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Hucrpykuuns
N0 3amuTe KOHpUAEHUHAIbHOA HHpOpManHH npu 00paboTKe ¢ NOMOLIBLIO CpencTs
BBIYHCJIUTEIBHOH TEXHHKH

1. OBINUE TOJIOKEHUS

1.1. Hacrosmasa MHcTpykums paspaGoTaHa B COOTBETCTBHH  C JNEHCTRYIOITHM
3akoHomarensctBoM P®, VYerasom I'BIIOY «TK um. H.J. Ky3Hernosa», MOMKHOCTHBIMH
HHCTPYKIMAMH U JIPYTHMH HOPMaTHBHO-IIPABOBLIMH JIOKYMEHTAMH.

1.2. Madopmanus cocTapiseT KOH(HACHINATLHBIE CBEIEHUS B CIIyUae, eC/IH OHA MMEET
ACHCTBUTENPHYIO MM HOTEHIMATBLHYIO HEHHOCTD B CHILy HEH3BECTHOCTH €e TPETHUM JHIAM, K
Hell HeT CBOOOZHOrO JOCTYNa HA 3aKOHHOM OCHOBAaHWH H 00NIamartesb nHpopmanuu ['BIIOY
«TK mm. HJ. Kysmenosa» (mamee — YupexIeHus) IPUHEMAET MEpsl K OXpaHe ee
KOH(HICHIHATEHOCTH.

1.3. Kondugenunanenas wHGOpMAaLMs BKIIOYaeT B cebd IIMPOKHH KPYyr BOMPOCOB
ACATENILHOCTH  YUPSKACHHUS: MATepHanbl O [POBOAMMEIX  HAyYHBIX HCCIIeIOBAHHSAX,
HH(pOPMALIHS O IIPOEKTHBIX paspaboTkax (0 pa3pabaThIBAEMOM MIPOrpaMMHOM ODeCIIeueHHH U
IPOTPAMMHBIX MOZYJISIX), HAy9HBIE M TEXHHYESCKHME PEUIEHHS, PAacueTsl 1eH, 0GOCHOBAHMUS
CHIEJIOK, YCIIOBHSA IIJIATEXA H T.JI.

1.4. Konpunenuuansuyo undopmauno (K1), o6pabaTeBaeMyo ¢ mOMOIIBIO CpEelCTB
BeluMCIMTENbHON TexHukn (CBT), B wunbopmauuoHHOH cucreme Yupexnaenus (MC)
COCTABJISIIOT:

* HHDOPMALHS, COAEPIKAlIIas KOMMEPIECKYIO TalfHy

® [IEPCOHAJILHEIE JAHHEIE;

® TEXHOJOTUYECKYID HMH(QOPMALMIO CHCTEMBbl 3allMTBl MHGOPMALHUH, YIDABNECHHS WM
aIMHHHCTPUPOBAHHSL.

1.5. TpeboBanust  nannodt MHCTPYKUMH He pacmpoCTpaHsIoTcs Ha 06paboTKy
HHbOPMaLUH, COJEPIKalei CBEeH s, COCTABISIOLIHE rOCyapCTBEHHYIO TalHy.

1.6. PykoBoncteo Yupexnenus, kax cobcreennnk (mazener) KU, [IPHHUMAET MEepBI 110
3anmurTe cobdcreenHoi KU, a Tak ke nepconanbHbIX IAHHEIX, CITy:KeOHOH TalHEL, KOMMEPUECKOH
TalHe! u apyro# KM B cootBercTBHE ¢ 3akoHOaTeIECTROM PD,

1.7. KoHuaeHUManbHble CBENCHHsS. JPYTHX IOPHAMYECKHX WU busuyeckux mmI,
NEPENIaHHble B YUPEKIAEHUE JUIA BHITONTHEHHS pabOT HIM OCYIIECTBICHHS MHOH COBMECTHOM
ACATE]IPHOCTH, W B OTHOIUGHHM KOTOPBIX B3ATEl 00A3aTENIbCTBA O HEpasIIAlleHHH |
HCKILIOYCHHH HENPaBOMEPHOI0 WX MCIONB30OBAHMSA, MOJJeXKAT 3allUTe HapaBHe ¢ Apyroi KU
Vupexnenus.

1.8. Opranusauns u nposemedue paGoT mo 3ammre KU mpu ee obpaborke CBT



ONpPEAeNAOTCS  JMEHCTBYIOLUIMMH  TOCYJAapCTBEHHBIMH  CTaHAApTaMH,  HOPMATHBHBIMH
AOKYMEHTaMH, & TAKXKe OpraHu3alliOHHO-PacIIOPs IUTEIbHEIMY JOKYMEHTAMHU Y UPeK ICHHS.

1.9. Tlopnexame# 3amute nHGopMauueit, obpadbareiBaemoit ¢ momomsio CBT, gpisioTes
uHpopmanuonneie pecypesl (MP): maHHBIE, 3MeKTPOHHBIE MOKYMEHTEHI, & Takke IOJyYeHHBIE
npu ux obpaborke ¢ momompio CBT pacmedaTkn, medaTHbIE JOKYMEHTBHI M 3JI€KTPOHHBIE
COODILEHHUS.

1.10. 3amura KM npu obpabotke ece ©Ha CBT ofecneumBaeTcs cHCTeMOit
OpraHu3alHOHHBIX MEP H CPEACTB 3alllUThl OT HeCaHKUHOHUpoBaHHOTO moctyna (HCIT).

1.11. Obs3arensubiME yenoBuaMu o6pabotku KU ¢ momomsio CBT aeasroTes:

® ONpeAeNeHHE IMEPeYHs CIyKeOHBIX TNOMEIeHuH, B KoTopeix ycraHomiensl CBT,
npeaHasHadeHHsle 1114 obpaboTku u xpanenus KU,

e OmnpedeNeHKe Kpyra Jull, JONYIIEHHBIX K O3HAKOMIIeHHIO 1 00paboTke KU,

e ydeT HocHTenel uHhOopMaluK, Ha KOTOPBIX XpanuTes KU,

¢ MEPCOHANBHBIA [OMYCK COTPYAHHKOB K paboram Ha CBT, myTemM HCIONB30BaHHS
NEPCOHANBHBIX HAEHTH(OUKATOPOB 1 TTapoIei;

® BO3MOYKHOCTB MACHTH(HKAIMY BCEX JIHIl, 0OpalaroumuXcs K KoH(puaeHunansapM NP;

¢ DE3EpBHOE KOMUPOBaHHE KOHbHUIeHIMATEHBIX UP;

¢ BO3MOXHOCTbH IIPUMEHEHUA AOMOTHUTENBHBIX MEP 3aLTHTH HH()OPMAIIHH.

2. Co3pnanue koHpuaenunaabubix P

2.1. Peructparus xonuneHuuansueix 1P,

Bee xonduaenimansreie VP nmoanesxar ofs3aTe/lbHOM perHCTpalii B JKypHAIE ydera
KoHQuIeHIManbHEIX WP VupesxIeHus, cosmaBaeMble myTeM cGopa, BBOJa, INpHEMa
uHpopmaimy, obpabareiBaeMas — koH(HIeHUWanbHAS ~— WHGOpMALMA  NYTEM  BBIBOAA
(oToOpakeHus, medaTH), NEpelayH, 3armucH, XpaHeHHs, a TakkKe yHuuToxaemble B MIC HUP.
HomyckaeTcs BeJeHHE aBTOMaTH3HPOBAHHOTO yUeTa ¥ PErMCTpaluu ¢ uenonab3osagneM CBT ¢
00s13aTeIbHBIM PE3EPBHBIM KOITMPOBAHUEM JAHHEIX.

Ha wocurenmax undopmanmu, comepxammx KU, mpocrasisercs muTamn, B KOTOPOM
YKa3bIBaeTCsl HAMMEHOBAHME OpraHM3alli¥, pPErMCTPallMOHHBIH HOMEp MJOKYMEHTa, Tpud
KOH(HUIEHIMANBHOCTH, [aTa PETHCTPallMM, KONMYeCTBO (aiiioB ¥ oOIMH 3aHATHIH OOBEM.
Hocurenu KM noanexaT HHBEHTAPHOMY YUETy B KypHalax yueTa.

2.2. Beon KU

Bron xonduaeHnHanbHOR HHOOPMAIHH C NEUATHBIX JOKYMEHTOB M APYTHMX MCTOYHHKOB
NOIDKEH  OCYIUECTBIATHCS TOAbkO Ha APM, mnpenHasHayeHHBIX st obpabortkm KU,
COTpYIHHKaMH, HMEOIIUMHE fomycK K padote ¢ K. Co3nanue konbuaeHnansuex P myrem
oObenuHeHHs (arperupoBaHus) WHGOOPMALHMK M3 HECKONBKMX KOH(pHAeHnHansHeX MP Taxske
SIBJISIETCS BBOAOM U NOIEKHT PErHCTPALIHH.

2.3. IIpuem KU (UP)

[Ipuem KM ocymectBnstercs mytem monyuenus MP wa wocurensx madopmarnuu. Ilpu
npreme KU cBepsioTcs peKBU3UTEI HOCHTENS HH(popMaly. B ciydyae oTCyTCTBHSA Ha HOCHTEAX
(bafsioB cOCTABNAETCA AKT B ABYX DK3EMILIIPAX, OAMH M3 KOTOPBIX BBICBUIAETCS OTIIPABHUTEIIO.
Omubouno NOCTYyIHBIINE HOCUTENH BO3BPAIIAIOTCS OTIPABHTEIIIO.

[Tpunumaemas KU B mro6om Buze monesxuT obs3aTensHON aHTUBHPYCHOI IpOBEpKe.

3. Ob6padoTka

3.1. Bezog KM

Brsox KM ocymectrisercs npu neuati MP umu oTo6paxkeHHu HA yCTpOHCTBAX BBIBOIA
MH(pOpManuy  (MOHHTOpAaX, IIPOEKTOpax, OSKpaHax W T. J.). BeBoA Ha IedaTh
KonbuneHIManbHbx MIP gomkeH OBITH SIBHO paspelleH pyKOBOJUTENSAMH Y UpEKISHHMS.
Kaxnpid mevaTHpIf JOKYMEHT (B T. 4. YepHOBHK), IOMJIEKHT perucrpauuu. Brmon KU
paspemaeTcs ToNbko Ha APM, nipegsasHaueHHEIX Ans o6paboTku KU

3.2. Ilepenaya u 3anuck KoHGHASHIHATEHEX P,

[Tepenaya KM ocyinecTBiseTcss mpH mepecklike (mepeaade) SNEKTPOHHONO JOKYMEHTA,



comepixamero KU ¢ APM ma moGoe pmpyroe CBT. 3amuchs koHpuaeHuuamsHoro WP
OCYIIECTBIACTCS TIPH KONHPOBaHUH, epeMeliennn MP ¢ MecTa HCXOAHOTO XpaneHus Ha moboit
OpYTO#l HOCHTE/Ib HH(OPMALIUK MM I0CJIe BHECEHHS H3MEHEHMH B Hexoaubli VP | zamucu Ha
HocuTenb. [lepemaua KW nomkHa CaHKIMOHHPOBATECS —pyKoBOAMTENeM OpraHusalyy.
Iepenaya K1 paspewmaercs Toneko Ha CBT, npeanasnavennsie ans o6padotka KU,

Kaxner#t Bun nepenapaembIx koHbuaeHuuansuex WP (daii, SJIEKTPOHHBIA JOKYMEHT,
COOOINCHHE M T.J.) NOMKEH MMETh COCTAB PEKBHSMTOB OMpPENENCHHBIX TPeGOBAHUAMU K
opopmnenuio moxkymeHToB. [lpw moprotoske mepemamaemoro WP KOIMUYECTBO KOIHM
OMNPENENACT UCIOIHUTEIb H PYKOBOIMTEND, CaHKIMOHUPYIOIHH mepenayy WP, a xonuuecTro
KOIIHH, a/ipecarsl, (HaMHIIHs HCIIONHUTENIS U ero TeneOH yKa3sIBAIOTCs Ha HOCHTEIE.

Ilepenaya  mocutenedt, comepxammx KW, or ommoro cotpynmHuka Ipyromy
OCYIUECTBIIIETCS C paspelieHus pykoBoauTels Y UpekIeHus, ¢ OTMETKON B COOTBETCTBYIOLINX
JKypHaIax yuera.

3anucy konpuAeHUManbHOTO WP paspemaeTcs TOMBKO HA HOCHTENH HHpOpMALIKH,
NpEMHASHAYCHHBIE 1A  XpaHeHHs KU, 3aperucTpupoBaHHbIE W [IPOMApKHPOBAHHBIE B
YCTaHOBIICHHOM MOpsIKe. 3ampelaercst yaaltaTh (yHUUTOkaTh) MP Ha MecTe WCXOIHOrO
XPaHCHHUS TOCNIE KONMPOBAHMS 0€3 NpsAMOro ykasaHMs pPYKOBOAHTES YUpEKICHHS U
peructpanuu. Ilepememenne kouduuenumansaoro WP (komwmposauue Ges coxpaHenus
ucxonHoro MP) 10mKHO COMpOBOKAATECS HEOOXOAUMBIMH OTIEPALIHSIMH 10 rapaHTHPOBAHHOMY
yHuHuTOKeHu0 KM Ha ucToYHHKeE.

Ilepenaua u samuce xonduaenumansHoro WP nomkua permeTpuposaThes B KYpHaIax
yuera. llepenaya u sanucs KU nomisa ocymecTBasTses Tonbko ¢ APM, npenHasHAYeHHBIX s
o6padotkn KH. TIpn cMmeHe aIMHHHCTPATOPa, COCTABISETCS AKT [pHeMa-caadd HOCUTEJNeH,
coneprkamux KU, KOTOpEIH yTBEp:KIaeTCs PYKOBOAUTEIEM Y UpesKICHHS.

3.3. Xpanenue KoHpHOEHIHATBHEIX P

Konpunenuuansupie P mopnexar XpaHeHHIO TONBKO HA BBLEICHHBIX Ui STOH LEJH
aBTOHOMHBIX APM u Hocutensax mubopmauuu. Hocurenu uadopmaruu, HCIIOJIb3YEMBIE IIPH
CO3[IaHHH DPE3EPBHBIX KONHH KOHGUIEeHUHaILHBIX WP, momnexar xpaHeHMIO Tak e, Kak W
OCHOBHBIE KONHH. XpaHeHME KOHQUACHUMATIbHBIX WP MpOM3BOAMTCS B TEYeHHE CpoKa.
ONPEICIAEMOTO B COOTBETCTBYIONIEH OpraHW3alHOHHO-PACTIOPSIUTENBHON JIOKYMEHTALUH.
Hocurenu wundopmanum, comepikamue koHbuaeHimansHsie WP, nomtexar XPaHEHHIO B
CIICLIHAIIBHO BRIJEICHHOM IS 3TOH Lenn celide.

4. YuuurtokeHue KoHpuIeHUHAILHBIX AP

4.1. Ilo mcTe4eHMH CpPOKa XPaHEHWS, MPOBENEHMH MEPOIpPUSTUH 110 3U IIPOM3BOUTCS
YHHYTOXEHHE KOHOuAeHuManbHeX WP, JlanHble onepauuu mpoM3BOmsLTCS aJIMUHHCTPATOPOM.
[Ipu cHsTHH KaTeropun KoHGHACHUMATBHBIX VP, OBK ynansoTes (YHHUYTOKAKTCS) ¢ HOCHTENEH
# APM-08B, peHasHadeHHBbIX A7 XpaHeHus 1 obpadorku K.

Cremuple HOcuTend KU, mpw OTCYTCTBMH HEOGXOIHMOCTH HX XpaHeHHs, [OAJNeKaT
ynuqroxenuro. llpu yHuuroxenun KW cocraBmsercs nepeuenn Bcex HocuTenedt u APM,
comepikamux AaHubii WP, mpousBomutcs ymuuTomeHne maHHbXx WP M cocTammsercs akT
YCTaHOBIIEHHOH (hPOPMEI,

5. IIpaBuna pasrpaHuveHus J0CTyAa

5.1. Cy6BekTsI HocTyma.,

CyGwexramu nocryna k KM APM senstroTest:

* monpsopareH  APM - coTpymHukH = VUpemeHHS, HMEIOIHE  JONYCK K
KOH(DHACHUKATLHOH HHpOpMaLH; CyGBEKTOM MOCTYNA - TONb30BATEIEM, MOMKET SBISTHCS
CTOPOHHEE JIMIO, KOTOPOMY TIO pELIEHWIO PYKOBOAHTENS YUPEekKAeHHs IIPELOCTABIEHO
paspelenue o3HakoMiieHus wim obpabotku KM na APM;

® AIMHMHHCTPATOp - COTPYAHHK, wuMmewumud pgonyck k KW, ocywmecTsisromumii
4IMAHICTPUPOBAHUC M MOJJepkaHue paboTocrnocoOHocTH APM W CpencTB  3aluThl
MHGOPMALKK, & TAKKe OCYIIECTBISIOLIMI KOHTPONL BBINONHEHKs TpeGOBaHMM MO 3amIpTe



UHOOPMALMH U HCIIOTHEHHE OpraHu3alMOHHO-PACTIOPSIUTETLHEIX IOKYMEHTOB.

CyObexToM J0CTyNa fBIAETCS KAaK JIHIO, TAK U npouecc B MC, 3anymennsii or mmna
JIAHHOTO cyOBeKTa.

5.2. O6BekTHI HocTynA.

ObbexkTamMu  [OCTYHa SBISAIOTCS  JHOObIE KoHuaeHIHanbHEle MP Ha HOCHTelsx
uH(popMaLHH U B amati DBM.

5.3. Iopsimok u yenous moctya.

Opranuszauus pa6or mo saumre KU, Merommueckoe PYKOBOZACTBO M KOHTPOIb 3a
o heKTHBHOCTHIO 3amUThl MHGOPMAIMKM BO3NTaraeTcs Ha pyKoBoaMTENS Yupexaenus. M3
cocTapa rone3oparencd APM HasHauaeTcs aJMHHMCTPATOp, MMEIOLIMit aIMHHUCTPATHBHEIE
npaga A yrnpasiaeHus APM.

PykoBomutens Vwupexnmenuss Hecer [IEPCOHANBHYIO OTBETCTBEHHOCTL 34 CO3MAHHE
HeOOXOJUMBIX YCIOBHH [0 NpeIOoTBPALIEHHIO HECAHKIIHOHHPOBAHHOTO O3HAKOMJIEHUS C
KoH(punennuanbHeME VP u obecneyennio ux COXPAaHHOCTH B YupexaeHuH, mpu 00paboTke ux
¢ nomoiusto CBT.

CyObeKThl 10CTyNa, HE3ABUCHMO OT CITYKeGHOTO TIOM0KEHHS JOTKHEL CTPOTO BBINOHATE
TpeGoBanus naHHOM WHCTpyKUMH, MpHHUMATH MEpBl 10 IpenoTBpaineHuio yreuku KU u
BosneticTeua Ha KU. OBf3aHHOCTH COTPYAHMKOB YupesmIeHHs COBTIONaTh TpeboBanus
HacTosmer MHCTpYKIMH OroBapHBAIOTCA IpM TpHeMe Ha paboTy M 3aKkpemsoTes B
nmpunoxennd K Tpymosomy morosopy (B BHAE 00g3aTelbCTRA O HepasIiallleHHH
KOH(pHAEHIHATBEHON HHbOPMALHH).

C uenbio coGmrofeHHs NPUHNANA MepPCOHANLHON OTBETCTBEHHOCTH 3a CROM necTeus
KaXI0My CYOBEKTy HOCTYNa COMOCTABISETCS NEPCOHATBHBIN YHHUKATBHBIH HICHTHPUKATOD
(JIOTHH, UM TIONE30BATENs), 10/ KOTOPHIM OH perucTpupyercs u padoraetr Ha APM. CyGrekTy
AOCTyHa B Cily4ae MPOU3BOACTBEHHOH HEOOXOAMMOCTH MOTYT OBITh COMIOCTABIEHBI HECKOIBKO
HJCHTH(QHKATOPOB. MCMonb30BaHHE HECKONBKUMH CyGBEeKTaMHU JOCTyNa OJHOTO M TOTO e
uaeHTH(puKatopa ans pabots: ¢ KM (rpynmoBoro umern) 3ampelLreHo.

[Iponenypa perucrpamun (cozmanus HIeHTU(HUKATOPA M yYeTHOU 3ammcH) cybbexta u
OpeNocTaBNennss eMy (M/IM H3MEHEHMsI ero) mpaB gocTyma k KU UHUIHHPYETCH 3asBKOMH
cybbexTa. 3asgBKa BH3MpPYETCS PYKOBOIUTENEM YdapexieHus, dYeM IOATBEPNK/IACTCS
MPOU3BOACTBEHHAA HEOOXOAMMOCTE JOCTYIA (M3MEHEHUS IpaB MOCTYIa) JAaHHOIO CyOBeKTa H
Aomycka AanHoro una Kk KM #a APM u HeoBXOMMMEBIX IS pellleHHs MM yKasaHHBIX 33729
pecypcam [I9BM. Ha ocHOBaHHH 3as1BKH aIMUHHCTPATOD IIPOU3BOTUT HEOOXOIMMBIE OIEPAIHK
[0 CO3MaHMI0 (M3MEHEHHIO, yATICHHIO) YUETHOM 3aHCH, TIpaB JOCTYIA 1 [apOJI.

Ilpenocrasnenne noctyma cyGmextam JOCTYIMA K KOH(HACHIHATLHEM WP paspeniaercs
MPOHU3BOAMTE anMUHHCTPaTOpy. CyOBeKTY Mo pocouch coobaeTcs HIEHTH(OUKATOP, TapOIIb H
Iepe/IaeTcs IepCOHANBHEIN HIEHTH(HKATOP.

OpraHu3alloHHOE M TEXHHYECKOE 0ecrieyeHne IPOLECCOB F€HEPAlNH, UCIIONIB30BaAHNU,
CMCHBI U INpEKpallleHus neicTBUs naponeit Ha APM, obpabaTemaromux KU u KOHTPOIb 3a
AEACTBUAMH CYOBEKTOB BO3/IAraeTCs Ha aAMHHHUCTPATOPA.

Ilaponu nOMmKHBI reHepHpOBAaTBCS M paCHpeleNATHCS LUEHTPAIM30BaHHO C YYETOM
CIEIYIOIHUX TpeboBaHKH:

® JUIMHA TIapoJis - He MeHee 8 CMMBOJIOB;

® B HHCJIe CHMBOJIOB AP0/ 0043aTeNbHO JAOMKHBI IPHCYTCTBOBATE GYKBEI B BEPXHEM H
HIDKHEM PEruCTpax, LHbpsI ¥ Cienuanstble cuMBonbl (@, #, $, &, *, % u Tt

® Hapoib HE MOOJUKEH BKIIOYATh B ce0f JIETKO BEIYMCHSEMBIE COYETAaHHS CHMBOJIOB
(umena, damunuy, HauMeHoBaHusS APM u T.IL.), & TaK)Ke OOIIENpPHHSTEIE cokpameHus (OBM,
JIBC, USER # T.11.);

¢ TpH CMEHE [1apojid HOBOE 3HAYEHHE JOJKHO OTIHYATHECS OT MPEIBIIYILIEr0 He MEeHee
YeM B 6 TO3HIIHIX,

* CyOBEKT He UMeET IpaBa coobINaTh Tapomb JOCTYIA IPYroMy cyOBekTy.



Branmensusl maponeif JOMKHBI GBITH  O3HAKOMJIEHBI [IEPEIUCIIEHHBIMH  BBIIIIE
TPeOOBAHUAMM H IPENYIPEXKACHE 00 OTBETCTBEHHOCTH 3a HCIIONIL30BAHKE MapOJied, He
COOTBETCTBYIOIIMX JAHHBLIM TPEOOBAHHAM, 4 TAKXKE 3a pasTialieHue [IapOJIbHO-KITHOYEBOH
HH()OPMALIHH,

Ilpn Hanmuuum TeXHOJIOTMYECKOH HeOOGXOMHMOCTH B ClIy4ae BO3HHKHOBEHHH HEIUTATHLIX
CATyalUuH, (OpPC-MaKOPHBIX OOCTOATENBCTE M T.I. MCIIONB3OBAHMS HIEHTH(UKATOPOB U
MapoNeH HEKOTOPBIX COTPYIHHKOB B HX OTCYTCTBHE, MICHTH(QHUKATOPEI M  HApONH
PENOCTABISIOTCS  (OTBETCTBEHHBIM — COTPYHHHKOM) ¢ yKasaHus pykosomutens. Ilpm
BO3BpAIICHHH COTPYAHHMKA K HCIOJHEHHIO CBOMX 00A3aHHOCTEH, MapoIs HM3MEHSeTCS B
COOTBETCTBHH C BBIIEONHCAHHON IIPOLIETYPOH.

Ionnas nnanoBast cmena maponei CYOBEKTOR NOMKHA TPOBOLUTLCS He PeXKe OIHOTO pasa
B MeCSAII. BHeNIaHOBas cMeHa maponedf Ml yueTHBIX 3anuceit CyOBeKTa MPOM3BOLKTCS B ClTyuae
[PEKpaIlCHHs €ro IIOTHOMOYHH (YBONLHEHME, [IEPEXO Ha JAPYIyI0 JIO0MKHOCTH, B IpyToe
IO/pasaeNieHye, CONpPOBOXKAAEMOE CMEHOH aomycka W MpaB [OCTYyNa) HMIH B ClIyuae
KoMnpomerauun — napons. Bxennanoeas cmeHa mapomel  Beex CyOBEKTOB  OKHA
[IPOU3BOJHTELCS B CJIydae MpeKpallieHus MOTHOMOYHI aJIMHHHCTpATOpa.

XpaHeHHE COTPYIHUKOM CBOHX mapone# (B medaTHOM Bume) wu IEPCOHATBHBIX
MICHTH(UKATOPOB [OIYCKAETCS TOMBKO B ONEUaTAHHOM KOHBEpTE B ceiide

6. Ilpasa cy6bexToB mocryna

6.1. AIMHHHCTpATOp UMeeT [paBo:

® TPHOCTAHABIMBATE OKA3aHHE MH(OPMALMOHHBIX YCIyT, noctyn x KM cyGbekram B
ClTyHdasx aBapHIHBIX CHTyallWH, KOMIpOMeTaluu Napo/IbHO-K/II04eBOH MHpOpMaLUU W Mo
YK&3aHHIO PYKOBOAMTENS Y YperKIeHUS;

¢ MPOBEPATH HAMYHA HOCHUTENICH Y COTPYIHHKOE,

HPOBOZIMTE KOHTPOJIb HCIIONHEHHS TpPeGOBaHHH MO s3amuTe HHQOPMALMA W TEXHOJIOTHH
obpabotru KU,

6.2. [Tonmb3oBaTenu HMerOT [IpaBo 3anpauBaTh HHPOPMALHOHHEIE YCIIYTH, noctyn k KM
H HHQOPMaUHIO 0 TPeGOBAHHMAX H IIPABHIIAX obpaborku KH.

7. Obs3anHOCTH CYy0BEKTOB aocTyna

7.1. Yuer xoHdumeHumamsHeix WP ¥ HocHTelel UHPOPMALMKE  OCYIIECTRIISETCS
aIMHHHCTPATOPOM.

7.2. llpoBepka mNpaBH/I pasTpaHHYEHUS AOCTyna, NpaB M I[OJHOMOYHH [OCTyHa K
KOHQHUACHUHANFHON — HHpOPMAuWH  Ha APM, mammums  mocurenei, CoZiepIKaLIMX
KOHQHIEHIMATBHYIO HHQOPMAaLHEO, [IPOBOIUTCA ONHH pa3 B IoA KOMHCCHEH, Ha3HadaeMoii
PYKOBOAWTENEM Y UpexAeHus. PesynbTaTsl mpoBepKy 0(hOPMIISIFOTCS aKTOM.

7.3. Bee cyOBeKTh 0653aHbL:

¢ 3HATh H BBIIONHATE TpeOoBaHus HaCTOseH MHCTpyKimy;

® 3HaTk cocTas [lepeyns cBeneHuit KOHPHICHUHATEHOTO XapakTepa Yupexk/IeHus;

® XpaHHTL B TaiHe u3BecTHY um KM, unpopmuposars cpoero HEINOCPEACTBEHHOIO
PYKOBOZHTEN O (DaKkTax HApYLICHHS HOps/Ka oOpamenus ¢ KoHGuAeHIHATEHEMY UP u
HOCHTEJISIMU, 1 0 monbiTkaXx HCJI k HiM;

* cobmronate NpaBHiIa MONB30BAHUS KoH(HUIeHIMANBHEIME WP u HOCHTEJIAMH, MOPAN0K
uX 00pabOTKH U XPAHEHHUS,

¢ 3HAKOMHTBCA TONBKO ¢ Tod KU, k koropod momyuen JOCTYIl B CHITY HCIOJIHEHHS
IPAMBIX CIIy)KeOHBIX 00s3aHHOCTeH;

* O JONYICHHBIX HADYIIECHUSX YCTAHOBIEHHOTO TIOPSIKA paGoTEL, yueTa u xpanenus KU,
a TaKKe 0 (axrtax pasrnautenns KU npeacTapisaTs mHcoMeHHbe 00BsICHEHHS.

8. Cy0wexTam nocTyna sanpemaeres

8.1. AnvunucTpaTopy 3alpelIacTes:

® TMPCHOCTABNATL NOCTYN B HAPYLICHUHM IPABUI PasrpaHHYeHUs Joctyna U TpeCoBaHuit
II0 3aIHTe HHPOPMALIUH;



o NPUOCTAHABIMBAThL OKasaHe WHPOPMALMOHHBIX yciuyr, poctynm k KK - Ges
IOCNEYIOIEr0 HEe3aMeITHTENBHOTO YBEAOMIIEHUs CyOBeKTa MHOCTyIa MM PYKOBOJHUTEINT
OApA3NeNeHHs COTpYAHMKA (IpM OTCYTCTBHM BO3MOXHOCTH YBEHOMJEHHS CyObeKTa).
Kateropudeckn 3alipelnaeTcs MPOM3BOJAUTE PETHCTpaluio KoH(uiaenuuansHex KP, BBOL,
npuem, BEBox KW, mepenady, 3amuch M XpaHenue KoHdumenmwanbHeix WP ma CBT, me
OCHAIIEHHBIX CPEACTBAMH 3al[UThl HH(GOPMAIMM, NPH OTKIIOYCHHBIX MM HEKOPPEKTHO
paboTarOIKX CPEACTBAX 3AIIUTHl HHPOPMAIIUH.

e ucnons3opath KU mpu BeneHUH EPEroBOPOB 110 HE3AIIUINEHHBIM KaHallaM CBS3H,

e ycrnonp3oBath KU B IMYHBIX LEIAX;

e JenaThb KONMHM ¢ KoHuueHuuanbHbIX MP W HocuTenei, a Takke HCIONb30BATh
pasNMyYHLIE TEXHUYECKME CpeJcTBa Uil MX 3amucH 0e3 paspemreHus PyKOBOAMTENA
OpraHuzaiuu;

e paborats ¢ KU u HocHTENAMH HA IOMY,

e BBIHOCHTH HOCHTemH HHpopManuu, comepxkamue KM, 3a mpenensl TEppPHTOPHH
Yupexnenus 6e3 pasperieHus pPyKOBOAUTENS Y UpeiIeHHU,

e ¢00BMmATh YCTHO MM MUCEMEHHO KoMy Obl TO HH GBLIO (B TOM 4YHCIE COTPYIHHKAM)
KW, ecnu 3T0 HE BLI3BAHO cIyKeOHOH HEOOXOAUMOCTEIO;

e Jle7IaTh 3aITUCH, PACUETHl M 3aMETKH, cofeprkaine KM B mMuHbIX TeTpansx, O7I0KHOTaX,
Ha HEYYTEHHBIX HOCHTENAX HH(QOPMaLHH.

9. OTBETCTBEHHOCTh CY0OBEKTOB JOCTYIA

9.1. Bce cyOBEKTEI JOCTYNa HECYT NEPCOHANBHYH) OTBETCTBEHHOCTH 38 KOPPEKTHOCTh H
COOTBETCTBHE OPTAHH3AIMOHHO-PACTIOPSMUTEIBHBIM JOKyMEHTaM MPOBEACHUs ONepanui IIo
o3HaKoMIIeHHIO, 06pabotke KU, MpocTaHOBKe, CHATHIO, 3aIIM(POBAHUIO M paciii(ppOBaHHIO,
IedaTh, BBOJ JJIEKTPOHHEIX HoKyMeHTOB (MP), 3a coxpaHenue B TaiiHe W HCKIIOYEHME YTPATEL,
[OMEHBl H pasTalleHHue NapolbHO-KIIOYeBOH HHGOPMAIKMH, IIeYaTHEIX TOKYMEHTOB (B T. o
4epHOBMKHM), TIONyYeHHBIE IPH BhIBOJE KoHDHAeHNHATbHBX WUP. OTBETCTBEHHOCT CYOBEKTOB
ZOCTyra onpenensercs AedcTyromuM 3akoHomatenscTBoM P® (B Tom unene YK PO) m
HOPMATHBHO-IIPABOBBIMH JOKYMEHTAMH Y UPEIKICHHS.

PazpaboTuuk:
3aMeCTHT peKEppa o 0OIIUM BOIIpOCaM
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