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Hucrpyxkuus
N0JIb30BATE/A CPEACTB KPUNITOrpauiecKkoi 3aiuTel HHGOPMAL UK

1. O6mue noJioKeHUst

1.1. lannas wHCTpYKIMs pa3paboTaHa IUIs NMPAKTHYECKOIO TMPHMEHEHMS II0JIb30BATEIEM
cpencts Kpunrorpaduueckod uHpopmanuu «MHCTpykuuu 06 OpraHM3alMH U obecreveHHH
Ge3omacHOCTH XpaHeHus, 00paboTKY M Mepeavy 10 KaHalaM CBS3H ¢ UCIIOb30BAHHEM CPEJCTB
KPUNTOrpapuuecKof 3amuThl MHPOPMALMM C OTPAHHYECHHLIM JOCTYNOM, HE COAEpIKaIleH
CBE/ICHHH, COCTABJLIIOIIMX TOCYNAPCTBEHHYIO TalHY», yTBepikneHHo# mpukasom GAIICU PO
oT 13.06.2001 Nel52.

1.2. TepMUHEI 1 OTIpEICIICHNS.

Cpencrea  KkpUnTorpapuyuecko  3ariHTEl KOHQUIESHIMATEHOH uHbOopMaLlKH,
cepruduumposannsie ®CB, nmenyrores - CK3W. K CK3U ortHocstes kpumTorpaduuecKue
aNropuTMBl  IpeoOpasoBaHusa HHGOPMAUUH, NPOTPAMMHBIE CPENCTBA, OOECIEYHBAIOIINEG
GesonmacHocTs MHGOPMALUMH TPH ee 06paboTKe, XpaHEHHWH M Mepeladye 110 KaHauaMm CBS3H
Bmovas CK3U, 3aiury 0T HECAHKIMOHUPOBAHHOIO AOCTYNA K MH(GOPMALMH M HABS3LIBAHUS
TOXHOM UH(pOPMAaLKMH, BKIFOYAS CPEACTBA UMUTO3AIIUTEI H «3JIEKTPOHHOMN MOAIHCHY.

HonbsoBareqn CK3U - ¢usuyeckue U OpHIMYECKHE U@, HENOCPEACTBEHHO
nonymeHHsle k padote ¢ CK3MU.

Kpunrorpapudeckuit kimou (KpUNTOKIOY) - COBOKYIHOCTH JAHHBIX, 00ECIIEUHBAROLIAS
BEIDOP OZIHOrO KOHKPETHOTO KPHITOrpaduueckoro npeobpasoBaHis U3 YHCIa BCEX BO3MOIKHBIX
B JAHHOH KpUNITOrpa)uuecKoH CHCTEME.

Kmioyesas wumnpopmauus - crenuanbHbIM 00pa3soM OpPraHM30BaHHAS COBOKYIIHOCTb
KPHIITOKTIOUCH, TIpPEAHA3HAYEHHAA JJIS OCYIUECTBICHWS KPUNTOrpaQUuUecKoif  3aIlHThI
HH(OPMALMH B TeUEHHE OIPEIENEHHOTO CPOKa,

KiroueBo#l HocuTenp - (HU3MUECKHH HOCHTENb ONpENENEHHOW CTPYKTYphl (mmckera),
IpeTHa3HAYECHHBIH JUIs Pa3sMEILEHHs Ha HeM KITIOYeBOH HH(pOpPMAIHH.

KnoueBo#l IOKYMEHT - (U3MUESCKUM HOCHTEND ONPENETEHHOH CTPYKTYpHI, comepKalluit

KIFOYEeBYI0 HH(OpPMauuio, a mpH HEOOXOJMMOCTH - KOHTPOJBHYIO, CHIyXKeOHYIO u
TEXHOIOTHYECKYIO HHDOPMALIKIO.
Komnpomeranus KPAITOKTIOYEH - XHIIEHHE, yTpara, pasrnameHue,

HECAHKLIHOHHPOBAHHOE KOMHPOBaHUE M JPYrMe MPOHCIIECTBHS, B pE3yJbTATE KOTOPBIX
KPUIITOKITFOUH MOTYT CTATh HOCTYIIHBIMH HECAHKIMOHMPOBAHHBIM THULAM H (HITH) [TPOLECcaM

2. O6513aHHOCTH M0JIL30BATEIH.
2.1. Tlonp3oBatenyu cpencTB KpUITOrpadhHUECKOM 3aUTEl OOS3aHEL;



e He pasriamaTh KOHGUAEHIHAIBHYIO HHPOPMALIMIO, K KOTOPOH OHM JIONYILEHEI;

e coOmomats TpeboBanus 10 obecrnedeHHro 0e30MaCHOCTH  KOH(QHICHUHAIBHOHR
wHpopmanuu ¢ ucrnonszoBanuem CK3H;

e BBINOJHATE MHCTPYKLUH nonb3osatens CK3H,

e CBOeBpeMeHHO coofiare B OTBeTCTBeHHOMY Inons3zoparenio CK3M o HapymeHHIX
nopsaaka ucmonb3oBadus 1 xpaHeHus CK3U u kitoyeBbIX HOCHTENEH;

e caarb CK3M, skciulyaTallMOHHYIO W TEXHHYECKYIO NOKYMEHTAIUIO K HHM, KIIHOUEBbIE
JOKYMEHTBl M K/IOUEBblE HOCHTENIM [pPH YBOIBHEHHH WM OTCTPAaHEHHMM OT HCIOIHEHHA
obs3aHHOCTEH, CBA3aHHBIX ¢ Henoab3oBanneM CK3H.

e HEMEIJIEHHO YBEAOMIIATh OoTBeTcTBEHHOrO rnons3oratens CK3U o daxrax yTpaTsl unu
penoctaun CK3U, KnoueBbIX [OOKYMEHTOB K HHM, KIIOYEBBIX HOCHTENEH, KIIOUEH OT
MOMEIeHHH, XpaHWIIHUIL, JUYHBIX [1e4aTeil ¥ 0 Apyrux (QaxTax, KOTOpbIE MOTYT NpPHBECTH K
pasrialleHHIo 3allUIaeMbIX CBeIcHUH KOH(QHUIEHIIMATBHOTO XapakTepa, a TakKe 0 NPUYHHAX U
YCJOBHSX BO3MOXKHOM YTEUKH TaKMX CBeIEHHH

3. Jonyck u padora ¢ CK3H.

3.1. Henocpencreenno k pabore ¢ CK3W mnonb3oBarend OOMyCKalOTCA TOMBKO IIOCIE
cooTBeTCTRyrOIero ofOyueHus. JIOKyMEHTOM, MNOATBEPKAAIOMMAM OODKHYIO CIELHATbHYIO
MOATOTOBKY IONB30BaTeNeH ¥ BO3MOYKHOCTh MX JIONycKa K camocTosTenbHoi pabote ¢ CK3H,
SIBJISIETCS 3aKITFOUEHHE, COCTABIEHHOE KOMUCCHEN Ha OCHOBAHHMH IIPUHSATBIX OT 3TUX JIHI[ 3a4ETOB
110 TIporpamMme 00ydeHHs.

4. Yuer, Bbiaaya u yauutoxenue CK3HU u kiroueBbIX HOCUTe 1€l

4.1. Bce CK3U u xmoueBrsle HOCHTENHU NepenatoTces nonb3osaremno CK3M ¢ otMmerkod B
COOTBETCTBYIOIIMX JKypHajlaX M B €ro JIMLIEBOM CueTe, B KOTOPOM YKa3bIBAa€TCA THII H
peructpaiuonHbit HoMep sk3emmagpa CK3M wmm xmioueBOoro HOCHTENs, HAHECEHHHIH Ha
KOpPIIyC emuHHUIEl modk3emruispuoro ydeta. Bmecte ¢ CK3WM Beimarores IlpaBuna ux
HCIIO/Ib30BAHHUS.

4.2, KmoygeBple poxymeHnThl s paborel ¢ CK3M u3roraBnMBarOTCs M BBIJAIOTCS
nonp3oBateno CK3M B ero npucytctBum. [Ipm 3TOM HM3rOTAaBNMBAKOTCS [Ba JK3EMILIApa
CEKPETHOTO KiKYa (OCHOBHOM H JyOnMKaT) Ha JBYX NHCKETax, CEPTH(HKAT KItoUa (COASPIKHUT
OTKPBITHIH KITH0Y U IPOYYI0 YAOCTOBEPSIONIYI0 HH(POPMAIHIO O BIaIEblle) Ha OJHOH IHCKETE, a
TaKKe 1Ba OyMaXKHBIX JK3eMIsipa cepTudukara kmoda. OCHOBHON CEKPETHBIM KIIH0OY XPaHUTCA
y mnome3oBatens CK3W. [lyOnukaT cekpeTHOro Kiroya IepefaeTcds Ha XpaHEHHE
oTBeTcTBeHHOMY monb3oBaremo CK3U. Ceprudukarsl gomkHbl OBITH 3aBEPEHB! MOANHUCIMHE
none3zoBatenss CK3W u cxpernnensl mnedarsro. OfumH 3K3eMIUisip ceprudukaTa KiIoua B
opranmszanuy noie3oBarens CK3U, Bropoi sxzemIussp cepTHduKaTa mepefaeTcs THIEH3HATY

@®CB, OCYIIECTBISIOMIEMY 3JIEKTPOHHBIH JTOKYMEHTOOOOpOT C BiAfeblieM KIIOYEBOIO
JOKYMEHTA.

4.3. TTosxkzemnusipaelit yuer CK3U u kinto4eBbIX HOCUTENEH, BefeTes B COOTBETCTBYIOIIEM
KypHane noskzeMmiusipaoro yuera CK3U, skermyaraliluOHHON M TeXHHYECKOH TOKyMEHTAIlUH K
HHM, KIIOYEBBIX JOKYMEHTOB M JKypHale TEXHUYECKOM (ammapaTHOM), KOTODEBIE BEIET
OTBETCTBEHHBIH Morp3oBaTes CK3M. .

4.4, Yuer CK3U, »skcnnyaTanMOHHOM W TEXHUYECKOH [JOKYMEHTALMM, KIIHOYEBBIX
JOKYMEHTOB OOKeH OBITh OpraHu30BaH Ha OyMaKHBIX HOCHTENSX M B 3IEKTPOHHOM BHIE.
CK3U HeobxomuMO y4uTBIBATEH MO3K3eMIIsipHO. Eaunuie#t nosxzemmnsproro ydera CK3U
CYMTAETCS WHCTATHPYIOIIAs AUcKeTa Witk KoMmnakT auck (CD-ROM).

4.5. Hercrionb30BaHHBIE MITH BBEIBEJCHHBIE W3 JIEHCTBUS KITIOYEBBIE JOKYMEHTEI IOIeKaT
BO3BpALICHHIO OTBETCTBeHHOMY monb3oBartemo CK3U. VYuuutoxeHue xpuntorpadhuuecKux



kmouel noms3osatens CK3UW npon3somuTes ¢ OTMETKOM B JKypHAIE MO3K3EMILIAPHOTO yuera
CK3W wunu ¢ cocraBlieHMEM COOTBETCTBYIOILETO aKTa, eciu YHHYTOKAeTCA Oonbloe
KOIIMYECTBO KITHOYEH.

4.6. Kpuntorpaduueckue KmOYH, B OTHOIEHMH KOTODPBIX BO3HHUKIO [IOIO3PEHHE B
KOMIIPOMETALHH, & TaKiKe NEHCTBYIOIIME COBMECTHO C HMMM [IpyrHe KpUITorpahuyecKme
KIIOYH HEOOXOMMMO HEMEIIEHHO BLIBECTH M3 NEHCTBHS, €CTH HHOM MOPSLOK He OrOBOpEH B
OKCITyaTallMOHHOH ¥ TeXHH4YecKoH nokyMeHTanuu k CK3M.

5. [leificTBHSI IPH KOMIIPOMETANHHU K/II04€EBOi undopmanuu
5.1. B cnydae momospenus Ha KOMIIPOMETAIMIO CEKPETHOTO KII0Ya Mofb3osartens CK3U

00si3aH yBENOMHTb OTBETCTBEHHOro mnonb3oBatenss CK3M o ganHOM Gaxte. Yuurbisas
oOcTosiTeNbCTBA (haKTa KOMIIPOMETALMH CEKPETHOTO KJIFOYA, OTBETCTBEHHBIH IOJB30BATENE
CK3U npunuMaeT pelreHHe O KPaTKOBPEMEHHOM IIPOLOJIKEHHH HCIIOIb30BAHUS CEKPETHOTO
KJIX04a MIIH BBIBOJA €r0 M3 SKCINIyaTaluu U coollnaer 00 3ToM nons3oratenio CK3U.

5.2. Tlonesosarens CK3M mocne HpuHATHS pEIICHHS O KOMIIPOMETALMH CEKPETHOTO
Kmo4a 00s3aH COATh BCE MMEIOLIMECS y HEr0 SK3EeMIUIPhI CEKPETHBIX KIOUYeH, MOCTABHB
OTMETKY B COOTBETCTBYIOLIMX JYPHANAX 0 CAaYe KIIOUEBOTO HOCHTESS.

5.3. B ocobBIx ciyuasx, KOria HeMeUIeHHas 3aMeHa CEKPETHOTO KJII04a HEBO3MOJKHA H
CYIIECTBYET OCTpast HEOOXOAMMOCTh B KCINIYATALIMH CEKPETHOIO KJIHOUa, MoNb3oBaTens CK3U
MO3KeT 00paTUThCs ¢ NpOchOOH O NPHOCTAHOBKE BBIBOJA CEKPETHOrO KIHOYA H3 obpareHus.
Ilpn stom monesosatens CK3U momken no MuHHMywma COKPaTHTh O0BEM H BaXXHOCTh
MEKTPOHHOIO JOKYMEHTOO00POTA C HCIIOIb30BAHHEM JAHHOTO CEKPETHOTO KITFOYa.

6. Xpanenne CK3H u kmouesoii undopmanun

6.1. IlomesoBatenmu  CK3UM  HOMWKHEI XpaHWTh HHCTAIIHPYIOLIME HOCHTENH CK3H,
SKCILTyaTallIOHHYIO ¥ TEXHUYECKyr0 noKyMeHTauuio Kk CK3M, kiroueBble [0KkyMeHTE B mkadax
(AlIMKAX, XPAHWJIHMIIAX) WHIMBHAYATHHOTO TONB30BAHHS B  yCIOBHAX, HCKIIOYAIOLIAX
OeCKOHTPONBHBIH JOCTYIT K HHM, @ TAKXKE UX HENpeIHaMepeHHOe YHHUToXeHue. 10b30BaTeNH
CK3M nomkHBl NpefycMOTpeTh TaKike pasfeNbHOe OEe30MacHOe XpaHeHHe OEHCTBYIOIHX H
PE3EPBHBIX KIIIOYEBBIX NOKYMEHTOB, MPEIHAZHAYEHHEBIX NS PHMEHEHHs B Cllyyae BEIXOMA U3
CTPOS  NEHCTBYIOIIMX —KPHNTOKIIOYEH. PesepBHBle KIIOUEBBIE HOCHTENH XpaHATCH B
CIICUXPaHUJIMINAX OTBETCTBEHHOr0 noib3oBarens CK3M.

6.2. B cneunomernenusx nomssosateneidi CK3M s XpaHeHHs BBLIAHHBIX WM KIHOUYEBBIX
HOKYMCHTOB, SKCIIyaTALMOHHOHW W TEXHHYECKOH MOKyMeHTaluw, uHCTauMpyomux CK3U
HOCHTENEH HEOOXOMMMO MMETh [OCTATOYHOE YHC/IO HAJCKHO 3aMUpaeMblX MIKA(OB (SLIMKOB,
XPaHHIUII) HHIMBHAYalbHOTO IOMB30BAHHMS, OOOPYAOBAHHEIX IIPHCIOCOGNCHUAMH  IUTS
ONCYATLIBAHHS 3AMOYHBIX CKBOKHH. Kiodd OT 3THX XPaHHIHMIN IOKHBI HAXOZHTHCS Y
COOTBETCTBYIOIIMX monb3oBatened CK3M u nomkHBI claBathes oxXpaHe BMeCTe C KIFOYAMH OT
CIICLIIOMELICHHS B OTACILHAIX ONeYaTLIBAEMbIX NeHanax (TyGycax) B KoHLe paboyero s,

Pazpaborunk:
3aMecTH HUPEKTOpa MO 0OLIHM BOIIPOCaM

— / FO.1O. Anexcees /




[Tpunoxenue Ne 1
K MHCTPYKIIMH [T0Th30BATENS CPEICTB
Kpunrorpaduyeckoit 3amuTel HHGOPMAIHH

Obsi3aTenscTBa
N0/L30BATENS CPECTB KPHNTOrpadguyeckoii 3anuThl HHGOPMATHU

5{3 ]

CTAHOBSACH  IIOJIb30BATENIEM CPEINCTB KPUNTOrpaduueckoid 3amuThl  HH(DOpPMAIKH,
no6poBonsHO Gepy Ha cebs cremyronme 0b93aTeNnbCTRa:

1. He pasrnamarh ¥ He NMepefaBaTh NOCTOPOHHUM JIMIAM CBEAECHUS KOH(HIEHIHAIBEHOTO
XapakTepa, KOTOpble MHE OyAyT JOBEpPEHEI HIIH CTAHYT M3BECTHHI 110 paboTe;

2. He pacmpoCTPaHATE CBEACHHA © (GYHKIHMOHUPOBAHUH H TMOpaaKe obecrnedeHus
GesonacHoctd CK3M M KMOYEBBIX NOKYMEHTaX K HHM, a TAKKE MHOH KOH(pHAECHIHMANbHOI
WH(pOpMaluK, CTaBIIeH MHE M3BECTHOH B IPOLECCE BBHIONHEHMS CBOMX CIYXKeOHBIX
o0s3aHHOCTE,

3. HEYKOCHHTENLHO BBINONHATE OTHOCSIIHECS K MOEH JesTeNbHOCTH TpeGOoBaHHS IO
ofecrnedyeHno 6e301aCHOCTH KOHGUACHIIHANBEHON HH(DOPMALIHH;

4. HeMe/UIeHHO coo0Iarh OTBETCTBEHHOMY monb3oBatento CK3M o craBmmx MHe
M3BECTHBIX  MONBITKAX  I[IOCTOPOHHMX  JIMI  MOJYYMTH  CBEOEHHS O  3AIIMINAEMOi
koHGuaeHnManbHOH uHbopMaryu, 06 ucnonszyembix CK3M uMaM KIIOUEBBIX JOKYMEHTaX K
HHUM;

2

5. HE HCIONB30BaTh 3HaHHMA O 3aIIMINAaeMOH KoHpUAeHIMaTbHOM uHopmauuu, CK3U,
KPUNTOKIMIOYAX K HUM JUIf 3aHATHH MOOBIM BHIOM ACATEIBHOCTH, KOTOpas MOMKET HAHECTH
yiuiepd aaMUHUCTpAIUK paloHa;

6. B cly4ae yBOJBHEHMS WIH OTCTPAHEHHS OT HCIIONHEHMS BO3IOKEHHBIX 0Og3aHHOCTEll
coatb OTBETCTBEHHOMY ronb3oBatenio CK3M, knoyeBble [OKYMEHTBI M BCE HOCHTENH
KOHQHIEHIMATEHOH HHPOPMALIMH, KOTOPbIE HAXOJUIIKCH B MOEM PacHIOpSKEHHH;

7. HEMEIJIEHHO JOKJIa/bIBATH OTBETCTBEHHOMY IONB30BATENO 06 yTpaTe MM HemocTade
CK3H, xmodeBrIX JOKYMEHTOB K HHM, YOOCTOBEPEHHH, MPOIYCKOB, KIOUel OT IOMEIICHHIH,
XpaHWJIUII, CeH(OoB (MeTATHIECKUX mKadoB), TMYHLIX Neyatedl U 0 Apyrux (axTax, KOTOpHIE
MOTYT TIPMBECTH K PasIIalleHHI0 3allMINaeMbIX CBEACHUH KOH(MIEHIMaIbHOTO XapakTepa, a
TaKKe O PUYMHAX U YCIOBHUIX BO3MOKHOH YTEUKH TAKHX CBEIEHHH.

« » 20 r.

NOANMCh H.0. damunna



Juer
o3HaKOMJIeHHS ¢ «AHCTpY KMl mo/Ib30BaTeNs cpeacTs KpUNTOrpadguyeckoil 3auThI
ungopmauun»
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