AHHOTANUA
K pado4eil mporpamMMe y4eOHOM TUCHMIIIMHBI
MeHemxxMeHT (110 OTPACJIAM)

1.1. O6nacTy npuMeHeHusi padoyeil MporpaMMbl Y4eOHOH JUCIUNIMHBI

PaGouas nporpamma yueOHON AUCHUIUIMHBI « MEHEIKMEHT (II0 OTPACIISIM)»
pazpaborana Ha ocHoBe denepandbHOrO TOCYIAPCTBEHHOIO 00pa30BaTEIbHOTO
cragaapra (magee @PI'OC) mo cHenUalbHOCTH CpeaHEro NpodhecCHOHAIBHOTO
obpazoBanus (nanee CI10) 38.02.04 Kommeprius (110 OTpaciisim)

Pabouas nporpamma y4eOHON IUCHUILIMHBI MOKET OBITh HCIONb30BaHA B
JOTIOJIHUTENIBHOM  MPO(ECCHOHATBLHOM — 00pa30BaHUU U 1npodecCuOHATBHOM
MOJITOTOBKE MO0 COOTBETCTBYIOLIEH Mpodeccuu.

1.2. Mecto yueOHOMH JUCHUILIMHBI B IIICC3:

obmenpodeccuoHaabHbIN YUeOHBINA UK

CTPYKTYype

1.3. Hean u 3agaum y4eOHOMl JUCHMILUIMHBI — TPe0OBAaHHMSI K pe3yJibTaram

OCBOCHHUSA Y4eOHOM IMCIUTIIUHBI:

B PE3YIbTAaTC OCBOCHUA y‘-I@6H0ﬁ JUCITHUITIINHBI O6Y“I&IOHIHI?IC5I HOJIZKCH YMCTh!:

Kon HaumenoBanue pe3yibrara 00y4eHust

V.1 oopMIIATE U IPOBEPATH MPABMIBHOCTH O(OPMIICHHS TOKYMEHTALIUMU B COOTBETCTBUH
C YCTaHOBJIEHHBIMH TpeOOBAaHUSMHM, B TOM 4YHCJIE HCIOJb3Yyd HH(OPMALMOHHbIE
TEXHOJIOTHUH;

V.2 MIPOBOAMTH ABTOMAaTH3MPOBAHHYIO 00pabOTKY TIOKYMEHTOB;

V.3 OCYIIECTBJIATh XpPaHEHUE U NMOUCK JOKYMEHTOB;

V. 4 HCIIOJIb30BaTh TEJIEeKOMMYHUKAIIMOHHbIE TEXHOJIOTUU B 3JIEKTPOHHOM
JOKyMEHTOO00OpOTE;

B pesynbrare ocBoeHMS Y4eOHOM TUCIUTIIIMHBI OOYYArOIINIICS TOKEH 3HATh:

Kon HaumeHoBaHue pe3yjabrara 00y4eHust

3. 1 OCHOBHBIE TOHSTHS: LIENHU, 33Ja4d ¥ HPUHLUIBI JTOKYMEHTAllMOHHOTO oOecredyeHus
YIPaBIICHHUS;

3H. 2 CHCTEMBI IOKYMEHTAIIMOHHOTO 00ECTIeYEHUs YIIPABICHUS, UX aBTOMATU3AIINIO;

3u.3 KJIaCCU(UKAIMIO IOKYMEHTOB,;

3H. 4 TpeOOBaHUS K COCTABJICHUIO U OPOPMIIEHHUIO JOKYMEHTOB;

3H. 5 OpraHu3alUI0 JIOKYyMEHTOOOOpOTa: MpueM, oO0pabOTKy, perucTpanuio, KOHTPOJIb,
XpaHEHUE JTOKYMEHTOB, HOMEHKJIATypy Je;

JucuuniuHa HampaieHa Ha (opmupoBaHHe TPO(PECCHOHAIBHBIX U OOIIUX
xommneteniuii (11K, OK):

Kon

HaumenoBanue pesysibrara 00y4eHust

[IK 2.2.

OdopmisiTh, TPOBEPATH NPABUIBHOCTH COCTABIEHHUSA, OOECIEUYNBATh XpPAHCHHE
OpraHU3aIMOHHO-PaCHOPSAIUTEIbHBIX, TOBaPOCONPOBOUTENBHBIX u MHBIX
HEOOXOIMMBIX JJOKYMEHTOB C MCTIOJIb30BAaHHEM aBTOMATH3UPOBAHHBIX CUCTEM




Kon HaumeHoBaHue pe3yabrara 00y4eHust

OK 1. [ToruMaTh CyImIHOCTh M COLMAIBHYIO 3HAYUMOCTH CBOEHM Oyaymiel mpodeccun,
IIPOSABIIATH K HEM YCTOMYMBBIA HHTEpEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JESTEIbHOCTb, BBIOMpPATh THUIIOBBIE METOABI U
CrocoObI BBIMOJIHEHUS MPO(ECCHOHANBHBIX 33/1a4, OLCHUBATh MX 3()(HEKTUBHOCTH H
KayeCTBO.

OK 3. [IpuHuMare pemeHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYAIlUsX U HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBisATh TOUCK W  HCIOJIb30BaHWE WHPOPMALMU, HEOOXOOUMON  JUis

3¢ (}EeKTUBHOTO BBINMOJHEHUS Mpo(ecCuOHANbHBIX 3a4a4, MpodeccHOHaIbHOIO U
JUYHOCTHOTO Pa3BUTHSI.

OK 6. PaGorarb B KOUIEKTHMBE M B KOoMaHje, 3(PQPEKTHBHO 0OIIAThCA C KOJIJIETaMH,
PYKOBOJICTBOM, OTPEOUTEIISIMH.
OK 12. Cobnronate  ACWCTBYIOIIEE 3aKOHONATEIBCTBO UM OOs3arenbHble  TpeOoBaHUs

HOPMATUBHBIX TOKYMCHTOB, a TAKXE Tpe6OBaHI/I${ CTaHJApTOB, TCXHUYCCKUX YCHOBHﬁ.

1.4. PekomeHnayemMoe KOJIHYECTBO YACOB HA 0CBOEHHE NMPOrPpaMMbl JUCHMILIHHBI:

MaKCHUMAaJIbHOM yueOHOI Harpy3ku oO0ydaromnierocst 75 4acoB, B TOM YHCIIE:
o0s13aTeNbHON  ayAUTOPHOM Yy4yeOHOU Harpy3ku oOyuyaromerocsi 50 4Yacos;
CaMOCTOATENIbHOM padoThl 00yUaroIerocs 25 4acos.

Pa3padorunk: I'BIIOY «TK um. H./I.Ky3Heunosa»

IpenonaBareanb: Pymsanuena E.A.



