MunuctepcTso obpazopanus u Hayku Camapekoit obnmactu
I'BITOY «TK um. H.JT. Ky3uemnosa»

[Tporokon 3acenanus CoBera YupexieHus
ot 30.05.2018r. Ne 12 , Kysuenosa»
ITporoxon 3aceqanust CoBeTta o0y4aromMxcs A H. Caxees
YupexaeHus

oT 30.05.2018r. Ne 12

[TpoTtokon 3acenanus Copera poauTeneit ITpukas Ne 234 o/n o1 30.05.2018
YupexneHus
oT 30.05.2018r. Ne 12

Ilonosxenue o mopsaKke padoThl ¢
obpameHusiMi (MpeNT0KeHUSIMH,
sKaj100aMu, 3adBJIEHHAMH) U [IpUeMa
rpaskaaH no JHYHbLIM BOIIPOCAM B
I'BIIOY «TK mm. H.JI. Ky3Henosa»

Hacrosiee nonoxenue OnpeneaeT Nopanok paboTe! ¢ obpaleHusMu (TIpeIoKEeHIIMH,
KanoOaMu, 3asBIEHUAMM) U IpUeMa IPask/IaH [0 JTHIHEIM BOIIPOCAM.

1 O6mme nososKeHUsI

1.1. Paccmotpenne oOpamienuil (mpeaioskeHnil, xano6, 3asBICHUN) U JIMYHBIH MpHEM
TpakIaH B 00pa3soBaTeNbHOM YUPEXKIEGHHWH BENETCs B COOTBETCTBHH ¢ KOHCTHTYLHEH
Poccuiickolt ~ ®emepauuu,  JeHCTBYIOUIMM  3aKOHONATENBCTBOM,  COOTBETCTBYIOIIHMHU
MHCTPYKLHSIMH 110 I€IOIPOU3BOACTBY M HACTOSIIIMM ITOJOKEHHUEM.,

1.2. PaboTy, CBsI3aHHYIO C YUETOM H OpraHH3alHel pacCMOTPEHHS MHCHMEHHbBIX H YCTHBIX
oOpaleHuif TpaXkJaH, BBINONHAET COTPYIHHK IIPHEMHOH [UpeKTopa 00pa3oBaTeIbHOrO
yapexnenus (nanee — [Ipuemuast).

2 PerucTpanusi H paccMoTpeHUe o0panieHuii rpaxian

2.1. Bee mnocrynaromue B yupexaeHue oOpameHHs peructpupyortes IlpHeMHO# B
KypHale ydera OOpallueHW# IpaxJad B J€Hb HX IOCTyILUIeHHs. [Ipu 3ToM mpoBepsercs
IPABHJIBHOCTE aIpEeCOBAHMS KOPPECIIOHACHIUH U HATUYHE YKA3aHHBIX JJOKYMEHTOB.

2.2. Ha xax[IoM MOCTYNHBLIEM OOpAlleHMH B IPABOM HIDKHEM YIJIy TEPBOrO JIMCTA
TMPOCTABNACTCA OaTa IIOCTYIUIEHHS OOpalleHMa W IOPSIKOBBIA HOMEP IIOCTYITHBIIETO
obpareHmus.

B kaxioM HOBOM KaleHIApHOM TOAY HYMEpAIHs BHOBb MOCTYIHBIIMX OOpalleHui
HAYHHAeTCs ¢ [IEPBOr0 HOMEpA.

2.3. Eciii aBTOp NpHCIal HECKOIBKO IHCEeM, HO M0 Pa3HBIM BOIIPOCAM, TO KayKI0€ TTHCHMO
pEruCTpHpPYETCs OTIENBHO.

2.4. TTuceMenHoe obpallleHye, cofepikaliee BONPOCHL, PEIIEHHE KOTOPBIX HE BXOJHT B
KOMIIETEHIMIO YUPEIKACHUS, HANPABISIETCS B TEUEHHE CEMM IHeH CO JHs PETHCTpaldu B
COOTBETCTBYIOIIHH OpraH WM COOTBETCTBYIOIIEMY IOKHOCTHOMY IHILY, B KOMIIETEHLIMIO
KOTOPEIX BXOAUT pelleHMe IIOCTABIEHHEIX B O0pallleHHH BOMPOCOB, ¢ YBEIOMIICHHEM
rpaXIaHWHa, HalpaBuBllero oOpalleHHe, O INepeajpecaldd 00palleHus, 3a HCKIIOYSHHEM
CIy4YaeB, KOTHa ero (pamMHIIKs U MOYTOBLIH afpec He MOIAKTCS IPOUTEHHUIO.



2.5. Ha ofparmmenuu, mocTymusIeM Ge3 IIOAITHCH, TPOCTaBigeTcs OyKBeHHOE 0003HAYCHHE
«AHOHMMHO».

B cmy4ae, ecnm B nucoMeHHOM ofpauicHWM He yKasaHel (aMHIMS TpakjaHHHA,
HANPaBUBLIEro oOpallleHKe, H TIOYTOBBIH aipec, 0 KOTOPOMY AOKEH ObITh HallpaBJieH OTBET,
OTBET Ha o0pamenue He maetcs. Ecmu B ykasaHHOM 00palleHHH COAep)KaTCcs CBEICHHS O
HOATOTABIMBACMOM, COBEPIIAEMOM HIIH COBEPLIEHHOM IPOTUBOMPABHOM AESHUM, 4 TaKke O
JTHLE, €0 NOArOTABIMBAIOLIEM, COBEPIUAIONIEM HJIM COBEPUIMBLIEM, OOpALIEHHE MOIIEHKHT
HaIIPaB/ICHHIO B TOCYAaPCTBEHHBIH OPraH B COOTBETCTBMH C €r0 KOMIIETEHIHEI.

B ciyuae, ecnu TekcT mHCHMEHHOro OGpamieHus He TOIIAETCS IPOYTEHHIO, OTBET HAa
ofpalieHue He JaeTcs M OHO He MOJIEKHT HAIPaBICHUIO HA PACCMOTPEHHE B YUPEKIEHUH, O
1M B TCHUCHHE CEMH JHEH CO HHA PpEerucTpanuu oOpameHHs coobiaeTcs IpakIaHumy,
HalpaBUBIIEMY OOpallieH e, eClH ero GaMUIIUs H IOYTOBKIH afpec NOIAKTCS IIPOUTEHHIO.

2.6. Onpenensercs BUA 00palieHus: xanooa, 3assieHue, [IpeIIOKEHHE.

Kaxoba — npocn6a rpakIaHUHA O BOCCTAHOBIEHUH WIIH 3aIIHTE €ro HApYIIEHHBIX IIPaB,
CBODOJ MM 3aKOHHBIX HHTEPECOB MO0 TpaB, CBOGO/ MM 3aKOHHBIX HUHTEPECOB APYTHX JIHUII,

3asBaenne — npocsfa rpaxIaHMHA O COMEHCTBUE B peau3aiy ero KOHCTUTYIHOHHBIX
IpaB M CBOOOJ WM KOHCTUTYLHOHHBIX TPaB U CBOGO. APYTHX JIHL, 1H00 coobimeHHe o
HAPYIICHUM  3aKOHOB W WHBIX HOPMAaTHBHBIX IIPaBOBBIX 4KTOB, HeIOCTaTkaXx B paGoTe
YIPEKACHHSA H NOJDKHOCTHBIX JIHL, MO0 KPHTHKA ACATEIbHOCTH YUPEKIACHHS U J0MKHOCTHBIX
JIMIL.

Ilpensokenne — pexkoMeHmanus rpakgaHuHa Mo COBEPIIEHCTBOBAHUIO NEATENBHOCTH
YUPEKICHHUA.

2.7. 3aperucTpupoBaHHBIE ITTHChMA AOKIABIBAIOTCS PYKOBOJCTBY 00pa3oBaTeIbHOTO
YUpeXKIeHHS.

Obpalenus ¢ MOMETKOH «IMYHOY» WK «KOH()MIEHIHATEHO» PACCMATPHBAIOTCS TEMM
COTPYIHUKAMH, KOTOPBIM OHH aIpecOBaHbl.

2.8. Obparennst rpasiad B COOTBETCTRHH C [OPYYEHHAMHE PYKOBOJCTBA HAaIpPABIISIOTCS
Hd HCIOJIHEHHUE, IIPH 5TOM B JKypHANe JENAlOTCS CIENHANbHEIC OTMETKH O HATPABICHHH
ofpallenns HCTIONHATENSIM C IOCTAHOBKOM Ha KOHTPOIIb WilK 6e3 Hero.

2.9. Ecniu nopy4enue mo o8paImeHuio JaHO HECKOTbKEM HCIOJIHUTEISIM, & OTBETCTBEHHBIN
MCTIOIHUTENb HE BBIETCH, TO PaboTy MO €ro PacCMOTPEHHIO KOOPAMHHUPYET HCIIONHUTEND,
YKa3aHHbIH B PE30IIONUHN TIEPBHIM.

2.10. He paspemnaetcs mepenaBaTh NHCBMA M3 OJHOTO CTPYKTYPHOI'O IOApa3deNeHHs B
opyrue, MUHYS [IpueMuyro.

2.11. O6painenus rpaxaad MOC/E UX pa3peLieHus BO3Bpariawres B [IpuemMuyro co Bcemu
OTHOCAIIMMHCA K HHM MarepHalaMd Iy LEHTPAIH30BaHHOTO (opMupoBaHMs menm. Kak
[paBuio, TpedyeTcs BO3BPAT MOMNMHHHKOB ITHCEM BMECTE ¢ OTBETOM O pe3ynbTarax
PaccMOTpeHusl. B OTHENBHBIX CITyuasx Ha HCTIONHEHHE HANIPABIISIOTCA KOMHH HCEM.

2.12. TlucpMa Tpak[aH HE HANpPABIIIOTCS Ha pPaccMOTPEHHE TeM JOJKHOCTHEIM JIMIAM,
NEUCTBUA KOTOPBIX 00IKATYIOTCS.

2.13. B cnyyae, ecid B MHCLMEHHOM OOpalIenuy ITPaKIaHUHA COEPKHUTCS BOIIPOC, Ha
KOTOPBIH €My MHOTOKPAaTHO MdBalMCh IIHCHMEHHBIC OTBETHI IO CYIIECTBY B CBS3HM C paHee
HAIPaBIIEMBIMU OOPAIICHUAMH, H TIPH 3TOM B 0OpAIEHHH HE IPUBOISTCS HOBBIE MOBOIBI HIIH
0OCTOATENBCTBA, PYKOBOJIUTENb YIPEK/IEHHS BIIPABE TIPHHSTE petenye o 6e30CHOBATENLHOCTH
04EPEIHOro 00palleHus U NPEKpaIeHHH EPEMUCKH ¢ MPaXCIAHHHOM T10 JaHHOMY BOIIPOCY TPH
YCTIOBHH, HYTO yKasaHHOe oOpalllcHHe M PaHEE HANpABISEMBle OODANICHHS HANPaBUIECh B
YIPCKICHUE U ONHOMY H TOMY )K€ JOJDKHOCTHOMY JHIly. O JaHHOM pElleHUH YBEIOMISCTCS
TpaKIaHHH, HaIIpaBUBIIN o0OpalleHue.



3 Cpoku paceMoTpeHHs MHCEM H YBeJOMIEHHE ABTOPOB

3.1. Cpoku paccMOTpeHHs I[HCEM OIPENENIOTCS B COOTBETCTBUH C IEHCTBYIOIIHM
3aKOHOZATENLCTBOM (IO OJHOTO Mecsla €O JHsS MOCTYIUIeHMs; oOpalueHus, He TpeGyromue
JOOTIONMHUTENLHOIO H3YYEHHUS ¥ IPOBEPKH, — B TEUCHHUE Tpex pabouux aHel).

3.2.B rex cmyuasx, Korga JUII PacCMOTPEHHs IIHCBMAa HEOOXOAMMO IIPOBEICHHE
CIISLMATBHON IPOBEPKH, TOJIydeHUe MOTOJHATENBHOIO MaTepHana W NpHHITHE IPYTHX Mep,
CPOKHM OKOHYATEIIHOTO PAaCCMOTPEHHs MOTYT OBITh, B MOPAAKE HCKIIOYEHWS, IIPOJUIEHBI
OUPEKTOPOM, HO He DoJiee YeM Ha OIMH MECAIl, O YeM COOOLIASTCs 3asBUTEIIO B TPEX/(HEBHBIH
CpOK.

4 PaboTa ¢ o0pameHusIMH, IOCTABJCHHBIMH HA KOHTPOJIb

4.1. Obpainenus TpaXknaH, B KOTOPBIX COOOINACTCS O KOHKPETHBIX HAPYIICHHSAX MX
3aKOHHBIX IpaB M HHTEPECOB, 0043aTelbHO OepyTesd pPYKOBOACTBOM 00pa3oBaTeIbHOTO
YUPEKICHHUS Ha KOHTPOJIb U IPOBEPSIOTCS.

Ha KOHTpOb B OOA34TENBHOM MOPSJAKE CTABATCS H OOpalleHHs, 110 KOTOPHIM HMEIOTCS
KOHKPETHEIE [TOPYYeHH s COTPYIHUKAM YUpekKIeHUS.

4.2.0 mnocraHoBKe Ha KOHTPOJIL HCIOIHEHHS IIOPYyYCHHS HA JIUCTE PE3OMIOIHH
IIpocTaBlIsgeTcs OTMeTKa «I(».

4.3. KoHTpoIs 3a mpoxoskaeHHeM obpalieHu it rpaykaan ocyruecTsisaer [pHeMHas.

4.4. TlpuemHas, 0CyIMECTBILIIONIAS KOHTPOIIb, HMEET TPaBo:

- 3aIPALIUBATh Y HCIIOTHUTENEH HEOOXOMUMbIE CBEIEHMS O XOMIE HCIIOIHEHHS TTOPYIeHHH;

- TpebOBaTh OT UCIOJHUTENEH CIPABKH O HPUYHHAX 381ePiKKH UCIIONHEHHS [I0PYIEHHI;

- BHOCHTE [PE/UIOKEHHs TI0 YCTPAHEHHIO BHIABICHHBIX HAPYIIEHHH B HCIOTHEHHH
TIOPYYEHHH U YIydIIeHUIO OPraHA3aly KOHTPOJIS.

4.5. Eciii uecnonHeHue MOpydeHus 3ajiepsKUBaeTCsl, TO HEMOCPEICTBEHHBIH HCIIOMTHUTED
o0s3aH OOpaTHTBCS K DPYKOBOACTBY OOpPAa30BATENBHOTO YUPEIKIEHHS 3a paspellleHHeM Ha
IPOJUIEHHE YCTAHOBIEHHOTO CPOKA He MO3/IHee, YeM 3a JIBa JHS 10 €r0 HCTEYEeHHUS.

4.6. Ecii OTBETBl He OTBEYAIOT YCTAHOBIEHHBIM TPeOOBAHUSM, TO TakHe MATEPHANI
BO3BPAIAKOTCS HCIIONHUTENAM Ha J0padoTKy.

4.7. TlucbMa CYMTAIOTCS UCIOTHEHHEIMH H CHEMAIOTCS ¢ KOHTPOJIS, €CITH PaCCMOTPEHE! H
PEILIEHbI BCE TTOCTABICHHBIC B HHX BOIIPOCKI, IIPHHATEL HEOOXOAUMBIE MEPEI, H 3aIBUTENIO JaH
OTBET B IHCbMEHHOH UM YCTHOH (hopme.

5 Opranusanust paGoThl M0 JTHYHOMY [IPHEMY IPaKAAH

5.1. Jluuupit  mpuem rpaxaaH B 00pa3soBaTebHOM YUPEKIEHHH OCYLIECTBILIOT:
JMPEKTOP, 3aMECTHTE/IH AUPEKTOPA B COOTBETCTBHH ¢ rpadHKoM mprema. Mudopmanus o mecte
npHeMa, a TakkKe 00 yCTaHOBIEHHBIX IUI MpHeMa MHSX M 4acax HOBOJHTCS N0 CBENCHHS
Tpa)l(ﬂ,aH.

5.2. 3anKCh Ha JTHYHBIH PHEM K IHPEKTOPY ocyiuecTriseT [IpueMHas exeHEBHO B YaChl
paboter. Ilpu 3TOM wu3yuaeTcs BO3MOXKHOCTH BBIIOJHEHHS OOpAIlEHUs B CTPYKTYPHBIX
HOApa3/IeNleHuAx 00pa3oBaTENbHOTO YUPEIKICHHS.

3aMeCTHTENH JUPEKTOPA BEAYT IpHeM Ge3 IpeABapUTENLHOMN 3alHCH.

5.3. Coyeprkanue yCTHOrO oOpalleHHst 3aHOCHTCS B JKypHANe ydeTa IpHeMa MIOCETHTEIIEH
(o nuuHBIM BoOmpocam). B ciydae, ecnum W3NMOKEHHBIE B YCTHOM OOpamieHMH (GakThl H
00CTOSTENBCTBA ABISIOTCS OUEBHIHBIMH M He TPeOYIOT [JOMONHUTENLHOM TPOBEPKH, OTBET HA
obpallieHue ¢ COracus rpaIaHuHa MOXKeT OBITh JaH YCTHO B XOJe JHYHOTO TIPHeMa, O ueM
JCIAeTCs 3alHCh B XKYPHAJE yueTa IpueMa IIoceTUTeNeH (110 JIMYHBIM BompocaM). B ocTanpHBIX
CITydasx NAcTCs MMChbMEHHBIH OTBET II0 CYLIECTBY MOCTABICHHBIX B 00palieHny BONpocos. I1pu
HEOOXOMMOCTH IIPeIaracTcss M3I0KHTh CyTh BOIPOCA B MHCBMEHHOM BHe. IHCBMEHHOE
3a4BICHUE B 3TOM Cllyuyae PerHCTPUPYETCs U PACCMATPUBACTCA B YCTAHOBIEHHOM TOPAIKE, IPH
9TOM B JKYPHANE ENIAeTCst OTMETKA «OCTABIIEHO 3aBJIEHNEY, €10 HOMEP H JIaTa PErHCTPaLHH.



5.4.B xXypHame ydueTa IpHeMa IOCeTHTelel (IO JHYHBIM BOIPOCAM) YKa3bIBAKOTCH
PEe3yILTATEl PACCMOTPEHHSI THOO PE30IIIOIHS TUPEKTOPa C MOPYIEHHEM HCIIOIHHTEIIO.

5.5. B cnyuae, ecnu B 0OpalieHun coaepkaTcs BOIPOCH], PellleHHe KOTOPEIX HE BXOIUT B
KOMIIETEHIMIO YUPSHKIACHHUS HITH JOJDKHOCTHOTO JIMUA, TPAKIAHUHY HaeTCd pa3bsICHEHUE, Ky/aa i
B KaKOM IIOPSAAKE EMY CIENyeT 00paTHThCA.

5.6. [Ipy HeoOXOMMMOCTH I PacCMOTPEHMS IOCTABIEHHBIX 3asSBHUTEIEM BOIIPOCOB HA
[IpUeM MOXET OBITh IIPUITIAIEH CICIHATHCT COOTBETCTBYIOLIErO MOAPa3AeICHHS.

5.7. KOHTpOTIb 3a HCIIOTHEHUEM MOPYYEHHH TUPEKTOPA 110 YCTHEIM O0pAIleHUsIM TPaXkaaH
ocywectisieT [Ipuemnast.

5.8.B xome nW4HOro mNpHeMa TIpakKIAaHUHY MOJKET OBITh OTKA3aHO B JajbHEHIIeM
paccMOTpeHHH ofpalleHus, eciM eMy paHee OBLT JaH OTBET IO CYHIECTBY INOCTABIECHHBIX B
o0palleHuH BOIIPOCOB.

[Tonoxxenune BCTYNAET B CHIIY C MOMCHTA €TI0 YTBCPIKICHHS,
B cirydac HeoOxoauMocTH B [TonoxeHnue MOTYT BHOCHTLECA H3MEHEHHS W JOIIOJTHEHHS 110
cornacopanuto ¢ CoBeToM YUPCHKICHHAA.

PaspaboTunk:
/1O. Anexcees/

3aMECTHUTENB JHPEKTOPA II0 06L[IHM BOIIpoCcaM

C=RU, OU=[unpekTop, O=TK
nmenn H.O.KysHeuoBa,
CN=CakeesB A.H.,

E=poo_tkk su@samara.edu.ru
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