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MunwncrepeTso o6pazoeanus u nayku Camapckoit o6nacTu
I'BIIOY «TK um. H.JT. Ky3nenopay

COI''TACOBAHO YTBEPXJAIO

Aupexrop
BIIOY «TK mm.

IIporokon 3acenanus CoBera YUpexIeHHS
or 12.05.2020r. Ne 10 '

IIporoxomn 3acemanus Cosera
oOy4aromuxcst YupexaeHus
or 12.05.2020r. Ne 10

- puka3Ne 199 o/x ot 12.05.2020

IIpoTokon 3acenanus Cosera poguTereit
YupexneHus
or 12.05.2020r. Ne 10

IToso:xxenne o mopsigke yuera,
HCIOO0JIb30BAHNAS, XPAHEHAS H
YHHYTOKEHHS NeYaTeil ¥ MTaMIIOB

1. O6mue mostoxenust

1.1. Hacrosmee IlonoxkeHne o mopsake ydera, XPaHEHHs W HCIIOJB30BAaHHS II€edaTed u
mramnos (gaiee - [onoxerne) [BIIOY «TK um. H.JI. Ky3uenosay (manee — Yapexmenue).

1.2. Hacrosmee ITonoxenue pa3paboTaHo Ha OCHOBAHHUM:

1.2.1. @enepanbHOro  KOHCTHTYLHOHHOTO 3akoHa oT 25.12.2000 Ne 2-®K3 "O
locynapcteenrom repGe Poccuiickoit deneparun”;

1.2.2.3axona Poccuiickoit ®enepamum ot 29.12.2012 Ne 273-®3 «O6 obpazoBaHUH B
Poccuiickoit @enepanumny;

1.2.3.I'paxxmanckoro xoaekca Poccuifckoit Deneparuuy;

1.2.4.TOCT P 51511-2001 "Ilewatu c BocmpousBeneHueM ['ocynmapcTBeHHOTO repGa
Poccutickoit @enepanuu. @opma, pasMeps i TEXHAYECKHE TpeboBanus";

1.2.5.TIpuxa3za Poccrannapra ot 08.12.2016 Ne 2004-cT "O6 YTBEPXKICHUHN HAITHOHAILHOTO
cranfapTa Poccutickoit @enepanun" TOCT P 7.0.97 — 2016;

1.2.6. IlocranoBnenus IIpaButenscrea Poceuiickoi @eneparun ot 27.12.1995 Ne 1268 "O6
YHIOPANOYCHUN H3TOTOBJICHHUS, HCIONb30BAHHUs, XPAaHEHUS U YHUUYTOXCHHUS TIedaTed W 6IaHKOB C
BocipoussenenneM I'ocynapersennoro rep6a Poceniickoit ®enepamun’;

1.2.7.Ycrasa I'BIIOY «TK um. H.JI. Kysuenosay;

1.2.8.uEBIME ~ (efiepalbHEIME ~ 3aKOHAMH | HOPMaTHBHEIMH  IPaBOBEIMH  aKTaMH
JCUCTBYIOIETO 3aKOHOAATENECTBA Poccuitckoit Oeneparum.

1.3. IlonoxeHnue ycTaHaBIHBaET O6MINE TPEGOBAHKS IO YUETY, HCIIOJIb30BaHUIO, XPAaHEHHIO U
YHHMTOXEHHUIO TepOOBOH medaTw, TeYaTH Ui GONBHWYHBIX JIHCTOB, INTAMIIOB, bakcumue,
HCIONIB3yeMbIX B nenonpou3Boactse I'BIIOY «TK mm. H. /I, Kysserosay.

1.4. TpeGoBanus, mpexycMOTpeHHEIe NaHHEM [I0N0KEHHEM, SBIIIOTCS 06S3aTe bHEIMY T
Beex pabotaukos I'BIIOY «TK um. H.JI. Ky3uenosay.

2. OcHOBHEBIE TEPMHHBI H OIIpeeTCHH
Ilewats — ycTpoicTBO, conepikamee KIHMIIe [IEYaTH Ui HAHECEHHS OTTHCKOB Ha Oymary.
ITegaty MoryT GEITE repGOBLIE H IPOCTEHIE.
Knume — smemenT medarw, mramma, comepikarmuit 3CpKaIbHOE OTOOpaKEHUE OTTHUCKA
[Ie9aTH, ITamiia.
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OTTHCK — M300paXKeHHEe KIUIIE [IeYaTy, ITaMiia Ha Oymare.

[epboBasi medarb — II€HaTh Kpyryo#f (OPMEL, B TEHTPS KIHMIIE HMEIOIAd 3CPKATBbHOC
oTob6pakeHue I'ocy1apCTBEHHOTO repba Poccutickort Oenepanyy.
[IpocTas medaTth — IedaTh, MCHOIB3yeMasd L 3aCBHIETENLCTBOBAHUSA JTOKYMEHTOB,

HCXOIAIIAX HEIOCPEICTBEHHO OT MMEHH CTPYKTYPHOTO IOAPa3/IeICHIA (xampoBas, Oyxranrepckas
¥ T. A.). BEDKUMHAs MeTaJuIMdecKkas medaTrs - [edarsb, obecreurBaroIas HaHeCEHHe OTTUCKA C
HCIIONB30BAHMEM CIIEIHATHHOIO ITOBOPOTHOIO MEXaHH3Ma fe3 WCIIONB3OBAHUS IITEMIEIBHON
KpacKH.

MacTrgHas medarb (MACTHYHBIH MTaMIl) — IeYars, obecredrBaromas HaHECCHHE OTTHCKA
ITEMIIEILHON KPACKOM.

[llTamMmm — meYaTs IPSAMOYTOJBHOM (OpMBI, CIyXamas Ll HPOU3BOACTBA OTTHCKA Ha
ZIOKyMEHTaX ¥ COAepIKalias TEKCTyalbHYIO “H(QOpMAIHIO.

[lteMmensHas Kpacka — CIENHANbHOE Kpacdmee BeIeCTBo, IpeJHa3HaueHHoe ULl
HameceHUs OTTHCKOB Ha OyMary ¢ IOMOIIBIO KIIUIIE II€YaTH, IITaMIIa.

[lewararomuii 5I€MEHT — YJ4acTOK KIHMOIe IIedatH, INTamma, BOCIIPHHUMAIOIINI
[TEMIIENBHYIO KPAcKy U IIepelarouii e€ Ha Oymary.

Komus foKyMeHTa — JOKYMEHT, IIOJIHOCTBIO BOCIPOM3BO/IIIIIN HHYOPMAIHUIO IOTMHHOTO
JOKYMEHTA U BCE €r0 BHEIIHHE MPU3HAKH.

3aBepeHHas KOMHUs JTOKYMEHTa — KOIHs, Ha KOTOPYIO B COOTBETCTBHH C yCTaHOBJICHHBIM
IOPSIKOM  TIPOCTABIIAIOT HEOOXOIMMBIE PEKBH3HTEL npualomye €d  FOpUAMYECKYIO CHIY.
VHHYTOXKEHHE TTedaTell ¥ MTaMIIOB — IIOJHOE paspylIeHHe KX MEeIaTaiomero IeMeHTa 1 bopMEl,
He JOIYCKAOMee BO3MOKXHOCTA MX BOCCTAHOBIICHUS X MCIIOIb30BAHMA.

3. Buapl medaTeil M IITAMIOB, IOPAAOK HX H3TOTOBJICHHS
3.1. TlegaTn mersaTCs Ha CIEAYIONIHE BUMIBL:
- repOoBEIE;
- mpocTsie (TedaTd ¢ HaAMUCAMHU: VLT JOKYMEHTOB, OTAC Kalpos, L CIIPABOK 1 T.JI.)

3.2. Tep6oBbie IeUaTH - Ie9aTé C BOCIPOU3BEICHUEM TocyaapcTeenHoro repba Poccuiickoi
®epepanun, ¢ Hagmucsio IBIIOY «TK mv. H.JI. Ky3HeroBay, HCIOIB3YIOTCS A yIOCTOBEPCHHA
[10THHHOCTH JOKYMEHTOB HIIE COOTBETCTBHS KOIHMHA JOKYMEHTOB IOMTHHIAKAM B VupexaeHuu.

3.3. Ilepeuens BUOB JOKYMEHTOB, HAa KOTOPBIX CTABUTHCA repboBast Ie9aTh YupexIeHHH, 1aH
B IyHKTE 5.2 JaHHOTO TTomoxxenus.

3.4. Tep6oBBIe IIeUaTH H3TOTABINBAIOTCA B CTPOTO OTPAHHICHHOM Konudectse. Permenue o6
M3rOTOBJTEHUH TepOOBBIX Tiegateil IPUHUMAET IUPEKTOP Y IPEHICHILL.

3.5. TepboBas MacTHYHAs I€ddTh YUPEKICHHMSA OJDKHA COOTBETCTBOBATL TpeOoBaHKAM
'OCT P 515112001.

3.6. UsroToBieHue  repboBoil — medaTH  YUPEKIEGHHS  MOJDKHO  OCYHICCTBIATBCAH
monurpadUecKUMY M IITEMIIENbHO-TPABEPHBIMU TPEAIPHATHAMY, AMEIOLIMI JUIEH3UI0 Ha
M3rOTOBJIEHEE TleuaTeif ¢ BOCIPOM3BeeHHeM [ ocy1apcTBeRHoro repoa Poccuiickoit enepanuu 1
cepTrdUKATE O HANMYAM TEXHUYECKHX M TEXHOJOTMHYCCKHX BO3MOXKHOCTEH UL HM3rOTOBJICHUSA
JAHHOTO BHJA IPOIYKIUA Ha JOJDKHOM KaueCTBEHHOM YPOBHE.

3.7. Ilns obecmedeHuss TOKyMEHTOOO0pOTa B Vupex[IeHHA MOTYT HPUMEHSATHCA IIPOCTHIC
[euaTH, Ha KOTOPHIX MMEETCs IOTMONHUTENbHAs HAAINCh ("Il moxymentos", "Otmen Kanpos';
"YyeGuas gacts"; "l caeros"; "It yoocToBepenuii; " crpaBok" U T. 1.)

3.8. TIpocToii IIe9aThio B YUPEKACHUH SBILAIOTCS MACTHIHBIC HIETaTH:

"Jlyist CIIpaBoOK '
" JIs JOKYMEHTOB " H T.JI.

3.9. Jist IpOCTaBIEHUs. OTMETOK O TOJYICHHH, PETHCTPALMH, IPOXOXKACHIN 1 HCIIOTHEHUHI
JIOKYMEHTOB, IPYTHX OTMETOK CIIPaBOYHOTO XapakTepa IPUMEHAIOTCH COOTBETCTBYIOIINE
MaCTHYHEIE IIITAMIIEL.

3.10. HeoGXOMMMOCTh H3TOTOBICHMS IuTamma C (QakCHMHIBHBEIM BOCIPOM3BEACHACM
IIO/ITACH TUPEKTOpa YUPEKASHHS ONPEAEISICTCS HEMOCPENCTBEHHO TUPEKTOPOM.
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3.11. UsroTornenue ny6ivkaTa mevaT JOIYCKAESTCS TONBKO B CIry4ae ee yTpaThl WIH H3HOCa
0 PENIEHHIO TUPEKTOPA.
3.12. lononHUTENBHOE M3TOTOBJICHHE TI€UaTel ¢ HACHTH(QUKAIMOHHBIM YYETHEIM HOMEPOM
TIPOM3BO/IUTCS IO BO3PACTAHHIO HACHTH(QHKAIIHOHHBIX HOMEPOB.

4. Iopsmok y4era, BbIaa9H (cAa4YH) mevaTeil (mTaMnoB) 1 obecmedeHnss HX COXPAHHOCTH

4.1. Vder, xpaHeHHe W WCIONB30BAHHE BCEX IIEUATEH W IITAMIIOB OCYIIECTBIISIETCS
CeKpeTapeM pykoBoAuTeNL. C STOH HENBI0 BCE BHOBb M3TOTOBICHHBIE NMEYATH H IITAMIIEL OT
HadallbHUKA ~ aJMUHUCTPATHBHO-X03gHCTBEHHOr0 oTAena (0OXO) MOJDKHEI IEepenaBaThCs
CCKPETApIO PYKOBOIHUTENS AT 00SA3aTEIEHOTO HX YU€Ta M HPOCTABIEHHS X OTTHCKA B KHHATE ydera
neyatedt u mramnos (IIpunoxenne Ne 1). JIucTsr kaurn y4€Ta IedJareil ¥ MTaMIOB HyMEpPYIOTCH,
IIPOTITHBAIOTCS ¥ OIEYATHIBAIOTCS.

4.2. CexpeTapb pyKOBOIUTENS OCYIIECTBIISET YUET, XpaHCHHUE U HUCIOIBb30BAHME IIeUaTel U
MITAaMIIOB CaMOCTOSTEIEHO ¢ COOMOAEHIEM TpeGoBaHM HAaCTOSMIEr0 [10T0KEHMSL.

4.3. BpeMmeHHas mepenada HedaTeil W INTaMIOB OT CEeKpeTapsi PyKOBOAUTENISI IPYrOMY
OTBETCTBEHHOMY JIMIlY BHYTPH YUpeKICHHsS (B CBS3M C yXOAOM Ha GONbHHYHEIH, B OTIIYCK)
OCyIeCTBIAeTCA 110 akTy (IIpunosxenue Ne 2). JlaHHEI aKT yTBepKaeTCs JUPEKTOPOM.

4.4. Jlna yHWYTOXEHWS IedaTell ¥ IITAMIIOB CEKpeTaph DPYKOBOAMTENS IEepeNaeT HX
HaganpHUKY OXO no akty (Ilpunokenne Ne 3). JlaHHEBIH akT YTBEPXKIAETCA AUPEKTOPOM.

4.5. Ilpu yBONBHEHHH CEKpeTaps DPYKOBOIUTENS HITH NIEPEBOJIE HA HHYIO JOJDKHOCTD
HHCTIIIIECS 38 HUM IIeYaTy (IITaMITbl) IepefaroTest paboTHHKY, IPHHEMaEMOMY (IIEPEBOTUMOMY)
Ha OJDKHOCTB CEKpeTaps PyKOBOIUTEJIS IIOJ] POCIVCH B KHHT€ ydeTa [TedaTell i MITAMIIOB.

4.6. Tlepemava meuaredf m mrammos IIOCTOPOHHUM JIMIaM, BBIHOC IledaTed (IUTaMIIOB) 3a
IIPENeNIBl 3MaHK1, KpOME HOMEPHEIX IIeJaTei, He JOIyCKaeTcs.

4.7. B cimy4ae yTpaTel medaTH (IuTamma) cekpeTapb PyKOBOAMTENS HEMEIJIEHHO COOBIIaeT
06 stoM HagansHuKy OXO.

4.8. Tlo daxram yTpaTel meuareit (IUTaMIIOB) WM HAPYNIEHWH B WX WCIIONB30BAHHM
3aMECTHTENb IMPEKTOpa M0 OOIIMM BOIPOCaM IIPOBOLHT CILyKeOHOE paccleLOBaHue, 3aMeCTHTENb
AUpEKTOpa 1O OOMmMM BOIpOCAM MATEpUANbl PACCICHOBAHHS BMECTE C BEIBOZAMH H
IIPCATIOKCHUAMY TIEPENACT UPEKTOPY Y UPEKICHHS JULST IPUHATHS PEIIICHHUS.

4.9. Tlpopepka HamuuMs BCeX IEYATEH W MITAMIIOB IIPOBOJIUTCS HE PEKE OJHOTO pasa B IO,
Kax [paBHyIO, KOMHUCCHEH, Ha3HAYaeMOH JUTst IPOBEPKU HAJINIHS CEKPETHBIX JOKYMEHTOB. B cocTan
OTOH KOMHCCHH 00s3aTe/IbHO BKIIOYAETCS 3aMECTHUTEIND JUPEKTOpa IO OONMM BOIpOCaM H
HavaneHUK OXO.

4.10. Pe3ynbTars! mpoBepKH OTpaxaioTcs B akTe. JlaHHEI aKT YTBEPXKIAETCSA JUPEKTOPOM.

4.11. T'epGoBsle meqaTu YupexAeHHs XPAHATCS B ceiide.

4.12. Jlpyrue Iedary ¥ ITaMITBI XPAHSITCS B HAIEKHO 3anMpaeMbIX mKadax (Somkax).

3. 1opsixoK HCIO/IBL30BAHMS HeYaTel (IMTaMIoB)

5.1. B VupexnmeHu# wHCIONB3yIOTCS TepGoBas BEDKMMHAS METAUIAIECKas [e4aTh M
BbDKAMHAA MeTanIecKkas nedars ¢ Haamuceto ['BIIOY «TK um. H.JI. Kysrenosay mo OZHOMY
SK3EMILIIPY.

5.2. O6e mevwarwm 3aKperunsiercs 3a CeKpeTapeM PYKOBOIMTENIL M HCIONB3yeTCd IS
IIPOCTABJICHAS OTTHUCKA HA CIIEAYIONINE JOKYMEHTEL:

5.2.1. TlpuMepHBI# epeyeHs JOKYMEHTOB, Ha KOTOPEBIE CTaBHTCS OTTUCK repOOBOM IIeYaTH:

® AXaJeMHYeCKHeE CIIPaBKH.

* AKTH (IpremMa 3aKOHYEHHBIX CTPOHTENHCTBOM OGBEKTOBR, 000pynOBaHMUS, BBIIOIHEHHBIX
paboT; CIIUCAHMUS; SKCIIEPTU3HL | T.1.).

® ApDXUBHBIE CIIPaBKH, apXUBHbIE KOIIHH.

® JlMIIOMBl O cpefHeM HPO(ECCHOHAILHOM OOpa3OBAHHE | IPUIIOKEHUS K HHM.
JloBepeHHOCTH (Ha IIOTyYeHHe TOBAPHO-MATEPUAbHEIX LIEHHOCTe H, BeICHIE JIeNl B cyfax U T.I.).

e JloroBopsl (0 MaTepHalbHOM OTBETCTBEHHOCTH, IIOCTABKAX, noApsnax, HaydHO-
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TEeXHIYECKOM COTPYIHUUECTBE, apeH/le IOMCIIEHHH; O IPOU3BOACTEE pabor).

e TpyHOBBIE OTOBOPHI | JOLIOMHUTENBHBIC COTTAMCHIS K HIM.

e TpymoBBIE KHUXKKH.

e 3auéTHBIE KHIDKKH.

e KoMmaHIUPOBOUYHEIE YIOCTOBEPEHHS.

e OGpasIfbl OTTHCKOB TeYaTel U moznuce# pabOTHUKOB, HMEIONMX IIPABO CBEPIICHHUA dbu-
HAHCOBO-XO3SIHCTBEHHBIX OIIEpAIlUi.
[TvicbMa rapaHTHHHBIE (Ha BBITOTHEHUE paboT, yCiyr).
TTopyuenus (G10DKETHEIE, OAHKOBCKHE, IICHCHOHHBIC, IUIATEeXKHEIE).
TIpe/icTaBIEHHS, XOIaTaCTBA ¥ OTIETHL O HATPAKACHHH.
TIpOTOKOJIEI (COTTACOBAHHUS).
PeecTpbl (4eKOB, OIOJHKETHBIX IOpydeHuit), IpeCTaBIseMble B OaHK.
CBUIETENBLCTRA.
CMeTHI pacxoJIoB (Ha COJEp)KaHNe annapara yIpaBIeHIs, Ha KaIbKyILILIHIO K JIOTOBOPY H

T.1.)

e Cremubuxanuy (U3IeIMH, TPOTYKINA A T.J1.).

e CrpaBku (JIUMHUTHEIE, O BBIILIATE CTPAXOBBIX CYMM, O HAYMCICHHON M TPUIUTAOIIECHC
3apruiare 1 T.n.).

o Crymendeckue OMIETHL

e VioctoBepeHus, YCTaBbl H JPyTHe IPpaBOyCTaHABIMBAIONME TOKYMEHTEL.

e Komuu HOKyMEHTOB, TPEOYIOMMX 0cO00ro yAOCTOBEPCHMUSA HX HOMIMHHOCTH (Ycrar OV,
M3MEHEHHS H JOIOJHEHHS K HeMy, CBHACTEIBCTBO O rOCYIapCTBEHHOM peTHCTpalluh
FOPHIMYECKOTO JIMIA, CBUAETENBCTBO O IOCTAHOBKE Ha YHET B HaJIOTOBOM OpraHe U T. IL.).

e IllTaTHBIE pacIIMCAHMS.

o OUHAHCOBBIE JOKYMEHTEHI X OTYETHL

HacTostmuit mepedeHb TOKYMEHTOB He SBIICTCSA MCUEPIBIBAIOIINM, | TIPH HEOOXOTUMOCTH B
HErO MOTYT BHOCHTBCS H3MEHEHHs ¥ IOMOIHEHHU 10 yKa3aHHIO TMPEKTOopa YupexaeHus.

5.2.2. TlpuMepHBIA NepedeHb AOKYMEHTOB, Ha KOTOPHIC CTABHTCA OTTHUCK BBDKHUMHOH
MeTamueckoit megard ¢ Hagmucsio [ BIIOY «TK mm. H.JL. Kysnenosay:

e TexHHMUECKOE 3amaHue (Ha IPOBEICHHE KOHKYPCOB, ayKIIMOHOB Ha BBIIOIHEHAC
PEMOHTHBIX PaboT, mpuoOpeTeHne 0GOpyI0BaHHUS U JPYTHX TOBAPOB M YUPEKACHUS 1 T.1.);

e JODKHOCTHBIE HHCTPYKITUH;

e 3ampocsl u oOpaIeHHs, TOKYMEHTEI I10 TIEPEIUCKE;
3asBKH (Ha 060py/0BaHKE, K300PETCHHE 1 T. I.);

HarpaHble JHUCTH,
HOJIOXKEHNS, HHCTPYKIIHH, IPABHIIA U IPYTHUE JJOKATbHEIC aKTEl oYy;
KOIIMH IIPHKA30B U pacropsokeruit OY;

e BHIIMCKY M3 JKypHAJA PETHCTPALAM BXOMAMMX IOKYMEHTOB /UL HANPaBICHUA B CYHEL,
IPaBOOXPAHUTENBHEIE OPraHbl U APYIHe OpraHus3alii;

e KOIIMH TPYAOBBIX KHIDKEK;

e BEHITIMCKY U3 IPUKA30B [I0 JTHYHOMY COCTaBY;

HacTosimuii mepedeHsb JOKYMEHTOR He SBJLIETCS HCUCPIIBIBAIOIIMM, H IIPH He0OXOTUMOCTH B
HEro MOT'YT BHOCHTBCS H3MEHEHHUS U JIONOIHEHHUS 110 yKa3aHHIO IMPEKTOpa YupexaeHusl.

5.4, B VapexmeHHH HCHOIB3YIOTCS CIIEYIOIHE B/l MACTHHHEIX MITAMIIOB I meYaTen:

e YTJIOBOM IITaMII;

«JIms TOKyMEHTOBY»

«YueOHast 4aCTb»

«Komus Bepra I'BIIOY «TK mm. H.JI. Ky3HenoBa»»;
« st CIipaBOK;

[Itamm ¢ 6aHKOBCKHME PEKBU3UTAMHU Y UPEKICHH,



I1-183/2020

e [lltamm «Bx. Noy.

5.5. Vrnoeolt mtamn VUpexAEHHS OIDKEH ComepxaTh IIOJHOE HAaUMCHOBAaHHE
YUpEKACHUS B COOTBETCTBHH C yUPEIUTETHHEIME JOKYMEHTAMH, TTOMHEL I09TOBEIH azipec, HoMep
Tenedona, e-mail, BO3MOXHO ykasanue B yrioBoM mramme BUK u MHH Yupexnenus

5.6. Ilewatsio «J[nf HOKyMEHTOBY YAOCTOBEPSIOTCA HOKYMEHTEI, COAEp)Kamue OOMIyIo
HH(OPMAIHIO, TPaMOTEI, 6J1ar01apHOCTH.

5.7. lledathio «Y4eOHAs 9acTb» ymOCTOBEPSIOTCS JOKYMEHTEI, IOAJIEKAINE BHYTPEHHEMY
YHETy UL 00CCIeUeH s NEeATENEHOCTH CTPYKTYPHOTO II0Apa3 ie/IeHH .

5.8. Mactuumerit mramn «Komus BepHa» IpHMEHSIOTCS B JICIIOIIPOU3BOJICTBE  JIA
IIPOCTaBJICHUS OTMETOK O KOITHH JOKYMEHTA.

5.9. Ilewarsio «[lns CIPaBOK» yAOCTOBEPSIOTCS LOKYMEHTEL COICPIKAIAE CIIPABOIHYIO
HHGOPMAIIHIO. ‘

5.10. IlltaMn ¢ GaHKOBCKAMM DPEKBH3UTAMHU VUpeKNEHUS WCIONB3YeTCS B  IIENIX
HOATBEPKICHAS ONPECNEHHBIX NCUCTBHH, I 3aMEHEl PYKOIHMCHOM WMITH MAINIMHOIVMCHOM 3aluCH
AJI1 UCTIONIB30BAHMS B OTHOTUITHEIX, HOBTOPSIOMIMXCS CHTYAIHSX.

5.11. llltamn ~ «Bx. Ne» wucmoms3yercst st PETUCTpallMd U ydeTa BXOIAMIeit
KOPPECIIOHICHIIHH.

5.12. Hacrosmmit mepedess MACTHYHEIX IITAMIIOB U MeYaTell He SBIISETCS HCYEPIIBIBAIOIITHM,
W IPH HEOOXOIMMOCTH B HETO MOTYT BHOCHTECS H3MCHEHHS U JOMONHEHHS IO YKa3aHHIO
JHUPEKTOpa Y UperKICHUS.

5.13. OTBETCTBEHHBIM MOJKHOCTHEIM JIHIIOM 33 HCIOIb30BAHUE H XpaHEHWEe NITaMIIOB U
(hakcumuITE ABIICTCS CEKPETAPh PYKOBOLUTENS.

5.14. Ilpu 3aBepeHyE NOKyMeHTa repGOBOM HEYAThIO €€ OTTHCK JOJDKCH 3aXBATEIBATL UACTE
CIIOB B HAMMCHOBAHUH NOJDKHOCTH JIUIIA, [IOAMMCABIIETO JOKyMeHT. Ha okymMenTax (hHHAHCOBOTO
XapaxTepa IedaTk INPOCTaBIETCS Ha CICLHUAaNbHO OTBENSHHOM MecTe. Kak mpaBmIIO, 5TO MeCTo
HaHeCeHHs IeJard obosHadaeTcs cumBoimoM "M.IL" Ge3 3axBaTa HAHMEHOBAHMS JOJDKHOCTH H
MIOAITHCH

5.15. OTTHCK IIpOCTaBIIsEMOl II€9aTH IO/DKEH OBITH XOPOIIO YATAEMBIM.

6. Ilopsmok yHHYTOKEHHS ITeYaTel U IMTAMIIOB

6.1. Ilpumenmue B HEOLHOCT B XOM€ SKCIUIYaTAIIWH WJTH BEIBECICHHBIE W3 neHcTBus u
YTPaTHBIIHE MPAKTMIECKOC 3HAYEHUE TEYATH M INTAMIEl [OMNEKAT CHAYe HAYATHHHKY
OpPraHA3alMOHHO-X03gHCTBeHHOrO otaena (OXO) s IeHTpaIu30BaHHOTO YHUYTOXECHHUS U
CIIMCaHUs C yJeTa.

6.2. Ot6op ¥ YHHYTOKEHHE IIEYaTeH W IITAMIIOB IIPOU3BOJUTCS KOMHUCCHEH, Ha3HAYaeMOH
IPUKAa30M JUPEKTOpa YUpexJeHHus. B cocTaB KOMHCCHM HA3HAYAIOTCS HE MEHee TpeX YEIOBEK,
OZlMH U3 KOTOPBIX JIOJDKEH ObITh paOOTHHK, OTBETCTBEHHEIH 32 YUeT IIeyaTelf | MITAMIIOB.

6.3. Ha Bce OTOOpaHHEIC K YHHYTOXEHHIO II€9aTH M IITAMIBI COCTABISETCS AKT
(IIpwnoxerne Ne 3). AKT, ¢ IIPOCTaBICHHEM OTTHCKOB YHUYTO)XXKa€MBEIX II€9aTedl W INTaMIIOB,
COCTaBJIACT CCKPETaph PYKOBOJUTENS, OTBETCTBEHHEIN 3a YUET U XpaHEHHe ITeuaTeii ¥ IITAMIIOB.

6.4. B axTe Ha yHHUTOXKEHHE IIeYaTel (IITAMIIOB) HCIIPABICHHAS He JIOITyCKarOTCH.

6.5. Komumccus mposepseT Halmuume Bcex IedaTei (IUTamMIIOB), BKIIOYCHHBIX B akT. Ilpm
TIPOBEpKE 0COO0E BHUMAaHHE WIEHOB KOMHICCHH JOJDKHO OBITh OOPAIIEHO HA TO, YTOOHI B HHCIE
YHHYTOXAEMBIX TIeYaTell (IITaMIIOB) He MOTIIHM OKa3aThCs KaKWe-TH6O APYTHe IedaTH (mTamMmer),
HC BKIIOYICHHBIC B KT, MJIM YTOOE! He OBLIM NOTYIIEHE! PACXOXIEHUS MEXIY 3alUCSIME B aKTe,
CaMUMM TIe4aTsMH (IITaMIIaMH) U 3alHCSIMH B KHWTE yUeTa Iedaredl W ITaMmIoB. 110 OKOHYAHHH
CBEPKH BCE HIICHBI KOMHCCHM TIOJNHCHIBAIOT aKT, & MPeJCeNaTels KOMHCCHM 3aBEpseT CBOEH
TIOIKCEIO JIUCTHL 8KTa. AKT YTBEPIKAACTCS TUPEKTOPOM.

6.6. Ilewarwm (mTammsr), O0TOGpaHHBIE I YHHYTOXEHHS W BKIIOUCHHEIC B aKT, IIocye
IPOBCPKH HMX KOMHCCHEH CKIa[bIBAlOTCS B KOHBEPT (WalKy, KOPOOKY) H OII€YaTHIBAOTCS
npencenarenem xomuccnu. KomBepr (mamka, KopoGka) mepemaroTcs HagamsHuky OXO s
YHHYTOXEHHUS.

6.7. VHHYTOKEHHE TledaTeil K ITAMIIOB IPOM3BOIUTCS IOCIE YTBEPIKACHHS AKTA.
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6.8. Hauamsauk OXO HeceT MepCOHAIBHYIO OTBETCTBEHHOCTH 32 MPABAIILHOCTE U MTOJIHOTY
YHHYTOXCHHNS IEPEUUCIICHHBIX B aKTC meyarei ¥ IITaMIIOB.

6.9. VHAYTOKEHWE MACTHUHBIX IedaTedl (IITAMIIOB) MPOU3BOMUTCA IIyTEM COMOKEHHUS, a
METAJUIMIECKHX - yTeM crmmBanusd. O0 yHHYITOXKEHUH meyartel (IIITaMIIOB) BCE WICHBI KOMUCCHU
PACIIMCEIBAIOTCS B AKTe.

6.10. Cexperaph PyKOBOJHUTEIS PETUCTPUPYET aKT B XKypHAIE y4eTa BXOJSAIIAX TOKyMEHTOB
U efaeT OTMETKH 00 yHHYTOXKCHUH B COOTBETCTBYIOIIEH KHUIC yIeTa.

6.11. AKTH 06 YHHYTOXEHUH IledaTell (ITAaMIIOB) IIONIMBALOTC B HOMEHKJIATYpHOE JENI0 U
XpaHATCS B TEUCHHE 3 JIET, 8 3aT€M YHUITOXAIOTCA B yCTaHOBJIEHHOM IIOPSIIIKE.

7. OTBeTCTBEHHOCTH 32 YTPATY IledaTeil (ITAMIIOB) HJIH HAPYIMIEHHE B HX HCI0JIb30BAHUH
7.1. HempaBoMepHOE HCIONB30BAHKE IIedaTeH, paBHO Kak H HCIIOJB30BAHME TI€9aTel, He
IIPELYCMOTPEHHBIX HACTOAINM [TonoXeHHeM, IPH OCYIIECTBIEHHHM CEKPETapeM PYKOBOIUTEILA
VUIA IPYTEM OTBETCTBEHHBIM PaOOTHHKOM VapexaeHus I0pUINIEeCKH 3HATHMbIX JIEWCTBUH BIICYET
HeJeWCTBUTENFHOCT ~ JOKYMEHTa C  OTTHCKOM TaKoil ImeYarTH M OTBETCTBEHHOCTD,
IpeyCMOTPEHHYIO TEHCTBYIONMM 3aKOHOIATEIbCTBOM Poccuiickoit @enepaiun.
7.2. 3a HapylIeHHE NPABHI XpaHEHHs MedaTeH (IITAMIIOB) WM HX yTpaTy BUHOBHOE JIMIO
IPHBJIEKAETCS K JUCITUILIMHAPHOH OTBETCTBEHHOCTH.

Tlomo)xeHue BCTYIIaCT B CUITy C MOMEHTA €T0 YTBEPKICHHL.
B ciy4dac HEeoOXOIUMOCTH B TlomoxeHue MOT'YyT BHOCUTBHCA M3MEHEHUS U OOIIOJIHCHUS IIO
COTJIACOBAHHIO C CoseToM YUPEKIOCHHUS.

PazpaboTuuK:
3aMeCTUTEh TUPEKTOPA IO OOIIKUM BOIIpOCaM

-~ / 10.JO. Anexcees /

C=RU, OU=[unpektop, O=TK
nmenn H.O.Ky3HeuoBa,
CN=Cakees A.H.,

E=poo_tkk su@samara.edu.ru

‘l \ 00ca9a41c3fcda8ba6
2021.12.09 15:59:33+04'00"
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ITpunoxenue Ne 1

K [TosoKeHMI0 0 TIOpsaKe yUeTa, UCIIONb30BAHM,
XpaHEeHHS U yHHYTOKEHHS MeYaTel U IITAMIIOB B
I'BIIOY «TK um. H.JI. Ky3nemnosa»

OGpasel] KHATH yueTa Iieyareii ¥ ITaMIIoB

Ne HaumenoBanue KommuectBo | Ilpu xakoM | OTTHCKH Hata un Hatau OtmeTka 06
0/11 | meyarei ¥ IITamIIOoB neqaTei U | MCXONAMEM | TedaTelf M |paciiicka uLg,| pacmucka YHUYTOXEHUH
LITaMIIOB (Bxom.) IITaMIIOB | MOJYYHBILETO nuLa, B NeyaTu
HOMeEpe MeyaTh obpaTtHoM (mramra)
MTOY4€HO (mrrammn) npueme
reqaTu

(mwrammna)

7
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Ipunoxxenue Ne 2

K [TonmoxeHuro o mopsizke yuera, HCIOIb30BaHHUS,

XPaHEHHS U YHUUTOXXSHHS [IeUaTell U ITaMIIOB B
I'BIIOY «TK um. H.JT. Ky3remnosa»

YTBEPXIAIO
Hupextop I'BIIOY «TK um. H.JI. Ky3HenoBa»
A H. Cakees
"» 20 r.

AKT

ME1, HIDKETIOANHUCABIIHECS

(momKHOCTB, aMHITHA M HHHIHANEI CAAFOLIEr0 M IPHHMMAIOIIEr0)

COCTaBWJIM HACTOAIIMH aKT B TOM, YTO HGpBBIﬁ caal, Y6I:IBaH B oqepe,uHoﬁ OTITYCK, a BTOpOﬁ I[IpHAHAI

CJICOYIONIMUE II€YaTU U IIITAMIIbI:
1.

2.
3.
Bceero reyaTel ¥ ITaMIIOB.
(KONTHYECTBO IPOITHCHIO)
Cra: ( )
(moamuce) (bamumum 1 MHULHATTE)
IIpunsn: ( )

(moamwcs) (dbamuny 0 MHHLMAITEL)
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ITpunoxenwe Ne 3
K TTooyeHHEO 0 MOpsi/Ke yueTa, CIIONB30BAHMS, XPAHEHHS H YHIHYTOKEHHUS TIeYaTel 1 IITAMIIOB B

I'BIIOY «TK um. H.JT. Ky3renoay

VTBEPXJIAIO
Hupexrop I'BIIOY «TK um. H.JI. Ky3Henosay
A H. Cakees
" » 20 1.

0 BBIICJICHHH K YHHYTOXKECHHIO MeYaTed H IITAMIIOB

Kowmucens, nasnauennas npukasom upextopa ot " " 20_ 1. Ne , B COCTaBe:

(IKOJ'DKHOCTH, ClJaMPU'lHH H WHHLHAJIBI IPEACEAATENS H WIEHOB KOMHCCHH)

I[IpOHU3BEIIa OT60p K YHHYTOXEHUIO YTPaTHBIINX IIPAaKTUYECKOEC 3HA4YCHUEe U MNpUIICOAIINX B
HETOAHOCTH CICOYIOIIHNX revaTed U MITaMIIOB:

Ne  |Perucrparmonssiit Homep HanmenoBanue |Otruck meuatn |Kommdectro OcHoBanwe [yist
/i |medaty (mraMa) neyaTty (mrammna) [(mramna) neyarty (IITaMIa) | YHUITOKEHHU

1 2 3 4 5 6
Bcero nomiexuT yHHUTOXKEHUIO HaWMEHOBaHUH,

(KONTHYECTBO MPOMHUCHIO)

3ammcH ¢ YYCTHBIMY NaHHBIMH CBCPEHEIL.
Hpenceﬂa"rem: KOMHCCHU

(moamuce) (bammnus v WHHIMATEL)
YneHsI KOMHCCHH

(moaruce) (bamrmns 1 HHULHATTET)

(moxamuce) (bamunst ¥ HHHLMAITET)

Iocite yTBEPKIEHUS aKTa EPEUHCIICHHBIE JOKYMEHTHI Mepe YHHUTOKEHHEM CBEpPHJIH C 3aIHCSIMH B
aKTE M IOIHOCTBIO YHHYTOXKMIIM ITyTeM (CHOCOO YHHUTOXKEHHS)
n " 20 r'

IIpencenarens KOMUCCUH

(moamnwucs) (bamunus 1 HHALKATEL)
UneHbl KOMHCCHH

(moarmcs) (tbamMunus U HHHLKATET)

(moamwcs) (bamunus i HHHLMAITE)

OTMeTKH B KHHTE yucta 06 YHHUYTOXKCHHUH revyaTeu ¥ mITaMIIoB IpOu3Be

(moamnuce) (bamunus ¥ uHULMATED)
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