONPOU3BOJICTBA
U apXUBHOTO €714,

- HopmaruBable 1paBOBbIE
akTel Poccuiickoin @enepannn
B o0mactu 3aIUTHI
MIEPCOHANBHBIX JTaHHBIX;

- HopmaruBHble 1paBOBbIE
akTel Poccuiickoit @enepannn
B obmactu
KOH(pHICHIINATEHOCTH
uH(pOpMaIHH;

- Meroanveckne HTOKYMEHTHI
1 HallMOHAJIbHBIE CTaHIAPTHI B
00J1aCTH JIeJIOPOU3BOJICTBA U

. HOPMAaTUBHBIE
IIPaBOBBIEC AKTHI, ITOJIOKEHNUS,
UHCTPYKIUH, apyrue
PYKOBOJSIINE MAaTEPHAIIBI U
JOKYMEHTBl  ITOBEJECHUIO
apXMBHOTO  Jejla Ha
IIPEANPUATHY,

* MOPSAOK IpUeMa H
Cca4d JTOKYMEHTOB B apXWB,
UX XPAaHEHHE W I0JIb30BAHHUE
UMU;

* Enunyro
TFOCYJapCTBEHHYI0  CHUCTEMY
JIEJIONIPON3BO/ICTBA;

* IOPSAAOK COCTABIICHUS
ONMCaHuM JIOKYMEHTOB




ApXUBHOTO JIENa;

- JlokanmpHBIE HOpPMATHBHBIC
aKThl OpraHU3aluu B 00JacTh
JIeTIOTIPOU3BOICTBA U
apXHUBHOTO JIENa;

- Metonuka pa3paboTku Ghopm
y4ETHBIX  JOKYMEHTOB B
TPaIUIIHOHHOM u B
3JIEKTPOHHOM BH/JIE.

HOCTOSTHHOTO M BPEMEHHOTO
XpaHeHUs U  aKToB 00
YHUYTOXXCHUH JOKYMEHTOB;

* TOPSIOK O(hOpMIIEHUS
el W WX HOATOTOBKH K
XPaHEHUIO U UCIOJIb30BaHHUIO;

* TOpANOK BEJICHUS
ydera u COCTaBJICHUSA
OTUYETHOCTH;

* CTDPYKTypy
IPEIIIPUITHS, OCHOBBI
OpraHu3aluu Tpyaa;

* npaBuia
DKCIUTyaTallud  TEXHUYECKUX
CPEICTB;

*  OCHOBBI TPYIOBOTO
3aKOHOJATEIIbCTBA;

* IIpaBWJIa BHYTPEHHETO
TPYAOBOIO pacnopska,

IpaBujia 1 HOPMBI OXpPaHbI
Tpyaa.

JInuHOCTHBIE PE3YIbTAThI pCain3allui IPOrpaMMbl BOCIIUTAHU A

LlesieBble OpUEHTHPBI Pe3yJbTATOB BOCIUTAHUS
(1J1s1 JIMIL C JIETKOM CTeNeHbI) YMCTBEHHOM OTCTAJIOCTH)

IleseBbIe OPHEHTHPBI

Fpamancxoe BOCIIUTAHHUE

3Haromuii "

[IposBasromuii  yBa)KeHHE

WHTEPECOB APYTUX JIOJCH.

IIPUHUMAIOLIHAI
(MIEHTUYHOCTh) B MOJUKYJIbTYPHOM, MHOTOHAIIMOHAIBHOM M MHOTOKOH(ECCHOHAIBHOM
poccuiickoM 00I1eCTBE, B MUPOBOM COOOIIECTBE.
[Tonumaromuii CONMpUYacTHOCTh K MPOLUIOMY, HacrosimeMmy u Oyaymemy Hapona Poccuw,
TBICSYECIIETHEW HCTOPUM  POCCUICKOMN
IIPOCBEIIECHUS, POCCUHCKOr0 HAIIMOHAJIBHOTO UCTOPUYECKOTO CO3HAHMS.

cumBonam  Poccun,
[IposBinstonuii rTOTOBHOCTh K BBIMOJIHEHUIO 00s13aHHOCTEN IpaxaannHa Pocenn,
peanu3aiy CBOMX TPaKIaHCKHUX MpaB M CBOOOJA MpPH YBaKEHHM IpaB M CBOOOJ, 3aKOHHBIX

CBOIO  POCCHICKYIO

K ToCyJdapCTBCHHBIM

rpak1aHCKYIO

rocyaapCTBCHHOCTU Ha

MMPUHAIICKHOCTD

OCHOBE HCTOPHUYCCKOI'O

pasgHUuKaM.

Bripaxkatomuii  HempusaTHe 000N AUCKPUMUHAIMN TpaXkJIaH, MPOSBICHUN SKCTPEMH3MA,
Teppopu3Ma, KOPPYMHIMH B 0OIIECTBE.
[MpuHuMaromuii ygactue B KM3HH Kjacca, oOIIeo0pa3oBaTenbHONW OpraHu3allid, B TOM
YHUCJIE CAMOYIIPABJICHUN, OPUEHTUPOBAHHBIN HA y4acTHE B COLMAIBHO

3HAYUMOM JEATEIbHOCTH, B TOM YHCJI€ TYMaHUTAPHOM.

IIarproTHyeckoe BOCIUTAHHE




Co3zHaronmii CBOI0 HaAlIMOHAIBHYIO, STHUYECKYIO MPUHAJJIC)KHOCTD, JIIOOSIINNA CBOW HApOJ, €ro
TpaJuLINH, KyJIbTYpY.

[IposiBasirolIni yBa)K€HHE K HCTOPUYECKOMY M KYJIbTYPHOMY HACJHEIMI0 CBOErO0 M APYrUX
HaposioB Poccuu, cuMBoiam, npa3aHUKaM, TaMITHUKAM, TPAJULIUSIM HApOJI0B, MPOKUBAIOIINX
B POJHOM CTpaHe.

[IposiBasitominii UHTEpEC K IMO3HAHUIO POJHOIO S3bIKA, UCTOPUM U KYJIBTYpPhl CBOETO Kpas,
CBOEr0 HapoJa, Ipyrux HaponaoB Poccum.

3HAIOIMK U YBaXKAIOIIUM JOCTHXKeHUs Hamield Ponunbr — Poccun B Hayke, HCKYCCTBE, CIIOPTE,
TEXHOJIOTUSIX, OOEBbIC MOABUTH U TPYIOBBIE JOCTHXKEHUS, T€POEB U 3alIUTHUKOB OTedyecTBa B
MPOLUIOM U COBPEMEHHOCTH.

[IpuHrMaromuyii yyactrie B MEpONPUATHIX NAaTPUOTUYECKOW HAITPaBICHHOCTH.

I[)’XOBHO-HpaBCTBeHHOQ BOCIIUTAHHUE

3HaOWMKA W yBAXAKOUIMHA  JyXOBHO-HPABCTBEHHYK  KYJIbTYpy  CBOErO  Hapoja,
OpPHEHTUPOBAHHBIM Ha JYXOBHbIE IEHHOCTH W HPaBCTBEHHbIE HOpPMbI HapoaoB Poccun,
pOCCHUICKOrO 00IIecTBa B CUTYyallMsX HPABCTBEHHOIO BbIOOpa (C y4y€TOM HAIMOHAIBHOM,
PEMUTHO3HON TPUHAJICIKHOCTH).

Bripakatonuii TOTOBHOCTh OLIEHHUBAaTh CBOE MOBEACHUE U MOCTYIKH, ITOBEJECHUE U MOCTYIKHU
JPYTUX JIFOAEH C MO3UIMN TPAJIULMOHHBIX POCCUMCKHUX JTYXOBHO-HPABCTBEHHBIX LIEHHOCTEW U
HOPM C Y4ETOM OCO3HAHUS MOCIEICTBUI OCTYIIKOB.

Bripaxaromuidi  HENpHUATHE AHTUTYMAHHBIX M aCOLMAJBHBIX IOCTYIIKOB, IIOBEICHHS,
MIPOTUBOPEYAIINX TPAJAULIMOHHBIM B POCCHU 1yXOBHO-HPAaBCTBEHHBIM HOPMaM U LIEHHOCTSIM.
Co3znaroumii COOTHOIIEHHE CBOOO Bl U OTBETCTBEHHOCTH JINYHOCTH B YCIIOBHUSX
WHIUBUAYAIBHOTO U OOIIECTBEHHOTO  MPOCTPAHCTBA,  3HAY€HWE U IEHHOCTh
MEKHALMOHAIBHOT 0, MEXXPEIUTHO3HOTO COIVIACHS JIFOAEH, HaponoB B Poccuu, ymeromui
o0mIaThCs ¢ TIOABMH Pa3HbIX HAPOAOB, BEPOUCIIOBEIaHUH.

[IposBistomNil yBaXXE€HHUE K CTAPIIAM, K POCCUMCKAM TPAJULIMOHHBIM CEMEWHBIM IIEHHOCTSIM,
WHCTUTYTYy Opaka Kak COI03y MYKUUHBI M JKEHIIUHBI IS CO3/IaHUS CEMbU, POXKICHUS U
BOCIIMTAHUS JIETEH.

[IposBIsIIOIINI UHTEPEC K UTEHUIO, K POJHOMY S3BIKY, PYCCKOMY S3BIKY U JIMTEPATypE Kak
YaCTH JTYXOBHOM KyJIbTYpPhI CBOETO HAPO/Ia, POCCUIUCKOTO OOIIECTRA.

JcTeTHYECKOEe BOCIIUTAHNE

BI)Ipa)KaI-OHII/Iﬁ IIOHUMAHUC LICHHOCTU OTCUYCCTBCHHOI'O H MI/IpOBOFO I/ICKyCCTBa, HapOJIHI)IX
TpaguUi U HAPOJHOTO TBOPYECTBA B UCKYCCTBE.

HpOfIBJ’IHI—OHII/II\/’I 3MOHI/IOH3HBHO-‘~IYBCTBCHHYI—O BOCHpI/II/IM'-II/IBOCTB K paSHI)IM BUaam I/ICKyCCTBa,
TpaguLUsM U TBOPUYECTBY CBOETO W JIPYTUX HAPOJOB, IOHMMAHHE WX BIUSHUS Ha MOBEJCHUE
JIIONICH.

Co3natouuii  pojb  XyIOXKECTBEHHOM KYJIbTYphl Kak CpeAcTBa KOMMYHHMKALIUM U
CaMOBI)Ipa)KeHI/ISI B COBpCMeHHOM 06HI€CTB€, 3HAYCHUC HpaBCTBCHHI)IX HOpM, HGHHOCTeﬁ,
TpaguUi B UCKYCCTBE.

OpHeHTHpOBaHHBIﬁ Ha CaMOBI)Ipa)KeHI/Ie B paSHI)IX BHUIax I/ICKyCCTBa, B Xy,)IO)KGCTBeHHOM
TBOPYECTRE.

duznyeckoe BOCIUTAHUE, (POPMHUPOBAHUE KYJIbTYPbI 3/10POBbS M SMOLIMOHAJIBHOI 0
Os1aromostyqust




[loHnMaromuii LEHHOCTb JKU3HHU, 370pPOBbi M OE30IIACHOCTH, 3HAYEHHE JIMYHBIX YCHIUH B
COXpAaHEHHMH 3/I0POBbs, 3HAIOIIMI M CcoOONMIOJAromuii mpaBmwia 0e30MacHOCTH, 0€30MacHOro
MIOBEJICHMSI, B TOM UHUCIIe B UH()OPMAIIMIOHHOH cpejie.

Bripakaronuii  yCTaHOBKY Ha 3J0pOBBIA 00pa3 KHU3HM (3I0pOBOE NHTaHUE, COOJIOJCHUE
TMTUEHUYECKUX IpaBWJI, COAlTaHCUPOBAHHBIM pEeXUM 3aHATHUH M OTAbIXA, PETYISAPHYIO
(U3NIECKyI0 aKTUBHOCTB ).

[IposBisifolMii  HeNpuATHE BPEAHBIX IMPUBBIYEK (KypeHHs, YHNOTpeOJeHUs aJKoroJs,
HapKOTHKOB, UTPOBOI M MHBIX (JOPM 3aBUCHMOCTEH ), TOHUMaHHE UX MOCIEICTBHA, Bpeaa JUis
($U3MYECKOro U MCUXUYECKOTO 3/10POBBSI.

YMmeronmii 0co3HaBaTh (U3NYECKOE M AMOIMOHAILHOE COCTOSHHUE (CBOE W APYTUX JIOJACH),
CTPEMSIILUICS YIPaBISTh COOCTBEHHBIM YMOLMOHAIBHBIM COCTOSIHUEM.

CriocoOHBI aTanTUPOBAaTHCSI K MEHSIOMUMCS COLUAIBHBIM, WH(POPMALMOHHBIM U
IIPUPOJHBIM YCIIOBUSM, CTPECCOBBIM CUTYALIUSM.

Tpynosoe BocniuTanue

VYBakawmuil Tpy1, pe3yibTaTbl CBOErO TPYAA, TPYAa APYTUX JIFOJIEH.

[IposiBisiromuii MHTEPEC K MPAKTUIECKOMY M3YYECHHUIO MPodeccHii  Tpyaa pa3IudHOro poa, B
TOM YHCJI€ HA OCHOBE NPUMEHEHHUS IPEIMETHBIX 3HAHU.

Co3Haromuii Ba)XHOCTh TPYAONIOOWs, OOy4eHHUs TpyIy, HAKOIUICHWS HABBIKOB TPYAOBOU
JeSITeNIbHOCTH HA MPOTSHKEHUU KU3HU ISl YCIEITHOW MpoecCHOHANBHON caMopean3aliy B
POCCHIICKOM OOIIECTBE.

YyacTByromuii B pEIIEHUHM MNPAKTUYECKUX  TPYAOBBIX  Jel, 3amad (B CEMbeE,
00mIeo0pa3oBaTebHON OpraHW3aIllii, CBOCH MECTHOCTH) TEXHOJOTHYECKOW W COLHAIBHOU
HAMpPaBJIEHHOCTH, CIIOCOOHBIM HHHUIIMUPOBATh, IUIAHUPOBATH M CAMOCTOSITENILHO BBIMOJIHSTH
TaKoro pojia 1eATeIbHOCTb.

Boipakaroiuii TOTOBHOCTh K OCO3HAaHHOMY BBIOOPY U ITOCTPOCHUIO UHIUBUTyaJIbHOM
TpPaeKTOpUU 00Pa30BaHMS U KU3HEHHBIX TUIAHOB C YYETOM JIMYHBIX U OOIIECTBEHHBIX
HUHTEPECOB, MOTPEOHOCTEH.

IKOJIOrHYeCKOe BOCIIUTAHUE

[Tonumaromuii 3Ha4eHHWE W TJIOOANBHBIN XapakTep KOJOTHYECKHX MpoOieM, MyTed ux
perieHus1, 3HaueHNue IKOJIOTHIECKOM KYJIbTYPhI YeJI0BEKa, OOIIECTRA.

CosHaromuii CBOIO OTBETCTBEHHOCTh KaK IpakJaHIHA U TOTPEOUTENS B YCIOBHIX B3aMOCBS3U
IIPUPOIHOM, TEXHOJIOTMYECKON Y COLUAIIBHOM CpPEI.

Bripaxkaromuii akTUBHOE HENIPUATHUE NEUCTBUM, IPUHOCIIIUX BPEI IPUPOJIE.
OpueHTUPOBaHHBINA HA MPUMEHEHUE 3HAHWN €CTECTBEHHBIX U COIMAIBHBIX HAYK VIS PeIIeHUs
3a/1a4 B 00JIACTH OXPaHbI MPUPOIbI, TUIAHUPOBAHUS CBOUX MOCTYIKOB U OIIEHKU MX BO3MOMXKHBIX
MOCTEACTBUM ISl OKPYKAIOLIEH CPEIbI.

YyacTByOLIMN B IPAKTUYECKON JEATENBHOCTU IKOJIOTHUECKOM, MPUPOJOOXPAHHOU
HAIPABJIECHHOCTH.

HeHHOCTI/I HAYYHOI'O MO3HAHUSA

Boipaxkaronuii  mo3HaBaTelIbHbIE HHTEPEChl B Pa3HbIX MPEAMETHBIX O0JIACTAX C Y4YETOM
WHUBUAYAIBHBIX HHTEPECOB, CIIOCOOHOCTEH, JOCTUKEHHIA.

OpueHTUPOBaHHBINA B JEATEIBHOCTH HA CHCTEMY HAY4HBIX IPEACTaBICHUN O 3aKOHOMEPHOCTX
pa3BUTHUSA 4YeNIOBEKa, NPUPOJLI MU OOIIECTBA, B3aUMOCBS3AX UEJIOBEKa C TMPHUPOJHON W
COIMAIIBHOM CPENION.

Pa3BuBaronuii HaBBIKM UCIIOJIB30BAHUS PA3TIMYHBIX CPEJICTB MO3HAHUS, HAKOIUJICHHS 3HAHUH O
MUpe (A3bIKOBas, YMTATENbCKasl KYyJIbTYypa, ACSATENIbHOCTh B HH(POPMAIMOHHOM, uudpoBon
cpene).

JleMOHCTpUpYIOITUI HAaBBIKK HAOIOIEHN N, HAKOTIJICHUS (DAKTOB, OCMBICIICHHS OTIHITA B
€CTECTBEHHOHAYyYHOW ¥  TYMaHUTapHOM  o0NacTaAX  MO3HAHUS,  HMCCIEIO0BaTEIbCKON
JeSITeIbHOCTH.

I[lesieBbIe OPUEHTHPBI PE3YJIbTATOB BOCIIMTAHUSA




(11 1M1 ¢ yMepeHHOM, TAKeJI0i, rIy00Koil cTeneHb0 YMCTBEHHOH OTCTAJIOCTH)

esieBbIe OPUEHTHPBI

Fpamancxo-nanHOaneCRoe BOCIIMTaAHHE

3HaOmMii U TIOOSIIMIA CBOIO MAallyl0 POJIWHY, CBOM Kpad, UMEIOIIUNA  TPEICTaBICHUE O
Ponune — Poccun, e€ Tepputopun, pacnoaoKeHHH.

CozHaromuil TPUHAUIKHOCTh K CBOEMY HApoly H K OOIMHOCTH Trpaxkiadn Poccuw,
MPOSIBJISIOIINN YBaXXEHUE K CBOEMY U IPYTUM HApoAaMm.

[ToHnMaromuii CBOIO COMPUYACTHOCTH K MPOILIOMY, HACTOSIIEMY M OyIyIIeMy POJHOTO Kpas,
cBoeil Ponunbel — Poccun, Poccuiickoro rocynapcraa.

[lonumaromuii 3HaYeHHE TIPaXAAHCKUX CHUMBOJIOB (TrOCyAapCTBEHHas cuMBOJuKa Poccun,
CBOETO pEruoHa), NpPa3AHUKOB, MECT IOYUTAHHUS TepoeB M 3alUTHUKOB (TedecTsa,
MPOSIBJISIONINNA K HUM YBaXKECHHE.

Nmerommii nmepBoOHaYalbHBIE MPEACTABICHUS O IpaBax M OTBETCTBEHHOCTHU YEJIOBEKAa B
oOuiecTBe, rpaX/JIaHCKUX IPaBax U 00S3aHHOCTSIX.

[IpunuMaromuii ygacTue B KH3HM Kiacca, 0011e00pa3oBaTeIbHON OpraHu3aluu,

B JJOCTYITHOM IO BO3PACTy COIIMAIbHO 3HAUMMOU J€ATEIbHOCTH.

I[yXOBHO-HpaBCTBeHHOQ BOCIIUTAHHUE

VYBaxaromuil JyXOBHO-HPaBCTBEHHYIO KYJIbTYPY CBOEH CEMbH, CBOETO HApoOJa, CEMEUHbIE
LIEHHOCTH C YY4ETOM HAIlMOHAIIBHOM, PEINTUO3HON PUHAIIIEHKHOCTH.

CozHaromuil LEHHOCTh KaKJOW YeJIOBEYECKOW JKM3HM, NPU3HAIOIMN WHAWBUAYAIBHOCTb U
JOCTOMHCTBO K00 YEJIOBEKA.

JloOposkenaTeNbHbl, MPOSBIAIONUI CONEpeXUBAHUE, TOTOBHOCTb OKa3blBaTh IOMOIIlb,
BBIPAXKAIOUINIM HENpUSITHE MOBEACHUS, NPUUYUHSIONIEr0 (U3MUECKUH M MOpPAJIBHBIM  Bpen
JPYTUM JIIOASIM, YBaXKarOUIUi CTapILuX.

yMGIOHII/IfI OLCHUBATH IIOCTYIIKK C IMO3WLIUKN HX COOTBCTCTBUA HPABCTBCHHBIM HOPMaM,
OCO3HAIOIIUN OTBETCTBEHHOCTH 3a CBOU IOCTYIIKH.

Brnaneromumii npeacTtaBieHUsMU O MHOIOOOpa3sHM S3bIKOBOIO M KYJIBTYpPHOI'O IPOCTPaHCTBA
POCCI/II/I, I/IMGIOHII/II\/'I NECpBOHAYATIbHBIC HABBIKH O6HIGHI/I$I C JOAbMH pPa3HbIX HApPOIOB,
BEPOMUCIIOBEAAHUM.

Co3zHaronuii HpaBCTBEHHYIO M 3CTETHUECKYIO LIEHHOCTh JIUTEPATypPhl, POAHOIO S3bIKA,

PYCCKOTO 513bIKa, POSBIIIOIINNI HHTEPEC K YTEHUIO.

JcTeTHYECKOE BOCIIUTAHUE

CriocoOHBII BOCIPUHKUMATh U UyBCTBOBATh MPEKPACHOE B OBITY, IPUPOJE, UCKYCCTBE,
TBOPYECTBE JIFOJIEH.

[IposiBnsrOIINI MHTEPEC U YBAXKEHUE K OTEYECTBEHHOW N MUPOBOU XYyJ10KECTBEHHOM KYJIBTYpE.
[IposBisomuil CTpEMIIEHHE K CAMOBBIPAXEHHIO B PAa3HBIX BHJAX XYAOKECTBEHHOU
NEeSATEIbHOCTH, HCKYCCTBE.

dusnyeckoe BOCNUTAHHE, (POPMHUPOBAHNUE KYJIbTYPbI 310POBbS H IMOLMOHAIBHOI0
Osaromostyuust

BepexxHo oTHOCSIUICS K (U3NYECKOMY 3II0OPOBBIO, COOJIOMAIONINI OCHOBHBIC IpaBHIIA
310poBOro M ©Oe3omacHOro Juist cedst M JApYrux Jjrojaed o0pas3a >XHU3HU, B TOM YHUCIE B
nH(OPMAaLIMOHHOH Cpefie.

Brnanerommii OCHOBHBIMU HaBBIKAMH JINYHON M OOIIECTBEHHON I'MTHEeHbI, 0€30IacHOTO
MOBEJIEHUS B OBITY, IPUPOJIE, OOIIECTRE.

OpueHTHpOBaHHBIN Ha (PU3HUECKOE PA3BUTHE C YUETOM BO3MOKHOCTEH 3/10pOBBS, 3aHATUS
(GU3KYIBTYPOH U CHOPTOM.

Co3Haromui 1 NPUHUMAIOLINI CBOIO MOJIOBYIO MPHUHAJIEKHOCTh, COOTBETCTBYIOIIHE €I
MICUXO(M3NYECKUE U TIOBEJCHYECKIE 0COOCHHOCTH C YUETOM BO3pacTa.

TpynoBoe BocniuTanue




Co3Haromuit IEeHHOCTh TPYZa B *U3HU YeJI0BEeKa, CEMbH, O0IIECTBA.

[IposBnstomuii yBakeHue K Tpyay, JIOIIM Tpyaa, OepexHOe OTHOIICHHE K pe3ybTaTaM Tpy/a,
OTBETCTBEHHOE IMOTPEOJICHHE.

[IposBrnstomuii KHTEpEC K pa3HbIM MPOQPECCUSIM.

VYyactByromui B Pa3MUYHBIX  BHUAAX JOCTYIHOIO IIO BO3pacry TpyZa,
TPYZIOBOM AEATEIBHOCTH.

IK0JIOrHIecKoe BOCIIUTAHHE

[Tonnmaromumii IEHHOCTh MPUPOABI, 3aBUCUMOCTD >KU3HHU JIIOJIEH OT MPUPObI, BIUSHUE JIIOJIEH
Ha MPUPOY, OKPYKAIOILYIO CpENy.

[IposBastomuic  1000Bb W OepekHOE OTHOIICHHUE K MPUPOJE, HENPHUATHE JEHCTBUH,
MPUHOCAIINX BPE MIPUPOJIC, OCOOCHHO JKUBBIM CYIIIECTBAM.

Bripakaroiuii roTOBHOCTb B CBOEH JESATENIbHOCTH MPHUAEP)KUBATHCS IKOJIOTHUECKUX HOPM.

HCHHOCTH HAYYHOI'0 MO3HAHUSA

Belpakaromuii  mo3HaBaTeNbHbIE ~ MHTEPECHl,  AKTUBHOCTb,  JIIOOO3HATENBHOCTH U
CaMOCTOATEJIBHOCTD B IIO3HAHUH, MHTEPEC U YBAKECHHUE K HAYYHBIM 3HAHUSM, HAyKe.
OO6nanaronuii nepBOHAYaIbHBIMKM IPEACTABICHUSAMHU O MPUPOAHBIX U COLMAIBHBIX OOBEKTaX,
MHOT000pa3uu 0OBEKTOB W SIBIICHUN NPHPOJIBI, CBS3H JKUBOW M HEKUBOW NPHUPOJIBI, O HAYKE,
Hay4HOM 3HaHUMU.

Nwmeromnii mepBoHaYaIbHbIC HABBIKK HAOIOICHH, CHCTEMATH3allii 1 OCMBICIICHHSI OTIBITa

B €CTECTBCHHOHAYYHOI U 'YMaHUTapHOM 001acTAX 3HAHHUS.

2.5. Tpynoemkocts AOII 1O

OO0muii 00beM yueOHOM HArpy3KH IIpH 6-THEBHOM Hezele cocTaBisieT 36 9acoB.

Teopernueckoe oOydeHHe MpeACTaBIEHO: OOMIEPOPECCHOHANBHBIMU TUCIUILUINHAMU B
oobeme 594 wdaca, amanTanMOHHBIM IHMKIOM B 00BbEMe 216 wacoB W mpodeccHOHATbHBIMU
muciurImHaMu B oobeme 360 yacoB. YueOHas mpaktuka - 1200 yacoB, MpOW3BOJICTBEHHAS
npaxkTuka — 828 yacos.

[IpenycMoTpeHO HpoBeleHUE MPOMEXYTOYHOM aTTecTalMu B (GopMe dK3aMeHa 110
yueOHbIM auciuiuimHam obmenpodeccronansroro mukia (OI1.00): OIT.01 Oxpana Tpyna,
On.05 OcHOBBI JeNONPOU3BOJCTBA, MPOGUINPYIOLIEMY MEXIUCHIUILIMHApHOMY Kypey (MK)
MJIK.01.01 ApxuBHOe oOecrnieueHUE IEATEIBHOCTH OpraHu3aluu U AuQQepeHIrPOBAHHBIX
3a4eTOB  y4eOHBIM JMCLUUIUIMHAM  OOMIENPO(ECCHOHATBHOIO IMKJIA W JUCHUILIMHAM
agantarmonHoro nukia (A.00): OI1.02 [denosas kynsrypa, OI1.03 OpranuzaimonHasi TEXHUKA,
OI1.04 IIpaBoBoe obecnieueHue B npodeccruoHanbHoM aedrensHoctd, OI1.06 bezonacHocTh
xusHenestenbHoctd, OI1.07 @usndeckas kynbpTypa, A.01 ConnansHas agantaius U OCHOBBI
COLMAJIbHO-TIPaBOBBIX  3HaHWM, A.02 Ilcuxomorus JMYHOCTH U MpO(decCHOHATBHOE
camoonpenenenue, A.03 AxgantuBHble HHQOPMAIIMOHHBIE U KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH.

[IpomexxyTounass ~ arrectanms  NPOBOAMUTCS  3a  cueT  oObeMa  BpPEMEHH,
MPEeIyCMOTPEHHOTO Ha W3ydyeHHe ydeOHbIX aucuuruinH. [lomroroBka mo  mpodeccuu
3aBepIIaeTcs 3K3aMEHOM U Bblladel 00ydaroluMcsl CBHETENBCTBA O Mpodeccuu pabdouero,
JOJKHOCTH CITY’KaIllero.

2.6. Cpok ocoenust AOIT T10
®opmbl 00yUeHHS: OUHAsL.

HopmaTuBHBI# CpOK OCBOGHHS MpOrpaMMbl TPH OYHOW (QOpMe TMONTyUSHHUS
obpaszoBanwus: — 1 rox 10 mecsiies.



PA3JIEJI 3. JOKYMEHTHDI, OIIPEAEJIAIOIIUE COJAEP)KAHUE "
OPI'AHMU3ALINIO NTPOLECCA OBYYEHUA I1PU PEAJTIM3AIIU AOII 11O

- yueOHbId maH (Ilpunoscenue 1)

- KaJleHJapHbIN yueOHbli rpaduk, (Ilpunoscenue 2)

- QJanTUPOBAHHBIE MPOTPAMMBI YYEOHBIX AUCHUIUIMH  OOLIENPO(ECCHOHATBHOTO U
aJIalTalMOHHOIO HUKJIIOB (Ilpunosicenue 3)

- QJIaTUPOBAHHBIE TPOTPAMMBbI TPOPECCUOHATIBHBIX MOAYIEH (IIpunosicenue 4)

- TporpamMmma Io aJanTUBHON (PU3UIECKOH KyNbTypHl (IIpunosicenue 5)

PA3JIEJI 4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHMUS AOII 11O

O6pazoBaTenpHOE yupexaeHue, peanusytomiee noaroroBky mo AOII T10, obecnieunBaet
OpraHM3alMIO U [TPOBEJICHUE TEKYIIET0 KOHTPOJIS U IPOMEKYTOUHOM aTTeCTallUu.

Texkyuuii KOHTPOJIb TPOBOAUTCS MPETIOAABATEIEM B ITPOLIECCE O0yUESHHUSI.

OO6yuenue 1o mNPOoQPEecCHOHATILHOMY MOIYJIO 3aBepIIaeTcs dSk3aMeHOM. DopMbl U
METOABI TEKYIIErO W MTOTOBOTO KOHTPOJIA MO MPO(HECCHOHAITLHOMY MOJIYJIIO CAMOCTOSITEIHHO
pa3pabaTbIBaroTCsi 00pa30BaTEIbHBIM YUPEKICHUEM.

@dopma KOHTpPOJSl YCTAHABJIMBAETCS C YYE€TOM HWHIUBUAYAIbHBIX MCUXO(DU3HMUECKUX
0COOCHHOCTEH (YCTHO, NMHCHbMEHHO Ha Oymare, HUCBMEHHO Ha KOMIbIoTepe, B (opme
TECTUPOBaHUSA U T.I.). PEeKOMEH1yeTCsl IpeayCMOTPETh YBEJIMUEHUE BPEMEHHU Ha MOATOTOBKY K
3aueTaM M HK3aMeHaM, a TaKKe MPEeJOCTaBIATh JOMOJIHUTEIbHOE BpeMsl s IOJTOTOBKU OTBETA
Ha 3aueTe/ HK3aMeHe.

[Ipodeccrnonanbuoe 0OyueHNe 3aBepIIAETCs] UTOrOBOM arTtectanuei B oopMe HK3aMeHa.
DK3aMeH IPOBOJIUTCS AJIsl ONPEENICHUsI COOTBETCTBUS NOJYUYEHHBIX 3HAaHUIM, YMEHUI 1 HABBIKOB
nporpaMMe NpodeCcCHOHATBHOTO OOY4YeHHMsT W YCTAHOBJICHHUS Ha OJTOH OCHOBE JHIAM,
npoueamuM npodeccuoHanpHOoe 00y4YeHHe, KBaIM(UKALMOHHBIX pa3psloB,  KJIACCOB,
kareropuit no npodeccun 20190 Apxusapuyc.

DK3aMeH HE3aBUCUMO OT 00OOIIEHHBIX TPYIOBBIX (PYHKIIMH BKIIIOUAET B c€0sl MPOBEPKY
TEOPETUYECKUX 3HAHMW B Mpefelax KBaJU(pUKAHMOHHBIX TpeOOBaHMM, YKa3aHHBIX B
KBAIM(UKAIIMOHHBIX  CIPAaBOYHMKAX, M  (WIM) Mpo(decCHOHANbHBIX  CTaHAapTax [0
COOTBETCTBYIOLIMM MpodeccusM paboumx, TOKHOCTSIM CIIYKaIlIHX.

Jlunam, yCcHemHo CIaBIIMM HK3aMEH, M0 pe3yJbTaTaM NpPOPECCHOHATBHOIO O0Y4YEHMUS
BbIIaeTCs CBUAETEeNsCTBO Mo podeccuu 20190 ApxuBapuyc.

Jli TeKyIlero u UTOroBOrO0 KOHTPOJSI 00pa30BaTENbHBIMU YUPEKICHUSIMH CO3/1al0TCA
¢donnb! oreHouHBIX cpenacts (POC).

DOC BKIIOYAIOT B ceO:

- KOMIUJIEKT OLIEHOYHBIX CPEJICTB TEKYILIEro KOHTPOJs, KOTOPBIA pa3zpabaThIBaeTcs IO
y4eOHBIM JHUCHUUIUIMHAM M TPO(EeCCHOHATBHBIM MOAYJSAM, MPENoAaBaTeIbCKUM COCTaBOM
KOJUIEJKA M BKIIIOYAKOT: TUTYJIBHBIN JINCT; MACIOPT OLEHOYHBIX CPEJCTB; ONMCAHUE OLIEHOYHBIX
MIPOLEAYp 1O IPOTrpaMMe;

- KOMIUIEKT OIIEHOYHBIX CpEACTB MO IPOMEXYTOUYHOM aTTecTaluy, BKJIIOYAcT
KOHTPOJbHO-OLICHOUHbIE CpEeACTBa JUISI OLIEHKM OCBOGHHMS Marepuajia Mo  y4eOHBIM
JUCLUIUIMHAM U PO ECCHOHATIBHBIM MOIYJISAM;

- (pOH/IBI OLIEHOYHBIX CPENICTB IO UTOTOBOW aTTECTALIUU.

- MaTepuanbl, oOecreunBarolIMe OLEeHKY KkadectBa ocBoeHuss AOIl [1O
(ITpunoxenwue)

- Tekymuid kKoHTpoib([Ipunoxenue)

- IPOMEKYTOUHBIN KOHTPOIb (IIpunoswcenue)



PA3JIEJI 5. OBECIIEYUEHME CNEITAAJIBHBIX YCJIOBUM 1151 OBYUAIOIUXCS
NHBAJINIOB U JINII C OB3

5.1. KagpoBoe obecrieuenue mpoiecca 00yueHus

B peamuzanumn amantupoBaHHON 00pa3oBaTeNbHOM MporpamMmbl MPOoQecCHOHATBHOTO
o0y4eHHs y4acTBYIOT IpEINojaBaTelld, MacTepa MPOM3BOJCTBEHHOIO OOyUYEHHs, COLUAIbHBINA
nejaror, UMEIoIIKe cpenee mpodeccuoHanbHOe Wi Bhiciee npodeccruoHanbHoe 00pa3oBaHue,
COOTBETCTBYIOIIEE TMPOPHUITIO.

[legarornyeckue  pabOOTHUKM, YYacTBYIOUIME B  pealu3alud  aJanTHPOBaAHHON
o0pa3oBaTenpHOM  TporpaMMbl  TPO(ECCHOHANBLHOTO  OOYYEHHUs,  O3HAKOMIIEHBI  C
ncuxo(U3n4ecKUMHU 0COOEHHOCTSIMH O0YYaIOUINXCs C HAPYIIEHUSIMU UHTEIUIEKTa U YUYUTHIBAIOT
UX TpH OpraHM3aluu  00pa3oBaTeIbHOrO mpouecca. PerymspHo, COrJacHO —IUIaHY,
nefgarornyeckue pabOTHUKU MPOXOAAT KypChl TOBBINICHHS KBaJU(pUKAMKU 10 BOIpPOCaM
00y4eHHs WHBAIMJOB M JIMI C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI U CTaKUPOBKU B
MpO(UIBHBIX OPraHU3ALMIX U Ha MPEANPUATHIX.

TpeboBaHMs K TMYHOCTH MPETIOIaBATENS BKIIFOUAIOT B CEO:
- KOMIIETEHTHOCTh B cpepe MpernogaBaeMoi TUCIHUIUIMHBI U 3HAHUS CIIEUATBHBIX OCHOB
KOPPEKIMOHHOM IEIarOrvKH,
- CHHKEHHE YPOBHS KOH(IMKTHOCTH,
- [ICUXOJIOTHYECKHE YMEHUSI (YMETh yIPaBIIATh COOO0H),
- TBOpPUYECKUH MOX07 B paboTe,
- HACTOMYMBOCTbh, CHCTEMATUYHOCTD U MTOCIIEIOBATEIBHOCTD B JIOCTHKCHHUH TICTIH.

5.2. Y4yebHO-MeToaruecKoe U HH(OPMAMOHHOE 00eCcTIeueHUE

VY4ebHO-MeToIM4YecKue MaTepuagbl — 3TO KOMIUIEKC CPEICTB OOy4eHUs U KOHTPOJI,
HEOOXOJMMBIX ¥  JOCTAaTOYHBIX IS  KAUYeCTBEHHOW  peanu3aliy  aJdalnTHPOBAHHOM
o0pa3oBaTeNbHOW MPOrpaMMbl INPOPECCHOHATBLHOIO OO0YYEHHsT B COOTBETCTBHU C YUEOHBIM
IUTAHOM. Y4eOHO-METOAMYECKHE MaTepHaIbl MPEeIyCMaTPUBAIOT JOTMYECKH MOCIEI0BATEIbHOE
U3JI0KEeHHEe y4eOHOro MaTepualia MporpaMMbl, UCIOJIb30BAHNE COBPEMEHHBIX MEAaroruuyecKux
TEXHOJIOTUH W TEXHHYECKUX CPEACTB, IO3BOJIIONINX OOYJAIONMMCS OCBAaWBaTh YYEOHBIH
MaTepHuall Ha JOCTYIHOM YPOBHE M MOJy4aTh HaBBIKU IO €r0 MCHOJIb30BAHUIO B MPAKTHUECKON
JeSITeTbHOCTH.

AnanTtupoBaHHas TMporpaMMa IpodecCHOHATbHOro 00ydeHus olecredeHa ydeOHOo-
IUTAHUPYIOIIEH JAOKyMEHTAalMe Mo BceM QucuuIuiiHam. [Ipu mpoBeneHMM yueOHBIX 3aHSATHM
UCTIOJNB3YIOTCS  MYJIBTUMEIUUHBIE KOMIUIEKCHI, y4eOHBbIE TIOCOOHMS, aJanTHpPOBaHHBIE K
OTpaHUYEHUSIM 370pOBbs  oOyuarommxcs. OOyuwatomuecss oOecreyeHbl NeYaTHBIMH |
ANEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu (IIpOrpaMMbl, y4eOHMKH, y4ueOHblE MocoOus,
MaTepHalbl Uil CaMOCTOSTENbHOM paboThI U T.1.) B (popMax, ajanTUPOBAHHBIX K OrpaHUYEHHSIM
WX 37I0POBbS M BOCTPHATHS MH(DOPMAIUK: IS JIUI] ¢ HAPYIICHUSMH TICUXUYECKOTO Pa3BUTHS
UCTIOJNB3YIOTCS TEKCTHl C WLIIOCTPAMSIMHU, MYJIbTUMeNuiHble Marepuansl. [Ipu mpoBemeHun
y4eOHBIX 3aHATUIl NeNarorn HCHOJIb3YIOT TEXHOJOTUH JIMYHOCTHO-OPHEHTUPOBAHHOTO U
MPAKTUKO-OPHUEHTHPOBAHHOTO OOYYEHUS, TMPUMEHSIOT METOJIUKY II03TAITHOTO (IOIIaroBOro)
(bopMHpOBaHUS YMCTBEHHBIX M TPYAOBBIX JEHCTBUH, METOJbI KOPPEKIIMOHHO-PA3BUBAOIIETO
o0y4eHHs, HaNpaBJICHHbIC HA Pa3BUTHE MO3HABATEILHOW NESATEIHLHOCTH OOYYaIOUIMXCS JaHHOU
rpynmnsl. bubnanoreunslii QoHA YKOMIUIEKTOBAH SJEKTPOHHBIMU H3/aHUSIMH OCHOBHOM U
JOTIOJTHUTEIHHON YIeOHOH! JINTepaTyphI 10 AUCIUILUTHHAM BCEX YI€OHBIX IIUKJIOB, M3aHHBIMU 32
nocjeHue 5 et yepes 31MeKTpoHHO-0nbauoreunyto cuctemy — ZNANIUM.

Co3nanve MHPOPMALUMOHHO-METOAMYECKHX YCIOBUM pean3alud  aJanTHPOBAaHHOU
oOpa3oBaTenbHOM mporpamMmbl  MpodeccnoHalbHOTO OOyuYeHHsi CBS3aHO C pa3BUTHEM
MH(POPMAIMOHHOM 00pa30BaTENIbHOM CpeIbl KOJUIEKA.

OCHOBHBIMU 3JIEMEHTaMU HH(OPMALMOHHONW 00pa30BaTENIbHON Cpelbl  YUPEKJACHUS
SBIISIIOTCSL:



— wuHPOPMAIMOHHO-00pa30BaTeIbHbIE pPECYpPChl B BHAE TNpPE3EHTAMA 10 y4eOHBIM
TUCUUIUIMHAM ¥ TPOU3BOJCTBEHHOMY OOYYEHHUIO, TECTOBBIX 3aJaHUN IPOMEXKYTOUHOM
aTTeCTallNu;

— WH(POPMALMOHHO-00pa30BaTEbHBIE PECYPChl HA CMEHHBIX HOCUTENSAX (OTKPBITHIC YPOKH,
CEMHUHAPBI);

— wuH(popManmonHo-00pa3oBaTenbHble pecypchl VHTepHeTa (CalT yYpeKIeHHs, CO3JaHHe
WH(POPMAIIMOHHOTO LIEHTPA, YIaCTHE B JIUCTAHIIMOHHBIX KOHKYPCAaX).

5.3. MaTepuaibHO-TEXHMYECKOE 00eCIIeueHHE.

Peanu3zamusi mporpamMmbl OCYIIECTBISETCS B y4eOHBIX KaOWHETaX TEOPETHUYECKOTO
oOyuenusi. OOopynoBaHue ydeOHOro kaOWHETa: CTOJ MPENoJaBaTeNs, CTOJbl U CTYJbs
yueHndeckue, mkapel. TexXHUYecKHe CpelncTBa OOYYCHHS: KOMITBIOTEP, BHICOMPOCKTOP,
BHICO(DUITEMBI.

KaOuHnersr:

0€30MacCHOCTH KU3HECATEIIbHOCTH;

OXpaHbl TPYa;

WH(OPMAIMOHHBIEC TEXHOJIOTUU B IPO(ECCUOHATILHOM e TEIIEHOCTH;

KaOWHET MEKIUCIUILUIMHAPHBIX KYPCOB;

KaOMHET MCUXOJIOTUYECKON Pa3rpy3Ku.

CHnopTUBHBIN KOMILIEKC:

- CHOPTUBHBIN 3aJ

- TPEHaXEPHBbIN 3aJI

- OTKpbITas CIIOPTUBHAS IJIOLIA/IKA,

3ansl:
- aKTOBBIU 3a1
- OMOIMOTEKA, YMTaIbHBIN 3aJl.

Peanmzanust oOpa3oBaTenpHONW MPOrpamMMbl TPEAIIONaraeT o00sA3aTeNbHYI0 YYeOHYI0 U
MIPOU3BOJICTBEHHYIO NPAKTHUKY.

VYyeOHast TpakTUKa B KOJUIEDKE peaM3yeTcss B MacTepPCKHX MpodhecCHOHAIBHOM
00pa3oBaTeNbHON OpraHU3alMM C MCIIOJIb30BAaHUEM O0OPYIOBaHUS, HHCTPYMEHTOB, PACXOAHBIX
MaTepHasioB, 00ECTICUNBAIONINX BBIITOJHEHNE BCEX BHUIOB paldOT, ONpENeNeHHBIX COAEpKaHuEeM
nporpaMM HpoecCHOHATBHBIX MOJYJEH, B TOM YuCie OOOpPYAOBAaHUS M HHCTPYMEHTOB,
WCTIOJIb3YEMBIX TIPH TIPOBEICHUH B KOJUIEKE YEMITMOHATOB AOHIMMITUKC HA OCHOBE YKa3aHHBIX
B MH(QPACTPYKTYPHBIX JINCTaX KOHKYPCHOM TOKyMEHTaUuu AOWJIMMIHMKC 110 KOMIETEHIIUMU
«JlokyMeHTaIMoHHOEe o0ecTedeHre YIPaBIeHNs U apXUBOBEIEHUE» (MJIM UX aHAJIOTOB).

OcHarenne yueOHbIX MaCTePCKUX:

1. Cronbl yueHHUECKHE

2.CTynbsl yYeHHUYECKHUE

3. UndopmanmonHas 1ocka

4.VIHTepakTUBHAs J10CKa

5.1Ixa¢sl KHUKHBIE

6.MOY KUOCERA

7. Kommbrorepsl Acer

8.MoHnob0ku Lenovo

9.Cxanep Canon

10.ITpoexTop Benq

11.Bbpourtoparop Fellows

12.Jlamunatop Fellows

13.Hoyt6yk Acer

[Tpou3BoCcTBEHHAS TPAKTUKA PEATH3YETCS B OPraHU3aIUIX, HAIIPaBIICHUE eI TeIbHOCTH
KOTOPBIX COOTBETCTBYET MPOQIIIIO MOATOTOBKH 00yJaromuxcs B MpodeccunoHaIbHON 001acTi



apxuBapuyca.

O6opynoBanue MPEANPUATANR W  TEXHOJIOTHMYECKOE OCHAIEHHE padouyux MecT
MIPOU3BOJICTBEHHON TPAKTUKU JOJDKHO COOTBETCTBOBATH COJIEPIKAHHIO TPO(ECCHOHATBHOM
JESITeTbHOCTH U J]aTh BO3MOXKHOCTH 00yYaroIeMyCsl OBJIQAETh TPYAOBBIMU (DYHKIMSIMU IO BCEM
0000IIEHHBIM TPYIOBBIM (DYHKIHSM U MPO(HECCHOHATLHBIMU HaBBIKAMU TI0 KBAJTU(UKAITHOHHON
XapaKTEPUCTHKE, TMPEIyCMOTPCHHBIC MPOrPaMMON, C  HCIOJIBb30BAHHEM  COBPEMEHHBIX
TEXHOJIOTUH, MaTepUAIIOB U 000PYIOBaHUSI.

Oo6opynoBanue, HEOOXOAUMOE JIJIsI IPOXOXKICHUS POU3BOJACTBEHHON MPAKTHKH JOJDKHO
COOTBETCTBOBATh COJICPKAHUIO MNPOPECCHOHATBHON JESITEIBbHOCTH W JIaTh BO3MOXHOCTb
oOydaromemMycss  OBJIAJETh MPOPECCHOHATHHBIMU  KOMIIETCHIMSIMUA TI0 BCEM  BHJaM
JESITeTbHOCTH, TTPEYCMOTPEHHBIX MPOTPAMMOii, C UCIIOJIB30BAHUEM COBPEMEHHBIX TEXHOJIOTHIA,
MaTepuaioB U 000pyI0BaHMUS.

PA3JIEJI 6. Tpe6oBaHus K OpraHu3alMy NMPAKTHKH 00y4YaloIMXCcs B Npouecce
peanusauuu AOII 11O

TpeGoBanus K opraHu3anvu 00pa3oBaTeIbHOI0 NMpouecca 00y4arIMXCcs ¢ HaApyLIeHHeM
HHTEJJIEKTA BKIIIOYAIOT B ce0s:
- 3aMEJVICHHBINA TEMII BEJICHUS 3aHATUS,
- HHIUBUAYAIBHBIN TIOJIXO B TO00pE YITPAXKHEHUH U 33/ 1aHUH,
- IPOBEJICHUE NIPAKTUYECKUX 3aHATUH,
- YaCTYI0 CMEHY BHUJIOB JICATEILHOCTH,
- IPUMEHEHHE 3/I0POBhECOEPEralonuX TEXHOIOTHH.
TpeboBanust kK 0TOOPY METOJOB M CPEACTB O0yUEHHs, OOYJAIONMNXCS C HApyIICHUEM
MHTEJJIEKTa BKIIFOYAIOT B ce0s:
- IPUMEHEHHE MTaCCUBHBIX METOJIOB OO YUCHHUS

. CJIOBECHBIH (00bsCHEHHE, paccKas),
. HaTJISAHBINA (MWJUTFOCTpAlus ¥ IEMOHCTpAIUs, SpKUe MpUMepbl, O0JIbIIe HATJISIAHOCTH),
. MPaKTUYECKUM (MHOTOKPATHBIN MOBTOpP YNpaXHEHWH, OOBSACHASA 3ajjaHKue oOpaliarb

BHUMaHUE Ha KJIOYEBBIE CJIOBA, BO3MOXKHO C BBIBOJOM Ha 3KpaH, J1abOpaTOpHBIE U
NPaKTUYECKHE 3aHATHS);
- IPUMEHEHHNE aKTUBHBIX METOJIOB 00y4eHHUsI (UTPOBBIE TEXHOJIOTUH, CEMUHAP);
- NpPUMEHEHUE HWHTEPAKTHBHBIX METOJOB OOydeHHs (TPEHMHIM YYe€OHBIX U COIMAJIbHBIX
HAaBBIKOB).
CpencrtBa 00y4eHHs TaK)Ke BKIIOUAIOT B CEOS:
- IPUMEHEHHE MTACCUBHBIX CPEJICTB 00yUEHUS

o ayJIMOBU3yaJIbHbIE CPE/ICTBA, KOMIIBIOTEPHI,
o yueOHble TocoOus, CII0BapH, CIIPAaBOYHMKH, CTIELUANIbHAS TUTepaTypa,
° MPaKTUYECKHUE HATIISAHBIC TOCOOUs (TabIUIIbI, TIAaKaThl, MOJICTIH );
- IPUMEHEHHE aKTUBHBIX CPEICTB 00yUEeHUs
o QITOPUTMBI U 00YYaIoIe MPOrpaMMBbl, THATPOEKTOPHI;
- IPUMEHEHHE HHTEPAKTUBHBIX CPEJICTB 00yUEHUS
. BUICOOHIIMKIIONIEINN, DJCKTPOHHBIC JIEKTOpWH, HHTepakTHBHas jgocka SMART,

ay/IMOBHU3yaJIbHbIC YICOHHKHU.

[TpakTHdeckast MOATOTOBKA SBJISETCS OJHUM M3 BaXKHBIX TpeameToB i jui ¢ OB3 u
WHBAJIUIHOCTBIO. [[€ATENbHOCTHBIM TOAXO K TMOCTPOEHUIO TMpolecca  MPaKTHYECKOU
MOATOTOBKH SIBJISIETCSI OCHOBHOM XapaKTepHOW OCOOEHHOCTBIO ITOrO Y4eOHOTO MpeaMera, 4To
crocoOCTBYeT (hOPMHUPOBAHHIO Y OOYUAIOIIMXCS HE TOJIBKO MPEJACTABICHUN O B3aUMOJCHCTBUU
YeNoBeKa U OKPYKAIOIIEro MUPa, O POJIH TPYJAOBOU ASSITENFHOCTH JIOJIEH B pa3BUTHHU OOIIIECTBA,



HO U TO3BOJIsIeT cPOpPMHPOBATH Y HUX HayalbHbIE TEXHOJOTHYECKHE 3HAHMS, BaKHeHIIne
TpyAOBble yMeHHS W HaBblku. OOydeHHWE CTPOUTCS C Y4YETOM OCBOSHHUS KOHKPETHBIX
TEXHOJIOTUYECKHX OIepaluii B IMpolecce BBIMOJHEHUs paboT. Buabsl mpakTHueckoit
NEeSATEIbHOCTH W TOCJIEIOBATEILHOCTh MPAKTUYECKUX pabdOT TMOCTPOCHBI Ha OCHOBE
MIOCTETIEHHOTO YBEJIUYEHHsI CTEIIEHU TEXHOJOTUYECKOW CIIOKHOCTU BBIMOJIHAEMBIX paboT U ¢
y4E€TOM  BO3MOXKHOCTH  TPOSIBICHHS  OOYyYalOIIMMHUCA  TBOPYECKOW  HMHHUIUATUBBI U
CaMOCTOATENIBHOCTU. B mpouecce NmpakTHUeCKOW MOATOTOBKM OCYIIECTBISIETCS HCIPABICHHE
HEJOCTAaTKOB TIO3HABATEIHLHOW JEATEIILHOCTH: HAOJIONAaTEehbHOCTH, BOOOpPAKECHHS, pEUH,
MIPOCTPAHCTBEHHON OPUEHTUPOBKH, a TaK)K€ HEJOCTATKOB (PU3UYECKOTO Pa3BUTHUS, OCOOECHHO
MEJKOH MOTOpPUKHM pYyK. Bcsi pabota Ha ypokax NpPakTHYECKON MOJATOTOBKH JIOJKHA HOCHTH
L[eJIeHAIIPaBJICHHBIN XapakTep, CIOCOOCTBOBATH Pa3BUTHUIO CAMOCTOSATEIHHOCTH OOYYarOUIUXCS
MPU BBITIOJIHEHUH 33JIlaHWN, MOATrOTaBIMBATh MUX K TPYIY, KOTOPBINA OCYIIECTBIseTCS Ha 0aze
MaCTEepPCKHUX KOJUIEIKA.

PA3JIEJI 7. XAPAKTEPHCTHKA COLMOKYJIbTYPHOIA CPEJbI
OBPA3OBATEJIbHOI OPTAHU3ALIMM, OBECHEYUBAIOLIEIl COLIMAJIBHYIO
AJIATITALIAIO OBYYAIOLIMXCS

B kommemxe cymiecTByeT CTPYKTypHOe TmojapasjaeneHue PecypcHbiii  yueOGHO-
METOJIMYECKUIN 1EeHTp, (YHKIUU I[EHTpa COMPOBOXKICHUS OOYy4aromIMXCs BO3JOXKEHBI Ha
KJIACCHOT'O PYKOBOJIUTENSI TPYMIBI (KypaTopa), COUAIBLHOTO MeJarora 1 rnejaarora-rcuxosora.

AIMUHHCTpaUUsg W TEAarorMu4ecKuil CoCTaB KOJUIEAKAa C€O3[al T'yMaHUTapHYIO
COIIMOKYJBTYPHYIO Cpelly, HEOOXOAUMYIO JUisi (POPMHUPOBAHUS TPakIaHCKOM, IPABOBON U
npodeccnoHanbHOM TO3UIIMK COY4YacTHsi, TOTOBHOCTHM BCEX YYAaCTHHUKOB 00pa3oBaTebHOTO
mporecca K OOIIEHHI0O W COTPYAHUYECTBY, K CIIOCOOHOCTH TOJIEPAHTHO BOCHPUHUMATh
collajbHbIe, JMYHOCTHBIE M KyJabTypHble paznnuua. Co3naH KoMGOPTHBIA COIMABHO-
TICUXOJIOTHYECKUN KIMMaT aTMoc(ephl TOBEpPHUS W TBOPUECTBA, AaKTUBHOTO B3aMMOJICHCTBUS
BCEX YYaCTHHKOB 00pa30BaTEIbHOTO MpoIecca.

Ha caiite komnemxa cozoana exnadka «/{ocmynnas cpeoay», THE pa3MeLIalOTCs
HOPMAaTUBHBIE JOKYMEHTHl M BCS HMH(OpMamus MO JaHHOMY HAMpaBICHHUIO EATEIbHOCTH
OpraHu3aIuy.

Benercs cnenmanu3upoBaHHBIA y4e€T WHBAJIUIOB MW JIMIl C OTPaHUYCHHBIMH
BO3MO’KHOCTSIMU 3/I0POBbsI, OPTaHM30BAHO B3aUMOJIEHCTBHUE CO IIKOJAMU-UHTEpHATAMU TOPOJa,
sakaoyeno coenauwenue ¢ [IMIIK

B xonnemxe opraHn30BaHO COLMATBHO-TIEAArOrMUYECKOE COMPOBOXKICHHE NHKIIFO3UBHOTO
00pazoBaTenbHOro Mporiecca (OCYIEeCTBIAETCS COIUATBHO-TICUXOIOTUYECKON CITYKOOM ):

® TMAarHOCTUKO-TIPOTHOCTUYECKOE COMPOBOXKICHUE HAIIPABIECHO HA TTOMOIIb B a/IalTaIlluu
K 00pa3oBaTeIbHOMY MPOIIECCY U CAMOIIPOSIBJICHUS B CUTYAIIUSX Pa3BUTHS,

® OpraHM3alMOHHO-TIEIATOTUYECKOE COMPOBOXKJICHHE OPraHW30BaHO ISl TOMOINM B
pa3pelieHrny BO3MOXKHBIX TPOOJIeM U TPYTHOCTEH B OCBOGHUHU 00pa30BaTeIbHOM MPOTPaMMBI;

® TICHXOJIOTO-TIEIATOTHYECKOE COMPOBOXKIEHUE Ui OOy4Yarolmuxcs HHBAIUJOB,
UMEIOIUX TMPOOJeMbl B OOIIEHWH W COIMAIBLHOW ajanTallid W HAMpaBiIeHO Ha pa3BUTHE H
KOPPEKIUIO JIMYHOCTH 00YYaIOMIEerocs ¥ aJIEKBATHOCTh €ro TPO(PECCHOHATIEHOTO CTAHOBJICHUS;

® COIMAIBHOE COMPOBOXKICHHE pEIIAeT CIEKTP BOMPOCOB COIMAIBHOTO XapakTepa:
o0OecreunBaeT JOCTYITHOCTh W COJCUCTBHE B PEIICHWU COIMATBHBIX BBHITUIAT, BBIJCICHUS
MaTepUaIbHOW TOMOIIM, CTHICHIUMAIbHOE OO0ecleueHue, MOMOIIp M 3a00Ta BOJIOHTEPOB
KOJUIEIKA.

Komnnemk opranusyer BHEy4eOHYIO NEATEIHHOCTh OOYYaIOUINXCS WHBAJIUIOB, BOBIIEKAS
Y OpPTaHMU3ys MX YYacTHE B KYJIbTYPHO-JAOCYTOBBIX, CHOPTUBHBIX MEPOIPHUATHSIX, B OPTAHU3AIUIO
CTYJIEHUYECKOTO CaMOYIpaBJIeHUs, PabOTy TBOPYECKUX OOBEIUHEHUH y4eOHOI, 3CTETUYECKOH,
KYJbTYPHO-UCTOPUYECKOM, MATPUOTUYECKOW HATPABIECHHOCTH. B KoJeke NelCTBYIOT KPYKKHU



pa3HOW  HaNpaBJIEHHOCTH  (MpPEIMETHBIE, MMAaTPUOTHYECKHE, CIOPTHUBHBIC CEKIMH |
(bakynpTaTuBbl). EXErogHo NpPOXOAST TBOPYECKHME KOHKYPCHI, OJIMMITUAIBI, BUKTOPWUHBI C
Y4E€TOM BO3MOKHOCTEH 00yJaronuxcs.
OnHO W3 BaKHEHINIMX HAMPABICHUM ACATEIBHOCTH MO OOECHEYCHHUIO COIUAIBLHOMN
3aIUTBl - OTO COJEHUCTBHE 3aHATOCTH M TPYAOYCTPOWCTBY CTYICHTOB-WHBAIHUIIOB H
BBIITYCKHUKOB KOJIIEJ[XA, MOBBIIEHNE UX COLIMAJIbHOM ajanTallii Ha peTUOHATBLHOM PhIHKE
Tpyna. Komiemk MoCcTOSSHHO B3aMMOJICHCTBYET ¢ paboTOMATENsIMH, MPAKTHUKYS aKTHBHBIC
(dopMBI 1 METOIBI PAOOTHI (IpMapKK BaKaHCH, MAaCTEeP-KJIACCHl M 00yUYaloUIie CEMHHAPHI U p.).
HcnibitaTh ce0s1, MPUMEHUTH CBOM 3HAHUS, YMEHUS U HaBBIKH CTYJCHTHI HHBAIHIbI U
oOyyJarouuecss ¢ OrpaHUYCHHBIMH BO3MOKHOCTSIMU 37I0POBbSI MOTYT, MPHUHSB ydacTHE B
YeMITMOHATaX MPOPECCHOHAIIBHOTO MacTepCcTBa «AOHIMMITMKCY. Kosutemk sSBIsSeTcs akTHBHBIM
YYaCTHHUKOM YEMITMOHATOB U OPraHU3aTOPOM PErHOHAIBHBIX IIIOMIAJ0K MO OTAEIbHBIM
KOMIIETCHIIMSIM, YTO JIAa€T BO3MOXKHOCTh CTYACHTaM TIPOSBUTH CeOsl HE3aBUCUMO OT
BO3MO>KHOCTEH 3/TOpPOBbsI B KAUE€CTBE YYACTHUKOB U BOJIOHTEPOB IAHHBIX MEPOIPUSTUH.



