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HNucerpyxnus
10 npaBuiaM 00paboTKH NepCOHANbHBIX IAHHBIX

1. O0mue moJ10KeHHA

1.1. Hacrosmas MHcTpyKus pazpadoTaHa B COOTBETCTBHH C!

o ®denepanbabiv 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 HH(pOpMAIUHK,
MH(BOPMALHOHHBIX TEXHOIOTHSX M O 3allMTE HHDOPMALIHH»,

o DesepanbHBIM 3aK0HOM 0T 27.07.2006 Ne 152-33 «O nepcoHaNBHBIX JaHHBIXY,

o Vxazom [Ipesunenta Poccuitckoii Peneparuu o1 06.03.1997 Ne 188 «O6 yTRepiKaeHUY
TiepedHst CBe/IeHU i KOHQUIEHIMAIBHOTO XapaKTepay,

e [locranosnenuem [Ipasutensctsa PO ot 01.11.2012 Ne 1119 "OO6 yTBepkAeHHH
TpefOBaHMM K 3alIMTE [EPCOHAIBHBIX MaHHBIX IHpu WX oOpaboTke B HHGHOPMAITHOHHBIX
CUCTEMAaxX MEPCOHATBHBIX JAHHBIX ',

o TlocrasoBnenuem IlpaButensctsa PP ot 15.09.2008 Ne 687 «O6 yTBepxACHHH
TTonokeHHs 06 0cOGEHHOCTSX 06paboTKH MEPCOHANBHBIX NAHHBIX, OCYIIECTBISEMOH 0e3
HCIIO/IB30BAHMS CPEACTB aBTOMATH3aLuKY,

1.2. Hacrostmas Mactpyknus yeranasnusaer B [BIIOY «TK um. H.JI. Kysueuosa» (nanee
— Vupexzaenue) mNOpanok paboTel ¢ [HOKYMEHTAMH - HOCHTC/ISAMH KOHGUIEHIMAILHON
uHpopMAaLMH, cOnepIKallell IepCOHANBHBIC IaHHEIE, B LENAX:

° IPEIOTBPALIEHHUs HEKOHTPOJMPYEMOr0 PacnpoCTpaHEeHUd

o KoH(HUIEHUMATbHOK HHQOPMANNH, CONEPIKALIEH ePCOHANBHBIC [JaHHBIE B PE3YIbTATE
e pasMyallieHHs O/DKHOCTHBIM JIHIOM, HMEIONIMM JOCTYN K HH(OpMALHH, COIEPIKAIIEH
MEpCOHANBHEIE — NAHHBlE,  HMIM  [OJY4CHHS — HECAaHKUMOHMPOBAHHOIO  JAOCTyma K
KOH(puIeHIHATBEHOH HH(OpMAIY,

e IPeJOTBPALIEHAs HECAHKIMOHMPOBAHHOIO YHHYTOXKEHHMS, HCKAXKEHUSA, KONUPOBAHUAL,
6rokupoBaHus HHGOPMALIMH, COJIEPIKAILEH IEPCOHATBHEIE IaHHBIE;

e IIPENOTBPAIIEHWsS YTPATHl, HECAHKIMOHMPOBAHHOTO YHWYTOXKEHWS WIH CO0eB B
nporecce (QYHKIMOHUPOBAHMS &BTOMATH3WPOBAHHBIX  CHCTEM obpaborku HHGDOPMALKH,
cofepikaleil MepCOHANBHBIE JaHHBIE, OOECMeyeHue MOMHOTBL, LENOCTHOCTH, AOCTOBEPHOCTH
TakoH uHGpOpPMALIHH;

o COGNIONEGHMS IIPABOBOrO pEKAMA HCIONB30BAHMA HMHpOpMALMH, COJepXKallet
MepCOHANBHBIE JaHHBIE;

o obecmedeHHs BO3MOMKHOCTH 00pabOTKM M HCIONB30BAHUA TEPCOHANBHBIX JI@HHBIX
VupekaeHus, ero CTpYKTYPHBIMH IIONpas[e/IeHUsAMH ¥ IODKHOCTHEIMH JIMLAMH, MMCHOLIMMH



COOTBETCTRYIOIIHE MTOJTHOMOYHMS.

1.3. O6paboTka NepcOHANBHBIX AAHHBIX OCYIUECTBISAETCS YUPEeXKACHHEM C COrJacus
cy6bexTa TepcoHanbHBIX gaHHbIX. Cormacue cybmexkta Ha 00pabOTKYy €ro MEpCOHANbHBIX
JAaHHBIX He TpeOyeTcs B CNEAYIOLIMX Cllydasx:

o cCITH NepCOHATbHBIE JaHHBIE ABIAIOTCS O0IIEN0CTYITHBIMH;

e KOrjJa TEpCOHAILHBIE JAHHBIE OTHOCSTCS K COCTOSHMIO 3/I0pOBBbA pabOTHHKA M HX
obpaboTka HeoOXOOMMA U1 3AIIMTEl €r0 JKU3HH, 3[A0POBBS HIM MHBIX JKH3HEHHO BaNKHBIX
MHTepecoB KOO JKM3HHU, 340POBbS MIIM MHBIX JKM3HEHHO BAXXHBIX MHTEPECOB APYTHX JHI, a
nojydeHue cornacus paboTHHKA HEBO3MOYKHO;

e ecnu 06paboTKa [EePCOHANBHEIX JAHHBIX OCYIIECTBIAETCS AN CTATUCTHUECKHX HWIIH
MHBIX HAYYHBIX IIENEeH NP yCIoBHH 0643aTeNbHOTO 00€3/IMYMBaHS TEPCOHATBHBIX JAHHBIX;

e 00palOTKM TEPCOHANBHBIX JAHHBIX 110 TpebOBaHHIO YIOJTHOMOYEHHBIX HA TO
rocyapCTREHHBIX OPraHoB B CIIy4asX, IPEIYCMOTPEHHBIX (heepanbHBIM 3aKOHOM;

e xorma o6paGoTKa MepCOHANBHBIX [aHHBIX OCYIIECTBIAETCS B ILEIAX HCIONHEHHS
obpanienus, 3apoca caMoro cyOsexTa MEPCOHANBHBIX IAHHBIX, TPYZOBOTO HIIM MHOTO OTOBOPA
C HUM;

e 00pabOTKM aMPECHBIX AAHHBIX, HEOOXOAMMBIX [/ HOCTaBKHM MOYTOBBIX OTIPAaBIEHUH
OpraHu3alMaMy TOYTOBOH CBA3H;

e 06paboTKH JAHHBIX, BKIIOYAIONIMX B ¢e0s TONBKO (paMuIiK, HMEHA U OTUECTBA;

o xorza o6paboTka MEepPCOHANBHBIX [OaHHBIX OCYLICCTBIACTCA B LENAX OAHOKPATHOIO
MpONycKa HA TEPPUTOPHIO YUPEIKICHHS MM B MHBIX aHATOTHYHBIX LEIIX;

e 00paboTky MEepCOHATLHBIX JAHHEIX O€3 HCIIONB30BaHKs CPEICTB aBTOMATH3AMH.

1.4.B 1uensx obecneuyeHHs COXPAHHOCTH ¥ KOH(HIEHIHATLHOCTH WH(OPMALHH,
copepiKameidl TepcoHanbHBIE [aHHBIE, BCe ONepalud IO O(GopmIeHuto, (OPMHPOBAHHMIO,
BEJCHMIO M XpaHeHWIO [aHHOH HHGpOpPManMH JO/DKHEI BBIMOJHATBCA —CHEHHATHCTAMHK
Vupesxuenns, OCYIecTBIAIONMMY AaHHYI0 paboTy B COOTBETCTBHM CO CBOMMH CIYXKeOHBIMH
00543aHHOCTIMH, 3a(DUKCUPOBAHHEIMH B MX JOKHOCTHBIX MHCTPYKIHAX.

1.5. PesxuM  KOH(MACHIIMATBPHOCTH TIE€PCOHANBHBIX HaHHBIX OTMEHAETCH B CIydasx
obe3nuuMBaHMs  3THX JAHHBIX, B OTHOUIEHWM IEPCOHAJBHBIX  [JaHHBIX, CTaBILIMX
OOLIENOCTYIHBIME, WM [0 HCTEUEHHH 75-IETHETO CpOKA MX XPAHEHHS, €CIH MHOE HE
IPEAYCMOTPEHO 3aKOHOM.

1.6. B cTPYKTYpHBIX MOApa3feeHusx YupeiKIeH s, UMEIOIHUX JOCTYN K HH(bOpMaluHy,
cozleprKallieli TepcoHaNbHble JaHHble, (QOPMHPYIOTCS M BEAYTCS MEPEYHH INEPCOHABHBIX
JAHHBIX C yKa3aHHeM periaMeHTHPYIOUIMX JOKYMEHTOB, MECT XPAHEHHs ¥ JIHII, OTBETCTBEHHBIX
3a xpaHesue u 06paboTky aauHbX. OcymecTBIATh 00paboTKy U XpaHeHUue KOH(HICHIHATBHBIX
JAHHEBIX, HE BHECEHHBIX B [IEPEUEHB, HE JOIIYCKAETCH.

2. Mopsanok obecneuenus Ge3onacHOCTH NpH 00paboTKe U XPAHEHHH NePCOHANbHBIX
AAHHbIX, OCYIIECTRAAEMbIX (€3 HCI0JIb30BAHHS CPEACTB ABTOMATH3ALMH.

2.1. O6paboTKa TEepCOHATBHBIX JAHHBIX, OCYLIECTBIfeMad 0O€3 HCIONb30BAHUSA CPEACTB
ABTOMATH3ALIMH, J0KHA BECTHCH TAKUM 06pazom, 4ToOB! B OTHOIIEHWH KaXIOH KAaTerOpHH
[IEPCOHATBHBIX JaHHBIX MOXHO OBIIO OMPEAENHThE MECTA XPAHEHWS TNEPCOHANBHBIX NAHHBIX
(MaTepHaNbHBIX HOCHTETEH) M YCTAHOBHTH IePEeYEeHb JMI, OCYUIECTBISIOWIKX 00paboTKy
NIEPCOHANBHBIX JaHHBIX. '

2.2.Tlpy XpaHEHWH MATEPHAIBHBIX HOCHTENEH JOKHBI COONIOJATECS  YCIIOBHA,
obecneynBarolye COXpaHHOCTh MepCOHATBHBIX JAHHBIX " HCKITIOYAOLIHE
HECaHKI[HOHHPOBAHHBIA NOCTYI K HUM.

2.3. Jluna, ocyulecTBagiomue 06paboTKy TMepCOHANbHBIX HAaHHBIX 0€3 HCIONb30BaHUI
CpEJICTB aBTOMATHU3AIMH (B TOM UHCIIe JTHIlA, OCYLIECTBIAIONIME TaKyto 00paboTKy 0 ZOTOBOPY
co YupexacHueM), HOKHEL ObITh TPOHHPOPMUPOBAHEL O (PaKTe 00pabOTKH UMH MEPCOHATBHBIX



JAHHBIX, KAaTeropusx 00pabarhlBaeMBIX MEPCOHATBLHBIX NAHHBIX, a Takke 06 OCOOCHHOCTAX K
[paBHJIAX OCYLIECTBICHAS TAKOH 0OpaboTKH.

2.4, MaTtepuanbHple HOCHTENM C MEPCOHAIBHBIMH JaHHBIME JOIDKHBI XpaHWUTBCA B
3aMUpAIONIMXCsl HA KIEOY TMOMEIIEHHMSIX, METAITHHCCKHX mkadax, ceifpax, HHBX wmKadax,
HUMEIOIIMX 3arpaeMble OIOK-CEKIHH.

2.5. JIOJDKHOCTHBIM JIHLIaM, Pa0OTaroImuM C MCPCOHATLHEIMH JAHHBIMH, 3alperiacTes
pasriamath HHHOPMALHIO, CONEPIHAILYIO MEPCOHAIBHBIC IaHHBIE, YCTHO WIH ITHCEMEHHO KOMY
651 TO Hit GBUIO, ECIIH 3TO He BEI3BAHO CIyXKEOHOH He0oOXOOMMOCTBIO.

2.6, He nomyckaeTcs Ge3 COracoBaHMs ¢ PyKOBOJMTENEM CTPYKTYPHOTO [10Ipa3IeICHHSI
gopMupoBaHKEe ¥ XPaHCHHE fa3 maHHBIX (KapTOTeK, (aiIoBBIX apXHBOB U Ip.), COAEPIKAIIAX
TIePCOHAIBHEIC JaHHBIC.

2.7. Tlepeaua MEPCOHANBHBIX NAHHBIX MOIYCKALTC TOJBKO B ciIydasx, yCTaHOBJICHHBIX
3aKOHOJIATeNbCTBOM Poccuiickol Denepanuy 1 JEeHCTBYIOIIMME MHCTPYKIHAMHE 110 pabote ¢o
ciTy/KeOHBIMH HOKYMEHTaMH H oGpamIeHHAMH TPAKIAH, 8 TAKKe MO THCBMEHHOMY MOPYUIEHHUIO
BBLILIECTOSANIMX JTODKHOCTHBIX JIMIL.

2.8. [lepenaua [epPCOHATBHBIX HAHHBIX HE JOMYyCKACTCH C WCII0JIB30BAHUEM CPEICTB
TeeKOMMYHUKAIIMOHHBIX KaHAJIOB CBA3H (tenedom, Tenedaxc, SMCKTPOHHAA [10YUTa H T.1.) 0e3
IMCBMEHHOrO coracus CyObekTa IepCOHAIbHBIX JaHHBIX, 33 HCKIIOUCHUEM CITy4aes,
YCTAHOBIIGHHBIX 3aKOHOATEIELCTBOM Poccuiickoit @enepanuu.

Mocne MOACOTOBKM ¥ Iepemaud MOKyMeHTa (aiiiel, KOMHM, HCPHOBHKH JIOKYMEHTa
[EpeHOCATCS [OArOTOBMBIIMM MX JOJKHOCTHBIM JIHLIOM Ha MAapKHPOBAHHBIE HOCHTEIIH,
IpeHA3HAYCHHBIE JUIT XPAHCHHA IEPCOHATBHBIX IAHHBIX.

2.9. OTBeThl HA 3alpOCHl IpaKaaH H OpraHu3aliii JatTcs B TOM o0BneMe, KOTOPBIH
[IO3BOJIAET HE pasrjamarb B OTBETaX KOH(PHICHIMATbHBIE JaHHBIE, 38 HCKITFOUCHHEM  AHHbIX,
CcOZepIKAIIIMXCsl B MaTepyasax 3anpoca UiH OnmyOIMKOBAHHBIX B O0IIEAOCTYTHBIX HCTOUHHKAX.

2.10. B Vupexnenud obecrieunBaeTcs Pas[CNpHOC XPaHCHHC NepCOHAIBHBIX JaHHBIX
(MaTepUalbHBIX HOCHTEINEH), 06paboTKa KOTOPBIX OCYLIECTBIAETCS B PA3IMIHBIX uensx. Ilpu
DHKCALMH TIEPCOHANBHBIX IaHHBIX HA MATEPHATBHBIX HOCHTCIIIX He JoIycKaercd QUKcAUUI Ha
ONHOM MATePHATLHOM HOCHTENE NEPCOHANBHBIX JaHHBIX, HEIH 00palOTKH KOTOPBIX 3aBEIOMO
HECOBMECTHMBL.

TIpH HECOBMECTHMOCTH LENeH 06paboTKN TMEPCOHAIBHBIX JaHHBIX, 3a()HKCUPOBAHHBIX HA
OIHOM MAaTEPHAIEHOM HOCHTENE, €CIH MaTepHasbHbll HOCHTEb HEe MO3BOJACT OCYMCCTBIATE
0GpaboTKy NEepCOHANbHBIX MaHHBIX OTACIHBHO OT Jpyrux 3aQUKCHPOBAHHBIX HA TOM KC
HOCHTEJIE TIEPCOHANBHEIX JAHHBIX, JOJDKHE! OBITh MPHHATEI MEPBI 110 obecredeHno pa3aeNbHON
0GpaboTKY NEPCOHANBHBIX JAHHBIX, HCKIHOUAIOLIHC OZIHOBPEMEHHOE KOMHPOBAHMWE HHBIX
[1ePCOHANLHBIX JaHHBIX, HE MONEKAIIMX PACIPOCTPAHCHIIO ¥ MCIIOJIb30BAHUIO.

2.11. Tlpy ucTIONE30BAHUK THIIOBBIX hopM IOKYMEHTOB, XapakTep HH(pOpPMALIUH KOTOPBIX
[IPEAToNaracT WX NONYCKAaeT BKIFOUCHHE B HHX TepcoHANbHEIX JaHHBIX (Janee - TAINOBas
dopma), NOIKHEL COOTIONATECS CIEAYIOLIHE yCTIOBHAL.

a) Tumosast GopMa WM CBA3AHHEIC C Helf JOKyMeHTbI (MHCTPYKIHSA 10 €€ 3arl0JIHEHHIO,
KapTO4YKH, PpeEeCTpel H JKypHAIBL) MOMKHBI CONEPXKATh CBEACHMA O ICITH 06paboTku
IIepPCOHATBHBEIX JAHHBIX, ocymecTBaseMolf Ge3 HCTOB30BAHMS CPEICTB  aBTOMATH3ALMH,
dbaMuIHIO, UM, OTYECTBO M ampec cyOBeKTa NMEPCOHANBHBIX JAHHBIX, MCTOYHHK IOMyHCHHS
HepCOHATBHBIX [JAHHBIX, CPOKH 06paboTKH MEPCOHANBHBIX JAHHBIX, NEPEuCHb aeHcTBHi C
TIEpCOHANBHBIMH JAHHBIMH, KOTOPBIE OymyT COBepIIATBCSA B IIPOLECCE HX obpaboTku, obuiee
OIMMCaHKe UCIIOIBL3YEMBIX Y HUBEPCHTETOM crioco6oB 00paboTKH MEPCOHATBHBIX NaHHBIX;

6) TumoBas (popMa JOJDKHA MPEyCMaTpHBaTh IOJC, B KOTOPOM CYOBEKT MEPCOHATBLHBIX
JAHHBIX MOXET MOCTABHUTH OTMETKY O CBOEM COIJIACHH Ha 06paBoTKy MEePCOHANBHBIX JAHHBIX,
OCYyIIECTBIsieMyt0 0€3 HCIOJB30BaHis CPEACTE ABTOMATH3ALMH, - [PH HEOOXOJUMOCTH
TI0JTyueHUs MACEMEHHOTO COrNacus Ha 06paboTKy MepCOHABHBIX TaHHBIX]

B) TumoBas (opma H0JUKHA OBITE COCTABJICHA TaKiM ofpazom, 4TOOBI KaKIBIH M3



CYyOBEKTOB [MEPCOHANBHBIX MAHHBIX, COAEPYKAIIMXCS B JOKYMEHTE, MMET BO3IMOMKHOCTE
O3HAKOMMTRCS CO CBOMMHM IIE€PCOHAIBHBIMM JAHHBIMH, COACPKAIIMMMUCS B JOKYMEHTE, HE
Hapyias paB 1 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB MEPCOHANBLHBIX JaHHbIX,

r) Tunosas (Qopma NOMKHA HCKIOYATH OObEJWHEHHE TONel, NpenHA3HAYCHHBIX I
BHECEHUS NEPCOHATBHBIX NAHHBIX, LeIH 00pabOTKH KOTOPEIX 3aBEIOMO HECOBMECTHMBI.

2.12. [Ipu BeseHMM KypHATOB (PEECTPOB, KHHT), COAEPIKAIIMX IEPCOHATBHBIE JAHHBIE,
HeoOXOMMMBIE I OJHOKPATHOTO MPOIyCcKa CyOLEKTa MepCOHANBHBIX JaHHBIX Ha TEPPHUTOPHIO
Yupex/IeH!s, MM B MHBIX aHATOTMUHEIX LIENISX, I0JKHBI COOMIONATECS ClIeAYIOIIHE YCIOBHSL:

a) HeOOXOMMMOCTL  BEIEHHA TaKOro KypHana (peecTpa, KHHTH) [OMDKHA ObITh
[PENyCMOTPEHA TIOKANbHBIM aKTOM YUPEK/EHUs, COAEPKALUM CBENEHHS O IeNd 00paboTKu
[EPCOHANBHBIX [aHHBIX, OCYUICCTBIAEMOH 0€3 HCIONB30BAHMS CPENCTB aBTOMATH3ALIUH,
cnocodsl puKCAUMM M COCTaB HH(MOPMALMH, 3AMPAIIUBAEMONH y CYOBEKTOB MEPCOHATBHBIX
JIAHHEBIX, TIEPEUEHb JIHI (TIOUMEHHO MIIM MO JODKHOCTIM), HMEIOIIUX JOCTYI K MaTepHAbHBIM
HOCHTE/ISIM ¥ OTBETCTBEHHEIX 3a BEICHHE M COXPaHHOCTh XKypHana (peecTpa, KHHUIH), CPOKH
00paboTKH MEPCOHANBHBIX MAHHBIX, a TakKe CBEACHHA O TMOPAAKE NpOmycka cyOnexra
[EPCOHANBHBIX JaHHBIX Ha TEPPUTOPUID YupexneHHs Oe3 MOATBEP:KIOEHHS IOIJIMHHOCTH
NEPCOHANBHBIX TAHHBIX, COOOIIEHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX;

0) xonupoBaHue colepiallecs B TAKUX JKypHANAX (peecTpax, KHHrax) HHGOPMALHH He
JIOIYCKAeTCs;

B) IIEPCOHANLHBIE JAHHBIE KAMKIOTO CyOBEKTA IIEPCOHANBHAIX JaHHBIX MOT'YT 3aHOCUThCS B
TAKOH KypHal (KHUIY, peecTp) He Gornee OIHOrO pasa B KaIOM CIydae Mporycka cyOhexTa
MEPCOHANBHBIX AaHHBIX HA TEPPUTOPHIO Y UpEIKIEHHS.

2.13. PaboTHHKM CTPYKTYpHBRIX HOApa3felieHuii B paboTe AOMKHBI PYKOBOICTBOBATHCH
(opmoit KypHana yuera obpatiesnii cyGbEKTOB MEPCOHANBHEIX JAHHBIX 06 03HAKOMICHHH C HX
NEPCOHANBHBIME  JaHHBIMK B Yupexnaenud. s semenus JKypHama yuera obparmeHuii
CYOBEKTOB MEPCOHANBHBIX [JAHHBIX 00 O3HAKOMJIEHHM C MX IIEPCOHAILHBIMH [AHHBIMH B
CTPYKTYPHOM MOJAPAa3JIENICHHHN Ha3HAYarOTCS JIMLA, OTBETCTBEHHLIE 3a BEJIEHHE M XpaHeHHe
Kypuana ydera obpamieHn# CyObEKTOB MEPCOHANBHBIX IAHHBEIX 00 O3HAKOMICHHH C HX
NEPCOHANBHBIMH JaHHBIMH. JKypHan yueta obpalneHud cyGBHEKTOB MEPCOHANBHAIX AAHHBIX 00
O3HAKOMJICHUH C MX NEPCOHAIBHBIMH JaHHBIMU NOKEH OBITH MPOHYMEPOBAH, MPOITHYPOBAH
CKpPEIJICH MOAMUCHIO PYKOBOAUTENS CTPYKTYPHOro moApasfenexus. Xpaneuue JKypHana yuera
obpamennit CyOBEKTOB I[EPCOHANBHBIX OAaHHEIX 00 O3HAKOMIEHMH C X NEpPCOHANbHBIMH
NaHHBIMH IOJIKHO HCKITFOYATh HECAHKIIMOHUPOBAHHBIH TOCTYII K HEMY.

2.14. Jinst 00paboTKK pasnuyHbIX KAaTErOpUil MepcOHATBHEIX AAHHBIX, OCYIIECTBISLEMOH
6e3 MCMoNb30BAHUS CPEACTB ABTOMATH3ALMH, /Ul KAKIOH KATErOpMM NepCOHANbHBIX AAHHBIX
ZIOJIKEH UCIOMB30BATECSA OTAENbHBIA MAaTEPUATLHEIN HOCHTEE.

2.15. Vauuroikenue wumu oOe3NMYMBAHME YACTH MEPCOHATBHBIX JAHHBIX, €CIH 3TO
AOMYCKAETCs MaTepPHAllbHBIM HOCHTENEM, MOYKET MPOU3BOAMTHECS CIIOCOOOM, HMCKIFOYAKIIAM
AallbHEHIIyl0 00paboTKy 3THX MEPCOHANBHBIX JAHHBIX, HO C COXpPAHCHHEM BO3MOKHOCTH
00pabOTKH MHBIX [aHHBIX, 3a(QMKCHPOBAHHBIX HA MATEpPHATBHOM HOCHTENe (yIAleHHE,
BBIMApEIBAHME). YTOYHEHHE MEPCOHANBHBIX NAHHBIX [PH OCYIIECTBICHHH MX 06paGoTKH 6e3
HCIIOME30BAHMS CPEACTB aBTOMATH3ALHH INPOU3BOJUTC IIyTeM OOHOBIEHMS WM HU3MEHEHHS
JNAaHHBIX Ha MaTepualbHOM HOCHTENE, a €ClM 5T0 He [ONYCKAeTcs TeXHUYSCKUMMU
OCOOCHHOCTAMHM MATEPHANBHOTO HOCHTENS, - IyTeM (HUKCAIMH HA TOM e MATePHATBHOM
HOCHTENE CBEJECHHH O BHOCHMBIX B HUX H3MEHEHHUSIX, JHOO IYTEM M3rOTOBIEHMS HOBOTO
MaTepHaIbHOI0 HOCHTENIS ¢ YTOYHEHHBIMHI TIEPCOHANLHBIMH JaHHBIMH.

2.16. Jluua, umeromye OTHOIIEHHE K paboTe ¢ NepCOHATHLHBIME JAHHBIMH, A0TKHEI GBITH
B 00s13aTEBHOM MOPSI/IKE O3HAKOMIICHE! 101 PACIIACKY C HacTosmeit MHCTpyKimeii.

2.17. JIuua, ocymecTrisiomue o6paboTky U (MaM) XpaHEHHE [EePCOHANBHBIX MAHHBIX B
YHHUBEpCHTETE, HECYT OTBETCTBEHHOCTH 3a 00ecreveHHe MX MH(OPMAIMOHHOH Ge30MacHOCTH.
Jliua, BUHOBHBIE B HAPYIIEHHH HOPM, PETYIMPYIOIIHX 06paBOTKY M XpaHEHHEe NEPCOHATBHBIX



JAHHBIX, HECYT TPaKIaHCKyIo, yToJloBHYIO, AMHHHECTPATUBHYIO, AHCLUIIAHAPHYIO H HHYIO
IpeJlycMOTPEHHYIO 3aKOHOAATEIECTBOM Poccuiickoit denepaliit OTBETCTBEHHOCTD.

3. Iopsaok obecneyeHus GesomacHocTH nIpu 00paboTKe M XPaHEHHH nepcoHaIbHbBIX
AHHBIX, OCYECTBIAEMBIX € HCTIOIB30BAHHEM cpeacTB aBTOMATH3ALMH.

3.1. Be30macHOCTh TEPCOHABHBIX IAHHBIX TPH HX 06paboTKe B aBTOMATH3MPOBAHHBIX
HHGOPMAIHOHHBIX CHCTEMAX ofecednBaeTcs ¢ MOMOIIBIO CHCTEMBI 3alllUTDI repCOHANBHBIX
J@HHBIX, BKIIOUAIOIIEH OPraHi3alliOHHBIC MEPBL i CpencTBa 3allUTh uHGOpMALHH, a TAKKE
ACIIONb3yeMBIe B HHQOPMAIMOHHOH CHCTEME HHPOPMAIHOHHBIE TEXHOTIOTHH.

3.2. Jlomyck  JOMKHOCTHEIX — JHI K 06paboTKe ~ MEPCOHANBHBIX  JAHHBIX B
aBTOMATH3UPOBAHHON AH(GOPMALMOHHOH  CHCTEME OCYIIECTBIAETCA ~ HAa  OCHOBAHHH
COOTBETCTBYIOMIMX Pa3PeIIATEIBHEIX N0KYMEHTOB 1 Kmiouelt gocTyma (raponei).

3.3. PasMelrienie  aBTOMAaTH3HPOBAHHBIX yHGOPMALMOHHEIX ~ CHCTEM,  CICHMATBHOC
oGopyIOBaHHE W OpraHu3alii ¢ HX ACIIONb30BAHMEM PabOTEl ¢ MEPCOHATBHBIMHA JAHHBIMH
JODKHBI 00ECHEeYMBATE COXPAHHOCTD HOCHTeNeH TepCOHANBHBIX TAHHBIX H CPEICTB 3alHTEHL
pHboOpMAlHY, @ TaKKe HCKIOHATh BO3MOKHOCTS HEKOHTDPOJIMPYEMOTO MpeObIBamust B
COOTBETCTBYIONIMX [TOMEIIEHASX OCTOPOHHMX JIHL.

3.4, KoMObIOTEphl H(WIH) 3JIEKTPOHHBIC TAalKH, B KOTODHIX COZEpKaTesl (Gaiiel ¢
epCOHATBHBIMA  JAHHBIMH, I KAKIOro TOIB30BATENs JAODKHBI ObITH  3allMIUCHDI
MHIABAIYAIBHBIMA [1APOJISIMK  JOCTYIIE, cocTosinMK B3 6 W ©omee CHMBOJIOB. Pabota Ha
KOMITBFOTEPAX C MEePCOHATBHBIMY AAHHBIMH Ge3 maposel JOCTYNa WM MO YyKHMH, & PaBHO
oBIIME (OIMHAKOBEIMI) TAPOTIAMH, HE JOTTYCKaeTCsI.

3.5. [lepechbinKka MEPCOHANBHDBIX MAHHBIX fe3 WCIONB30BAHMS CIIELHATBHBIX CPEIACTB
aIIETH 10 OOMETOCTYTHBIM CETSM CBA3H, B TOM HHCIC WnTepHeT, HE JIOIMyCKACTCS.

3.6. TexHU4YeCKHe W POTPAMMHBIC CPEACTBA AOJDKHBI YIOBJIETBOPATE yCTAHABIHBACMBIM
B COOTBETCTBHM C  3aKOHOJATENBECTBOM Poccmiickoit ~ @enepauun  TpeOOBAHUAM,
06eCIeUNBAIONIAM 3aIUTY HHPOPMALIMA.

3.7. 1lpu  oOpaborke  TEPCOHATBHBIX naHHEX B WH(QOPMALMOHHOM — CHCTEME
OJIE30BATEISIMH JOIDKHO OBITh 00€CIeUEeHO:

e ICHONb30BAHME I[PEIHA3HAUEHHBIX I 3TOTO PasfelioB (KaTaJoroB) HOCHUTENCH
pHGbOpPMALUH, BCTPOCHHBIX B TeXHHUECKHe CpEACTBa, HIM CHEMHBIX MAapKMpOBAHHBIX
HOCHTENEeH;

e HEIOMYLIEHHE (hU3UUECKOTO BO3MIEHCTBUA HA  TEXHHYECKHE CpencTBa
ABTOMATH3HPOBAHHON 00pabOTKH NEPCOHATIBHEIX JAHHBIX, B PE3Y/IBTAaTE KOTOPOro MOKET ObITH
HapyIIeHO UX QyHKIHOHUPOBAHUE,

e [OCTOSIHHOE HCIIONB30BaHME AHTHBHPYCHOTO obecrieueHus s OOHApYKEHHA
3apaxeHHBIX ~(ailJloB 1 He3aMeTUTebHOEe BOCCTAHOBICHHE  [CPCOHANBHBIX JAHHBIX,
MOIA(GHIMPOBAKHBIX HIH YHUUTOKCHHEIX BCIEACTBYE HECAHKIIHOHMPOBAHHOI0 TOCTYHA K HUM,

e HENONyIIEHHe HECAHKLUMOHWPOBAHHEIX  BRIHOCA W3 [OMEIIeHHH, YCTaHOBKH,
OMKIIOYeHHs 000PYI0BAHMS, & TAKIKE yAATICHUA, HHCTAISALNE H/IA HACTPOHKH IPOrpaMMHOI0
obecrieueHusI.

3.8. [Ipi 06paGoTKe MEPCOHAIBHBIX NAHHBIX B ABTOMATH3HPOBAHHOM HHGOPMALMOHHOH
crcTeMe paspaboTIMKaMK 1 aJMUHHCTPaTOpaMi CHCTEM JIOJIKHBI 00eCTIeYHBaThCA!

o ofyueHue JIHI, MCIONL3YIOIIMX CPEACTBA 3amuTel MHGOPMALMH, MPHMEHAEMBIC B
ABTOMATH3MPOBAHHBIX HH(POPMAIHOHHBIX CHCTEMAX, TpaBriaMy paboThl C HUMH;

e yderT JHII, DOIYLIEHHBIX K paGoTe ¢ IepcoHanbHEIMH JaHHBMA B ABTOMATH3HMPOBAHHON
HHGOPMAIHOHHOH CHCTEME, TpaB U maponei 1ocTyrna;

e yuer TNPUMEHAEMBIX CPEJCTB  3ALLATEI uH(pOpMAaLIKH, SKCIIyaTallHOHHOH  H
TeXHUUYECKON JOKYMEHTALUH K HHM;

e KOHTPOJIb 3a COOMIOJICHUEM YCIOBHH HCMOJIG30BAHUA CPEACTB 3ALIATRI uH(pOpPMALIUH,



TIPEoyCMOTPEHHBIX SKCILTyaTallMOHHOM M TeXHUYECKOH JOKyMeHTaIHeil;

® ONUCAHUE CHCTEMBI 3AILUTHI TEPCOHANBHBIX AAHHEIX;

e pHBle TpeOOBAHHUS M0 3alMTE NEPCOHANBHEBIX JaHHBIX, YCTAHOBICHHBIX HHCTPYKIUIMH
VYHHBEpCUTETA 10 UX UCIOIB30BAHMIO H SKCIUTYaTaIlHH .

3.9. Ocobennoctu obecnevyenus Oe3omacHOCTH HH(GOPMAUMH ¥ KOH(DHUIEHIMATLHOCTH
MepCOHANbHBIX [JAHHBIX, CBSI3aHHBIE C HCIIOJB30BAHHEM KOHKPETHBIX aBTOMATH3IMPOBAHHBIX
HH(DOPMALIMOHHBIX CHCTEM, OINpPEAENA0TCes JOKaIbHBIMH HOPMATHBHBIMH JIOKYMEHTAMH
YHUBEPCUTETA, PErNIAMEHTUPYIOLIMMHU OPANOK MCIOIB30BAHUS YKa3aHHBIX HH(OPMAIHOHHBIX
CHCTEM, a TakXkKe OKCIUTyaTAallMOHHOH W HWHCTPYKTHBHOH JOKyMeHTalled, Kacaromeics
TEXHUYECKUX CpEeACTB 00paboTKM IMEpCOHANBHBIX JAHHBIX B  paMKaX KOHKPETHOM
ABTOMATH3UPOBAHHON UHQOPMALIMOHHOM CUCTEMBI.

4. Ilopsimok y4eTa, XpaHeHUs U 00paNIEHHs CO CheMHBIMH HOCHTENSAMH IEPCOHATBLHBIX
AaHHBIX (MX TBePAbIMH KOMUSMHE), 4 TAK/KE HX YTH/IH3AIHT

4.1. Bce HaxoIsmMecs Ha XpaHeHMH M B o0pallleHHH CBEMHEBIE HOCHTEIH C
[EPCOHANBHBIMU JaHHBIMH TojiexaT yuéTy. Kakapii cheMHBIH HOCHTENb C 3aMHCAHHBIME Ha
HEM [I€PCOHANBHBIMHM [JAaHHBIMU [OODKEH MMETh JTHKETKY, Ha KOTOpPOM yKa3hIBaeTcs ero
YHUKaJIbHBIH yUETHBIH HOMED.

4.2. Y4er u BbAauy CBHEMHBIX HOCHTENEH MEpPCOHANBHBIX MAHHBIX IO YTBEpPIKISHHOM
(dopme ocyImecTBAAIOT PabOTHHUKM CTPYKTYPHBIX IOApAasfeNieHHi, Ha KOTOPBIX BO3JIOMKEHEI
(YHKIUM XpaHeHHS HOCHUTeNeH MepCOHANBHBIX JaHHBIX. PabOTHHKH YHHBEPCHTETA MOIYYAIOT
YUTEHHBIH CBEMHBIM HOCHUTENbL MEPCOHANBHBIX MAHHBIX OT YIOTHOMOYEHHOTO JHLE UIs
BBIIIOJIHEHMS PalOT Ha KOHKPETHBIH cpok. [Ipu nmonyyeHnH AeTat0TCs COOTBETCTRYIOIINE 3alHUCH
B KypHasie yueta. 1o okoHYaHuH padoT Monbp30BaTeNh CAAET CHEMHEIM HOCHTEND A XPaHEHHs
YIIOJTHOMOYEHHOMY JOKHOCTHOMY JIAIYY, O YeEM HEIaeTcsl COOTBETCTBYIOIIAS 3allUCh B KypHAe
yueTa.

4.3. He monyckaeTcs:

e XpaHEHHE CHEMHBIX HOCHTENEH C MEepCOHANbHBIMH JAaHHBLIMH BMECTE C HOCHUTEISIMH
OTKpBHITOH HHpOpManuu, Ha pabodyux cronax, Tub0 ocTaRieHHe HMX 0e3 NpPUCMOTpa HIH
nepegaya Ha XpaHEeHUe APYTUM JTHLIAM;

® BBLIHOC ChEMHEIX HOCHTENEH ¢ NEePCOHATbHBIMH JAHHBIMH M3 CIIyKeOHBIX MOMelleHHH
J1st paboThl C HUMHU Ha JIOMY, B TOCTUHHUIAX 1 T. 1.

4.4 Tlpu oTmpaBke MIM Nepelade NEPCOHANBHBIX [NAHHBIX agpecaraM Ha CHLEeMHEBIE
HOCHUTENM 3alHCBHIBAIOTCS TONBKO IpeJHa3HaueHHble ajgpecaTaMm jaHHble. OTnpaBka
NEPCOHATIBHBIX JaHHBIX ajpecaTaM Ha ChEeMHBIX HOCHTENSIX OCYIIECTBISIETCS B TOPSIKE,
YCTaHOBJIEHHOM I JOKyMeHTOB uMeromux rpud «JICII» (mng cinyxebHOro monas30BaHus).
BelHOC CBEMHBIX HOCHTeleH NepCOHANBHBIX [JaHHBIX MJI HEMOCPEACTBEHHOH Iepenayuu
ajipecary OCYILECTBIISIETCS TOJNBKO C TUCBMEHHOTO pa3pellleHnus pPYKOBOTUTEIS

4.5. COOTBETCTBYIOIET0 CTPYKTYPHOTO MOApA3AeeHus Y HHBEPCHTETA.

4.6. O (akrax yTpaThl CBEMHBIX HOCHTENIEH, COMEPKAIINX TIEPCOHANBHEIC NaHHEBIE, THOO
pasriamesHus COLEp)KallMXCid Ha HHUX CBEACHMM HEMEIJIEHHO CTaBUTCA B H3BECTHOCTD
PYKOBOJAUTENb COOTBETCTBYIOLIETO CTPYKTYPHOrO IOJApa3deneHus YHHBepcurera. Ha
yTpaueHHbIE HOCUTENM COCTaBisfeTcsl akT. COOTBETCTBYIOIIHE OTMETKH BHOCSTCH B JKypPHAIBI
yueTa CbeMHBIX HOCHUTENEH NEPCOHANBHBIX JaHHBIX.

4.7. CbeMHBIE HOCHTENM IEPCOHANBHBIX [JAHHBIX, MNPUIIEAIINE B HETOJHOCTB, WA
OTCHY)XMBIIME YCTAHOBIIEHHBIM CpOK, TOIEXAT YHUYTOXKECHHIO. YHHUUTOKEHHE CHEMHBIX
HocuTened ¢ KkoudumeHuMansHOH uH(OpMalUMeRd  OCYIIECTBISIETCS COOTBETCTBYIOLIEH
KOMHCCHEH, COCTaB KOTOPO# yTBEpXKOaeTcs IPHKa3oM pekTopa YHuBepcurera. [1o pesynsratam
YHUYTOXEHHS HOCHUTENIEH COCTaBIAeTCS akT YTBEPKIEHHONH GOPMEL.

4.8. Ilpu OCYILECTBIEHUH 00paboTKU NepCOHANbHBIX JAaHHBIX C MCIOIB30BAHHEM



CpE/CTB ABTOMATH3ALMH AN KaKIOH MH(QOPMALMOHHON CHCTEMBI I[IEPCOHANBHBIX NaHHBIX
NOMKeH ObITb Ha3HAueH aIMHHHCTPAaTOp, @ MNf CHCTEM BBICOKHMX KJACCOB - TAKKe
AJMAHHCTPATOP CUCTEMBI 0€30MaCHOCTH. TeXHUIECKOE obcnykuBaHue 000pyIOBaHUS IOIKHO
OCYILECTBSTECS COOTBETCTBYIOLIUM 00CITY KUBAIOIIHM IEPCOHATIOM.

PazpaboTuuK:
3aMECTUTE peKTopa Mo OOIIKM BOIIPOCaM

/ 1O.XO. Anexcees /
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